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GOVERNMENT OF TAMIL NADU
(ABSTRACT)
Codes and Manuals - Tamil Nadu Highways Manval Valume IV (Patt 1 to IEI)
Printlng of by Tamil Nadu Highways and Rural Works Divisional - Accountants’
Assorialion, Madras - Permitted.
TRANSPORT DFPARTMENT (N1
G.0.MsN0.1953 Dated : 20-10-87
irabava, Iypasi-3.
Thirovaliuvar Aandu—ZO'}B
Read the 1ollowing -
1) From the President, Tamil Nadu Mighways and Rural Works stlsionai
Actauntanls” Assaciation Letter dt, April,
2} Crom the Chlef Engineer {4 & R¥) LrNo.Acetsl/ME.
260767 A58,

()Rl)l R 1
The (-ovo[nmnﬂl accept the proposnl of lhe Chiel £ngineer {HtghWays &l
Rural Works) in His leller read above and permit the Tamil Nadu Highways:a
Rural Works Divisional Accountants' Assorialion, Madras-28 for the reprinting;ol
the Tamil Nadu Highways Manual Volume IV {Parls 1 to ) lor day to
Departmental use ‘of the Manual, The entire cosl of printing of the M-amm
will be borne by the Associalion. : :

2, The Chief-fngineer {Mighways and Rural Warks) is  requested to
artange fer comparing of correct proof copies hofore striking clean cople:ﬂ
and cetlily that the conlenls ate correcl a5 per the original Manuol,. e
is alsa tequested to supply twelve clean copics o Ihis Depattment urgentiy,

3 The action of the Chiel Engineer (Highways and Rural Works) - in,
having permitted the Associstion to proceed wilth the prinling wotk of lhe.
Manual in anticipation of approval by the Government is tatified.

4. This order issues with the concurrence of e Finance Department
vide Its U Nomsss/w{zm dt.12-10-87. :

(BY ORDER OF THE' GOVERNOR)

A VENKATSUBRAMANIAN
Commissione: & Secretary to Government.
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FOREWORD

Highways Manual generally deals with the Technical speci-

] fications and standards to be adopted for executing 'the vatiou:

;‘z* works, This is taken care of in the three Highways Manua
volumes. originally prepared in the fifties and now revised.

Highways Menual volume tV  contains _the administrative
financial and scoounting procedure to he followed by the staf
| of this department. I this, the first part deals with the admini
; strative and financial, rules The second part dsals  with™  the
_,5‘ Accounting procedure. The third part deals with the defung
District Board works, This has been now ordered to Dbe' dele-
ted, since there is a separate manual containing the rules appli
eable to Engineering works done in the Panchayat- Gnions
The fourth part with annexure has been brought out as :
sepatate publication, so this manusl is being published ™ wit]
only two parts, :

This manua! is in effect a sum up of the provisions of th.
rules contained in the Tamilnadu Public works accounts code
Financial code volume I, and Account code wolume Wif, an
Treasury code, where ever necessary, So this' manual  will -b
helpful as a compiehensive guide for 1the - Engireers of thi
% department in respect of administrations, accounting. Fror

preparation of budget and  control of  expenditure 0 actuz
i management of cash'and stores and from sccounting 10 audi
every aspact “is fully dealt with in this manual to  provid
complete guidance {or the officers of the department.

The manua!, first published by the Government in. 19587
now needs revision in many aspects. Various circulars ' issue
by the Chief Enginser {Highways and Rural Works Department
require to be incorporated in  this, previde an uptodats set o
rules Government orders issuad from time to time need to b
absorbed in this manual, to make it fully useful to the Engineer
of the depaftmeant. '

All these aspects have been carefully attended to and com
piled in this volume. it is hoped that the Engincers of thi
department will make use of this manual and derive the benefits

R. Subramaniam, 8.z, rIE
7-4—87 Chief Engineer (H & RW)
Madras-5 Madras~5.
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FOREWORR

''am happy 1o aote that the updated version of Highways
Manual Volume IV which is & manial  of  nrocedagres and
bOWers and permissibilities has been published now. It was g
missing jink for over @ decade, The Administrative Reforms
Qoxnmissfon medified a number of procedures, powers for different
tiers of Officers and ite Tfecommendations  are implemented by
the quernment OVer a span of years, Thys each amendment
Céused & change'in raference. This caused too much of o
Mmenace to our boys appearing for the Aceount Test for High-
wavs Engineers, as ne book could give the {atest cotrections,
The corrections budged to such an extent, that the boox with
such corections  pasted lost the' shape of is geometry and
became a bundle of papets

Therefore | must  thank the Association” of the Uivisional
Agcountants who- have bProught out this book and thus fulfilied
a’long cherished need. lam grateiul to the Assoctation for their
intelest to serve the community - of Engineers by publishing
this book arid helped them fo qualify’ the Departmental Tests
prescribed for their betterment,

I wish that this Association shall not stop with this publi-
cation., A Comprehensive effort shouid be put forth to evolve
2 code of ethics in Enginee'rin'g, Construction, Accounts and
Accountability. Apart from the Code, they should strive to
evolve certain procedure manuals on complicated issues so
tha‘t‘ the -executives whao are confeited with decision making
and sanctions’ {ollow the right paths,

tam reshy happy to find a band of sincere ' and service
mindéd people gathered for this noble task and have devoted
their time and energy 1o serve the community and nation ar
farge,

I wish them well. Let thie tribe multiply,

A, Venkatarangaraju, B.E.F.i. k.,
Chief Engineer (Highways),
Pamban Bridge Project.

&
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Tamiinady Highways and Bura Works
Departiient

Bivisional Accountants Association

ACKNOWLEDGEMENT

All departments have sot their own rules and procedures
to be followed by them in their day to day routine in the
form of & manual, Likewise the Highways and Rural -Works
Pepartmant Rujes are compiled into four Volumes, The High
ways Manual Vol, IV is of four parts. Part IV deals with mainly
the anfexures 10 the ryles contained in Parts! and |1, Part 1

deslt with the rules for adoption In the execution of works-

in respect of Distiict Boards. Since the District Boards arg
o more In  existence, the rujes have since been otdered " to
be deleted. Parts | & ) deals with the administrative, Finan-

cial and Actounts Rules and procedutes 10 be  fallowed in .

this Department.

Ever since the issue of the first edition of this manual, a
number of amendments have bden ordered by 'the Governmens
which necessitated a complete revision of the Manual. Further
to this, the fimited stoek made available at ‘the first insgant
has -aiso exhausted and the staff of this department, find it
very difficult 10 get a copy of it whenever it ig required either
for reference in office or for use in the tests. Hence this
edition containing only Parts | & H is being brought out.. ~

Qur respectful Chisf Engineer (M) Er. A. Venkatarangaraju,
B.E,FLE. came to the rescue and Instigated us to bring this
edition.  Qur Respsctiul Chief Engineer (Highways and Rural
Works Department) £ R, Subramaniam, B.E.,-FLE., encouraged,
U8 very much and also met respectiul Commissioner and Searetary
Transport Department, who. was vEY kind enough to permit
us for the Publication. Our sincere thanks  are dus- to
them, Our thanks are also due to our friends, who aid the
spade work, Thiruvaltargal J.p. Gandhi, 8. Matarajan, R. Krishna
moeorthy and 8, Kulasekesra Pandian, Our Friends at fccolings
Offlce Thiruvalargal T. Anandan and R. Kuppusamy and Accounts
Officer Thiry S, Ramakiishnan, B, A, have helpod with  upto date
amendments.  Proof reading was done by Thiru S, Remesamy,

; Braughting Officer and 8. Appadwael, Assistant,
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Of all, Messrg, The Uma Press, Tirunelveli took up this
eventful job of Printing this manuat in an  attractive manner.
Our thanks are due to all of them and all others whg helped
us in bringing out this edition.

Kindly tring the corrections, i any, to  he notice of the

Presidant,

S. Shahul Hameed, ta, K, Krishpan, wa. mcom., o,
Secretary & Treasurar, President.
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CHAPTER — 1

ESTABLISHMENT AND ORGANIZATION GF THE . .
DEPARTMENT

A.— INTRODUCTORY

This Manual is intended to cover the administrative and
exscutive functions and the special accounting procedure /con-
vemning the Highways & Rural works Department. It does not
deal with questions of pension- or feave. The rules contained
In the Fundamental Rules and subsidiary rules theretd. the
Tamilnadu Manual of Special Pay _and Aflowances . and’ “tha
pensian rules (Including wound angd injury, pension rules) ifi the
Tamili-adn Pension Coda ate appilcable to officers of the High-
ways Department. The rules in the Tamilnady Financial Cods,
Volumes | ta Il relating to the classes of transactions  which
vecur in the Highways Department as well as in other depart-
meiits are binding -upon the Highways & Rural works Derart-
ment except in so far ‘as they have been overridden by
specific provisions in this Manual. The Government Sefvant's
Conduct Rules, Service Rules, Gensral and  other Provident
Fund Rules and the Tamilnadu Budget Manual are also hinding,
subject to amplifications of modifications expressly included ln
this Manual. The detailod procedure for maintaining the initiod
and subsidiary accounts and for rendering compiled accounts’|o
the Accountant - General, Madras contained in Parts | and il of
the Tamiinadu Account Code, Volume I, shall apply to fie
Highways Department, Variations in acsounts: procedurs’
cable to the Highways & Rural works Department are merniin:
ed in separate sections of the Manual. .

“*The procedure applicable - to Panchayat Urion transac-
tions are contained in the Manua! for the Guidance of Eagineer~
ing Staff in Panchayat Unions for :he execution of Public
Works”,

8. — ORGANIZATION AND FUNCTIONS OF THE HIGHWAYS
DEPARTMENT

The operations of the department are contrelled by the
Government of Tamiinadu., The Varous items dealt with by tho
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IHighwaysg Depantment contained in items 13 and 3% af the
State list (List 1l) in the Seventh Scheduls to the constitution
of India are reprodyced below for referance :-

13, Communications, that is 10 say, roads, bridges, farries
and other means of communication not specified “in list |
(Union list),

35. Works, tands and buildings vested in or in the posse~
ssion of the State.

Besides the functions described above, the Highways has,
as the Agent of the Union Government, to execute works on
behalf of the Central Government debitable 10 the . Union funds
in respect of the Highways declared to be “National Highways”
with reference to item 23 of Listt (Union.tist) in thé Seventh
Scheduls 1o the Constitution. The operations of the department,
will 'under Article 246 (1) of the constitytion be subject to such
laws and directions as may be issued by the Union Government
in regard to National Highways (See A'ppendix_!).

“In addition, the technical supervision of ali “"Rural Works
has been entrustad to this department designating it as “High-
ways- and. Rural Works Department” on the reorganisation order-
ed with effect from 1st April, 1961 to sujt the " pattern of
Panchayat Administration”. i

(G. 0. Ms. No 851, R.D. & L. A, dt. 9—5 —1960)

3 The activities of the department are  confined to
(1) Enginesring Branch: lnvestfgation.-design, construstion, impro.
ved sutfacing and maintenance of roads classified as (i) Natiow
nal Highways, (i) State Highways, (iii) Major District Roads, (iv)
Other Bistrict Roads taken over by Cavernment fromi the lodal
bodies from time to time and bridges, cpiverts, ete., as well

(G.0.Ms. No.2306, H.D.g L.A, dated 12—11--1968)

(2) Highways reseerch: () Mighways research with a view to

i
enabie traffic of sl kinds to' move safely, expeditiously, seons.
mically and comfortably,

(1} Study of movement and behavieur of traffic with the
object of imptoving road layout and design promoting  safo
traffic flow and reduction of operation Gost of road transpoir,

(i) Examination of Materfals and methods of construction
with the object of producing safer and more durable road surfages
with fess cost of construction and maintenance.

(iv} Undertaking, testing, rescarch or experimentaf works'
required from time to time by the Government of Indiaror by
Other. State Government on Payment of cost. .

{3) Central Accounts Office: Compilation and ihterna_l: check
of the monthly divisional Acoounts rendered by the Divisional
Enginesrs of the department, ) :

€ = RECRUITMENT OF OFFICERS, SCALES OF paY, ALLOWANCES
AND ADVANCES, LEAVE, ETC o e

4 The rules relating to-the recruitment and. conditions.of,
services of officers and stbordinates, the ’scales of pay. .and
sllowances admigsible to them are contained in the Manual of.
Appointments and Allowences of Gazetted Offiters in_T&_arhii'
nadu published by the Acceuntant-General, the Tamiinedu Ser---
vices Manual, Volumas 1 to |V, and the Tamiliadu *Manual'gf *
Speciat Pay and Allowancoes. - ‘ R

0. DUTIES OF OFFICERS OF THE HIGHWAYS DEI;ARTME&?-\

1. Chief Engincer L

5 The CThiet Engineer (Highways) is the administrative and -’
technical head of the Highways Department and is responsibla’
o Government for the efficient working of the department - Hy =
Is the professional adviser of Government in all matters relating -

1o the department. L

6 1t is the duty of the Chjef Engineer ‘1o recommend to”"
the State Government appointment of ait Gazetled oHicers of ™
the departmens, postings, transfers ang removals of Super;

ding Engirieers and Divisional Engineers incJuding-Deputy"_ﬁ:hlef--
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Engineer. All postings and transfers of officers of the Tamli Nadu
Mighways Enginesring Service to Divisional and Circle charges
will bs made by Government, The Chief Enginear is competent
to post and translor Asst. Divl, Engineers within the State, He
has also  powers W tanslar the membars of the Highways
Engineering Subordinate Ssrvice from onz circle 10 anothor or
from one chicle o the office of 1he Chiel  Enginger or vice
VFGEa .

7 The Chief Engincer has powers 10 censure Asst, Divi,
Engineers, 1o appoint  and smiss  Assetapt Enginesrs  and
Junier Engincers ax wall as Hiad Draughtsmen, Personal Assis-
tants and Superintendents in his  office. “te has powers to
tanster moambors in the calegeries  of cleks and typists and
memters of other subordingte services from the Chiel Engineer’s
office to a circle and vice varsa or fromy oae circle to'anather
subject to the provigions in rule 20 of the Tamil Nadu Ministerial
Service Rules and rule 7 of the Rules relating to Class XXl
of the Tamil Nadu General Subordinate Service. He is empowered
10 eppoint, transfer within the  State and  dismiss Divisional
Accountants of the Highways Department.,

8 The Chief Engineer will exercise control, over the duties
of the officers of the department in connection with the main-
tenance of accounts and will give all legitimate support to the
Audit officer in enforcing  strict  attention  to the regulations
concerning the disbursement of money, the custody of stores
and the submission of accounts. He will have no authority over
the Audit Qfficer in regard 1o Audit matters, but will have a claim
on him for assistance and advice on maters relating to
accounts and finance. At the same time, the Chief Enginee
should arrange that the "Audit Officer is kept fully cognisant
of all proceedings and proposals: to enable the jatier fulfil his
functions,

9 The Chief Engineer will prepare annvally the portion of
budget estimate refating to works under his control, 11 will be
his duty to administer the grant and to keep a close watch
over the progress of expendilure against the grant with a view
to seeing that no  excess is permitted to occur and that if
additional funds are necessary, application for the same is.made,

o

ks 5
¢ wiil be furthar hig duty to see that the grant is fully expended in
80 far ag is consistent with gereral economy and that the money
that i% not tikely to bs needed during the vear ie promptly stirren-
dered g0 23 to allow of its appropriation for other purposes by the
proper zuthority.

10, Tihe Ghief Engineer will prepare ‘a5 soon as possible
after tha closs of azch year a report of the progress. made
during the period on worka under his charge giving a brief
but clear ectount of the operations of the department.

11 The Chiet Engineer may  correspond  direct with the
heads of departments on all matters relating to the Department,
When any Military works are placed under the administration of.
the Highways Depariment, Guestions relating to Millitary details
will be refetred by the Chiel Engineer 1o the General Officers
Comfrending Divistons or Brigades.

12, The Chief Engineer will exercise general control aver
the officers of hiy oftice and ensura its cfficient working. In
lne eNsicige of this function, he is assisted by the Deputy
Chief Engineer, and in accounts and financial matters by the
Accounts Olficer.

The Chief Engineer should inspect annually the citcle office
and review in deail the reports of inspection of  the divisfon
offides by the Superiatending Engineers.. A set of items . on
which remarks should be made in the ‘notes of inspection of
the Oftices of the Superntending Engineer by the Chief Engineer is
conteined in Appendix 3 of this Manual. Copy of the -inspec-
tion report should be submitted to Government by the 20th of
the month succeeding  the inspection. He should also review
the inspection teports of Division Offices by the Superintending
Enginesy and forward hiz veviaws on each report 1o Govern-
ment.

Note: The procedure for the inspection, stc., of the works of

the Corporstion of Madras financed from State funds
s tontained in Appendix 7,

13 The Chief Engineer is  responsible for all important
structural designs,  Responsibility for the technical featurss of
il designs rests with the office of their origin.
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/A Superintending Engioeer

14 The administrative unit of the department is the circle,
in charge of g4 Superf‘ntending Engineer, who is responsible to
the Chief Engineer for the administration and general profes-
vional control of works in charge of afficers of the department
within his circle,

15 It is the duty of the Superintending Engineer to inspe_cg
the important works_in his sircle, to satisfy “himsslf that the
system of management is efficient and economical, that the
regulations as regards works, stock and accounts are strictly
observed, and that the executive and administrative work of the
circle is satisfactorily performed,

) Whenaver large construction work is sanctioned in a cirele
for which no special  staff s atlowed, the Superintending
Engineer may with a view tn avoid detay, detach one or two
sutbordinates from within his circle for some definite peried and
put them to the work in question,  In  other words, there
should be some elasticity in  the sectional and subdivisional
charges and “the Superintending Engireer should not hesitate to
call upon the seivices of one or two officers under him for
such special works., They should freely resort to these meathods
in order 10 accelerate construction work. )

Note (i) : i.The Superintending Engineer (Highways and Rurai
Works) - shali peticdically review.  the progress of
all important. works in his circie and make “a
‘report to  the Chief Engineer (Highways & Rural
«.Warks). Such a review shai] be at intervalg
.of six months, reckoning from the date of commence-
‘ment of work.

Note (i) : In the report of review referred to  in Note (i)
. above, the Superintending'&ngineer (Highways ang
Rural works) shall invariably state whether 2 revised

estimata s necessary or not and whether the work

under review is executed ecanomically and in accor-

dance with the rules and in any case where revis-

ed estimate is necessary, the steps taken for its

b

r

e s

S ot Eo i

7

breparation and submission for obtaining the Revised *

Administrative approval of the competent authority
in time.

: A
{G. 0. MssNo. 1232, P.W. datsd {11-7-1972)

16 I will be his duty to watch and control the rates paid
. far work and he may require a Divisional Engineer, to report 1o
‘\him such detalls of expenditure as he may desire.

17 1t is his duty 1o satisfy himsetf that the staff employed
is actually Necessary and adequate, and that the divisional and
sub divigional officers attend personaily to their primary accounts.
He will inspect each divisional office ence a yvear during the
period Aptil  to  October and report thereon to  the Chief
Enginest. The questionaire to be answered for the inspection‘
of the Divisional Offices by the Superintending Engineer is
contained in Appendix 4.

18 The Audit Officer concerned, that is  the Accountant-
General, and Supstintending Engineer should assist each other
in tendering the management of ihe departments! accounis as
perfect a5 possible. T this end, during his inspaction of divi.
$ional offices, the Superintending Engineer  wil| examine the
divisional registers,and ‘other account and measurement books,
the mode of preparation of estimates, contractor's accounts, the
system of recording plans and papers and office work generally,
He is expetted to communicate freely  ang personally  with
Divisional Engineers” and to advice them in pevformance of theip
duties,

19 The Superintending Engineers are empowered to franse
fer and post Asst.Divl. Engineers, and all other executive subor.
dinates within their circles. In the case of office and petty
establishinent borne on divisiona! scales. it should be seen that
these scales are not excesded without proper authority. It will
also be their duty to recommend removals and transfets of Dijvi-
sional Engineers, Asst. Divl.Engineers angd subordinate Engineers,
from thelr own circles.

20 All reports on Engineer and subordinate establishment -
will be noted on by the Supetintending Enginesr before sub--
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mission to the Chief Engincer. He will bring to the notice of
'tl}e Chief Enginser cases of ‘incompetence or disqualification
for public duties. In iike manner. he will  bring prominentiy
forward all instancis of extraordinary zeal and ability.

21 He will have power to appoint, dismiss and  contro!
the drawing and the ministerial staff of the circle and the
members of the last grade service of his office. Appeals wili
lie from any order of punishment  passed by Superintending
Eugineer to the Chief Engineer.

22 The Supetintending Engineer shouid generally prepare de-
signs and have detailed plans & éstimatas prepared in his office for
all criginal works and improvements likely to cost more than1iakh.
In the case of estimates for improvements to existing structures
amounting to over Rs, 1 lakh where the Superintending Engineer
could not undertake the preparation of ustimates without being
supplied by the Divisional Engineer with an amount of data which
would make it more convenient if the latter himse!f prepared the
plans and  estimates in question, the Divisional Engineer should
prepare them. The Superim’ending Ehgineervwilf be responsible
for the engineering features of all designs prepared by him: his
personal assistant will be responsible for the calculations and for
the accuracy of the rates, When su'bmitting to the Chief Engineer,
any report, design or estimate, the Superintending Engineer will
invarigbly state his own opinion and recommendations.

.. Note 1: In respect of designs plans and estimates pertaining to
bridges, these will be finalised by the Divisionaj
‘Engineés, Cesigns office and sanctioned by the compe
~tent authority according to the orders issued by the
Chief Engineer from time to time.

Note 2: The rules governing the duties of the Superintending
Engineer in regard to technicsl sanction 10 estimates,
inspection and test check of muricipal and panchayat

* works are contained in Appendix 7.

23 The Superintending Engineer should generally supervise
and control the correct sssessment and realization such’ revenue as

is assessed of collected in the Highways & Rural works Departe
ment.

G,
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24 A Supsrinlending Enginger is authorizad to correspond
direct with any of the local authorities, jeivil or military, within his

‘cirgle. He will address General Officers Commanding Divisions or

Brigades through their staff Officers and all other officers direct.

24 A. The Supetintending Engineers are empowered to
condemn old bicycles and sanction the purchase of bicycles in
place of the condemned ones for use in their offices as well as in
the subordinate offices under their control subject to a maximum
of Rs. 800/ for each office”.

(G. 0. Rt No. 123, Public Works dated 2811970}

1 Accounts Officer

25 As a separate Highways Department was formed 4n
view of the magnitude of expenditure incurred on communi-
cetions the transactions of the. department demand an effecti.ve
system of internal administrative check conducted b.y a senior
Accounts Qfficer to ensure thatthe accounts are faithfully kept
and made readily available. An Accoumnts Officer is therefore_
appeinted to be in charge of the Central Accounts Dffice.

26 The Accounts officer shall be & Gazstted Officer with”
sound experience of accounts and administrative office control.
He is in charge of the whole organization for the central

compilation and internal audit of the accounts of the Highways -

& Rural works Department and will be responsible for its efficient
working.

27 His main Functions are hroadly classified beiow:
(i) Financial ‘Adviser te the Chief Engineer (Highwaysl).
(i) Compilation from the divisional accounts received by
him inte a consolidated account for the department for sub.-
mission to the Accountant-Generai.
(i) . Internal auctit of the transactions appearing in the
divisional accounts.

28 The Accounts Cfficer while being under the admfnl‘stra_tivar
control of the Chief Engineer Highways & Rural works rend?rs
the compiled accounts direct to the Accountant-General 'actmg

[ P S U G
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on his instruction in all accounts and_ audit matters. He W;ji
also ba under the genersl supervision land control of the
Finance Department, subjsct to orders in G.O. Ms. No. 287,
Finance, dated. 6th April 1945.

29. He will have full administrative c_ontr.ol over the ffaff
in the Central Accounts Office and the Divisional Accoumarlmts
subject 1o such orders or limitations as imposed by the Chief
Engineer (Highways & Rural Works)

30. The Ascounts Officer is  authorized 1o _ccrre_spo-nd
direct with the Divisional Engineer 'in mafters 'refatmglts
works accounts. In other matters and in Correspondencef w:;]
the Superintending Engingers. he acts under the orders of the
Chief Engineer as his Financial Assistant.

37 The duties of the Accounts Officer will be :

(i to supervise and be responsible for the t‘.ompilatfc]ri
of g congolidated monthly ascount, for the dep.artmenr as a who e=
from the monthly accounts rendered ta him by the Dlenon?_
Engineer and submitting the sccounts 1o the Accountan
General as presoribed by him from time to time.

(it To supervise and be responsible for the i_ntemal
audit of the accounts and peid vouchers on the same lines ae?
those prescribed in the Highways and Rural Works imerni)l
Audit Manual and circulars issued by the Accountant - Genera
from time to time.

tii} “Ta furnish to the Accountant - General The neces-
gary materals for preparing the Appropriation Accounts relat-
ing to the grant of the Highways Cepariment

(ivy To furnish expenditure figures refating to works
regquired for the preparation of the budget estimartes,-and offer
remiatks and suggestions on the budge! estimates in final shape
framed By the Chief Enginesr's Office; and

(v)- To advisg on alf estimates to be sanctionad ang
contracls to be accepted by the Chief Engllneer (Hig‘hwe?rs) an
8!l important questions which ‘have a beanng an tr\e inances
of thé‘depaztment referred to him by the Chief Engineer,

N L

32 He will be rasponsible for the efficient working of ail
the sections of the Central Accounts Oitice  gealing with the
compilation and auditing 6f the monthly acoounts rends‘ra'd,by
the Divisional Engineers. He will ca-ordinate the work of thase
sections and satisfy himse!f that the Divisional Engineers. render
the monthly accounts promptly, that these~accounts are checked
and compiled as a whole for the department and 2 consotidated
monthly agsount prapared carrectly. ) PO

33 He will be responsible far the punctual rendering of the
prescribed accounts and returns af tha departmant ta thé Accoun-.
ant General, Tamilnadu and for the sudit of the Divisional
Ascounts and paid vouchers in accordance with -the rules and
instructions in foree.

'Note © The extent of responsibility for the audit of the accounts
of Divisional Engineers attached to the internal Audift
Assistents, Intetnal Audit  Superintendents and the
Accounts  Officer are mare  fully described jn the.
Internal Audit Manual”

34 He will be responsible for seeing that al the prescribed
Tegisters, objection books and broad shesls etc, are maintained and
kept posted up 1o date ang afrange 1o make available to the Test
audit staff of the Atcountant-General whenever necessary, such
atcounts, documents etc., as will bg required by them. :

35 The Actounts Gfficer's work wili be chiefly confined to
Government works and he will offer his suggestions in respect of
matters which may be referad ta him by the Chief Engineers, - .

36 The Accounts Officer and the Divisional Engineer will
assist each other in randering the managemert of accounts as
perfect as possible. He is expected t0 tommunicate freely and
petsonaily with the concerned otficers and advise them in the

Performance of their accounting duties.
. Il

67, Duting his visits to the Division Offices, he should satisfy
himself that the prescribed regulations as regard works, stock and
accounts are Strictly observed and report to the Chief Enginear
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suggesting any possible gconomies.  He wili afso review the wori
of the Divisional Accountant 1o sea if he discharges. his duties with
efficiency.

W Bivisional Fapinoer

38 The executive unit of the departiment fs {he Bivision i
charge of a Divisional Engineer who i3 responsible 1o the
Superintending Engineer for the oxecution and managemen of
all wortks within his Division.,

Note: The Divisional Enginger is reapongible for the gxact per—
formance of “al dutios connected with the works under

his charge and for the good quality of all work dong
under his orders.

The employment of contractors for. any work in ne way
relieves the. Engineer of respansibility as 1o the Manmer and
time in which the work is done. Contacts should give the
Engineer full power to take remedial action in cases in which
the coritractor delays or faile 1o do (e work to his satisfac-
tion.

The Divisional Engineer shoutd inspect the works in iy
jurisdiction as often a5 he can. He should inspect each sub-
division affice under his charge atleast onge avery  vyéar fhe
inspection being more frequent where laxity is known or sus-
pected.  Whether the Sub-Division Is & special one or regular
ane. n

His inspection of the work -of his subdivisional offices wil®
include an examination of their original accounts, of the cash
balances in their hands and a check of measurements taker
by them. Any serious ireqularities observed at the time  of
inspection should be immigdiately brought to notice for orders.

The cquestionnaire for hig guidange is contained in Appendiy
4 (i)
39 A Divisional Enginesr can receive positive orders only

from his own departmental superiofs, the head of the admins. -
#ation or  other Civil Officers duly authorized, [n the case of

13
works. considersd urgent an officer commsnding  a station can
in the circumstances expiained in the Army Regulations of Inclia,

. Issue an order to the Divigsional Engineer for tha exacution of wotks,

40 The Divisional Engineer is responsible  that broper
medsures are 1zken to preserve all the buildings ang works in his
division and to Rrevent encroachmaent on lands angd rogds in his
tharge. He must keep accurate nlans of all roads and fands borne
o1 the registers of the Highways & Rural works Department and
ensure that his subordinztes are acquainted with the boundaries.

41 The Divisionat Engineer should insist  on perioctical
inspections of al) vacant lands and road fmargins in his charge baing
made by his subordinates in praper time with a view to prevent
eficroachments theieon. It should be seen that encroachments
d0  not  occur or that they are rapidly  detected and
reportad to the Revenue Department.

All lands should be demarcated, wherever it has not been,
done, and this work should be carried out by the subordinateg of
the Highways & Rural works Department i consultation with the
officers of the Revenue Department. Instructions far the control of
encreachments are contained in Appendix § in respect of Govern-
ment and other piopertios, '

42 The Divisional Engineer should immediately repert to the
Chief Engineer through the Supen‘mending Engineer any sericus
luss of immovable bropeity caused by Ny accident or ynusual
Oocurance as required by Article 299 of the Tamiinadu  Finangial
Code, Voiume i. Al imerruptions of large works in progress should
be immediately faported to the Superimend:’ng Engineer, the causes
and the probable duration of such interruptions being  duly

explained. ~ All unusual losses in the manufacture of materials must, -

On their necurrence, be repoited to the Superi'n!ending Enginger.

43 The Divisional Enginger, wherever necessary may trang-
ter Junlor Engingars, Assistant Engineers from one  station tq
another within their divisions, Tthe transter will be reporied in
the ardinar, Cowss 1o the Superimending Engineer and Chief
Engineer. He is responsibie for technical sanclions [¥e] esu'mates,
spection and test check or chack measurement ¢f municipal
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and panchayat works as preseribed in the statutory rules of the
locst bodies concemed-vide Appendix 7.

41 A Divisional Engineer iz prohibited from commencing
any waork or expanding any public funds without the sanction
of tha campetent authority o from making any  other than

“tiiffing deviation from sanctioned designs in the  course of
execition, oxcopt in cases of ameargency.

45 Immediately on & waork being finished, it will be the
duty of the Divisiona! Engineer to- close the accounts of if and
to prepare the complation report if required by the rules in
Pparagraph 203.

46 . The Divisional Engineer wifl submit kis accounts punc-
wally 10 the Centra! Accounts Gffice, according to “the rules
in force and wiil exercise contio! over his Divisional Accoun-
tant. The Divisional Engineer is respongible fos the correctness
of the original records of cash and stores, receipts and expen-
diture and for the submission  of complete vouchers. The
Divisional Accountant is redponsible for the correct compllation of
the Accounts from the date supplied 1o hiny.

47 The Divisional Enginser is responsibte that the prescrie
bzd accounts are mainiained properly and without permitting
the aceumulation of arrears. |t arears of - confugion  arige,
which, in his opinior, cannot be cleared without the assigtanco
of the Aceounts Officet tHighways) or extra staff, he should
at once appiy for such asgistance.

48, The Divisionai Engineer has a fight to seek the advice
of the Accountant-Geners) or the Accounts Officer (Highways),
as the case may be, in matters connecfed with the accounts
dealt with by him or the ‘application of financial ruleg or orders,
concerning  which thera May be any doubt. [ wil| usually be
desirable however that should first obtain  the advice of {he
divisional Accountant who s specially trained for nis duty and
this should be done in writing in  ali cases  of importance.

49 The Divisiona! Englneer is primarily responsible  foy
teporting without delay, supperted, if necessary, by a wark-slip,
the probability of any BACeSSes over estimates, all  importans
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tinhilities not brought to account being noted, and far 1
prompt revision of Estimates when necessary,

Note : 1 The Divisional Enginesr need not submit  worksli
In cases in which he hag power to  pass .fina
exXcesses  over estimates but shoulg sanctien wey
slips and keep them on record. '

2 Workslips and agreements  afrer completion g
purposeless.

3 The provisions of the above paragraph wil |
relaxed in ths cass of famine roling works, but'ik
doss not relieve officers form the responsibitity ¢

and additional appropristion as soon as they ga
foresae how far an estimate is iikely to ba exceedec

50 The Divisiona) Enginzer g responsible for the detaile
assessment of such tévVenue as is coliected through the Highway
& Rural works Bepartiment within his division and witl maintai.
tuch records and ACCOUNts a5 may be ‘prescribag {vide paragraph

51 The Divistenal Engineer is responsible that surveying am
mathematical instruments in fis division are properly cared fo
and will repart on their condition 1o the Superintending Enginee
atthe end of gach. working season. Any injury to the instru-
ments due tg neglect or carelessness should be made good a
the expense of the pfficer or sub-ordinate fesponsible for thy
dainage.

52 The Divisigna Enginger s fesponsible for the purehase
{subject 1o the provisions of the stores .rulgs, Articles 122 tg
145 of the Tamilnadu Financiaj Code, Volume ), manufacture, care
and disposal of all stores requirgq for his division {vide aisg
para 451 and 452)

o 53 The Divisionai Enginger may dispose of temporary build-
Ngs or structurgs requirgd for and charged to works fvidag paragraph
223) ' '
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54 “The Divisional Engineer wiif appoint of dismiss  and
generally control alt the inferior and petty establichmentg atthor-
ised for his division such as Basic Sewvanls ang watchman'’
He may fili up acting and femporary vacancies of Junior Assts
and Asst draftsmen in his division and grant Ieave (Ctier than
special disability leave) 1o temporary, acling  and permarant
Assistants & Junior Assistants, draughtemen and Assistant  drs
men. He should, however, report the appointments made and the
leave gramted, 1o the Superintending Engineer immediately. Appeals
will lie from aay ordar of punishment passed by the Divisisnai
Engineer to the Supetintending Engingar, (G. Q0. Ms No. 1339
P W Dt 2--9--75)

55 The Divisional Engineer is ex-offigio, the professiona)
adviger of all departments of Government and  {ocal bodies
within the limits of his ¢harge: and it will be incombent on him
10 see that no updue formalites are allowed to  interfere with
the performance of his duty.

56 The Divisional Engineer is responsible for tha enginee-
ing features of designs, accuracy and completeness of all draw-
ings and estimates, whether prepared by himself or by his subar-
dinates. All estimates should therefore  he  signed  and
submitted by him to the concerned competent authority wherever
necessary. lt wili be his duty to carefully scrutinize all esti-
mates in every respect and to see that they are  drawn up
with strict regard 1o economy and that whenever rates are
proposed in excess of those in the sanctioned schedule of
rates, they are really necessary and are supported by necess-
ary data. :

57 Divisicnal Engineers should address Officers command-
ing divisions, brigades or stations through their Staff Offjcers.

V. Sub Divisional Officer

B8 The division is divided into subdivigions in charge  of
sub divisional officers, who may be Divisional Engineers, Assis-
tant Divisional Engineers or where ho  such officers  are
available, Subordinate Enginecs and who are tesponsible 'to the
Divisional  Enginear in charge of the division for the manage-

g
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Ment and execution of works within  thair subdivisions. 'N&
Subdivision can be constitirted in the first instance withour
the sancton of the State Government.

The Sub Divisional Officer will be under the conirol of the
Divisional Engineer and will alfend to work on Government
roads. .

fote : The duties and responsibiiities of the Assistant Divi-
sional Enginests in reasrd to municipal and panéhayat
WOrks fn his arga or jurisdiction are containgd in
Appendix 7.

The Sub  Bivisiona Officers may filt up acting and tempor-
ary vainotles in the last grade Service in  thelr Sub-divisions
and grant laave (other than special disability lgave) {o peons
and members of the work ¢hargad establishment,  parmanent
and temporary and acling upto one month at a time and for
not more than one month in a calendar year.

VI Divisional deccountant

38, The Divisionai Atcountant referred to in paragrapﬁs 45
and 48 is appointed by ihe Chief Engineer and his functions
ore described in paragraphs 592 1o 601, 605 1o 610 and 650.

Temporary Establishment

60, In order to meet the demand far extra Supervision ari-
sing Trem time to time ss well as to provide for the con-
traction as well as the expansion of stalf as the volume of
work diminishes orincreases, the permanent Establishment may
be supplemented by Temporary establishments 10 the ngcessary
exient. Temporary. establishment will include all such non -pay-
manent establishment, no matter under what titles employed,
end is entertained for ths general purposss  of a  division. or
sul division or for the burpose of the genersl supsrvision . as
distinet from the actual execution of work or works. The spe-
cific sanction of Government s necessary for the creation and
vontinuance of temporary establishment.

The prior sanction of Government should be obtained for
establishments of a purely temporary nature, required for short
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pezio.ds, except where they ars required to meet sudden emer-
gerxcgeg, such as  floods, cyclones etc. In such emeargencies
the' Chisf Engineer, the Superintending Engineers and Divisional

Enginesrs are empowered to entertain in anticipation of sanc-

tignl eriginesting subordinates and Office establishments. The
Divisional Engineers ar Superintending Engineers should report
3t onte 1o the immedigte superior authority what has been
found necessary, and regular proposals for the establishments

- 5o empioyed should be submitred by the Chief Engineer to

Government for sanction witlin a month,
61, Deleted

62 Temporary officers have no claim to ordinary pension.
The extraordinary pensions and gratuities to  whith they are
entitled are subject to the conditions in Appendices 3 and 4,
of the Tamilnadu Pension Code.

If temporary Officers are required for any special work,,
they may be engaged on contract and be appointed by the

* Government, Special provisions sbout the conditions of service,

pay, allowances, pension, discipline and conduct wilt be em-
qu?ed as provided in rule I of the Geperal Ruies of the
Tamilnadu State 'and Subordinate Services Rules a5 the terms
of an agreement - Vide Annexure VI to the Fundemental rule
for the model leave terms applicable to officers engaged on
contract, .

Workeharged. Establishment

63. Works establishment will include such establishment” as
is enwp[oygd_ upon the actyal execution, as  distinct from the gene-
ral Supetvision of a specific work or of sub works of a specific
project or upen the subordinate supervision of departmental
labour, stores and machinery in connection’ with such - a work
or sub works., Whan emplayses borne on the temporary esta-
blishment are emploved on works of this nature their pay
should, for the time being, be charged direct to the works.

Note : Provided the gereral principtes of the rules in para-
araph 60 and 63 are not infringed, the Chief Enainear

e
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ang Superintending Engineer ate empowered, in consulta-
tion with the Audit Officer, 1o classify as ‘works” o
‘temporary” classes of establishment not covered by
these definitions, to waive the rule which prescrive
that works establishment must be employed upon ¢
specific work and to determine in  such cases, the
proportions  which the cost of such establishmemn
shall be allocated between the worke concerned.

64 In the Highways & Rural works Department -~ members
of the work-charged esteblishment fail under’ three categories

(1} those engaged on original works ar'\d'sp'aciar fre-
pairs - S et

{2) those engaged for maintenance of rcads, avenues
ste. and

(3) those engaged on the operations and ' mainten-
ance of the plant and machinary of the deparn-
mant.,

Pay and s Provisions

68 The provision required for meeting the pay and allow-
antes of the work establishment in regard to original works
snd spetial repairs is included. and shown as & separale sub
head of the estimate Soncerned; 'Subject to the note below,
maintenance estimates shall ordinarily include the cost of work
establishment on thé sCales of pay -approved by Government
fer such establishment and- by competent autherity in other
cases.

Note 1! The pay, Teave salaty and allowances of the work-
charged establishment engaged 16 attend to the main-
tenance works of Government .will ba provided for in
& consofidated estimate, to be sanctioned separately each
year under each of the sub-heads,!"National Highways"”
“State Highways”, "Major District Roads', Qther District
Reoads”, etc in each division. .

The norms_for employment of Road Ingpector f Gang Maz-
daors for maintenance works are fixed as followea:- .
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Novms
25 kms. on plain 16 kms in
Ghat Sections
2) One set of two Gang 5 kms on plain, Gnaws for
Mazdoors ali kinds of roads
4.8 Kms on water bound macadam
{G.0. MS. 397 TPT dt. 24--5 78)

1} Cne Road Ingpector

Note 2: 1t is irregular to pay the wages of the members of
the work establishment for the whole month of March
on 31st March itself, as the wages are not due fof
payment until the first of the foliowing month.

arrears of pay of any member of a work-charged

 astablishment who is stationed or resides after dischage
at a-place moere than 8 Km. away from his (Section
Officer’'s) headquarters may remit the amount by money
arder at the expense of the Government and shouid
debit the money order commission to the work against
which the pay is charged.

_ Olasses of Skilled Workmen

66 The following categories of workcharged estabiishment
are classified as skilled:

Notg 3: A section Officer who has to dishurse the pay or

Road Inspector Caipeniers
Roller and Lorry Drivers Electricians
Mechanics Foremen
‘Fitters ' Time-~keepers
Elacksmiths Moulders

' Welders Rollergmiths
Turners

66} a) iy -With effect from st Jan, 77 all provinctalized waork-

_charged employees who are in the pay.scalgés of Rs. 140-3-155-

4-175-8-210 and above wili be brought to [regular esiablish-
ment and consequently be allowed the following additional
bunefits as admissible to the Non-gazetted government servants!

a) Pensgion, Family Pension, Death-Cum-Retirement Gratuity
as admissible under the Tamilnadu Liberalised Pensicn Rules;

" Rules;
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b} Acoumuiatian. of earned feave upto 180 days incvead
of 80 days; mecical and other unearned leave benefits’ as
admissibie under Tamilnadu Leave Rules. '

; ¢} General provident fund in lieu of contributory providens
und;

3

d)  Maternity leave

. i) All provincislized work-charged employees who are in
the scale lower than Rs. 140-3-155:4-175-5-210 will be brougfit
to regular establishment and -consequently be allowed the
following additional benefits as eppiicable to the last grade
Govt. Servants.

a) Pension, Family Persion, Death-Cum-Retirement Gratuiiy
as .admissible under the Tamiinadu Liberalised Pension Rules;

b) General Providént Fund in lieu of contributory Provi-
dent Fund;

¢} leave benefits as_admissible under Tamilnadu Leave

d} On Completion of 15 years of service they | -will’
become eligible for tha leave benefits admissible to Non<
Gazetted Govt. servants: .

o) Maiernity Leave.

iy The Govt- contribution portion of the accumulation
in the contributory Provident Fund of the Provincizlized work-
charged personnel together with  interest therson will be remit-
ted back to the Govt. account and the subscription of the
employees with interest thereon be transferred to the general
provident fund. '

tv) Non-Provincialized work-charged personnel on comple-
tion of five years of continuous service will bs brought o
regular establishment. Consequently those Non - provincialized
workers, who have completsd five years of service "and who
draw pay of Rs, 140 and more will be eligible for' the
following - additional benefits as applicable to Non-gazetted
Govt, sarvants-

a) Pension, Family Pension, Death-Cum-Retirement grafuily
as admissible under fhe Tamilnadu. Liberalised Penslon.Rulgs in
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fieu B Tamilnadu Retiting and Invalig gratuities (Non - Pension-
ablo establishments) Rules 19471,

b) Time scale of Pay

¢} Joining time

d) House Rent zllowance

e} Travelling Allowanas

f) Earmed leave calculated at the rate of /11 of duty;
Medical and other unearned teave benefits admissible  under
Tamilnadu leave Rules,

gy Maternity leave

h) Those non-Provincialized work-charged employees who
have completed five ysars of service and who draw  pay of
fs. 130 and less will be brought to regular establishment
and consequently will be eligible for the following additional
benefits as applicable to the last grade Gowvt. servants,

a} Time scale of Pay; . .

b} Joining time;

¢} Housa Rent Allowance;

d) Pension, Family Pensior, Death-cum-Retitemant gratuity’
as ‘admissible under the Tamilnady Liberalised Pension Rules i
lieu of Tamiinadu Retiring and Invalig gratuities (Non-Pensicnable
establishment) Rules 1941,
8} Earned leave at the rate of 1/22 of duty and accumulation
of leave upto 60 days.

f) Unearned leave on Medical certificate for 8 months.
g) Maternity leave

hy Cn campletion of 15 years of service they will become

cligible for the benefits as applicable to the Non-gezetted Govt,
servants,

vi) Onebsorption in the régular establishment, provinciafized
Wwork-charged establishment éngd Non-provincialized work-charged
establishment personel who have completed 5 Years of sarvice will

be seligible for the loans and advances admissible ynder the rules
in force.

{G.0:Ms. No. 81 Fin (FR 11) dt. 14-—1-77)

N —
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Note 1 ! Superannuation benefits as per the provisions of the Tamil
nadu Liberalised Pension Rules will apply to these who
fetire on or after 31 —12~ 76.

Note 21 in regard to Mon-Provincialized period of service of the
provincialized work-charged personne! which will not
count for pension the amount of gratulty admissible
for the portion of Non-provincialized service under Tamil
nadu Retiring and invalld {Non-Pensionable Establishment)
Rules 1941 and credited to contributory provigent fund
on provingialization will have to be withdrawn and credited
to the general provident fund of the individual cencermned,

Note 3: All provincialized service of work-charged Personnel wilt
Gount for  Pension under the Tamilnadu Likeralised
Pension Ruies. -

Note 41 In regard to Non-provincialized ‘work-charged Personnal
who are directly brought 1o regular establishment the
gratuity under Tamilnadu Retiring and Invalid Gratuitjes
(Mon-Pansionable Establishment) Rules 4941 for the
portion of Non-Provincialized sarvice will have to be
worked out and credited to the General Provident Fund
of the individual concerned.

Note 5 : IF duting the course of implementation of these orders
it is found that the final termination benefits  admissi-
ble to a person are less favourable than those to
which he would have been eligible had he not been
brought to regular establishment the benefits hitherto
admissible to such a person pricr 10 the issue of Go,
Ms. Na. 51 Fin [FR 1) dt, 14—1—77 will be admissibie
0 him now alsa.

(Govi. Memo. No, 22478/ Pension 77 dt 164277

wii) The Provincialized work-charged Establishment members
when they are appointed to other posts under Regular Esta~
blishment {particilarly by transfer to the posts of Juniar Assis-
tant under the Tamilnadu Ministerial Service) may be allowed
o carty foiward the leave earned by them in the post borne
on  previncialized wotk-charged establishment depending on
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whiather it is superior service or inferior service which should ha
restricted to the limit of aceumulation of leave allowed in tha
post to which they ara appointed.  As such otha caen of
provincialized wotk-chagec ustablishment  who are in the
imperior service namely in the scale of Pay less than Re, 140.3.

155~4-175-5--210. the earned lwave transferred 1o their account

after bringing them intq fegular establishment should be fes-
tricted 10 60 days ag according 1o G, Q. Ms. No. 56 Fip {(FR i)
at 14e—1-—-77, they will e givan leave benefits ss applicable 1o
the Last Grade Govt, servants,

{Govt. PWD. Li. Mo, 103686/} 76-8 dt 14-7-77}

(Vi) Persons who Nave mot compieted 5 vearg of service
o 1-1-77 will also e Brought undar reguiar estabilishment as-
and when they comipleted the reguired service,

(G.O Ms. No 81 Fin dt 14-1.77 & GoO., Ms. Nae 450 Fin
dt 18-5-73)

b} Consequent an bringing the: provincialized work—charged
bersonnel, Non-Provincjatized work-charged personnel who have
tompleted B years of service regular establishment with effect
from 1-1-77 "and extending to them the ‘benafits detailed  in
this paragraph, ths provisions in the other paragraphs of  this
chapter aie appticable only to  (he Non-Provingialized work-
charged establishment of less than 5 vears service untlif such
time they are brought to regular establishmant.

Discipiine ~  Fopalitios

68. No member of the work-charged establishment shoulg
be punished without careful investigation of the charges  made
against him. The procedure prescribed in ruje 17 gf the
Tamiiradu Civil Services (Classification, Contro!  and Appeal)
Rules should be foilawed MUtatie . mutandis in respect of mem-
bers of the works establishment  before 1i1p order  imposing
any penglty is passed.

Any of the penalities meitioned in the sules including dis.
missal from service may be imposed on a member  of  the
work-charged establishment convicted in a criminal COUt on the

[ Y
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bBastc of the facts which have laed to his conviction. Dismissal

need not automatically follow such a conviction and it is open
o the competent authotity 1o decide whether dismisss! is raally

called for in any partoular casn having regard 1o the gravity
of thy alfence. In the case of any  member of the work-
charged cstablishment who is found guilty by a competent

court of an offence under section 4, 44, 5or 7 of the Prohibi-
fion Act, or convicted for offences under -the Dangerous Drugs
Act, Ihe'iJuniShmem to be awarded in’ respact of a first
conviction should be decided on its merits and in respect  of

a second conviction the punishren! should be dismissal  from
service,
Deamess And Other Aliewarces
9. The members of the works cstablishment will bo

eligible to the full rate of dearness allowance 2Xcept casual
employses (. e) those who are not employed for atleast six
days continuousty in a month. .

House fent Allowance will be admissible only in the 2ase
of dilvers, cleaners, mechanics, blacksmiths and foremen on the
scale of pay approved by Government and not to other cate«
geties of works establishment.

Convevance silowsnce iz no. admissible to the work
estabiishment,
Hill Aliowance :- The drivers and cleaners of lorries  and |

rallers employed in Ml stations arg cligible to draw hill aﬂov\_h
ance at the rates and subjoct to the conditions laid down in
the Manuai of Special pay and aftowances, Volume |, Pan .

Warm  Clothing may be supplied to the work-charged esta-
blishment fike drivers, cleaners, ets, working in billy
tracts subject to the instruction in rule 98 (i) of the
Staticrery tManual, Volume |

Note :

Inerements

0. Increment 1o work establishment is sanctioned by the
anal Engineer.
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71. When tabourers and artificers ara unavoidahly  brought
from a distange, they may be paid wages for the days of jour-
ney to and from the site of work, provided they join the
work with quick despatch. At the discretion of the Divisional
Engineer bonafide traveliing eXpenses may be pald. These
charges must be debited 1o the ostimate of the work.

72. Advances of pay and travelling ailowances may be
granted t¢ the following establishments by the officers noted
-against them ;

1. (8) Labourers and artificers of Divl. Engr.
divisional workshops proceed- T & M Divn.
ing to stations outside their and Divi,
jourisdiction on business Engrs &
connected with the shops. Asgt, Engr.
- T & M Wark-
(b)  Steamer drivers, steanter crew shop,
syrangs of staff boats I Pudukottai.

2. Inspecial cases, the drivers of
road rollers and jorry drivers Divi. Engr.
when they have to travel beyond
thelr ordinary jurisdiction

All such -advances must bo rscovered before the men are
allowed to return 1o their work in the shops or from the pay
of the men for the month concerned.

Other Conditions of Servico

73. Leave: Members of the work establishment are not
eligible for any leave except in the following cases:

(i} Leave for injury or wound sustained  while an duty, for
petiod certified by the Medical Officer, the wages for such
periods being Wwhit is admissible’ under the Warkmen's Compen-
sation Act.

i} Extracrdinary leave without pay or allowances for one
year in all.

i) Leave with wages subject to the conditions with
teference to gections 79, 80 and 83 of the Factories Act, 1948

and the Madras Factories Rules, 1950, in respect of workshops
at Guindy and Pudulkcital.
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MNote 1: The road inspectors will be allowed casual Iefiv.e. far
20 days in a year. At the discretion of the subdlwsnonz!
officers short, casuval leave on full pay or _reduc;:-
wages subject to the general rules r(_egardan? the
grant of casual leave to temporary establlshme.nr; maty
be granted to other members of the works establishment.

s fi les for the grant of concession to Goyern-

Nﬂtez-é;émT:‘;V;l;i who havg been bitten by rabid .ammals'
and who have to proceed to the Pasteur. Institute at
Coonoor, the District Headgquarters Hospitals, or tr.e
General Hospital, Madras for treatment shall be appli-.
cable to work-charged establishment of the Highways
Department.

(i, The maximum leave admissible to a member ‘o:
the workcharged establishment to whom the concessm‘f
is extended will be casuai leave upto one month, i
no substitute is appointed and leave w1th.outal[owan09%
i a substitute is appointed. Any leave in exce§s [¢]
one month should be treated as leave without
allowance.

(i) The charges on account of_ travelling apd
mainienance allowances should be debited to 57, Mis-
celieneous charges for the treatment of patients at the
Pasteur Institute, Coonoo”.

Pension, Gratwity, Fie

The extraordinary Pension Rules, .Tan_wilnadu, The Te_lrmlnadu
Betiring and Invalid Gra_tuities (Non-penspnab!e Esta‘b‘!;shn,:}entz
Ruies, 1941 and the Tamilnadu Compassmnai.e G;atum;s( on
Pensionable Establishment) Rulas 1_941 are applicable to the mem-
bers of the non Pro works establishment,

Note :  Maistries under ex Pugukottai Sta.te merged in the
Highways Depaitment will carry with them  the sam_e
statug they had before, ie, perm@nent but non-pensi~
onable with provident fund facilities.
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Other Concossians

) Al members of the works establishment who are pald
at fixed monthly rates are sligible for the medical concessions
applicabie to non-gazetted officers and their famiies sanctionegd
in'G 0, Ms. No. 2622, Health, dated 13th August 1952  ang
No. 3152, Health dated 7ih Oet 52,

(iii} The educational congessions granted to the childron of
the non-gezetied officers and others in G.0. Ms. No, 1250,
Education dated 31st May 1952 will be allowed to the
childien ot work-charged establishiment who  are  paid  at a
fixed monthly rate, The concession will not  Le granted to
children of casyal woiikers,

() Payment of subsistence allowance, at the rates admis-
sible under Fundamental Rufes, during  the period of their
suspension, is admissible to waoirkers whether permanent, tem-
porarily provingiafized or work-charged. ’

Travelling Allowance

Members of the non-pro work charged establishment are not
entitted to any trovelling  allowance except in the following
CaSES 1

Stata
adjoining divi-

1. For journeys performad within the jurisdiction  of
Government or to and from a district or State
sions in which the establishment is working.

2 dn the interest of the work on which  the men are
empleved, the Divisional Engineer may allow the actyal cosgt of
ransport plus such amount not exceeding the daily sllowanes
of their grade as may be deemed reasonable By ihe officer
ordering the journegy subject 10 the condition that the eaxtra
aliowance was not be payable for -any calender day far which
the absencs from hoadquarters is fess than & hours,  If the
netioda of ahsence from headguarters on the dav of departurs
and on the day of return aggregate to 8 hours axira allowsnce
for one day may be granted for these two days,

MNote: 1 Attual  expenses, subject to the maximum admissible as
travedling atlowance under the Tamilnadu Travelling Allow-

R e e

of varification recorded in tha rolls asin the
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ance Rules for coiresponding  provine, !
admissible 19 ro3d inssactors for journaya. debited to tha
prescribed  jursdiction, >3 5.
Jeep drivers mav ba paid daily aliowansze for hatts G”CB
gide  regognised headquarters ot rates admissible to
cerresponding gradss of provincial Servants.

[

3 Divisiznal Enginesrs (M) ere empowered to sanction tha
payment of deily allowance o (Lo drivers, cleaners,
firernen of roed rollers ang lories for halts in excess off
ten days bur not excesding 30 days ouside recog-
nised headquariers subject to  the condition that the
rate of daily allowances for the period of halt in excess
of ten deys does not  exceed thregefourths  of the
ordinary tates.

Ordinarily there will be no transfer from one  station
o another of work-charged stalf who arg locally
Tecruited persons.  Transfers of skiiled workmen should
be made orly in the public interest andin exceptional
citcumstances. The  public  interest  served should be
either in the interest of warks or in the Interest of
Government tools and plant. I such cases. payment
of travelling  allowzance under the Tamilnadu Travelling
Allowance Rulss 13 admissibie 1o iod workmen (ang
thoic families) borne on  warkaha estallishment.

i

s810le 1o 2 membar  of
attending  court as a

Moo travelting allawanc: s oadgm
#  workeharged  cstablishnient
wiinass.
10 the court {or the taveiting allowance.

Service Folls

s for members -of

74 (@} Sewvice Rolls should be main
e woricharged establishment  and menials  paid  from  con-
tinge The entics made In o Service rolls should  be

v the Heads of Cffices onee a  veor and cartificates
case of entrieg
made in the Service Books of membars of the iegular establisha
ment.

varified i

The svhordinata shouvid be directed to apply |




O €O 8§06 FrFerrPRPPe:

e TElge

28

swing decisions apply in respect of maintain-
soondeete,, of works establishments,

i) Unless the bresks m service are condonad by the
wampotont’ authority the services rendered prior to breaks can«
not be ailowed tv count for purposes of gratuities {vide Artj-
clo 422 of the Tamilnad. Pension Code)

it} As regards the method adopted in reckoning the pre-
vious service, services which can be verified from the records
which have not been destroyed can be entered dn the service
rolls, When no authenticated records are available the proce-
“dure laid down in Article 915 (a) (iv) of the Tamilnedu Pen-
sion Code and the note thereunder should be followed,

i In the register of sanctions 1o fixed charges, the names
of persons should be entered in column Il “Name of appaint-
ment”,

iv) Verification should be made with reference to the en-
tries in the tegister which should be presetved for 40 years,

v) The pay bills of the workoharged  establishment and -

contingent "establishment should be preserved for 45 years.

A:qe of Retirement or Superannuation

.75. Members of workcharged establishment whose services
are classified as superior for purposes of gratvity, should be
fetited on their attaining the age of 58. The gang mazdoors
who are classified as Last Grade should aisc be tethred on
their attaining the age of 60,

76. Allocation of expenditure on wages and aliowances of
works  establishment.

The, actual expenditure incurred on the works astablishment
common 1o Government works  shall be dealt with as mentioned
in the note to paragraph G5.

The salary and allowances of Road lnspoctors,excgiusl'vely
posted for original works or special repairs, should be ‘debited
1o those warks and those paid to the Road Ingpectors horne

e,
i
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on the maintenance establishment only should be debited 1o tha
consolidated estimate referred to in the nots to para 65.
If, at any time the Road Inspectors in charge of maintenanca
works are utilized on the former class of works, their pay at
u_flate rate of 2% percent of the work expenditure  should be
debited to such works and the balance only debited to  the
estimate sanctioned for the maintenance establishment.

75, Disries and progress reports of work done should b
obtained from the members of the work-charged jestablishmant
and reviewed by the Assistant Divisional Engingers each monih’
before the pay roll for the next month is signed and passéd.
These diaries and progress reports  should be made readily
availzble to the Inspecting staff of -the Accountant Genetal's
inspection party and also to the Divicional Accountant duting,
their annual inspecucn. -

78. 1t is iregular to employ members of work-charged
estabiishment even ‘pattially on siericat duties and to charge
their pay to works.

80" Delated
Compensation For Lass OF Property

81. No public officer is sntitled to compensation for loss
of property caused by an accidant of any kind merely becausg
such accident may have happened to him while he. was
employed in the service of the State, except to  such. extent,
that the Government. may rofax the provisions of this rule.

1

Note 1 : Instructions for guidance of heads of departments in
recommending thé grant of compensation for loss | of
property to Government servants serving under Govarn-
ment are-given in Article 215, Tamilnadu Financial Code,
Volume |

Nete 2 Amount paid to ‘a Government sarvant under the ordérs
of Government -as compensation for loss of property
will be debited to the same major and minor head of -
account to which the Government servant's pay iis
debited but under a different sub-head, viz, contingen= .
cies’.
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8. Servico mder Local Funds, Fie

82. Membars of the departient  may ke transferred
temporarily to work under the Panch yat unions or municipalitics
and be pald wholly from such funde undar the foreign seryice
rules in part VH of the Fundamental Ruies.

Police  Awd  other Buards

£3. When Dmarching or in camp on public duty, Offigars
are alfowed & guard for the protection of public property. Such
guards are suppiied without charges by the #olice Department
and appiication for them should be made 1o the Superinten-
dent of Police by the Officer requiring them uniess he be an
Assistant Divisional or Subordinats Engineer. Such guards will
not, however be supplied unless the officer travelling- is in
charge of Government money or valuable Government proporty
or unless the country s disturbed.

84. In all cases where through the inagbility of the Polics
Department to supply a guard from the “regular  Police Force,
special guards have to be entertained, the sanction of Govern-
ment will be necessary. Cfficers, may however, in urgent
cases, enlertsin’ the guard in anticipation of sanction reporting
their action at once to the higher authority. The saivicos of
such extra guards should be dispensed with directly they are
no tonger required.

Medical Establishment

88, The requirements of the department will be met from
the Civit Assistant Surgeon's cadre of the Medicai Dapariment
of the State.

86. Civil Assistant Surgeons will be allowed a8 part of
the Highways establighment and furriished with medicines at
public expsnse wherever any targe body of workinan is
collected together. Sanction to their appointment must be
obtained under the usual rules regarding increase of establishment
and"application for the services of individuals to fiff sanctloned
appointments will be made through the Superintending Enginaers

e
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to the Director of Mealth Services & Family Planning.

87. A Clvit Assistant Surgzon employed in the depts is
entitled 10 “the pay he was drawing in the time scale of pay
of his class ar the time of his transfer and to  the wusual
increments. He will also be entitled ta draw the usual special
pay or compensatofy allowance, if any, that may be attached

to tha new appointment.

88. Applicstion for leave, retirement or resignation as well
as casuslty reports and invalidating papers should be forwarded
to the Administrative Medical Officer. Whenever itis- thought
desirable to remove a Civil Assistant Surgeon from the High-
ways & Rural works Dept., the reasons forso doing should bg
reported confidenvally (o the Director of Health Services_< Wwho
will take such further action as may be considered 'r_lecessary
in accordance with the rules regulating the procedure to be
abserved in such cases.

Miscelfangous  Rules

I, Personal

8%. Persons employed in the department shall have Fo
personal pecuniary interest directly or indirectly in the construe-
tion of any Highway work or in the manufacture, supply ar
sale of building gnd road materials. They are further subject to
the rules in the Government Servants Conduct Rules.

Every member of the department must consider .the!t -his
pay. for time being, or as defined in any agreemgn% is his sole
legal remuneration and that the receipt of commission orv-anyx
consideration directly or indirectly on account of any husiness
or transaction in which he may be concerned on beh’a!f,_,gf
Govarnment, is prohibited. Every officer of Governient. Is
bound to report to his departmental superior any infringement
of this rule which may come to his knowledge. P

v

Note1 :An exception is however allowed in cases of arbitra-
tion as follows : o

1. An officer shall not act as arbitrator in  any case with-

out the sancticn of his immediate superior or nless
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ho ba directed s0 {0 act by a court having suthority
to appoint an  arbitratgr,

2. No public officer shall act as an arbitrator in any case
which is likely to come before him in any shape in
virtue of any judicial or executive office which he may
te holding.

3. If an officer acts as arbitrator at the private request
of the disputants, he shall accept no fees except as
provided in Fundamental rules 46 and 47.

4, If ne acts by appoimtment of a court of law he may
accept such fees as the court may fix,

Note 2 : There is also no objection 10 an officer of the depart-

. ment competing for any prize offered by a municipality
for preparing for it any designs or estimates, and to
his receiving the award if he completes successfully,

Note 3 : An officer of the department called upon by a court
to act as a Commission to give reliable information on
certain technical points of engineering may comply with
the request, unless debarred by the opegration of clause
(2) of Note | above. If he accepts the Commission,
he may retain such fees as are fixed by the Court,

i, Publication Of Ruies And Notice

0. Draft of tules, tegulations and notitications having the

“force of law and affecting the outside public shouid, befora

issue under any Act, or in cases in which the previous appre-
val or sanction of the President is necessary, befors submis-

_sion to the Government of India, be published with a view to

ascertaining whether any valid cbjections gan be taken thereto.
A similar course should be adopted in the case of rules or
nofifications affecting the outside public intended to be issued
not under any At or regulation but as executive orders.

Vhen drafts of any rules, regulations or noti{icétioqs of the

foregoing classes are submitted for the sanction of the President,

it should invariably be statsd whether they have bezen publish-

"ed and the result of publication described. If they have not

P

o

" without refering, to any policy of Goveroment may be  given:
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heen published, the reasons for non-pubiication should be fully
explained. . -

Wi Relstionship With The Press

a1. No officer of Government should give any information
to the press direct. Important news items intended for feIEESOr
to the press of a aurely factual and nen-confidential nqtgre

through the Chief Engineer to the Press.

V. General Rules of Office Pracedure

92. No officer or subordinate of the department may except -
with the previous permission of the authority to which he is
mmediately subordinate, seek.an interview with any officer. In
respect of any matter affev:tng him personally as a Govern-
ment servant. The previous permission of the Chief Engmeer )
should be obtained through the proper channe! in the case  of
an interview with a Minister or a Secretary to Government,

No officer should correspond  dliect  with any authority-
superior to the officer under whom he is immediately “serving
of with the Government out of the regular course, exceptin 2
cose of extreme urgehcy in which case he must send copies
of his comununications to his immediate [superior together:
with a statement of his reasons for the direct correspondence ;

i

Officers of the department should see that proper court—fea
labels are affixed to spplications and petitions presented to van :
ous offices or officers of Government subject to the exemp- ’
tions provided in section 72 of the Tamilnadu Court Fees and
Suits Valuation Act. 1655. Signed petitions containing requests
for specific reliaf which ara chargeabls with court-fee should
not, howaver, be rejected summarily because the propar- court--‘-

_fae has not been paid or no court-fee label has been affixed.

But they may bs returnad to the petitioner for rectification of
the defect. :
In the case uf angnymous or pseudonymous petitions, wi(h

out the necessary court-fee affixed 10 them, provision exists in-
sevtion 4 (i) of the Tamilnadu Court Fees and Suits Valu.mon
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Act, 1858, for not taking any action on them. But it does
not. however, prevent the officer to whom the petitions aro
addrassed, from taking suitzble action on the contents of such
petitions, if in his opinion such acfion is called for.

_!n the case of petitions centaining complaints or allegations
against Government !servants, necessary court-fee with reference
to. Article 10 (i) (i} or 10 (k) (i) of Schedule Il to the Act
should ke collected. Where, however particulars of the sendet
are‘ ?‘eol given and no fee can, therefore, he collected, the
petitions need not be lodged, but action may be taken on them
at the discretion of the officer concerned.

V. Procedure In Regard To Law Suits

93. When any officer or subordinate in the department is
p!':rsonaily sued in any civil court, by parties claiming from
him wages or meney arising out of transactions in which he is
concerned only in his official capacity, and bonafide on behalf
of Government, it will be necessary that he defends the suit by
pleading that Government should be made the defendant as the
party reaily intérsted. But when the suit is for damages in
respect of an aileged wrongful act of a Government officer,
1he.pmty aggrieved may, as a general rule, bring the suit
against such officer, and it would be no defence for the officer
sued 1o contend that Government ought to be the defendant.
The plaintiff may legally contend that he has a right to look
i the party by whose act he has been aggrieved, whether he
c_ou!d or could not have sued that party’s principal. The dis-
tinction is betwesn suits on  contracts and suits for wrongs.
In cases of the latter kind. it will remain, with Government to
detormine whether it would be just and proper that the defence
should be caried on at the expene of Government. This
f:ourse should ordinarily be ddopted. only in cases where thers
i no reasonable doubt of the innocence of the defandant.
When, on the-other hand, there is prima facie evidence that he
has acted improperly, he should be left o conduct his- own
defence, the question of Government contributing towards the
cost ,of the defence being subsequently considersd. VWhatever
bg the nature  of the case, failure to defend the suit, or to

[
i
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reply to the plaint in person or by the counsel as the case
may requive, will render tho officer or subordinate personaily
rasponsible. !

Rules regarding the head of debits of law charges incuired
on the execution of works are contained in focal ruling 2
under Article 62 of the Tamilnadu Account Code, Volume i -

94. Rules tor the grant of legal assistance to public offi-
cers are contained in G.0.M.S. No, 61, Legal dated 16th March-
1937, as amended from time to time. .

An Officer receiving a summons. to produce official docu-
ments in a court of Law.should, provided the documents be .
specified, produce them to the court unless they are unpublish=
ed official records relating 10 any affaits of State, when he
must aefer to the officer at the head of his department,

The Chief Enginasr and the Superintending Engineer are
authorised to verity and sign plaints or written statements in
any suit by or against the State Govetnment provided the ins—
titution or tha defence of the suit has been duly sanctiched.

vl Stationery And Forms

g6. Stationery is supplied by the Directar of stationery and®
Prmtlng, Madras, Officers other than those to whom power:
has been delegated are prohibited from obtaining, elsswhere’
articles which can be procured from Stationery office except
under orders of Government in each case. i

96, Al the standardized forms relating to the Highways
and Rural Works Dapartment are kept in stock by the Dirsctor
of Stationery and Printing, Madras.

g7, Indents for forms and returns will be submitted annu-
ally by the Chief and Superintending Engineers direst to the
Controller of Stationery and Printing for compliance. The ‘forms
will be despatchad to the indenting officers direct,

Note : The rules in the Printing Manual and ' chapter Xil of
the Tamilnadu Stationery Manual are to be observed | fn.

indenting for forms,
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98. All officers entrusted with a supply of stationary and
forms for their official use will take proper precautions to keep
tham in the custody of responsible and frustworthy person

and to maintain a record of the. receipts, issues and balances.

Stock should be verified quarterly and the certificate of wverifi-
cation recorded in the tegister "of stationery owver the sighature
of a gazetted or other responsible officer.

89. Forms of deeds snd other documents ordinarly re-
quired by the department will be settled by the Law Officars
of the Government and furnished through the Chief Engineer
0 whom all applications on such matters should be addressed.

Vit Destroction of Official Records

100, The various records of the circle and divisional offi-
ces included in Appendix 9 may be destroyed after the periods
specified therein unless in any case a record has been ordered
to be kept for & longer period: Asregards records not included
in the Appendix 9, the sanction of the Superintending Engineer
or of the .Chief Engineer and the Accountant General in the
casa of agcounts records should be applied for!annually in the
month of January, In ordering the destructing of such records,
great care should be exercised that it is confined to such as
are valusless but the following would on no account be des-
troyed; .

1) Recards in connectinn with expenditure which is
within the statue of limitation, ’

2) Records in connection with expenditute oh  works
not completed although beyond the period of limitation.

3) Records of experiments and observations.

4} Records in connection with claim [to  service and
parsonal matters connected with persons in the service.

In each divisional office, full details of all records des-
troyed from time to time should be maintained permanently in
the prescribed form {PWD vi. 119)

[

[
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Vil Recording OF Plons And Drawings

LI I

101 A divisional Engineer must keep on record in < his*

office the foliowing plans, charts or such of them as ate
required in his division relating to Government works.

pian of roads under his charge showing the quarries wheze.‘
the metal is obtained. Quarry chart for each road sho_wmg the
average {ead per each kilometre. Plans of all completed works -
in the case of works sancticned by the Divisional Engineer.

Detailed drawings including foundstions of ail bridges
and other works in the division as actuslly constructed any
departures from sanctioned design being carefully noted. The
boundaries of the ground zitached to any buildings should -be
distinctly shown,

Complete pians, sections and elevations of every buiIdTng
under his charge whether military or clvil as actually construc-
ted any departures from sanctioned designs being carefully
noted., The boundaries of the ground attached to any bulldlngs
shoufd ba distinctly shown.

Copies of all standard plans of buildings.
IX.  Periodical’ Returns

102. With rtegard to periodical refurns not prescribed | by'
the Government of India, Government of Tamilnadu or theC
ptrofler and Auditor Generai of |ndia, QOfficars fo whom &
retutns are submitted should institute at convenient intervals oiid,
time an examination of the negessity for each retum with 'a”’
view to the discontinuance of any that may be found to be
no longer necessaty. o




. avenues etc, but also the manufacture,

CHAPTER 1
WORKS

A4, CLASBIFICATION CF THE OFERATIONS OF THE HIGHWAYS &
RURAL WORKS UEPARTMENT ’

103. The term “'works™ covers not only works of cons-
truction, repaits, or maintenance of buildings, roads, bridges,
supply, catriage and
repair of tools and plant and other stores required in connection
with works and olher works incidental 1o them.

The operations of the deapartment are
under two categories “original works” angd

tenance”.

primarily  classified

103. A. 1) The expression ““Mujor Estimate” referred to
in this code is applied to the estimate of a work when ihe
sanctioned amount of the works expenditure exceeds Rs.
1.00.000. The work is aiso classificd as a  major work,

ii} The expression *Minor Istimate” referred to in this
Manual is applied to the estimate of work when the sanctioned
amount of the works expenditure does not exceed Rs. 1,00,000
The work is also classified as & “minor work™.

{G-0.Ms.No. 456, P.W.D. dt: 28-7—1975)

104+ Qriginal Works include all new constructions, whether
of entirely new works of additions and ajterations to  existing
works except as hereinafter provided, reconstruction of entire
structure owing to the occurrence of fire, earthguake. abnormal
storm or other calamity or owing to wear and tear and al
repairs to newly purchased or previously abandonsd buildings
required to render them usabie

105. The term “Repairs and Maintensnce” Includes all the
operations required from time to time 1o maintain the existing
properties in proper condition and make good the damage due
1o wear and tear when complets reconstruction is not necessary.

“repair and Main--

41

106. Therg are certain operations of the nghways & Rural
works Dapartment which fall under both  the categonas COFf
“Qriginal Works™ and “Repairs'”, i.e., operations which are of
the nature of both, e.y.. substitution of a terraced or tilad
roofing, substitution of steel beams for damaged teak ones,
dismantling and extending a veranda, etc. The classification: and
treatment of such mixed estimates will bae determmed by.. abie
serving the following principles.

When a portien of an existing structure or other waorlk, not
being & road, road surface, road bridge, causeway, embankment,
ferry approach, protective or training work in  connexion with
a road is 10 be replaced or remodelled whether or not the change
linvolves any dtsmantlemem) and the cost of the change represents
a genuine increase in the value of the property, the worl of re-
placement or remodelling as the case may be should be alassed
as ‘Oilginsl Works” (the cost which should bg estimated if
710t known} of the portion replaced or ramodelled being cridited
10 the estmate for “Original Works” and debited to “Repairs’.
In all other cases he whale cost of the new work should be
charged to '"Repairs”.

Note : 1 in the case of buildings. the capital value of any pot-
tion of & building which is abandoned or dismantled

without replacement should be wiitten off the total
capital value of the building, In any proforma account of

its cost,

Note 2 The cost of restoration or special repairs  shali not_Be
added to capital cost or present wvalue unless -such
restoration or repairs add to accommodation or invelve
replacement of the existing type of work of & nora ex-
pensive charactar.

Wlustrations =~ The cost of replacement of palmyra rafters
by karimarudu or of bamboo hurdling by teakwood reepers or
of fime plastering by cement plastering should not ‘be add:d to
the capital costof a buitding. The tost of deepening a  welt
in order to restore the normal water-supply should not be added
to the capital cost of a building. But the cost of replace-
ment of country tiles by Mangalore tijes,

and of replacing.a

"
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mud compound wal by a wall of biickin mortar plasteted with
cement, and replacement of a cemant floor by tiles should be
dealt w th, n accardance with the following principles:

e onew work costs more than the original cost of
the wark it replaces, the whole cost should be first taken to
original work but eventually the difference should be chatged
under “Ohiginal Works'' and the costs of the dismantied portion
under *‘Repairs’”. The costs of dismantizd  portion  should be
taken at its original cost of construction olus the cost of any
additions subsequently made or where this is not known its
estimated cost.

If the new work does not cost more than the original cost
of the dismantled porticn, the difference between the two will
be written off the capital accounts where they are kept and
the entire cost of the new work charged under 'Rapairg’

Note @ If an existing strscture dismant'ed for the reason that
it is structurally unsound is replaced by work which is
in material essentials the same as the work  dismantied
the work is strictly of the nature of repairs unless ‘it is
repairs to a newly purchasad or previously abandoned
building to make it usabie.

(G.0. Ms. No. 43 STD dt 13-4-83)

107. When the existing portion of 2 road, road bridge,
causeway, embankment. ferry approach, protective or tralning work
in connexion with a road Oor a cross-drainage work is fo be
" replaced or refmodelled (whether or not the change involves any
dismantlement) and the change tepresents a genuine increase
in the vaite of the property, ie., ithe change results in
improving the strength and stability of the structure, the whole
cost of replacement or remodelling, as the case may be, should
be classed as “New Woark”, and debited te  “Original Works"
and ‘the cost ‘or value of the portion  replaced or remodelied
.should not be debited to “Repaiis”. If however, the waork
merely consists in  restoring structure or portion thereof to its
previous conditions, the cost should be debited 1o *‘Repairs”.

K

‘Ias herginafter described. which ordinarily should be ¢lassed as

v
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108, The following Htems of road wotk in addition tf’ .an..
repairs and renewals in materials similar 1o that  pre-existing
) . C o .«
should be classed as Repairs

i} Ordinary repeirs and maintenance including surfage
painting and the necessary addition of stone chlps. gravel or
sand but not including esphaltic concrete, premix asphait maF;a-
dam. bitumen grout, bitumen semigrout, mix-in-place, cerr:ent
concrete or cement macadam. .

i) Bpecial repairs and petiodical renewaist.

ifiy Surféce dressing with precoated chips.

iv} Petty and miscelfanecus items of work in any material

‘New Works' may be debited io. |Repgits’ upto  Rs. (_Ot(')—().f{)“}g.o,
(G, O.Ms. N0.278 P. W. DO dt. 8~7766] in any one case provi-
ded that the whiks in guestion do not in the op,mon of- tha
Superintending Enginger form part Aof any comprehensive schem@
or project covered by a works estimate :-

™

a) Super-elevation at curves.

b) Widening the formation or carr@agewayj,of aroatﬂ,‘wide-
ning a drain or cutling back a hill s'\de_. to .lmprcv?‘: vision 'at
curves. provided that the acquisition of land is not involved in
any case.

¢) improvement of alignment or gradients or changes Df,
grade at irish bridge or dips, carried out the time of'renewmgj -
a surface, provided that the scquisition of land is not involved
in any case.

d) Improvements fo or raconstruction of the surface of a road
in some different material where it is desirable to carry out such
improvement or reconstruction at the time of renswing a surface,_,

€) The construction or reconstruction of road swiface ins =
different materials for the purpose of experiments. :

)y The reconstruction or remodelling of fridges, culverts
causeways, embankments, ferry approach, protective or training
works in connexion with a road. .
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Note : Item (f) includes *Replacement of hoats and other aparatug

connected with Ferrjes

109, In el cases whers the first wearing and  geal copat
forms an integral part of the origina! pavement according  to
approved specifications, the estimate for the ‘main work shouid”
provide for the same and the work should be classified as
‘Originai  Work'. In  cases whora the first wearing and .seaf
cogtis not included in the estimate for the. reason that it does
nat form part of the spacification or whare the estimate for the
original work has bpen closed  withput giving the first wearing
or seal coats, the firgt wearing and seal coat siiould be classi-
fied as ‘Maintenae  and Repairs’ or ‘Spacial Repairs’ if the work
cannct be done under ‘Maintenance” atlotment.

2. Surface dressing with pre-coated chips with'2.5 em of
granite chips 12mm. size with & quantity of 1.1 kg. of bitumen
ber squate metrs is classifiable under repairs, Simifar work witl
addition of chips 2.7cum. and 2.1 kg. of bitumen per square
metra. should be treated as improvements  and s classifiable
under -the head “Qriginal Works"

3. Surfacing of haavier type with over 2.7cum  of chips
should be treated to fall under the category  asphaltie concret_e
teferred 0 in para 108 {i). -

B. ROAD WORKS ENTRUSTED TO DEPARTMENTS OTHER THAN
THE HIGHWAYS DEPARTMENT AND THE LOCAL BODIES

110, The Government have allowed the works relating to
the following classes of roads to be exectted by the dopari-
ment using ar requiring such roads:

1) Works relating to maintenance of roads not handed
over to  the Highways Department. by  the Public Works
Departrent.

2) Consiruction of roads in connection with  Iriigation
Profects and construction of bridges, culverts, diversion roads,
ew. on roads of the Highways Depdrtment by the Irrigation
and  Electricity Departments 15 meet the needs of these
depariments.

3} Stretches of roads vested in municipalities and panchayats
for malntenance.

’ - 45
i, The execution of the works by departments other than

the Highwsays and Rural Works referred to in the proceeding Para-
greph is subject to the foliowing conditic_:ns .

) The expenditure incurrad by other departments should ba
met out of the allotment of funds placed at the disposal of those
departments by the Highways and Rural Warks Department..” For
this purpose tha budget estimate, revised estimate and the final
maodification proposats reiating to these works wiil be submitted
by, tha Superintending Engineers, Public Works Daepartment eofi-
cerned 1o the Chisf Engineer {Highways & Rura; Works) for fncop~
poration in  the Highways estimates for funds., The expanditiire
Incurred on such works should be accounted for in the accaurits
of the Public Works ‘Department  Divigion directly under- tha
Major Head. concerned as indicated balow:

Under the revised classification structure effactive from Tst
April 1874 all works expenditure  whether relating  to Public
Wortks Department grant or not, shouid wn directly under
the Major concarned in the monthly aceount, o

Note T :in respect of afl works expenditure met out of. Non-
Public Works Departmant grant, the schedule of works
expenditure  should be fendered by the Divisional
Officets in duplicste along with the monthiy acoaunt,

Note 2 : Separate ¢lassifiad abstract for  jndividual major  head
should be furnished along with the monthly  acaotint
exhibiting separately  the figures relating  to-  plblie
Works Department and non Public Works Department
gfant under each minor sub-hoad and  detsiled head
of account toral of which is agreed with the figura
shown in the monthiy account against the major head.

Note, 3 1f the expenditure under the major  head is fully out
of non Public Waorks Department grant or partly out of
non Public Works Departmeny grant the classified aba.’
§tract should aisc be brepared in duplicate and furni-.
shed to the Accounts Officars,

Nole: 41n respect of waorks executed on  behalf of  otiar.
department, the Correct, and complete classification indi<"
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eating the major minor sub and dotailed head as one
found in the printed budget of the department” con-
cernad should be noted in the ciassified absuact and
sohedule of works expenditire.  The Division  should
asceriain the complete classification fram the respective
department which should be noted in the ragister  of
works. A ceitificate that nomanclature of the heads
of account noted in classified absuract is the same as
in the printed budget should also be recorded ot the
bottom of the classified abstract over the signature of
the Divisional Officers.

i (2) in special circumnstances wotks relating to  the con-

siruction of Roads and Bridges connected with irrigation  pro-
ject are exscutsd by the nublic works Department by agreement
with the Highways and Rural Works Depariment. The axecution
of such works is subject to the following conditionsi-.

a) the cost should be fully borme by the Department
concerned. :

b) the standatds adopted for roads, bridges etc., should
conform to lhe standerds prescrived by the Government for the
yoads, bridges and culverts elg, in the Highways and Rural
works Departments and

¢) prior to the execution of the works copies of detailed
plang and estimates should bs sent to ‘the Divisionai Engineers
{ Righways & Rural works) concerned to enable the otficers of the
Highways & Rural Works Department 1o ralse objections if any.

In connection with project wotks involving construction of
bridges of various classes; the design, detailed calculation, the
report specifying the standard and the estimate indicating the
thileage and type, etc. for the first bridge under sagh of the
olass to be taken up for construction will have to be sent 1o
the approptiate officer of .the Highways & Rural works Depart-
ment for approval of standard hefore the construction is taken
up. As regards the bridges to be constructed subsequantly the res-
pective Officer of the Public Works Department will intimate
the corresponding Officer of the Highways and Rural  Works
Department regarding the Kilometre and types of Bridges pro-
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posed to be adopted giving also reference to the first  brid;
of‘ similar type etc. approved by him .previously and procee
with the construction work unless any point is raiséd by hi
promptly. The Supetintending Engineer (Highways and Rur
Works) and Divigional Engineer (Highways and Rural Work
should as usual intimate the facts about these works to
Chief Enginear (Highways and Rural Works), Howevar in gase
all works on ratianal Highways pricr approval of the ° Chil
Engineer should be obtained for cutting up the National Hig!
ways, These orders 2pply mutstis mutandis to such -worl
axetuted by Electricity Depaitiment- '

3} in respect of Municipal and Psnchayat works, the e
tent O.f technical contrel exercised by the various officers
the Highways Department are contained in Appendix 7 T}
works are executed bv the local body concerne ing i
own engineeting ~staff’’. Y . d emploving i

' ADMINISTRATIVE APPROVAL AND TECHNICAL SANCTION
Administrative Approval

112, Excepl 1o the extent that the powsr to  accor
administrative  approval has been delegated to  subordinat
authotities as shown in paragraphs 289 to 307, evéry orgin:
work {including a mixed work of the kind described in pare
graph 106) reguiras the administrative approval of Governmen:
Mo agministratlva approval is required for a work whic
:g;;qp;;g;;s).only ordinary or special repairs [{but see paragrap

_ The administiative approval s in effect an order to th
Highways & Rural works Department to execute a certain specifie
work at a stated cost. |t is to be noted that for almost al
Government works in  the Highways & Rural works Dapart
ment both the administrative approval and technical sanction an
1onbe accordad In the same department except in the Case o
Qgtego:?cr?msnt works and works done for other depattménts

]

Note 1 AH propesals for the construction of compound walls

reconstruction of collapsed compound  walls, imprave-
ments to existing ones as  weil as proposals for .. ths




provision of iron wirs fencing require the approval of the
Government even if the expenditure thereon ocould he
et from the “Minor Works”™ grant. But thelr approvat
is not necessary in the case of pait-reconstruction of &
compound wall which may be done under “Benaks”

t

Technical Sanctiop

113, This name is given to the order of competent autho
-rity sanciioning a properly detyiled ostimate of the eoest of a
work construction or repair propesed to bg catried out in the
Highways Department: Ordinarity  such sanction can only ha
accorded by Government in the Transport Department  or by
such authorities of the department to whom the power has
been delegated by Government. Sanction accorded 10 a- wark
by any other department of Government. is regarded merly as
an administretive approval of the work.

114. a) The detailed pians and estimates for a work

should be prepared before Administrative Approval I8 sought,
when the estimated cost of the work is less than Rs. 6000/-
but only after the Administrative approval is accorded when the
estimated cost of the work is  Rs. BO0O/- or more. ~ Sketch
plans and approximate estimates should be prepared in  the
first instance when the estimated cost of the work is 5000/~ or
more and should be submitted: to the authority competent 1o
accord Administrative approval along with a report elucidating
the proposal and on the necessity for the ywait.

On receipt of the Administrative approval for the works
costing below Rs. 50,000/ the Highways Department should
prepare detaited estimates and plans and after the nrofessional
authorities are Satisfied  that the proposals are structurally
sound the counter signature of the authorities who applies for
the execution of the work should be obtsined to the plans
and estimates as token of approvai, Technical sanction should
then be accorded.

b} in the case of the work casting s, 50,000/ and above,
the procedure fndicated below should be observed, As soon as

ol

possible after administrative approval is obtained to  any such
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Ln_nlding scheme, detalled plans and estimates shouid be srepa
with lumpsum  provision. for  electrical  and sanitaa‘rv''pfitit)inrct
Whn.en the detailed plans are ready in 3 rouah shape 1l "cJ
suiting Architect to. Govemment should consult thephé'ar?edf (:t]
D E':.nrt‘mel}t who should in his turn obtain lhe‘ad'vice' of “ar
T;r;ulﬁse ;.he‘ i".J‘!ans Eo.exnerienicrad “officers 0f his  Dapartmer

ead of the Department should also  consider specifical
svuch points as lay aut and orientation of the buiiding 'ofi'tl
site with an eye on sanitation,  water and  electric  s{py i
.nrnd the suitabitity and ctonomy of arrangement’Of‘z:nle buiiz'p:”
The Consulting Architect to  Government Should ascerts th
gxacr requirements from  tho head of the Department ar
mcorporm them In the building plans which are then to t
cour‘um;.gnad, Such approved plans countersigned by} the ‘Hee
of the Department should not bos  altered subsequently" 'h":
the sanction of the Government. As soon as the plans h::
been countersigned, the Divisional Engineer should i}nmé‘df‘até
pmcaer{ to obtain  Technical Sanction communicating at th
same timg copies of the cerified plans to the Ejectric:
Engineer (General) and In case in which the Sanitary En 'né;
ha's to be consulted, to the Sanitary Engineer also for fﬁ""\he
guidance in the preparation ai detailed plans and cstimales o
Electrical and Sanitary installations.

115, -4 in the. -preparation -of detailed : estimates, it .is foun
that the'cost-will ‘exceed -the. -estimate -administratively ‘appialea
by mafe “than 10 percent,- revised - administrative - approval “nilite
we obtained helore “technical sancdon is accorded.: ST

) 146, Nothing in thest tules is to be gonstrued into a per
mission to officers to cany out in portions any group of work
or alterations or to make purchases of which the cost in  th
aggregate would excesd what they are empowered to sanctiol
under the rules.

B, PREPARATION OF PROIECTS
{, Gareraf

’H‘;'-: Phe papors 10 be submitred with the project-for :
work will consist of () report, (b} a2 specification, (é'j de-
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tailed  statement of measurements,  quantities and rates and
(d} an abstact showing. the total estimated cost in repaees
only of cach item. [n the case of all works of irnportance tha
estimate should be accompanied also by a plan showing the
design. These documents form what is called 'the estimate
The form of the abstract will depend on the method proposed
for the execution of tha work. If it is intended to purchase or

. supply matericls and to employ labour for constriiction separas

tely (whether by contract or departmental agency), the abstract
of the estimates should be s6 framed as fo show separately
for each distinct item of artificier's work (1) the cost and
quantity of ‘labour’ {2} the cost of materials, and (3} the
cost and extent towards utilization of toois and plant  and
equipment, But if this is not the case, e,g. when any time of
work is to be executed by contract and it s - propoesed o
contract for the completed items of work, the abstract of the
estimate may show merely the quantity and cost of each item
of work. In the case of project consisting of several waoiks,
the report may be a single document for all the works  and
like  wise the specifications; but details of measurements and
abstracts may conveniently be piepared for each work, supple«
mented by a geners) asbstract bringing the whole together. in
the case of estimates for *'Repairs” or Maintenance only specifi-
cation and the detailed statement of Measurements and quan-
tities with the abstract will ordinatily be required. In the case
of ordinary annual maintenance estimates a report & specimication
or 2 plan is not necessary, The report should take cleaily the
purpose of the work, estimated for, and explain any peculiarities
which require elucidation including  where necessaty. the rea-
sons for the adoption of the estimated project  or design in
Jbreference to others.

Note : Unless metal is to be obtained by purchase or contract,
deliversd on the road, the estimate  should show the
proposed cost, divided under “gost of colisction’ and
“carriage’ if the metal s to be manufactured the probable
outlay on each sub. -head of the operation should he
shown distinct from carriage.

118, To facilitate the preparation of estimates, a schedule
of rates of each kind of work commonly executed should be

.
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nrepared annually in each division.  The rates entarad in an
estimate shoulg oneratly agree with the schedule rates apd of
the road-metal rate book doalt with in ‘Note 3 below 75 the
Case may be. When for Gy Cause these rates are  considerdd
to be insufficient, or in exeess, a detailed steternent must be
given in the data sheet showing the manner in which the rate
used in the estimate is arrived at duly covered by the sanction
of the Superinrending Enginger, '

Note @) With a vigw to compite a common  schedule or tates
applicavle to  Pubic Works Department, Righways
Departtnent and the logal bodies so as to sacure  uni-®
formity in rates for work done, Superintending Engineers
27 Public Works Department shoutd convene a <confer-
ence with  Supefintending Engineers of other depart

. ments (Elactricity z2nd Highways Department) whg are

' concerned in the Public Works Department  Circle, 6F
which the Superintending  Enginger is  the convenor,
Collectols of districts with technical stafe and such- of the'
Executive Enginesrs and Municipal Engineers concered
In the circle and ariive &t siitable rates for all jtems”
of work in line with market rates. heos

(b) After a conference of Superintending  Engineets and ..
others hat bieen held and rates have been settted which ©
7orm the basis for all estimates etc.,  Superintending .
Engineer (H) cannot alter the rate himself. If thareis |
any need for any revision due to causes not covered”
by the schedule, the Superintending Engineer cen acgept
additions without aliering hasic rates, .

{c) if an item of work does not find 2 place in the sche-:

i dulo, Superintending Enginear (H) can sanction this
provided he has suffigient date for it and ihat this is
tommunicated ta the Superintending Ergineers Publia™
waorks Department concerned for inctusion in the sche.
dule of rates of next vear for general use which - wil
~apply to all Departments. N

Note 2 : Copies of the schedule of rates as sanctioned as w-ell‘:'

as changes in them sanctioned from time to time sholiid
be furnished by the superintending Engineer 1o the audit .
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office to enable that office to seo that the rates fixed

are not exceeded except under the spaciai sanction of

the superintanding Engineer,

Note 3: A road metal rate ook or schedule of rates show-
ing the lowest rates at which metal can  be supplied
to the road side for each KM of every road in the
Division should ba maintainad in the Divistanal Office
in the prescribed forms separately  for  Governmant
roads with such magifications as may be considered
necessary 10 suit locsl conditvons. The rate shoutd be
revised from time to 1ime as old quarries are exhaustad
and new ones opened or other Cireumstances affect the
rate.  The road metal rate bool should be g0t appio-
ves by the Supetintending Engineer EVY year,

When once the road metal rates are d@pproved by the Superin-
tending Fngineers any change in quarries should not be made
by the Divisional Enginesrs withaut pievious approval of the
Supeninisnding Enginears,

it should be prapared in the firstinstance . from statements
and quarry ¢harts furnished by exccutive subordingtes after they
have been wverified and approved Dby the Divisional Enginger
himself. The rates should be calculated from those given in the
schedule of rates for digaing and stacking metai on rouxd side,
convayance, foading and unloading, seigniorage and tolls, and
distances shown in the quarry  charts and statements.  In the
first instance, Sub-Divisional Officers may  be authorized 1o
verify and approve the statemenis and maps which relate 10 iheir
sub-division but the Engineer. -himseif is expecied 10 porsonaily
satisfy himself of their corectness at the earliest  convenient
opportusniity,

In the case of road matetials to. be barme by railway, the
read metal rate book should include conveyance charges by
rail babed on the goods taritf-rates.

The lead in the quarry chart is to be rounded off to kiio-
metre. Upte 1 kilometre, the lead may be taken as 1 kilomeue
and after that rounded off to the nemt higher kilometre, half

and above being rounded as full and anything less than half

kifometre being ignored.

S
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The rates of the varous descriptions of werk are intended
to cover ali chargas vsual 10 or necessary for the exccution of
wWorks by departmental agency including  ssigniorage on metal
whan payable. and rent of (ool sheds  temporarily  hired ar
that  work, other tool shed rents being charged 1o Establishment
Contingenc'es.  They chould also  include the salares of all
artificers, etc., specialiy employed 01 the particular description
of work, who whether paid by the day or month will ceasy
10 be emiployed on the compietion or cessation of the work,

In the case of aanual maintenance and special repair  es.
timates for which percentage tender system  wiil apply, the
estimate rates shouid be 10 the nearest pie and nelther the indi-
vidual item making up the estimate rate nor the ftinal estimate
tate should be allowed to be rounded.

118 In the case of materials supplied departmentally, the
retes atlowed to the sontractor should not alfow any profit on
the cost of materials, :

120, When an oxua percentage is allowed on  account.
of special {ozal condiMons SUGh as in the case of out of the
way works, It shouid be so steled at the end of the data siate—
faenls acoonmipanying schedules of rat:s, and this extra percen—
tage should not b: described as contractor's profit.

121, The schedule of rates should be  prepared on the
basis of rates prevailing in the lacality and as it is used for the
important purpose of preparing estimates and is also used as a
guide in sertling rates in contract agreements, necessary analysis of
the rates of each description of work and the varying condi-
tivas there of should be giverr os far as practicable.

in working out the rales, the tanders accapted for the work
in the division during the twalve months precesding the date
on which thalr nreparation is due to begin and the tendency
of rates and prices to rise or fall should be taken into account.
When there is a general rise or fall in rates, and prices in the
courss  of a year the Superintending Engineer should, in
consultation with  the Superintending Engineer, Public Works
Department concerned, issue orders at any time, that a certain
percentage siould be added to or dedusted from ail the rates
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or frc?m rates for certain spacified classes  of itams. e g. for

grtrzzlais.f or for kfabour. In the data accompanying the schedula
0% for works. the contractor's profit should

n &

88 & sgeparate item. ot be sdded

Mote : Such increase or decrease will not apply to contracts
based on the previcys rates.

12.2. In addition to the usuat charge of 5 percent for petty
supervision and contingencies, al incidental expenses which can
be foreseen such as coinpensation for or cost of iand, sheds
orwor_kmen and stores should be separately provided for in
tJ)e estimate.  The provisien for contingencies may not ha
d.lverted 10 any new wark or repair which is not 'pro-
vided for in the estimate and of which the cost e‘xceeds Rs
5000/-without the sanction of the Superintending Er;gineer-vidl;
ai(so Paragraphs 288-307 dealing with the powers  of gsanction
of officers of the department.

Note 1 :The provision for petly supervision should in no case be
diverted to maet expenditure on other items of work.

Note : 2 The provision of b percent in tha estimate is in addition

10 the co'st of work estimate chargeabile to the estimate

-under a distinct sub head. The provision of 5 percent

. for petty supervision and contingenics s infsnded to

cover the cost of petty supervision arid other incidental

charge's connected with the work which cainc- ~ryinarily

be estimated and js not intended to  cover the ¢ost of
unforeseen works.

Note 3: Subject to a ceiling of Rs. 2000/-(Rupees two thousands
pnly) provision for the foundation laying as wejl as
ma‘uguratron function may be included L;ncfer the main
estmjates of all capital works of roads and bridges in-
f:ludmg over bridges. Necessary expenditure can bhe
1ncufrred against these ftems. at the time of requiremant
subject to the condition ‘that the provision made s
re{ated to the size and nature of works within  the
ceriing specified and the authority sanctioning the gsti-
_mate is satisfied about reasonabloness or otheriwse of
inclusion of such a provision In sach estimate.

{G. 0. Ms. No. 1269 p WD di 21.8-76)
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123. In the estimste for major works, provision upto flve
percent of the gstimated cdst of the works portion may  ordi-
narily made for “unforeseen work” when found nacessary, this
provisicn may Le utilised for new items of wotks which are
required by the administrative authorty and which are essential
for the fuifilment of the precise object for which the estimate
for the main  workis intended. The working estimates for
such works will be sanctioned by the Divisiona! Engineer upto
a limit of Rs. 5,000 for each item and by the Superintending
Engineer bevond this limit, vide also parographs 289-307 dealing
with the powers of sanction of officers of the depariment.

174, Percentage charges on establishment, tools and plants
ote, feviable on the work expenditure under the rules in the
Appendix 3 of the Tamilnadu Accounts Code, Volume i {e.g)
part cosi of the work in the case of road works recoverabls
from local bodies, deposit works, Centrat works should be in-
cluded in the estimate vids rule 17 ibid.

WNote: Mo centage charges need be recovered from the Pancha-
vats of Panchayst Union Counclis and from the Hari-
jan Welfare Depanment for Technical Assistance rendered
by the Highways and Rural Works Department for exe:
cuting their works,

{G,0. M.S. No. 3265 PWD dt 16—12-64 &
G.0. M.5. No, 1233 Home dt 19—4—66)

126. Estimate for works on which it is intended to use jeil
tabour or free labour will provide for the fufl market value of
the work to be done, but a note of the reduction, if any, to
be effected thereby should be made at the foot of the abstract
of the estimate. The reduction to be made shall be arived at,
assuming that jail fabour will be chatged for at the, rate of 3%
paise per man per day. In  cases in which jail labour is nof
employed on a work for the reason that the Jail Department is
not able to supply it, a written statement from the Jail Depart-
ment to that effect should be obtained and recorded by the
departmental officers. In the case of works carried out wholly
or in part from contributions made on aggount of construction or
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maintenance whether in monsy or labour tha abstract  estimate
shotld contain the noture and amount of such coptribution .

126, Imporrane structural r!es}gns,'
pogsinla, be prepared in the Chiéf Engineer's  offica togerhar
with the schedule of quantities and  ihe retaining designing
work of importance should be concentrated in ihe Superinending
Enginser's offices, the Divisional Ofticers being lait o deal only
with designs for the aiteration  of
importaint new  wyorks The responstbiity for (e technical
features of o, design Hes with thg  office of arigin.  toca
officers will be rasponsible however for seitling locally guestions
connected  with  foundaions  ancg other  similar  matters,
Subordinste  officers should  alweys bring to the notice af

their higher authorities any unsuitability or technicat defect in
@ dasign,

should, as  far s

existing  buildings and lsgs

127, Al Government servants shouid treat the rate and
amount of cost entered against each item in an estimate  ang
in the abstract showing the total estimated cost of g work or
part of a work as strictly confidéntial. NG information conger~
ning them amay ‘be communicated on any account to any con-
tractor, piece-worker or prospective tenderer,

In the case of road mgintenence works and special
works estimated 10 cost Rs. Lakh and balow
rate and the relevant extract of the Road Metal R
bs made available to fntending tenderers who are required  to
quote on or off estimate rate, The data sheets working up 1o
the estimate rates should nog be shown to the Contraciors,

repair
the estimate
ate Book may

M Griginal Works
fa) Buildings
128, The site for & new building should
fixed before the detailed destgns and
The local authority concerned should always e consulted ag
to the sultability of the site excep? when the proposed new
building i$ te be erected within a reserve farest, “|n the case
of works or buildings which are intended to he erected in the

i possible  be
estimates  pre Prepared,
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neigbhourhood of any fort or contonment, th‘e‘ malter'si:ould in
ﬂm\ fitst instance be referred to the focal MI!J‘(QTY_WONS O!_fl»_
cer for an expression of his opinion fram the military  paint
of view and the mattar should than be r‘eportec! [9 the Gow:)rm
ment and their orders swaited.  Estimates for buildings should be
acruhvganted by drawings as foliows: -

(11 A block pian showing the situation of the Qropuseq
bui]r_i\ir{g with  reforance to others, the various”featura.s in praxn-
mity to the intended site, moridian line, prevathng_ dxref:ilo-n.of
the wing, and all othyr matters capa!?[e of graphic delingatjon
which nlay have infiuanced tho selection.

{2) & ground plan or plans of the bhuildings, fo undatione
and various stories as required.

{8) Seciions through the buildings in such direc_tions‘ as
msy be necassary o exhibit the intended forms and dimensions
of every part.

{4) Elavations where necessary,

{8} A plan or plans showing the general arrangement;
and disttibution of the timbars or iron work of the floors_ant
roof and such working drawings as  may enab}e the ofhceri
raspensible for the project to Judge of the detalls.

works  will  be

. las regarding zones of defensive W >
B o e . atteniton s

in th vy  Regulations, [ndia. Spscial on
Tﬂc;(;:ui Etno 1'thee ;:estric'sioni an  the construction olf l:‘wualdangs
alteration of ground level and collection of materials in sug]}
zones and to the prohibition of ths transfer of State Iland in
vones. without the sanction of the Government of India.

Powder magazines should bz provided with lightning
Instructions  for  the

730. :
condutlors as directed in the Code of

guidance of Highways & Rural Work§ Departmgnt Offfcers c|>7n
the subject.  All conductors and  their copne_ctaons Wlth, the
earth should be inspscted and tested penf)d;caffy under i i
rules, laid down in that Cede, by Highways Department..

Qificers, a report of each

inspection  being submitted to t_h?
Superintending  Englneer. :
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131 gi
v bujldimDseslﬁns for. the coach houses altached io  residen-
oo cof: 'souic! includs provision for @ motor pit with
g erng and 2 window, Teak ,
i ) . coach hous
capable of being used sither for a carriage or acare thould be

(b} Roads

132, i
docton wNob rna;:f. .b'ndge,. ferry, tunnel, ropeway or causeway
¢ of military importance may  be abandoned or

allowed a ut repatr o
to o of repai W
y ithaut the PrloT sanctior of the

133, i
of rn;a i;o;ec: fo.r raads when submitted to the Government
cenenie s ¢ technical approval and firancial sanction should
memion:d e t;:re;:iarec! and sant with &l accompanying documants

inthe note on **Recommendt i “prag ;

t i ed Uniform praciic -
?caiﬁz:gsth? pre;)aratlon and  presentation s for Hl'ghl\::vay f.:oj;ect
3 lssved by the comsultin i
s v g Engineer d
covernment of India {Roads). If there isg o dittat

ment of India viz,

1} Report includin ifi
. g general specification,
key map and index map. , et
Quantities and rates for all

general -zhstract,
The general abstract should  include
Items including jand aequisition .

2 .
dose ;of?:éfluzﬁ:tal Rate Book '.n. case the general abstract
londe. ar de. rates for_ ‘qua_ntltles of metal involving different

. ernatively a cernﬂcatg that the rates provided for

mainienance i ach ki @ as per sanctio ed road etal
ainter e eact itometre afi
rate book.

8) Quarry charts an i
ded in the séhedule. d analysis of ratos for items not incty-

4) Plans for brid i ing i
. ges including detailed i i
and cufverts, trial pit and boring plang, atc, draving for bridge

Th ,
works ifa?z;zn(;rcoceodme \ﬁél” aPply mutatis mutandis to ofiginal -
’ N € on roads other . : ‘
0 Distict Boards roads. or than Naticnal Highways and
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133 A, Land Acquisition estimates relating io Nationa!
Highways and other roads financed partly or fully from the funds
provided by the ministry of Transpont should ptovide for the

following items:--

i) Likely expenditure of attuals demarcating measurements
and other field work including preparation of working drawings,

ii) Estimated smount of compensation for tand and propeny
thereon which is payable to the owners of land and property.
The prevailing rates for compensation payable to land/property
owners are broadly ascertained intially by the Divisional Engi-

neers from the Collectors of the Districts;

jiiy Resonable provision for work charged Establishment and
Contingencies which may be 2% and 3% of the amount of
(i) and (i} above. Tha provision for work charged Establish-
ment is intended ta cover the expenditure invoived ¢n  the en-
gagémem of Supervisory staff for demarcation, measurement and
other field work including preparation of working drawings. The
is intended for meeting possible .
given by the revenue
compensation and for

provision for conptingencies
varjations in the acquisition awards
authorities and the estimated amount of
departures in respect of measuremsnt works.

iv) Nine percent agency charges on ¢y, (i) and (iii_) above.
This is intended to include the departmental charges paid in the
District Revenue officers and other Secretarizte works,

2} The estimates for compensation referred to as Mom  {ii)

above are specificaily meant to cover actual compensation and
for the revenue and other

should not include any provision e
regular  establishment employed on land acquisition, Such
accompanied by a certificate to the

estimates should also be )
effect that no provision is inciuded in
meeting expenditure on establishment of the Revenue and other

Depariments of the Stata Govarnment.
{G.0.1. MOT (Roads wing) New Delhi No. IDAMW-20 (21) 83
dt 17—7-—06%)
{CE's Endt. No. 52578/E1 G5 ¢t 9 - 12—05)

item (i} above for
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T34.  Estimates for new lines of road should include the
cost of all dwelling and inspection houses to be built along
them for the accommodation of ispecting ofticers,  subordinz.
tes and others, and the reports  prefacing the estimates  for
such works must he full and informative. clearly shdws’ng the
necessity for the road, its termini, the class of road propesed,

facifftfes for future maintenance, and e ype and volume of
trafiic anticipated. ete.

135, Estimates for Bhidges muyst be  accompanied by
adequate caiculations ang the report should show how the stream
has been crossed hitherto, why it is proposed to bridge it,
the kind and voiume of traflic  expected. whether the- stream
has ever been bridged before, if 50, a description of it should
be given and If it {ailed the reasons, the kind of bridge  now
proposed, the reasons for the amount .of waterway allowed;
the helght of readway above the tigh flood love! ang headway
allowed for hoats, if any, the nature and size of snags, if any,
the drainage of the stream whether flat or hilly the velocity of
current in rainy and dry whether, liabitity to sudden floods,
whether the stream is usad for floating out timber, and If so,
how, the nature of bed and banks, whether ihe banks are
liable to erosion, whethar the stream is navigated and ¥ so
by what types of vessel, the highest flood level, maximum

and normal, and the nature of maierials avaitable within reason.«
able distance.

whenever it is preposed to construct or modify a tridge
culvert, dam. diversion or other work, within a Km of any rail- -
way line the -Railway Administration  should be consulted in

regard 'to adéquacy of the water ways, etc,, provided in the
prapenals. '

136. in addiion 10 the actual bridge plans the fallowing
plans should accompany an estimate for a new bridge :-

A plan of the stream for 2 Km above and below the
proposed  crossing  with connected cross-sections,  at
every 500 Metre (or oftener, if necessary) a cross section of
the stream at the proposed lDiridge site showing the generat
level of the country on either bank as well as  that of rnad
approaches; the varicus water levels; depth at which good

toundation is available and jts nature,

.ssary from time to time and which may have to be carried

61,

Repairs

137. “Repairs may be divided inio two classes Ordinary
and Special Ordinary repairs includs.

i} Those which as a matler of regulation, are cgrr!e{qfogt,
periodically and which are usual!y of the:: samel q“a“f“v,. ftqm,
time to time, such as the painting or white washing of & bui d
ing or new coating of metal on a road;

H) Other occasional petty repairs which may become qag;t_

between the times of periadical repairs.

138. Special repairs are other than ordinary repairs,;ie:
they are repairs which are not periodical or frequent.eg.”._r.traf.
roofing building. replacing of beams, renewa! of' floorlng eied__
Whenever a work of special or ordinary repalrs is accf;;ﬁar;os

i tensions, the rule in parag
by improvements or by ex A

ifyi Id be observed. It is iiregular
for classifying the work shou_ ; ; ] L
@ classify under “Special Repairs’’ an estimate which prgvrdets
for items of ordinary repairs for the reason that the repairs canng |.
be completed before the date fixed for the closure of ann.ual
maintenance estimates,

) e the o

Speciat repairs estimates in connection with rzace!’s zih%lé!t:

ordinarily provide for flood damages and damages du .act
of God and other unforeseen causes,

Separate estimate for reconstruction of ramodelj;r:g;)af;gg;z-
under repair whan the cost does o - 50,600
Wideningpthe fotmation and carriageway of a roaadh t?eaf;nd'ahd
width should be sanctionad separateiy for _etc o
classified under iepair when the cost does nomd st
50,000/ Separate estimate should afsol 'be pr?pa o raph. B
of other items falling under the provisions Oi paSug erintending
{iv) and sanctioned with the aDDVO}'al of iRW 50 03300/" neing
Engineer debiting the cost to repairs upte Rs. 50 T

ii orks and faling

I estimates classifisble as new w

Note ﬁnder paragroph 108 (iv) should be sent I.W theHi? u}::
sional Engineot t0 the Supsrintending Engineer ( lg.s

20 92 0 €00 00 000 OO0 S OO SN
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ways) concerned for recording a decision abaui closer.
fication of the work ang retum  to  the Dlvisionay
Engineer for sanction and execution under “Repairg

138, Ordinary repairs eXCept  when  an annual  fumpsumt
not exceeding Rs. 1000~ {ar the oidinary repairs to a building
"has been guthorised, a separate estimate should bhe propared
annuatly for ali the anticipated ordinary repairs of each building
or work or group of works during the working yvear an detai-
led .in the budget.

Annual Mmaintenznce estimate shauid normally previde Tor
metal collection and consclidation including renewsls in materi-
als similar 1o that Pre-existing, patch repairs 1o pot  holes,
repaits to wheal tracks making up  woim  out and exigting
gullies and berms teplacing  out of date kilometro stones,
painiings  sign posts  and  petty  culverts. maintepance,

of géng toolies and petty supervision, eic., Separate estimate
" for pelty supervision is however necessary in cases covered by
Paragraph " 85,

140, An ordinary repatr estimate lapses on the last day of
financial year in the case of roads and buildings. # however
inconvenience would atlse in  any sxceptiona! case from the
stop-page of the wark on the fixed date, the fepaits  miay be
carried to completion, the expenditure after that date being
treated expenditure against a fresh repair estimate for the next

working vear, if any aanua! maintenance and repair. wark the -

accounts of whick have under this pdragraph to be closed on
the 318t March is executed under the lumpsum contract gys—
tem, and the date of completion thereof accofding to  the
+ @greement entered inrto with the contractor falis beyond 31st March
tho . date " of closing the gstimate for the work shall bo  the
date of the final hil] to the contractor after the completion of
the work, ’

The following Programima should be followed in the execu-
tiom of afl woad mainterance works (water bound macadam);—

1)~ Mairtenance estimates shouid be got ready and fenders
tavited} before the end of December,
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_ 2) Tenters should be settled by the end of January or
i any Case not fater than 1515 February, .

3)  Sites shouid be handaed over by March,

43 Collection of materjajs should be Completed betore 21st.
July. in areas subject to south-west mansoan, collection should
be completed by 37st May.

5) Spreading and consolidation wWorks should be got conin ©
pleted in the rainy 983s0n from June to Qotopar or positively
before the end of December, . -

8) Final payments should be made vefore 31t March,

141, Every estimae, whether for arighnal work or for re-
pairs, should previde for the ramoval of al rubbish whict, ragy
have actumulated, filling in imnsightly pits, elc., when necessary,
at the site of the work, all works establishment employed spe.
clally on the work; any. incidental expenditure fequired, such

“as the Cost of sheds for workmen and stores, and, under separ-

ate-sub~heads &l watchmen sanctionad by competent authority
for :iTe~~ca{_e of vacant buildings, guarding works, ete.

142, Estimates. far special repairs remain “curent the
Cempietion of the rapairg N the same manner as estimatos. for
original works vida paragraph 180,

743, In cases of. urgency, the Superinisnding Engineer miy
authorfse the commencement of periodical repairs in anriciua:ion..“‘
of formal sanction 1o the estimates, but in. such  cases: Can
appro_ximate sSum must be fixed 1o the expenditure of wilich
sanction is provisionally given, and the Divisional Enginger will
be responsible that sanction of the Competant authority |s ae0-
orded 1o the regular estimate at the earliest possible date.

14 In the case of all descriptions of WOrks, for the re
newal of whish, a specific period of time has been fixed, the

estimate for jtg 'epair should show the date when s i ¢
. uch jt
waorlk was Jast eXecuted, o e of

148, To facilitate the breparation of estimstes for periodi-
tal repairs, to buildings. a standard meastirement bogk may  ba

kept in the offige of the each Divisional Engineer showing the-



64

q ] aa amig of each kind of wo kowhich s u ‘IJ(]”Y
i { ch ki ) 8

etailed n L(.SUIG!‘HNI'L 0 ] by ] l

subject to renewal in each work u (:iEI is ‘charge

. P Ll H
146 (As amended in G, O, Ms. No. 428{T13) du 13 April 83)
L ookt 2N v ) ! = ‘r"
Except it the case of lumpsum estimates for ordxminy ;cpa;;
- | i ELH Y
jealt xwiti under paragraph 148 the an:’mali exp_c[ngz}i;le o
déli vay repairs to Government buitdings (Both resg 31; e
o 'wl-r‘esidm:t‘ial erclusive of Municipsl taxal& shup{ )1'.:- ;:ime
:go.:ording’m norms fixed by Goverantent ?roni‘n. tn;n.ﬂ“ /] e
3 % value of the
followi 3 based on the ook va -
e ilowing norms base B ) puitd
'Tlms 1frr£ o llje adopted for the migintenance of Gove
ings are
buildings-

o Romatks
ipii Uoit fram From Fro.[iy Rome
pesstipdan 31 545 -G48 1.3m7t;$_ ?;.E o
31.3-82 31- .31.8_78 .
b 3 4 B
1 }
.
%) %) (%) &%)

Yy 200
Residential buildings 2.5 2,85 2.00

(Permansnt) ordinary
repairs.
: 50 - 1.28 -

Special repairs 200 178 1.5
2, Secretariat blo_cks?

itals  inspection
ggtﬁgp}alows & Circuit % 4.80 00 3.50
House Monuments, !
Ordinary repairs

50 1.28
Special repairs 200 175 16

3, Other npn«residentia‘l -
buitdings {per} 500 280 295 .00

Ordinary repairs o
Special repairs 1.80 1'.,60 1.40

EMPORARY 500
Z)rdinary repairs 4,50 4.00 2.80 3

Special repaire 2.00 1.50 1.48 1.25

The above norms are fo be adopted until new #orms &re
found on plinth area basis aftar further review.

G, 0. Ms, No. 1227 Publie works dt 11-8-1 877)

&6F

Tenders for these itamsg of  works
shall be calieq for, in
suitalilo contragtors sh

with  arrived quantity
the bzginning of the financial year and
att be fixed for each compoungd.

To avoid monopalistic tendency in contracts for hugs com-
pounds thege hulldings shall e grouped in such a way. 8s’ 1o
fimit the astrmats vatue of ordinary repairs 1o Rs. 1.00 lakhs
and for eagh §¥oup separate contract shall be decidud. The
detaijed ordinary repairs estimate shall be prepared to ensure
hat the value and the quantity of various items are generally
testricted tp the quanthy already contemplated. <L

The tenders sharl be called for after
suitabie contractors fixed for doing {epa
for a financial yaar,

wide publicity BRd
it works in & compound
d contractor. js
the Superintend-
POWETS, 10 give, the sams works . to
aty othe: contrastor or CONActors, on nomination at the same
rate, irrespective of the vaive,  after terminating the original
tonfract.” Such  termination  in each case will pe regylated
sccoiding to the conditions of contiact and rules in foigcae . uin
the department and also

ZEPELLS.

(G, O. Ms. No. 141 Public . works department; 1.2-78.)

ff duiing the course of the year, the selacte
slow in executing the works entrustad to him,
ing Enginear will have

taking into account relevant . Jegal

FERY

i47. The following nerms bassd on the books vatue of | fre
buildings are 10 pe adopted  for the maintenance of Electric
installations in Government buildings.

Upto From From From 1-4.74 o
Beseription 31-3-48 1448 1.4.87. 31.8-76 Rertarks
B31-3.62  31-3.74 and upte .
31.8-79
(%) (%) sy (%)
Eiectric installation
annial repairs. 8 7 8 5

Special, repairs with
fans special without fan .4.5 4.00 3.50 3.00

The above norms are 1o be adopted until new norms are fixed
on plinth area basis after further. review. :

{G.-0. Me, Ne, 1227 Public works department 11-8.77) ..., ~
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148. Provision for the payment of Municipal or other
taxes on public  buildings should be made in the annuai
repairs estimate if necessary with reference "to rules ‘in Article
120 of the Tamilnadu Financial Code, Volume 1,

Lumpsom Repair  Estimate

149. 1t the cost of ordinaty annual repafis, excluding
municipal taxes to a buiiding, residentia} or non-yesidential, is
less than Rs. 1000 - the superintending Engineer may prescribe
subject to revision from time to time, a jump sum limited to
Rs, 1,000~ {plus the amount of Municipal wxes, if any payable
by Government to cover the cost of ordinary annuai repairs and
within this amount, expenditure will be permissible year . after
year without any detailed estimaie being prepared. The Divi-
sional Engineer enjoys similar power upto a limit Rs. 500/-
for each building. Such lumpsum estimate should be framed
after a consideration of the cost of mainte..nce in the past
and is not subject to the present limit under paragraph 146
except in the case of residential bulidings. ¥ in any working year
the estimated Jcost of ordinary repair Is more than the permis-
sible limit given above, or if the lump-sum, sanctioned by the
Superintending Engineer or Divisional Engineer is exceeded, a
detailed estimate should be prepared in accordance with the
ardinary rutes and sanctioned by the competent authority. ©On
sanction "being accorded to such an estimate, the sanctioned
lump sum estimate wouid automaticaily be superseded for the
working year in question.

Similarly  lump-sum  estimates may also be prepared and
sanctioned for oidinary repairs to floating piant based on a

five-year limit of expenditure subjeci to the following condi-
tions.,

In the case or staff boats or steamers for which proforma
agcounts are maintained |nd4v1dua|ly for each plant the axpen-
diture on any ona plant in any year together with the ex-
penditure on that plant in the previous four vesrs should not
exceed the five vear limit to be fixed. In the cagse of other
minot floating plant, a singlo lump-sum  estimate based on a
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five-year limit to bs fixed may be sanctioned for the repairs of all
ftoating plant included in a class and the total penditure
for any one year on all the plant in any cne class should not
excaed one-fifth of the five-year limit fixed for that class -

Electrical fafntenance Works

1680, Similar fumpsum estimates may also be preoarad_: and
sanztioned for ordinary repairs to electrical installations in civil
buildings. Where the cost of such annual Ordinary repairs is
less than Rs. 2,000/-the Chief Engineer (Buildings) may pres-
“pribe, subject 10 revision from fime to time & lumpsum fimited
to Rupges 2,000/~ to cover the cost of annual maintenance
of eleciiic installation in civil buildings. The Electrical Engmeer
(General}) may similiarly prescribe  lumpsums upto a llmlt of
Rs. 500, Within this amount the expenditure will be permissi~
ble year after year without any detailed estimates ~being | pre-
pared and when the above limits are exceeded in any Wo"riginq
vear detsiled estimstes will have to be preparedin accordance
with the ordmary rules and got sancuoned by the competent
authority.

Note : The sanction accorded to the lumpsum prav ._T"c‘:n
referred to in this paragraph should be held ‘to ‘bs &
sanction for an estimate for the amount of the l
sum for all purposes of this Manual. ’

E. CONIRACTS

{. Methods of execution of works

181, {a) Works are execuled by ons or other of the
following thres methods:- :

i} Departmentally, by the employment of daily Iab'ou?.

ily by piece work agreement in Form Public  Works
Depantment. V. 51. and AR

i) by an agresment in  Form Public Works Depart ent
V.53. hased on a lumpsum tender system or precentage
1ender system applicable to read maintenange  works,
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Method (i} is adopted when no conlractor is avajlable or
when it is considered to be the most economical method.
Under this method, the ' department manufactures or purchasées
s own materials. The purchase of materials or tocls  and

plant and machmery is governed by the Stores Rules in Chapter
Vit of the Tamilnadu Financial Code, Volume !

Under method (ii} the piece-worker merely agrees to exe-
cute a specifiod work, at specifiod rates without reference  to
quantity or time, The conditions of the contragt  and  the
secwrity to be taken from the piece-worker  for the dus
fulfilment ol the contract are set foilh in Form P, W, DV, 51,
The pieca-worksr usually possesses little professional knowledge
or capital and employs no supsrvising ststf.  The | department
arranges for the supervision, the seting out and the measuring
of all the wark done. Tha piece-waork systems  shafl ordinarily
be confined to works . {including improvements  and  repairs)
costing not mare then Rs. 50,000/, If in any case or improve
-ments and repaks costing above Rs. 50,000/- It is considered
preferable to adopt the piece-work systern instead »f method
(i} which should not be resorted to as'a motter of source,
unfess the situation strongly warrents i the reason thersfor
should bs resorted in the relsvant file. The schédule of rates
in-tha piece -work agreements should show rates  sither for
finished work or for labour dnd materials, as the cose may by
even for items for which lumpsums have boen previdad in the
sanctioned estimate

lnder method (i} the contractor agrees to execute & com-
plots work in accordance with spoecifications for a lurap  sum
payment. This method should be adopted except when 6ne or
the other method is considered nioros advantageous. The detsils of
this method asre set forth clearly in.

1) the Preliminary Specification of the Tamilnadu

ways Manual, volume. |,

High~—

2} the Stendardized forms of articles of agreements, iender
notice and tender mentioned in the Standard Spesifications for
Road and Bridge Construction.

3) the inteymediate and the final bill form

conreoted
‘herewith (P.W.D. Form Nos. V.75 (a) and 75 {by J. ’
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{b) (i) when metbod (i) or (i) is adopted () speclal
carg should be taken to see that the rates and amounts fixed
are economical giving due consideration to the amount and
nature- of the work to be done. : '

(i} the authority accepting the contract will deeide whethet
it is desirable to retain in the hands of the depariment the
supply of imported stores or other materials. In  cases wherd
it is decidad that the department should supply certain materj-
als 1o the contractor for use on the work, a description bOf
every such material and the rate and place at which it will be
supplied should ‘be specified in the notice calling for tenders:
ent -also in the schedule forming part of agreement - vide
paragraph 540, -

(i} In cases where the contractors are allowed to supplv
the required imporied articles themselves, the description of such
articles must be clearly defined by goverhing specification. - For
cases, where the “British Stendard Specifications” or other speci-
fication standards are not applicable, other suitable metho‘d;
should be adopted such as, specifying the catalogue = number
product of a reputable firm. When test certificates are demand-
ded. full particulars shall be given in the tender notice_\ap}d
the agreement and it shafl also be stated therein that the.cost
of furnishing such cerdfivates shall be borne by the contractors.

No sales tax need be levied on  occasionsl  sales  of
msteriais by the depaitment to the cantractor in pursuance of
the terms in the notice calling for the tenders and actually qs‘g_d
on the woerk,

iv) In the ceses where percentage system of fenders’ is
adopted, the percentage shall not apply to the cost of materials
sunplied by the department, but only to the balance I'EEJTBS_EI'P
ting the real work dene Hy the contracter. In consequence, in
preparing bills for waork done, the parcentage addition or deduc-
tion will he made only In respect of .the vajue of work done
after excluding the cost of materials supplied by tha depart-
ment,

v} {Contractois should be :aguired to quote all inclusive
therges for conveyance by road or rail to be incured by them
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for delivery of road materials at the road side or wherever glse
such material have to be stacked for use on works or for stock,
Railway freight should not be paid for separately. For items
invelving Railway freight schedule tenders should be called for
in all cases.

Note: Rules regulating the payment of bonus to CORtractors
in very exceptional cases are given in Appsndix .

fle CLontract decuments and enforcement

152, Before a2 work is given out on cantract, thg autho-
fity competent to accept the coniract must prepare "Confract
Documents™ to include : '

1) A complete set of drawings showing the -general dimen-
sions of the proposed work and so far as necessary  detaiis
of the various parts (works to be done under lump  sum items
in the schedule to the agreement should be clearly defined by
speclfications or drawings, as necessary)

{2) A complete specification of the work to be done and
of the materials to be used unless reference can be made 10
specifications contained in the Tamilnad Detailed Standard Speci-
fications and the Tamilnadu Highways Manual, Volume |- (in the
case of items of waork.for which there sre already standard
specifications the numbers of the relevant specifications of the
Tamilnadu Detailed standard  specification, or the Tamilnad
Highways Manual, Volume'l, should be referred to in the schedule
attached to. the agreement)

Note : ltems (1) and {2} above are necessary for hoth piece.
work contracts and contracts bassd on the lump  sum
tender system,

3) Aschedule of quantities of the various descriptions of
of work. This is necessary only in the cass of con-
tracts based on the lump-sum tender system. In such
a case, the total under the schedule "A™ 10 the agige-
ment must be equal to the lump-sum entered jin the
agreement) : and

--4) A set of “Conditions of contract” 1o amplify as nece-
ssaty the preliminary and other specilications of the

.

Tamilnadu Detafled stend specifications and the Tamilnad
Higways Manual forming part of contracts based an the
tump-sum tender system (in the case of pisce-work
contracts, the conditions considered necessary for any
particular case in  addition to those printed in Form
Public Works Department V-51 should be attached to
to the agreement).

153, The description of all items for which ‘tenders are
called for scheduje be completed and amplified as necessary
by spetification and deteils plans, as otherwise  competitive,
rates cannot be obtained, not can be tenderer intelifgenty arrive
bt a tender rate without such Information. |f the preparaticn
of detail plans and specifications for any item or items Cwill
unduly delay the preparation of tender notices, then such
items should normaily be excluded from the &Schedule accomi-
panying the tendor nctices. The latter procedure should, how-
ever, be usually avoided and the tender notice made complete
for the work, s otherwise a uniform comparison of tander
amounts is not possible. I the designs of any items are to be
left t0 the tenderer, which cases should be rare, then the ten—
derer must be directed 10 furnish full specification and detailed
plan for the items in support of his tender rates, )

The following officers are vested with the powers as indi-
vated against  them in  the matter of inviting tenders of all

works,
Designation Powers

i} Assistant Divisional Enginger Upte Rs, 10.000 -
{All Branches)

Unto Rs, 20,000 or any
tugher limit which may ba
suthorised by the Chief
Engineer ‘(Highways angd
Rural Werks) with referen-
te to Paragraph 303

iy Divisional Engineers
(All Branchaes)

iy SuperintendingEngineer Full powers.
(Al branchies)
184, The terms o7 @ contract must be precise and defi-

%ite and there must be na room  for ambiguity or . misconss
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trution  therein, No contract involving an uncertain or indgfi-
nite fiability or any condition of an unusual character should
be entered into without the previous consent of the competent
financial authority.

If the contract even when it is within the powars of accep—~
tance of the Divisional Engineer is to be of a very special
nature, he should before inviting - tenders publicly, - submit  the
contract documents ¢ the Superintending  Engineer  for  his
approval or remarks together with a copy of the proposed
advertisement “fot tenders and the form in which theé tenders
are fc be submitted. The Superimending  Engineer should,
similarly when the amount of the contract is likely to  exceed
s powers of acceptance or when it is to he of a very
special nature, requiring in his  opinion, the Chief Engineers

“advice, submit the contract documents to the Chief Enginger

for approval.

. 185, Contracts, should, where possible, be executed on
ona or other of the standaid forms, but they may be modified
to suit the requirements of any particular casz, or for works
of great magnitude, after consuliation with the legai  advisers

of the Government. In cases where it is considered ihat pone )

of the standard forms can be -used even with' sujtable modi-
fications, the conirsets should be got prepared specially by the
Government Law officers.

Enginsers and their subordinates are responsible that the
tgrms of contract are strictly enforced and that ne  act  is
done tending to nullify or vitdate a contrzct.

All agreements entersd ints with the department by con-
tractors for the execution of works are exempt  from stamp
duty.

i, - Tenders

166G, (1) Tenders, which should atways bo sealed shouid
Imvarably Le invited in the most open and Public manner (e.gL)
by advertisement in the Government Gazettes and the jocal news-
papers and by posting a notice in English and Tamil in Public
fates, ond Intendiog tenders should be given free dccess  to

L I,
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copies of the contract docursents.  The potice should  always
state:- -

a} When and Where ‘he contract documents can be ‘seen
and the blank forms of the tender can be obtained and also the
amount to be paid for sets of plans or other tender docur:nonts;

b)  When and where tenders are 1o be submitted and. are
o be opened (in the case of works costing more than Rs. 2 Lakhs,
the date of receipt of tenders should be atleast one month from

the date or first advertisement or notice)

G.0. Ms. No, 2738, Pw dt 30—9-—1968)

dota i1 The officers of the department may fix at their discration, ‘

any suitable day in the week as last date for submission
of tenders provided the day progeeding the date of
tender does not happen to be a holiday, L

Note : 2 In the case of purchase of stores in respect  of large
contracts, the time limit of one month from the date of
first adverstment shall be made applicable, if the value
of stores is more than Rs, 2.00 Lakhs. In. the case. of
tenders for purchase of stores below’ R, 2.00 lakhs a
minimum time Lmit of 15 days shall be fixed,

Govt. Memo. No. 46501/D1/78-1, PW dt) 155 7g)

©) The amount of earnest money that ;should, be sent with .
the tender and the amount snd nature of the secutity deposit
to be made by the successful tenderer (the amount nf earnest
money for either & piece work congact ot a fump-sum con-
iract and the additional security required from the successfui
tenderer for & fump-sum contract should each be 23 pe'rcent
of the sanctioned estimate figure when the contract is for the
whoie of a work or 2} percent of the estimated amount of the
contract when it is naly for the part of the work included in
the estimate)

d} Who and what authority has power 'to decide a3 to
the acceptance of the contract: e

ef That the Income-tex verification ‘certificate and sales-tax

2 B 8 & 8 & B B S & mlal m oai o o
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whorever necessary ag preseri
(1o be detailed in the tende
will be summarily rejected:

bed in the orders of Government
r notice) failing which the tender

f) That the cantractor  should employ jail Isbour

unskilled items or warks connected  with the contract if such.

labour is available with the jajl department and that the Jail
fabour if suppiied will be charged for at the rats of 37 pajse
PEr men per day,

@) In the cass of major bridge works, the tender notice
should include a clause that the conlractois may submir alter-
native designs with quotations for the complete work.  Complete
sel of drawings, estimates and dstajled calculations should ba
fequited 10 be furnished 80- that the alternative design can be
fully and quickly examined.

Note @ The alternate design tenders need not be called for. in
respect of bridge works costing  less than Rs. 501
lakhs ang for the works costing mare than 50 fakhs
alternate design  may pe called for from the approved
firms only subject to the following eonditions: -

a) Oniy ‘one design should be sent by each 1enderér and

B} Conditjong prescribed should be Specifically mentioned
fo prevent unnecessary prolonging a  fair comparisan -and
quick decision.

actors of repute from whony
special [umpsum deposits of Rs. one lakh togetne: with
indemnity bond have been teken the rate  mentioned
in {c) above shail be 1 percent each in respact of earnest
money and security depasit for lump sum contract and
2 percent in respect  of  earnest money  for
K2 contracts; in such cases, the retention money fromy
bills as additionaf security” for the due fulfilment of -
the contract shall e 24 percent instsad of 5 percent,

The period of agreement with such contractors under the

above provision shail be fimited to three yedrs ata tipme, The
POWST 10 extend the above concession to individuat firm or
GaRrbactors may be oxersised by the Chief Enginger,
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2, a. Power should always be reserved 1o reject  any, or
allof the tenders received without the assfgnmen't_ of any
reason, and this should bs exaressly  stated in every invitation-
10 tenders. '

b} inthe case of works to be given on  contract based on
lump-sum tender, the farms of tender notice and tender (stan‘-
dardized as Public Works Department Forms Ngs, V-53 {a)
and 53 {b) should bhe used with suck modifications as any
particular work may require.

¢) No tender shou'd be ateepted from any parson directly
or indirectly connected -with Government Service-Vide paragraph
89,

d) The Divisional Engineer or the Supetintending, Engineer as
the case may, Should open the tenders in the presence of any of |
the . tenderers or their authorized agents who 2are present at the'(
notified time and place and aiso read out the rates to them."
The. officer opening the tenders should initial every carrection_‘_':
in each tender, which has been inftialled by - the tenderer:¥

" If there is any corrections in the tender which has not been.:

initialled by the tenderer the officer who apens the tender.”

. should make a note in regard to it on tha tender itself, when :

itis opened - vide paragraph 9 of the standard tendsr notige.
Public works Department Form No. V-53 (a). He should keep
a personal note of the fotai number of tenders opened by him -

and verify it with the number shown in the Commparative statg.:
ment of tenders,

After the receipt of the comparstive Statement of tenders
and before the selection of a tenderer, the officer concernad
should examine all the tenders and satisfy  himself  that he
corrections which were not in.the tenders at the time he recej- *
ved them had been made in any of them.

&) 1) Notices calling  for tenders sheuld invariably pe
published in prominent local newspapers in respect of all works
costing over Rs. 1.00,000. :

H) In respect of works costing from Rs. 2,500 1o 286,000
the tender notices should be displayed on the notice boards of
the circle, division and sub-division officer.
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i} In regard to works costing above Rs. 25,000 byt not
exceeding fs. 1,00,000 the tender notices should be sent to alt
fegistered contractors of the division in whigh the works are 10
be carried out with Copy 10 each of the other divisions in
that circle and also to the Superintending Engineers of circies
for display on the Notice boards of their officers.

iv} The Superintending Engineers may in their discretion

publish the tender notices of woiks costing over R, 50,000
in the prominent local dailies, if they consider such works to
be of suffigient importance. in such cases, tender notices
need not be cemmunicated to the registered  contractors.

1) Tenders should invariably be ealled for when the
amount involved in 2 particular toitract s Rs. 2,500 or mores.
If it is proposed in any case, whether for urgency’ or any other
feason, to depart from this rule, the previous appraval of the
Superintending  Engineer should be obtained in the cass of
works costing not more than Rs. 10,000 and of the Chief
Engineer or Government as the gase may be in the case of
those costing more than Re. 10.000. When the amount invelved

is fess than Rs. 2.500 the Divisional Eaginssr may call for

tenders or not at his discretion.  This ruje does not admit of
a8 major work being split up inte parts cach. costing less than
Rs. 2,600 and each part being given out on contract without
calling for tenders.

g} The following officers e vested with the powers as
indicated against them in the matter of entrustment of addi-
ticnal tems and additionai quantities  of work, call of tenders
i0 the main contractor.

Additional guan-

Designation Additional items
tities

1. Chief Engineer 10% of the value of 25% of the value
conttact or Rs. 1 fakh  of the conwact or
whichever is fess Rs. 1 lakh which

ever is less.
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Designation Additional itoms Additional quan-
‘ titles
2. Superintending  10% of the value of 26Y%, of the value
Erginaer contract or Rs. 30000 of contract or Rs.
whichever is jess 30000{- whichevei -
is less, :
3. Divisional 10% of the value of 25% of the valye
Engineer contrect or Rs. 7500 of tha contract. or.
whichever is less. Rs. 7500/ which
ever js less,
4. Assistant Divi Na powers No powers
Engincet :

Rl (i} The Chief Enginesr may authorize dispensing wiﬁj
tender calls in the case of contracts pertaining 16 major works
provided thot the total aggregate value of such  contracts | .'\l'n
tespect of a particular major work does. not exceed Rs, 19,000/-.

The Chief” Engineer is empowered to split up ‘major WOLKs,
into parts for purposes of waiver of tender calls. o

(i} The Chiet Engineer is also authotized  to  split ip.
Wwork costing nel more than Rs, 10,000/~ into perts  dus  tg
non availability of cortractols to do the work  as  a  whole,
provided tha cost of each part is not  less than Rs 2600/~
tearrection slip Ne, 372)

(1) When once tenders have been caifed. for, & work in!
atcordance with clause (¢ sbove, and thare is  no response |
ai 8l the tenders roceived ars unsatisfactory and have o .be
vejected end it is considersed that g call for further tendors will}
be fruitless or s unidesirable, the officer who is competen: to ‘\
accept the tender may alict the work to 8 contracior selact ed

by him with the sarction of his immediate  superior authority,

Sush eltoiment of work w a contiactor  other than the:
otiginal wwndarers is Lermissible cnly if reasonabie offer couldg-
not be seeired {rom the lowest of single tenderer and negotiy-
don with the other tendeiers with the appraval of the competeRt |
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authority by following the procedure (j) below was not froit-
ful. In such cases invoiving negotistion, a  written  statement
from the original tenderers to the effect that they have been
consulted should be obtained and, submitted while seeking the
approval of the competent authority.

156(2) {j} In cases where the lowest tender is not accep-
ted and the next higher tender isg very much above. the esti~
mate, the proper course to reject all the tenders and to call
for fresh tenders and not to negotiate with ceonfragtors whao
have submitted the higher tender, and the reasons for refecting
the lowest tender or tenders should be recorded in writing in
the register kept for the purpose.

- When once afl tenders are rejected, the officers concerned can

invite a persen who figures as the next higher tenderer on the
former occasion to enter into fresh negetiation with Government
after closing the ‘previous fite legally and literally and the hands
of the officer are not at afl fettered in suing the knowledge
from the quotations received by the system of tender but they
should not combine the system of tender with private negotia-

tion. "The officer who is ‘authorised to enter into  a  contract

§hould cobtain the prior approval of his next superior _officer
before resorting to the above procedure and in  the case of
Chief Engineer {Highways and Rural Works) prior  approval of
the Government should be obtalned.

(G-0. Ms. No. 697 PWD d1, §—3—59)

k) Any abnormally exhorbitant rate quoted far any items of
work in a tender should be got modified” whenever feasible
before issuing orders accepting a particular tender,

1) Spiitting up of a work, if necessary and permissible
should usualiy be done befars calling for tendars, [fin any case

splitting is found really necessary after the tender is called for,

the special circumstances of the case should be reported 1o the
highar authority for previous sanction,

m) The rule that tenders should be invited when the
amount involved in a centract is not less than Rs, 2,800/ -applies.

t. To contracts for execution of works including supply of

.materials for such works by the contractors themselves bui not
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to contracts involving only supply of materisls other than road
quarry materials o tools and plant,

2. To contracts for the supply of road quarry matetials.
in the case of supply of materials (other than road quérry
materials and 100ls and plant) the stores rules in chapter VIl
of the Tamilnadu Financial Cecde, Velume | apply asphailt, tar and
such bituminous products for road surfacing are governed by
the stores rules.

“n) Asa rule no tender forthe execution of a work of
any description should ordinarily be treated as valid unless the
tenderer presents along with it (i) a chalan showing that he

- has paid inte the Treasury or Bank or {2) a demand draft on

the State Bank of India in favour of the authority specitied in
the tender "notice by designation or (3} deposits at call
receipts- of scheduled banks; and (4) Demand Drafts on
scheduled banks-or central Co-operative Bank 2pproved by the
Register of co-operative societies in favour of the authority
specified in the tender notice By designation subject to reali-
sation of cash before the consideration of tenders as the drawer
of the drafts can countermand them at any time after offering
the tender  the draft may  become time batred or (3) State
Government Authority Tamil Nadu State Electricity Board Bonds.
National Savings Certificates or (6) 10 years .defence deposit
certificate and 12 years National Defence Certificate for the
earnest money notified as necessary in the tender notice.

The earnest money  is the gurantee of the tenderer to
deposit the requisite security and to enter into  the reguirad
agreement on intimation of the acceptance of his tender. [t
is forfeited in case of default vide form of tendsr notice and
tender.

Note : The small scale industries units under the control of
the Tamilnadu Smefl  Scale Industries  Corporation
Limited be exempted from the payment of Earnest
Maney Deposits and Security Deposits  in respect  of
tenders and contracts of the Govt. and quasi Govern-
ment bodies including local bodies. 'Theys’:a“ 38
agreements in respect of  costract  with
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may
he insisicd for 2 regular agieement.

1 N
But sgisements need not be insisted upon as a matter of
course, for in case of dispute on disagreement  arising  out o
such  agreements, or even in dealings  without any formal
agreement the matter should be referred by the aggreived
patty 1o its administrative gepartment or govarnment.

(G-O. Ms. Mo 1775 Ind. (spl) t 14-12-73 Memo  No.
17820810 (Ind} 2/74 dt 28-5-78)

Note 2: The small Scale Industries Units sponsored by the
National Small ndusiries Corporation  Limited and in
respect of which comptenty certificates are issted by
the Corporation be exempled from payment of darnestg
money deposits and_ security  deoosifs in respect of ten-
ders called for by the departmants of Savernment.

G. 0. Ms No. 4404 !nd {spl} dr, 5-7-61
Mefno. No, 11790/ep] AJ63-8 LH dt 26-6-68

fote 3: The Tamil Nadu Agro ‘Engineering  and Service co-
operative federation Limited Tamilnpdy be exempted
from payment of earnest money deposit. and  security
in respect of tendars and coniracts called for by the
departments of Goverriment. :

{G.0. Ms. No 301 Agr dt 28-1-75) .
Note 4: The following concessions have been granted 1o un-
employed Engineers in regard to0 contracis:
. Works not exceedings Hs, BOGUO/- in veiua
unemployed Engineers

will subject to the satisfication of basic requirements get
preference over other contractors

will be exempted from solvency certificates

will be exempted fram earnest money deposits  will  be
eligible for a rate upto 5% over and sbove the lowest accep-
table tender rate in respect of tenders for works not exXcee-
ding Hs. 50,000/~ in value,

B
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wiil b eligible for a rate upto 5% over and above, the
eStimated rates in respect of romination for works not exces-

ding Rs. 25000~ in vaiue.

will ba efigible for a reduction of security deposit to .79

of the value of work.

wili be subject 1o retention from Interim bills to the extent of

21% only of the valus of the waork  done.

N Works Fxeeeding Rs 50.000 But pat excecding Rs 7 Lakhs
in valve

Unemployed engineers will get no preference over other
oniraci.. ond will get no concessions in regard to  tender
rates or nomination rates; but

. will have to produce solvency certificates for 0% only. of
the value .of the work;

will be exempted from earnast money  deposit P
will be eligible - for & reduetion of security  deposit t&
1% of the value of the work : 5

will be subject' to retention from interim bilfs to. the ex-
wnt of 24% only for the value of the work done.

A Warks Erceeding Fs, 2 Lakhs In Valus

Unemployed snglneers will get no preference  over other
contractors and will get no concession in regard to tender rates
or nomination tates or in regard 10 earnest meney deposit ; but

will have tg praduce solvency tertificates far 254 anly of
the value of the wark; .

will ba eligible far a reduction of security deposit to 1%
of the work,

vill be subject to retention from interim bills to tha ex~
went of 24% only for the valug of the work done, :

(i} Thers wili Be no distinction belween engineering grad--
uztes and diploma holders in regard to concessions for jobless.
engineers as both categories shall be treated equally,
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(ii) Unemployed engineers desirous of avsiling themsalyes
of .Um con’cessions under this Government Order shali register
lil[:{r names with any one of the Divisional Engincers. The
Givisional Engineer shall thereupon notify the fact to aii Divi-
sional Engineers of the Highways Dapartment,

(.iii.) The time limit upto which an unemployed enginoer will
be eligible to these concessions shall be five vyears from the
date of registration.

(G. 0. Ms. No. 178 Pw dt. 9—2 78)

(iv} No monetary fimit nesd be fixed in regpect  of the
total value of works to be entrusied 10 a particelar unemployed
angineer- At the same time somo precautions will be justified
In respect of the unemployed engineers in view of the conces-

. slons in solvency certificates, security  deposits  and  retention

from interim bills.. Therefore to facifitate decisions, unemployed
engineers while giving their tznders or offers for nomingtion should
be required 1o give full detsits of the works that have aiready
been entrusted to them in any part of the state, in the pro-
forma that would be presciibed by the Chief Enginger.

Note & : The following concessions should be given 1o Schedy-
led Castes and Scheduled Tribes in the case of Govern-
ment works under the contro! of Chief Engineers
(Highways and Rural Works)

1) The registration feo for contractors shall be walved so
as to enable the scheduled Castes and Scheduled Trbes to
enlist themselves #s contractars,

2) The road formation works, ordinary repair woiks and
other rural works costing upto Rs. 5000 which do not require
much technical skili shall be entrusted to the Schaduled Castes
and Scheduled Tribes at . estimate rates,

3) The Earpest money deposit sedutity deposit, and yeten -
tion from bills shall i the case of Scheduled  Castes and
Scheduled Tribes be a1 Vi, 1% and 24% respectively as agsingt
the usual rate  of 237, 28% and 5% inrespect of fumpsum
contyacts. ‘

{G.0. M.S.Ne 1529 Home dt 3-5-83)
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4) In the cases of K2 contracts (piece work  contract)
the 1% earnest money deposit will be retained as Security for
the fullilmoent of the agreement, After 1he work has been
carrled out to the extent of 40 timzs the value of this security
deposit a deduction of 23% (against the usual rate of 5%) of
the value of further work done will be made for the purpose
of additional security from each intermediate bifl  until  the
completion of the work.

(Govt Memo No. 31548/c 3/68-7 PW dt 15-3-89)

8) The percentage concessions of earnest money deposit,
seeurity and retention from  bills * referred to under itermn 3
shove sholl be extended to all classes of contracts penai'ning
ta minor works costing upto Rs. 10,000/- provided the contra
-ctor belonging to  Scheduled Castes and Scheduled Tribes

tenders for such works.
{G 0. Ms No. 1529 Home dt 3 - 5—63)

" Note : 6 The provisions of paragraph 156 (2) (n) are- relaxed to

the extent indicated below to permit tender accepting
authorities to entrust works to labour contract societies
and voluntary organisation fike  Bharat Sevak Ssmaj,
Cementation. Constryction Company etc. on nomination
upto the monetary limits fixed by Government from
time to time and also to0 exempt them from payment
of Earnest Money Deposit and Sacurity Deposit.

IJ tabour Co-operative contract Societies need not be
asked to pay Earnest Money and Security deposits for the -
confracts undertaken by them. In such cases, however, pay-
ments should be limited to 90% of the vafue of work done
and the balance of 10% shouid be withheld and retained, as
a security deposit for the due fulfilment of the contract.

i) Works costing less than Rs, B00O/-should be entrusted
to Labour Co-operative Societies without calling for tenders.

iii) Works done by the Labour Co-operative Sacieties .
should be checkmeasured by the departmental officers with
the least possibie delay and payment shoujd as far as possible
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be made within 7 days in the case of minor  works and 14

days in the case of larger works.
G.0. M3 No..4213 PWD dt 30-11—54

(v} The concessions avasilable to Labour  Co-operative
Centrect Societies be extended to Burma repatriates and  Ceylon
ropatriates {coverd by the Indu Cevlor Agreamens 1984) subject
to the failowing conditions :-

(i} The above repatriate is not in % position 1o pay
the eamest money and sgeurity  daposits and
(i) That the concessions will be available oniy for
works not £osting more then Rs. 5000 (Fupees  Five thousand
anly)
G Q. Ms No. 1855 Home di. 237 - 69

(v} Al works costing below Rs. 50,000~ which ao not
sequire a severe  standard of technical skifl way be entrusted o
Bharat Sevak Sama] without caiiihg for tenders if the Samaj
agrees to take up the work 5% less than the estimate rates,
Thes-e concessions are 10 be extended . also to cementation cong-
fruction company,

G. 0. Ms. No. 1754 Public Works dt. 4--7--64

Note: 7 Tenders in other states may remit Earnest Monay De-
‘posits in future direct to the departmental oftficers by
means of bank drafts drawn on Scheduled banke ar
the State Bank of India and the Departmentai officess
may credit the proceeds of the bank draft into the
treasuryfbank under the head, ‘security deposit’  and
arrange for 1he.ir refunds by means of. bank drafts.

G 0. Ms. No, 70 Public Works ¢t 16 i~70

Note 1 8 Cash or cheque shall not be acceptad as Earnest Money
Deposit.

o) In selecting the tender to be accepted the finangiai
status of the tenderers, their capabifity, the secwrity offered by
them or the record of their execution of any works previcusly
should be taken into consideration, Other conditions being equal,
the lowest tender should be accepted See also Chief Engineer's
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condidential Memeo, No, 247168°D2-80 H dated 16th August 1950
containing general principles 1o be observed in this connection.

in cases where a tender other than the lowest is accepted
2 confidential record should be kspt of the reasons for daing
su,  This confidential racord shoutd be prodiuced for perusal by
the Accoontani-General or a duly authorized member of his
stadl i reguiied o de so.

) Departrontal inspecting officers  should also  examina
every case of accepiance of a tender other than the lowest
oad renort o higher authorities any such case for which in the,
opininn of the inspecting officet there was no sufficient justi-

fication.

q) The acceplance or rejection of a tender is, a matter
within the discretion of the officer to whom the duty is en-
trusted and no tendurer should ks told the reasons for reject—
ing his tender. When it is considered desirable ta do 30, )
superior authority or she Account-General or & duly authorized
member of his staff will call on the officer who dealt  with
the tenders ta justily the manner in  which he exercised his
discretion and may requie hims to state his reasons for raject-
ing any patticular tender. '

157, Tender documenis must be prepared for each work
sepatately and noted in & register, The name of works, the
names of persons to whom the forms are sold and date should
be entered in the formg making necessary entries in the regis-
ter. Only such forms sold by the department should be deemed.

valid fora particular work.

V. Regisivation of Contraciors

158, A register of contractors in the prescribed forms shaly
be mainteined in the office of the Divisional Engineer, such
register shall be treated as confldential. For registratien fes and
other details vide paragreph 502 and the rules tor the regist-
fation of contactors in appendix 38" .
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V. Form of Security For Perfarmance of Contracts

169, Whenever & private person or a firm contracts with the

_Government 1o supply stores or execute a8 work he or- it ahould,

~

unless exempted by & competent authority be required to give
security for the due fuifilment of the contract and suitable
provisions: regarding the security should be incorporated in the
agreement executed. A reference to the agreement shouid bae
recorded in the register of security desposits.

The forms of security 1o be taken in the case of pioce wark
contracts Is laid down in the conditions printed in public
works department . form n>. V-51. Ths forms of  security
to be taken in the cese of contract based on the lumpsum
fender system are.given in the forms of tender notice and: arti~
cles of agreement connected thare with (Public Works Depart-
ment} formg no. V-53 {a) and 53 (b) vida Articte 279 of the
Madras Firaneial Code, Vol. 1 for the forms of security and the
conditions on which they are accepted.

W Custedy of éccep!ed tenders and ather Contract Bocuments
Aﬂfﬁomy .C‘ampetenr to give Certified Copies of Tenders
and  Agreements

160, Criginals of tenders .and agresments for executlon of
works approved by the Divisional Enginger or by higher autho-
rities should be kept in the personal custedy of the accoun-
iant of the division office. He should maintain a careful check
of alt original tenders and "agreements that are put up for re.
ference in connection with audit of bills, ete, of sent 1o sub

" divisional officers, When copies of such tenders and agresments

‘are issued to sub divisional officers or contractors the Divisional

Engineer should see that the copies  ara .corrscily transoribed
from the original and should sign them himsets. Simiisrly ori-
ginale of the tenders and the agreements approved by sub

. divisional officers showld be kept in their personal custody and

they are responsible fot their safe preservation. Copies made
for submission to the Divisional Engineer or for i lssue  to con-
tractors should be signed by the sub divisional ofﬂcar.

The schedule A of the agreement is usvally 2 copy of the
schedule attached to the tender notice; show the contracter

i
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doas not generally ’require'a copy of the agreement. When how-
ever copiss of agreements are asked for by the contraciors

concerned they may be supplied free of cost, The contrac—
tors are legally entitled {3 a copy of the agreements.

At the time of transfer of charge, 2 writlen statement of
original tenders and agreements handed over and taken over
should be made out eand signed by the relieved and the
relieving accountants or the subd divisicnal officers ss the
case may be,

V. Officers Empowered to Execute Contracts and Rules an
Contracts

161. No authority jower than the officer in.charge of a
sub-division can accept any tender or make a contract for
Highways Department Works. The officers legally empowvered b
execute on behatf of the Government of Tamilnadu the different
ciagses of deeds, contracts and other instruments are detailad in
Appendix 13.. This power is, however, in each case subject to
the departmental rules laying down the powers of ofﬁcers to
enter into contracts.

The Authority which calls for or invite tenders con behalf of
the Government shalt also accept the agreement therefore in
accordance with the terms and conditions laid down by the
tender accepting authority.

G.0. Ms No 1104 PW dt 18—7-77

162, An officer whou has been suthorized to enter into contract
may. after ari estimate has been duly sanctioned, enter into -
separate contracts with different contractors for the execution
of different parts of the same work, even though the total
estimated cost of the 'work exceeds the amount upto which,
he is authorized to accept tendats, provides that there Is no
special order to the contrary, and that the amount of each
contract is. within the limit of his. power to accept " tenders.
He should:not enter into a second contract with a contractor
who has_ already recelved & contract in connection with the

' same, work if | the total amount invelved in the two contracts-
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exceeds the limit up to which he' has been authorized to
accept tenders.

163. The following rules must bo careiuily observed iy
connection with award of Contricts and vonwast doce t

$i-
1) ‘Mo officor Mmay enter into a contract into which he is

not empowered 1¢ enter under the provisions of paragraph- 181
and Appengix 2.

2} The iimitations defined in patagraphs 288-V. 794, 302
and 307 (d) shall not be axceedad.

3) Ne auvthority may BCCePt any contract for a work
until an assurance has been received from the authority compe
-tent 10 provide funds for the same that such funds will be
ailottec] before the liability matures vide ihe iast sentence of
paragreph 189, '

4} On no account should rates in excess of those provi-
ded in the agieement be paid as the payment of such rates
which are not dus would nuilify  the contract.

8} Duplication of agreements should in no case he réquired,’
that is to say, an authority who has conciuded an  agreement
should not be required to draw. up and sign again an agreement
already executed.

6) No authority subordinate to the State  Government may.
walva the provisions of the stores purchases rules in Articjo 1 25
of the Madras Financial Code. Volume L

7)) The contract documents should be page numbered
including the specjal specification, additional Conditions, plang,
etc., which may be attached to the contract documents  and
entries made i the fifst page of the contract agreoment es
follows:- . ’

Total number of -pages {in  words)
Total number of conections (in words)

{i) The contract agreenient, the plans angd spesifica-
tions should be signed by the authority competent to dcgept

N
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the contrsct, viz, Divisional Enginser or Suparintending Enginser

(Highways and Rural Works Departiment) and by the contractor in
each paga.

(i) in the casn of a priced memarandum or piecework
agreament, the contractor should also ‘date his signature,

(iv) The signsture of hoth partizs in page 3 of the
lump-sum contract agreement  should be wilnessed in  the
space provided in the form.  The addresses of the witnessas
should also be enterad.

(v} Corfections in agreemant should be attested by the -

initials of both the partiss’ ta the contract and the total nume
ber of corrections in each page should be noted at the foot
of esch pege and attested by ‘the Divisional Engineer o¢
Superintending Engingar (Highwa_ys). The blank pages have
to be initialled by the sontractor.

(vi) Value of contract as  noted in page 2 shouid
agtee with the total in- Schedule A which should be expressed
in whole rupees, although individual rates should be worked
out to the nearest paise. ~

(vil) if Gavetnment materiais are proposed 10 he issued
10 the contractor, the rates at which they ate to he issued
and the place of delivery should be clearly specified as  foot

noies in schedule to the agreement, The rate of recovery for

failure 10 return  empties relating 1o materials issued b_y
Government should be included as a separaie note in tha
schiedule.

Note ¢ . The officers of ths dgepartment should not aceord any
permission 1o the contractors to use their own cemant
o works. for which the agt contemplates departmen-
tal supply and in particular where deparimental supply
is effecied in part.

Note 2t The empty cement gunny bags and empty bitumen
drums need pot be required to be returned by - tha
contrictors  to the Department,

(Vi) The insertions in the blenk spaces provided in tho
cOntract farms, e.g, page 2 of the jump-sum though not of the
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rigiseq of regular corrections or interpolations should be attested
by Beth parties as a measure of precaution.

8) The date to be entered in the first line of the pre-
amble to the lumpsum agreement is the date on which the last
executant signs the agreement, viz., the Divisional Engineer or
tite Superintending Engineer (Highways) as the case may be.
This date should be entered by Divisional Engineer or the
Superintending  Enginesr when the contract document s actually
signed. *

9) There is no nacessity for the signature of the Divisional
Engineer In any part of an agreement 10 be approved by the
Superintending Engineer, The Divisional Engineer after thecking
the agreement ang obtaining the ’signature of the contractor
should forwatd it to the Superintending Engineer with a cover-
ing fetter bearing signa:iure with date. Such letter js a sufficient
authentication that the agreement has been checked by the
Divisignal Engineer, .

10) In respect of agreaments based on "percentage tender
gystem, the estimate or :chedule of rate should be aoted to the
nearest paise In any case against each item and the percentage
of tender premium or discount should be applied to the total
value of the work to be done exclusive o} the cost of materiaig
supplied departmentaily for arriving at the actual velue of con-
tract,

G. DISPOSAL ACQUISITION AND LEASE Op LAND AND BUILDINGS

s Sale of Goverment land and immo vable Property

164, (i) In regard to the sale. transfer, etc,, of Govern-
ment land and buildings all Government servants shouid observe
the rules contained in Chapter| of the Standing Orders of the
Eoard  of Revenue, Ses . particularly Board’s Standing Orders
22 and, 23, extract, from which are contained in"Appandix 25
of the Tamilnadu Financial Code, Volume I, o

(i) All land' the property of Government should be solg
through the ‘Revenue Department '

U S
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fii) The sale of land or building with the site on y\rhjch
they stand is generally left to the Collestor of the district,
but, it is at the same time open to the Highways Department
o apply for permission 1o sell land, etc., themsalves when
they seg¢ cause to recommend such a measure.

iv) Collectors have powser 10 ssil buildings with their
sites and attached lands if the combined value doas not exceod
Rs. 5,000, The Board of Revenue exarcises similar powers up
10 a limit nat exceading Rs. 10,000. The sanction of Govarn-
ment is necessary when the value exceeds Rs. 10,000,

Note : lands in charge of the Highways Department which
are no longer tequired by the. department for some
administrative purpose, or for some sangtioned scheme,
which has to be executed in-the nesr future, should
be handed over to the Collector of tha district.

v} When any immovable pubiic property‘is made over to
& local authority for publiic, religious, educational or any othgr
purpeses, the grant shouwld be mads expiessly of the condi.
tiens in addition ta any others that may be settled, that the
property shail be liable 1o be resumed if used for other then
the specific purposes for which it is gramed and that should
the property be at any time resumed by_the Government, ths
compensation payable therefor shall in no case excged
the amount (if any} paid to Government for the grant together
with the cost or their present value whiche‘ver may be legs,
of any buildings erected or other works executed on the land
by the local authority.

Note 1 No readjustmént of the accounts of cost of works
already’ constructed  or land  already purchased s
Nnecessavy.

i Acpuisttion ol land
() Generat

185, {i} when aland which Is nol already n the posses—
sion of the Government i3 permsnenily requited for the pure
pases of the Government, it should be acquited through ths
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agency of the Land Acquisition Act {Act | of 1894) as ame:1-
ded by Act. XXXVill of 1923, which ajone cap confer an
indefeasible titie. The Divisional fngineer concerned shouid in
the first instance indicate the central ling of glignment of the
road in .the case of new road formations. The preparation of
land plans and survey demarcations, etc, will be done by the
Revenue Department with  tha assistance of the Highways
Cepartment Junior / Assistant Engineers who should be deputed
tor the purpose.  Me shoutd consult the Revenue Divi..nal Officer
and obtain from him the fullest possible informaticn as to the
probabie cost of the land per acre or otherwise together with
the value of building, ete., situated on the property  for which
compansation will have to be paid and a dralt notification
under section 4 (1) of the Land Acauisition  Act. Upen the
informations thus obtained, an estimate  should be framed by
the Highways Department Officer and submitted for sanction.
The draft notifications should be submitted with the estimats
for the approval of Government and publication fitthe  Fore
Saint Geurge Gazette,

Note 1: Cellectors may submit the draft notifications under
Sections 4 (1) ot the land Acquisition Act Direct  to
‘the Government provided the autherity  requisitioning
the fand has specificaliy stated that sanction of the
competent authority exists for the work for which the
land is required. This fact should be reported 1o
Government by Collectors in the covering letter sub-
mitting such noiifications. '

166 (D in cases which the owner of the land sbout to be
acquired is willing to make a free gift of the land required, &
deed of gift should not be executed in faveur of Government,
but the procedure prescribed by the land Acquisition Act should
be followed and an eward should be passed under gection 11
of the act for the full market value of the fand and not for &
nominal amount. The Owner whao is willing to make free gift
of the land should receive the compensation awarded and make
a gift of the amount of the compensation to the Government
to be utilised for the public purpose for which the Jand is ac-
guired.

g3

(it} There'is, however, no objection 1o local officers‘"né-‘
gotiating with the owners of land with the object” of coming.
o an amicable agieement with them as to the price 10 be; Pald
previous to the Initistion of the. proceedings under the - laf )
Acquisition Act with a view to guard against subsequent e
horbitant demands or awards, provided that this procedlure, will
rasult in economy, Any settlement thus arrived at should
Immediately be communicated to thé land Acquisition _ Officer. "
The settfement must take the form of an agreefent that the:
owner is willing to seli for a certain specified sum pivs 15 pers:
cent of that sum for compensation, the fotal of the two sums.
being the actual price agreed on, !

i

(iv) In case of urgency. asquisition should bemads Lndor
Section 17 of the act, possession is then obtainable fiftesn days'
after publication of notice under- section 9(1) of the Land Ac~
quisition Act. When possession has once been taken, under
Section 16 or 17 of the act. Govermment cannot withdraw from
its acquisition, therefore, when the claim is in large in excess
of the award, possession should not he taken without a referenca

to the authority sanctioning the work.

166. When -sanction to an  estimate framed .as  above
directed has been obtained and when the draft _notitication.
referred 1o has been published, the Divisional Engineer should
mske over the matter to the Revenue Divisional Officer W

will take the necassary steps for the acquisition and wransfer ;.. -

of the land, subject 1o the instructions which he may receive -
from the Revenue authorities to whom he is subordinate. These
instructions provide that if the estimate originally framed ‘a_nc‘i_‘-'
sanctioned is likely, when the land comes to be acquired;’to -
be materially exceeded, the HRevenue Officer making the award”
should give sufficient notice to the Highways OQificer -:and .
should take intc consideration any representation which such- -
officer may make, whether it is made orally or by letter, Mork:s
especially he should before making the award, allow suc{a_lan
officer an opportunity of appearing in person or by agent a&d‘
of producing evidence as to the value of the land. Whei
such areference is made, the Highways Officer should, i -
found impossibie to obtain the land required withont materfé]l}”i}"
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exconding the estimate or ta abtain some other plot of iand
i liou ‘of that originally propeosed, submit a revised estimate
for sanction. When possession has once bewn taken under
section 16 or 17 of the Act, Government cannot withdraw from

~the acquisition of the land.

in cases, therefore, where the amount claimed in putsuance
of a notice under the Aot is, largely in excess of the amount
subsequently awarded by the Collector, and aoquisition of the
land is not éﬁsoiutely necessary, possession should not e
taken without a reference to the authority sanctioning the work
untif the time within which an apolication for a reference to

the Court must be made Under Section 18 of the Act has
elapsed without such application being made.

- Note : Tha arrangements batween the officers of the depart

~ment and the Reverue Officers to determine as to
which land shoutd be taken up should wheare practi-
cable be made without divulging the intentions -of the
Goverament in order to prevent the prices belng put
up and to render private bargaining possible.

167.  After the prefiminary arrangements described in the
preceding paragraphs been duly carried out, the langd wili ba
taken. up under the Act either by the Collector or by a speciaf
officer placed 8t the disposal of the Highways Department and
invested with the powers of a Colfector under the Act. The
procedure in the two cases is described in the Land Acquisi-
tion Manual,

167 A+ “Under the revised procedure, the amount- of
land scquisition charges will be provided by the Public Works/
Highways and Rural Werks Department  Qfficers by Cheque
direct 1o the Land Acquisition Officers whao send thelr  acco-
unts fo the Public Works/Highways and Rural Warks Depart-
mont Officers-wilt get incorporated in works sccounts imrnedis
ately, efiminating the operation of remittance hedas.

The following aceounts fnstructions as to be adharsg 1o
undar this procedure:-

) The Divisional Officers will make the aivance  payments
directly to'the Land Acguisition Officars only an the basis of

e

‘*"""a",""""
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a written demand for funds received from Land Acquisition

Officers. .

i) The Land Acquisitien Officers should bhe tequired to
grant receipts for the cheques issued to them.

lij The payment of advance should be restristad to the -
immediate requirements and should be subject 10 valid appro-
priation of funds during the yoar being available. The voucher
tor the payment of advance should contain in addition to the
names of work, the dotails of survey Numbar and extent of land,
the acquisition for which the advance is given.

v} The advance payments so made Yy the Divisional Offi-
vers will be debited ditectly to a suspense head ‘Land Acguisi-
tian’ which will be opened within the works accounts.

v} Tha suspense Head ‘Land Acguisition’” will’ he cleared by
the Divisional Officer enly on receipt of the accounts aleng
with the Land Award statements. vouchers etc., from the -Land
Acguisttion Qificess by debit to the finsl head ‘Land’ is  the
accounts of work by means in a Transfer entry.

vi) Any unspent balance of the amount of advance should
be retunded by the Land Acquisition Officers prompily andth‘a'
amount shewld De credited back 1o the Suspense .Head ‘Ladd
Acquisition”.

vii} The Land Award Statement and vouchers shouid aftar:
necegsafy check and entry in Land Register and atljustmany b_e
forwarded 10 the Actounts Qfficers {Highways and RBural Waorks
Department) -Madras a'ong with the menthly Accounts concerped.

viil) The land Acquisition Officers should be asked 10
render accounts monthly to the Divisional Officers for the ad-
vances Talken. The Divisional Officers should ensure that  ad-
vances are reduced to N wihout any undue delay submission
of accounts and vouchers and  refund of unspest balence it any.
Aosimpie registor May - be  maintained to watch the recaipt Of
vouchirs for the advanee given,

bad M thers s oany delay in the Land Acguisition protes-
dings  and  final payments of compensation act the actoints
of the work can he olssed leaving the amount under Suspense.
Land Acguision” unodjested as in jthe  case of Suspanse
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Heads ‘Labouret’ In the accounie of work and may be rsopon-
ed in case refund hes to be made or seme further smoint hag
to be paid.

X} Adjusiment of outstanding amounts i any, after the
closure, of the accounts of works should be watched through
a sepsrate Regisier.

xi)  The Suspense Sub-hesd ‘Land Acaulsition opened  in
the aocounts of the worlk being  in the same footing v othor
authorised Suspense heads, the Divisional Officars shoutd abtain
confitmation of balances oulstanding o8 on 31st March  from
the Lend Acguisition Officers and  then  furnish  the  Annual
Certificata of Halancws to this office in the form ensigsed gvery
vear aleng with oiber cetiicates, prosaribed in Ardicles 235 of
Tamil Nacli Accounts Code Volume 1L

xH) To gnable the Accourts Officer (Highwzys and Rural
Works} 16 wateh that the Payments made in advance by debit
i, the Susperte head ‘land Acquisition’ are fully adjusted by
Ghtaining paid vouchers and refund of the balance amount, if
@iy, by the Land Acguisition Ofticers the Divigional Enginsers
are instrueted 10 send & statamment evesy month  in the  ferm
(Annexure 15) along with the monthly Accournis.

ANVYEXURE )f

Statement Showing The Advance Payments Made and Sdjusted
To The Final Head OF Account During Ths Month Of

i Qpening

Ha baianns

1 2 3 4 )

Amaunt adjusied  Balonue stiif
during the month  outstanding

Amount advanced
during the month

C.B. Morr- | Award V.

V. th Amouni Tor: Mo No  Moenth Amount Cut
Ne. : date ¢

S 7 4 g iG i1 12 13

a7

Mot : 1 The fLand Acguisition Officers should continué to send
sopies of Awird ststement 1o the Accountant General
it and Accounts Officer (Mighways) on the dets of

d.

The Land  Acquisition Officers should oporate only P. D
Acvount. They sheuld not utilise ihe funds obtained
for one scheme for other schemes on hand. .

X

4. Lond Acquisition Officers shoutd not draw | funds  {ar
in advance of requiroment snd also in excess of their
reguirernent.

4. They should also render detailed accounts with vouchers
16 the Divisignal Officers from whom they draw the
sdvance promptly and refund aty unspent balance of '
advance,

- Land  Acauisition Officers should draw funds only from
Tlvisional Officars.

() lLand held for Military purpoées.

168. Mo land, whether

2)  within contenment imits,

By faming part of an encamping greund, of

<) other wise . held  for Military purposes, should be taken
up of ocoupied tor  any  parpose,  whethar either by con-
tragtos o7 anpy other persons (official of non-cfficial)  acting
under e arders of any Givil. Department of the state, untii the
sanction of tha Govarament of indle in the Defence  Ministry
10 thy ocsupstion or wse of jhe land has first been ¢btained
and comrmuonicaicd 10 the General Officer Commanding  the
Divigions or ndependent Brigades through  the  Quarter-Master
General in India.  Application for such land  within contonment
Himite should he made by the officer in-charge of works io the.
contorinent authority and by the letter to the superior Military
authority, but in the case of Miiitary encamping ground appli
catfon should be made 16 the General Officsi-Commanding the
on ot independent Brigade. The Military authotities  wil]
then take ths nocessary steps to obtain (i) the opinion of th}o -
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State Government which should invariably be recorded upen all
application and (i) the sanction of tha Government of India ta
the occupation of the required land. The foregoing procedurs

will apply in cases where itis proposed {o purchase or otherwisa.

acquire permanently any building situated on Military land for
the use of civil department - Vide Roard's Standing Order in
Appendix 24 to the Tamiipadu Financial Code Volume. |l

H, - Execotion  of Works
I Starting Work

169, 2) lisa fundamental rule that no work shall be
begun unless s property  detaifed design and  estimate have
been sanctioned, aliowment of funds made and orders 1o begin
issued by competent authority.  Provision in “the budget con-
veys ne authority for the outiay. The exceptions are petty
works and lump sum repair estimates undertaken by the High-
ways department and cases of real emergency which must be
reperied immediately to the authorities competent to  accord
adminstrative approval and technical sanction. Similarly the
sanction of a design of and estimate by any authority, what-
ever conveys .no permission to. incur expenditure initially unless
funds have been provided for the expenditure by a competent
authority, - '

b} Further, no fiability may be incurred and no officer
may accept a contract for any work until  an  assurance has
beesn received from the autherity competent to provide funds
that such fund wili be allotted before the liability matures.

Note : The Officers of the Highways Department in charge of
construction of public  buildings in  areas in . which
Town-Planning  Schemes have been introduced shall
comply with the provisions of ithe Government Build~
ings Act, 1899, and consult the Municipal authority
befare starting the work, They should also keep them-
selves informed of the planning requirements.

170 Ordinarity no work executed by piece-work agreement
or by an agreement based on the lump-sum  tender system
sheuld be started without a formal agreement o contract sang-

L]
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tioned by a compient authority. The proceduwre to be followed
in emergent woiks is described in paragraph 173,

171. No formal agieement is necessary _in rs_:gard to. ;J%eotty
works and repairs, the estimated cost of which Is Rs. 1, A t,i-
or less; but even in these cases, m’ere should be soms W.r;t en
understanding though neot in any prescribed form specifying
prices and rates-vide price memso form.

Note 1: Mo formal agreements are necessary in cases involving
first and final payment which do not ef(ceed }fis 200,
Bt seme written understanding specifying  prices gnd
rates will be necessary except in casss when the first
and final payments do not exceed Rs. 50,

Note 2 ' Rates and taxes and watchman's wages provided for
in annual maintenance estimates should be excluded
from the total amount of estimates for the purpose of
deciding whether an agreement should be taken in the
case of repair estimates for buildings.

172. {a) Inthe case of piece-work a_greernems the contract l'r;
valid and epnforceable between.the parties for the whpl? [s]
the work, i.e., the contractor is as much bound to exgcq;e
the whole work as the Government are bound to eollow: him
to execute the work. The departmen}t calnnot tak_e away an
ftem in the piece-work agreement which s required for the
completion of the work and give it to another contractg_r fat
execution except on grounds of default,

(b} When a contractor refuses to execute work at  the
rates provided in his piece-work sgreement, ‘then the agree-
ment should be terminated and the work measured. up  and
paid for at the rates in sanctioned agreemen?. enfcrc.mg o1 not,
as the case may be the forfeiture of secun_ty, provided i‘n the
agreement. The work should net then be given out at higher

. rates, uniess open tenders have been called for and the most

savourable fates obtained,

Note 1 If however, it is found necessary in any case to "give
out the halance of work at higher rates to aluo;her
contractor without calling for open tenders, whether‘ on



aéeount of urgency of any other reason, tha previous
approval of the next higher authority above that which
accepted ofiginat cancelled agreement should be obtained.

Note 2 : The procedure outlined in Nota | would alse  apply 1o
cases of termination of bieGe-work  agresment for any
a'ther reason 100 with reference to the relevant congi-
uons In the agreement for relevant clauses  of the
Preliminary  Specification to the Standard Specifications
for Road and Bridgs Construstion applicable to pig~es
work agreements.

¢) Revision of rates in accepted agreement of any kind
duting the currency of such agreement is normaily prohibited.'
In cases. however, where the Divisional Engineer considers there
are sufficiemt reasons (o revise rates in current agreernents’
then the sanction of the authority above thst which accepted
the agreement should be obtained placing on record wffh the
agreement the reasons o1 such revision and lhe eifect of the
same on the total amount of work 16 be done under the
concerned ittems and on the total amount of the work 1o
be done under the agreement. Whenever revised rates in an
agizemant are sanclioned, ihe.increased rates will have effect
only from the date of sanction of such revised rates, unless it is
specially stated by the sanctioning authority  that they should
have retrospective effect.

g inoall cases. as in (a) and (b). it roust he observed
that the rules in the manuat governing such estimate revision
as may bz involved are complied with.

e} The correciions in agreement should be  sitested under
dated initials by the accoting  avthorily also, not ohly to indi-
cate his acseptencs of <ltered rates but alzo 1o prevent
any tempering wih agreements after  approval.

3 In s

which works 0ot novered Ly the origi-
nal .agrearany e cgles for such dtzms of work
shovld be gor G down in clause 7 of the cendition
printad in the form of piece work agreemen or clguse 110-04 of the
Protiminary Spusification to the Standaid Specifications for Road
and Bridge Construction. Suchk extiz items of work should not

101

be ordered by the Divisional Engineer oa his own' responsi-
bility, if the revised estimate or deviation statement providing for
them requirgs the sanction of higher authority.

g} o respect of fines or forfeiture of deposit ordered by
an authority with reference to the relevant congitions in the
form of agreement or rslevant clauses of the Preliminary Speciti-
cation to the Standard Specificstions for Road and Bridge

censtruction in an agregment in use jn Highways Department,
the authority higher than the one who has accepted the agree-

‘ment may in his absciute discretion waive or modify the fine

or forfeiture imposed by a lower authority.

‘) Sufficient precautions should be taken in. selecting the
proper quarry so asto avoid the nscessity for & change of quany
during exscution of works. H, however. a change of quarry is
found necessary during exscution of the work, for which the
contractor has tendered finished rates ineluding  the quarry
seigniorage tees, fresh tender should be called for In  the
caseof works executed on K-2 agreements and in the case of
other woerks, the new rates should be carefully worked  out

- and alternations in the agresment rates effected in a supple-

mental slip (to be signed and dated by both the contractor
and tha sanctioning autharity and attached to the originai
agreement), before change of quary is {permitted. A change
of quarry rmay involve, exemption from seigniorage fees or
differences in lead, facilities for blasting, class of stones avail-
able, eto., -

173. i, in any case whether on  ground of wurgency or
otherwise an executive officer is required to carry out a2 work
for which no estimstes have been sanctiened or for which no
finanoial provision exists (whether estimates have beerr sanctioe
ned or not) the orders of officer authorizing the work should
ba conveyed in writting.,  On receipt of such wiitten orders, the
officer who js directed to carry oul’ the work, should immediately
intirmate 1o accountant General, that he s incurring a lisbitity for
which therz s no provision or inadequate provision of funds and
should at the same time, state approximately the amount of
the Hability which it js likely he will incur by complying with,
the written orders which he has received. The Accountzni-
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Goeneral will then be responsible for bringing .1he factlsl instan-
thy to the notice of the Chief Enginesr, except the irregulatities com-
mitted by the Chief Engineer, himself, w?}igh should be reported
direct to Government. The Chief Enginear wrll_ report 1o 'Govern-
ment any cases that call for disciplinary action or faiture to
comply with the provisions of the Manual. The Ac.counta.nt-
General ‘should alsc report to Government :any casgs in .whach
he considers the action taken by the Chief Engineer inade~
.quate, There will be no hesitation on the pa'rt ofGo:.re.mms.nt
in enforcing disciplinaty action against any offlcgr agm.-rns,tre_ttwe
or executive who may fail or delay to comply with these orders.

" . Note: The provisians of the above peragraph will be relaxed
in tha case of famine relief works, but this does not relisve
officers from the responsibility of obtaining the necevssgry
sanction: to a revised estimate and additional app_folpnz.atton
as soon as they can foresee how far an estimata is likely
to be exceeded.

174. f in the case of a work execdfed on the contrat or
piece—wmk system, the circumstances are S0 emergent that is
impossible to enter into a formal contract or agreemem_, the
officer on the spot who starts the vyork.shou(d enter into a
‘piece-ka' -agreement at least in the flr:_st instance. Thl?.) form
of agreement is particularly suitable as it is termlnablg in qase\
the higher authorities, who “are competer.n to  sanction  the
proper agreement in the standard form disapprove. When the

circumstances ara $0 emergent that even a piece-work agree-.

ment cannot be signed. it will be sufiicieml to have a written
order for the work signed both by the pigce-worksr or  the
contractor and the officer on the spot. There shouid,‘ however,
be no avoidable delay in preparing @ ptox?g_r estimate ;.ind
ag.reemarit in the standard form and in _obtalnmg ﬂ:‘e sanction
of the competent authotity.  The qetalled pfoceuure to b'e
follawed in such cases is indicated in Appendix 14 to this

Manual. '
175, When any new buitding is about to be ,com.menced
of any alteration, addition of 1epairs execitedic any building, due

intimation of such inteation be
head of the depertmant, Military or Civil concerned.

must be given 1o the local .
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176. Cxcept in the cases of emergent works such as repair of
breaches, ete,, no work should be started on land which has
not been duly made over to the  Highways  Department  or

district board by the Government servant duly authorised to do
50.

Scope Sanction

177. The sancton to an estimste must on all  cccasions
be looked upon as strictly limited to the precise objects for
which the estimste was intended to provide. Accordingly, any
anticipated or actual savings on a sanctioned estimistz for a de-
finite work should net, without special authority be applied to
canycul additional work not contemplated in the original pro-
jeet or not faitly contingent on  jts actuat execution.

Note : The tender savings and anticipated savings under the
provision for contingencies and petty supervision charges
if availabte {rom the estimates for sanctiofied original
works on National Highways should not be utilised for
other improvements in the appropriate stretches. Such g
works when they become necessary.should be treated
as separate worls and justified on merits.

Savings due to the ahandonment substantial section of any
project sanctioned by any authority are not to be considered as -
available for work on other sections without the further sanction.
of that authority.

A substantial section of a project shall be considersd to
have been abandoned if the estimated cost of the works in such
section is not less than B porcent of the total sanctioned cost
of the project.

Note :  The Superintending Engineer is responsible that in case
where a substantial section of the proisct sanctioned
by a higher authority has been abandened eveanthough
provisionally the aggregate assumed cost (including con-
tingencies) of the woarks included in the section is inti~
mated to the Audit Qfficer for exciusion frem the total
sanctioned estimate of the project.
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178. 2) nNo work should be started untit bolh  admini-

sirotive and techniesl sancton have been accerded tor  the

whaole work,

B} In exceptional cases where it is desirable 10 begin work
which has been administratively approved before the detsiled ss-

timate fot the whole project has been prepared it is permissible !
for the authority competent o sanction the final technrical es-’

sanction 1o detailed  estmates

work subject to the fu'mwing

timste as a whoie to accord
for component parts of the
conditions;

i) CFor each gsuch waork or component Boct thare must bhe
s ol prepared detalled estimate and in the administrative
approval as 2 whole thers must be a clear and specific amount
coriesponding to the work er component part in quaestion,

iy The emount of the delailed estimate must nol exceed
the amount included in the administrative agproval by more 1han
10 percent,

fi) The sanctiening authority must be satisfied before accor—

ding sanction that the amount of technical sanction  for the
whole work is ot likely to exceed the amount of the adminis-

yiative approvai” and that the work or component part in ques- '

sion can be appropristely commenced without affecting or deing
affected by any cther part of the work financially or otherwise.

iv} Detsiled estimates for parts of a single huilding
should not be sanctioned separetely under this provision unless
ihe preliminéry estimates administratively approved have been
seriaily prepared,

¢} When acecrding technical sanction for a  companent
part or parts of & work under the provision of clause (b} the
sanctioning authority should communicate  to  the Accountant
Genera! and also intinate to hkim .the amount of expanditure
administratively proved for the wholé wark.

179, To prevent delay in commencing work on a work
for which detailed estimates. have been prepared and submitted
for technical sanction, whon minor amendments are ngeded, in

e
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the design dr the estimates, the sanctioning autherity should
adont one or other of the foilowing courses:-

i} Amend the désign or estimates in his own. office and san-
ctioned it; or .

iy Banction under Paragraph 177 (b) these parts of the
datailed estimates which he accepts ¥ the conditions stated
there are satsfied and call for ended detailed estimates for the ..
other parts of the work. '

lapse of Sanction

180, The approval of sanciion to  an - estimate  for any
public work other than annual repalrs will. unless such  work
has been commenced, cease to operate afler a perdod of five ”
vears from the date upon which .it was accorded. '

Alterations in design during construction

181, Where important structural afterations are contemplated
though not inveiving indreased outlay orders of the - original sang-
tioning authority should bé  obtsined, A revised estimate
should bz submitted for technical sanction, should the aitera-
tions involve any substaniial change in the cost of the work.

182. Mo alterations or additions to an estimate sanction-
ed by the Government of involving expendiwre beyond the
Sowers of the sanction of the State Government should be
mede  ‘without the previous apprcval of the Government of
indis, when however in afy case matter i3 of extreme urgen-
Gy the local authority: may act in anticipation of sanction,
provided a fuil report of the circumstances - is made to the
Governmant of ‘India without delay.

1. Miscellancous fules For  The Execution of Watks

144, In the execution of werks, every care should be
taken that the salety and convenience of the public are duly
attended to and that all operations are carried out in such a
ranner ‘ms to interfers os littie s possible with the traffi¢ or
ardinary pursuits of the people, Temporary roads, bridges fights
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and berriers should when necessary be provided and the occu-

pation of land when practicable be so timed as not to  iead
to the destruction of standing crops. Biick and lime kilns
should not be erected so close to the inhabited part of any

town or contonment-as t¢ be a nuisance.

184, Any reasonable outlay for temporary accommedation
for the work people, and for entertaining temporary ostimate
for the purpose of security, sanitation. or temporary hospitals

may De authorized as part of the contingent outlay on work.

185. No temple, mosgue, church, chapel, tomb or other
building devoted 1o religious use should onany account he
destroyed, injuzed or occupied in connection with the execution
of any work, uniess itis dope under the special order of the
Government or with ths full and free consent of the persons
interested in the religious edifice and the concurrenice of the
principal civit authority on the spot..

186. &) Divisional Engineers and other officers or supor-
dinates /n charge of waorks should furmish immediate information
to the proper civi{ authorfties on the occasion of every serious
accldent and i the case of death on 'the spot,
not ezllow the body to be removed till an enquiry has been
held. (see also para 42)

~

b)- Whenever an interruption occurs on Nationa! Highways,
State Highways, and major district Roads a telegraphic report
should be sent to the Chief Engineer (Mighways} indicating
the date of interruption and the probsble date of restoration
of tratfic, The restoration of waffic should aiso bs reported
by telegram. - In respect of interraption relating 1o roads other
than National Highways, State Highways, and major district
roads, is enough If reports of interruption and also restoration
of traffic are sent by post in the prcsmhed {form containing
the following information: -

1 Name of district

2 Name of authority maintaining the road

3 Classification name and ‘exact mileage of the road
4, Cause of damage

they should

‘is damaged by floods, earthquakss elc.
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Date on which interruption occured
ate of probable restoration

Date of actua! restoration

flemarks

[ e 2

c) Where any damage other than damage due to ordinary road
accidents is caused to life or propsrty on @ National Highways
or dislocation of traffic. occurs of some stiucture (bridge etc.)
the Divisional Engineer
of the division should immedistely report it to the Government
of india, Ministry of Transport (Roads Wing) direct by wire or
telephone whichever is  quicker the telegram or telephone,
being repeated to the Chisf Engineer (Highways) alse. A
detailed report should also Dbe sent thereafter atthe earliest
to the Government of India, copies of the report being sant
to the Superintending Engineer, Chisf  Engineer. and Stata
Government.

Wit Waier-sipply To Government Buildings

187. (a) The connection to the water main in the street
and the pipe leading therefrom to the building together with
the stop cock mater and a sufficient length of pipe to iead the

water through the outer wall of the building 1o the -interior
thereof should be laid and constructed entirely by municipal
agency at the cost of the Government, The point at which

the supply to be taken into the building and the place where
the meter house box or cupboard should be constructed
should be determined by the local Public Works or Mighwegys
Officars subject to the approvai of the Municipality. All work
within the house shall be carried out by the Public Works
Departmant.

in cases where the by-laws relating to  water-Supply
in a municipality sitputated provision of meters at the
cost of that body and the payment by the owner Of
occupier of the house of meter hate alone or of meter
hire and the cost of fixing the meters, those provisions
should be followed in respect of Government buildings
also.

Mote ¢
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(b) The cost of the works  are  executad by  municipai
agency in accordance with the sbove instructions shall not be
Payable in advance to the municipal council congerned.  The
actya! cost of fthe works should be billed for and payment
elaimed by the counci after the works have been executed,

Vit Advances 15 eontractars

188, Advances to contractors as a ruie are prohibited and
every endeavour should be made to maintain & ., stem under
which the payments are made except for worke actually done,
Exceptions are, however, permitted in the following cases (vide
alse clause 110-02 of the Prefiminary Specification 1o Standard
Specifications oy Road ang Bridge constryction)

a} Cases in which in the interest of works it is obsolu~
tely necessary to make petty advance, i, e. when it is necessary
some times 1o engage labourers or contractors orto incur other
Habilities on bekalf of the contractors concemed with a view to
complete wark which he has neglected or failed 1o complate.
Insuch a case itis permissible to spend Government funds on
behatf of the contractor in accordance  with the terms of his
agresment. . In such cases, subordinates in charge of  works
Sub divisional Officers and Divisiona! Engineers are authorized,
to make advances upto a limit of Rs. 50., Rs. 100/- and Rs.
250/ respectively. They should however, take the
precautions to secure the Government agzinst loss.  With a view
10 avoid subsequent disputes with the contractor suitabie inti-
mation should . be sent to him (1) as soon 26 action is taken
under’ this Paragreph and (2) subsequently as charges are in-
cutred on his account.

Note: The limits referred to above apply 1© each work anc
not 10 each individual workman cmployed on a work.

by In other cases the State Government may, in  excep-
ticnal circumstances, authorize stich advances as may be deemad
indispensable, but the local officers must take necessary pre-
cautions for securing Government against loss and for prevent-
ting! the system from becoming “neneral on continuing longer
than is absolutaly essentigl,

necessary -
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X Sanitaty Rules on Extensive Works

189. A set of special rules frameod by the Director “of
Medical Services is printed as Appendix 15 of this Manual. |t

hospital or police may be authorized as forming part of con.
tingsnt outlay on a work under execution. - L

i

Ao Inlormation For The Srvey of India

190, To enable the survey of India to keep the map .o
India uptodate in respect of embankments, -roads, ate. an indes
fecord map from original surveys on a scale not fess tﬁaﬁ,
one centimetre to° 500 metres should be sent w0 the Surv.eﬁ‘
of India office, Caloutta, on  completion of the work, The
tepography adjoining the alignment such as village sites, tiiw
junction boundary pillars, other permanent objects and the grog.
sing  of roads jand stream should be accurately shown and it

should ‘be stated on the maps supplied whether the infonpa-,

tion has been derived from actual survey or othernwise.

I Deposit Works
I, General

181, The department may occasionally .executs works pros
vided whoily or partly from

a) Funds of a pubilc nature such as local or' municipal or

Gimilar funds
)} public contibution
6] loans from Government to a local body

Note :  Estate works under the  Court of Wards shouid ba
wreated as “Deposit works”

192, Whers & work is financed parll\? from the fgnds in
paragraph 191 sbove and partly from Governmant granis —in »
aid should be observed:

is the duty of the Superintending Engineer to see that  thess
- riles are carried cut. Any reasonable outlay connected with
sheds for work people, water-supply,  drainage, consetvangy,

n

e e
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If a work for which Govarnmant givs finanzial asgsistance
. 19 executed as a deposit work by the Highways Department on
behalf of a focal bady, the Governmant's contribution should
be adjusted by transfer of credit under the head, 'Public ‘Works
Beposits’ and debited to ‘Grants-in-atd’ under the Public Works
~-major head congerned,
tance, The dsposits accounts of a local body which has not
withdrawn its balance from the treasury will simultaneously be
‘credited and debited with the amount. Ordinanly in the case
of contribution woriks which are exscuted partly from Govern-
megnt funds or grants-in-aid and partly from the funds of the
local bodies, the Government contribution or an instalment of
it will be paid only after the local body has paidout of its
owhn funds a corresponding amount. e.g. in the case of a work
costing” one lakh to which the Government have undertaken
to contribute Rs. 75,000 an instalment of Rs. 30,000 ‘may be
paid by Government as scon as the local bodv makes a pay-
medt ‘of ' Rs. 10.000. The bills on which the Government
contiibution is adjusted in this manner should be countersigned
by the Divisional Engineer who should see that the rule is
observed, If in the case of such works, it is considered not
desirable to suspend the works pending receipt of c¢ontribution
‘Government money may be spent in advance of its turn, but
interest shall be charged on the amount so spent for the period
It is advanced. In such cases, demand for payment of the.
contribution shall ordinarily be made atleast a month before the
money is required, and the date on which it should he paid
shall be stated in the demand, and .interest will accrue from
that date or from such later date on which Government money
may be actually advanced. If not sufficlent Government funds in a
year to be utilized on the works pending receipt of the con-
tribution due from the local body or private body concerned
orders .of Government shall be obtained for the pravision 'of
funds in *proper time. In cases Where the excesses are com-
patatively smali appropriation to cover such excesses as are
" not expected to be cleared before the end of the financial year
shal} be obtained from Government in December of each year
under the suspense -head 'Miscellaneous — Public Works
Advances”.

irespective of the object of the assis-,

e

e

e
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The rule regarding recovery of interest on Gove nmeht money
spent in advance of its tuUrn may be relaxed in the case of
the amount spent in advance of the first instalment payable by
a local body for s contribution work which is partly financed by
that body by means of a loan, For Governmant money spant
in advance of the second and subsequent instalments, interest
shall be charged unlass N any case Government decide Aot to
charge interest. .

193. Contribution towards works undertaken as “Deposit
Works’, should be realized before any liability is incurred on
agcount of the work. No intgrest will be allowed on the con~
tibutions '
Mote :1 Superintending Engingers are empowered {0 recover con-
iributions by suitable mstalmems on fixed dates, if they
are satisfied that money will be forthcoming when re-
quired, The Divisional Engineer may exercise similar
powers for works within his' powers of sanction. No
advance of Government meney is permissible in the case
of works whelly financed from sources mentioned in
191 and if the payments are made by instalments ,the
Highways and Rural Warks Deprtment. will not be’ Tes-
ponsible for damage or additional cost due t¢ suspen-
gion of waorl for want of funds.

Note : 2 No interest shall be charged on the amount spent froih
Government funds in advance in respect of works (both "
maintenance and Original works) reiating to secondary
Edugation under the administrative contrel of the spécial
District Board Educational Officer and which are exe-
cutedt by Highways and Rural works Department as
Deposit Works.

194. Provision must be made to cover the cost of esti:
mate tools and pfant at percentages prescribed in paragraph 6.
of Appendix 2 of the Taminadu Account Code, Volume I3 =No.
reduction of these charges may be mode in case of works-.
costing Rs. 1,000/~ or more but when the cost of the work -
is less than Rs. 1,000/~ these charges may be remitted with the
sanction of the State Government.
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Note 1 ; When tump.-sum contributiong  ara racefved rdwards
Government works from local bodies or privse persons
or bodies, the amount Of depasit should he rateably
divided into two paris, the one
the works expenditure  and  the other the  amouynt
chargebie on that ‘share for establisment, tools and plant
and pensionary tharges  calculated according to the
Percentage fixed in rule & of Appendix 3 of the T‘:Jmimadu
Account Code, Volume |11 N> charges for audii and
accounts should be levied in such cases.

Note 2 : The sontibutions recoverabis from  Municipal counciis
towards improvement works on slretches of Govern-

ment roads within Municipal limits  will be governed
by the following rulgs.

1) In the case of improvement works
on Government roads othar than Nationa
cipal areas, 25% of the cost of the weorl
the _Mupicipai Council concerned. 10% of the works outlay of the
Municipal portion should also  be recovered as centage cha'rges
fovyards cost' of establishment and tools and plant. The coly-
solidated contribution payable would he 26.875( percent of the
works outlay inclusive of tertage charges. |In respect of these
works even if the Municipal councils are ready with thajr con-
tributions they will Have 1o walt 1ill the Government find the
remairig 75 percent of the cost amidst all their various giher
commitments. itis possible, therefore, that many  works o
Government roads in . Municipa! areas  which the Municipat
councit concerned consider te be urgent are not taken up
because they have a low priotity when aif sueh works in the
Stato are considerad as a whele, In order however 1o enable
the Municipal councils ta get such works done out of their
turn and without delay such works may ba tgken up immedistely
it the Municipa! councis concerneq ‘a@re prepared t0 mest 50
percent of the cost of such works.

including bridge works
! Highways in Muni-
k should be met by

) -2) When_stretches of Government roads within Municipai -
-iimits are provided with surface dressing. with precoated chips

representing a shoro of |
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under maintenance grant no conitibution need be recovered
with effect from 15th February 1956.

{G.O. Ms. No. 782, P.W. ddated 15th February 1956)

3) In the case of National Highways in Municipal areds

impiovemant works will be caried out from the Staté Govern-

ment spend over and above what the Government of indla
contribute, shouid be shared copislly between the Stats Govern-
ment and the Municipal council congerned. No centage chargas

 need be levied in raspect of such works on National Highways,

In other words. one-half of the mnet expenditure to the staté
oh improvements of porticns of National Highways in Muaicipal

area will be recovered from the Municipal councils concerned, -

Nota 3: Centage charges are not Ileviable in cases in  which
local bodies ask meraly for the advice of the Highways
and Rural Works Department Officers regarding the
size to Dbe adopted for. ventways, sill  levels, atc.
during the onstruction of culverts and bridges &cross
channels  and  rivers and do  not submit regutar  plans
and estimares for scruting,

For every non-Government work, there must be a dulv
sanctioned detailed estimate or requisition, as the case may be,
in the same way as for the Government. work. .

125, Deposits on account of gne waork cannot, in  any
chicumstances, be utilized for another. g

in the Public Works account, contributions made to local
bodies are charged to the minor head 337 Roads and Bridges.

See alsa Article 45 of ths Tamilnadu Account Code, Valuria -~

I and the Local Ruling theraunder.

Special Rules For Works Wholly Financed From Non-Goverament
Funde
195, a) Besides the rules in Section | above, the follows

ing specially applicable for works financed whaolly from non-
Government funds -~ ’

1 The design and estimates must be drawn up in con-
su}hation with the authorities administering the funds and fnust

bt patom
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also bg approved by the Highways and Rural works  Dapart.
ment authorities like any otdinary Highways Departmentat work,

2 A written approval to the estimate and design as '\iverl
8% an understanding that the Highways ang Rural  Works
Department dogs not accep: any responsibility for unavoidable
and reaspnable &xcesses caused by any rise in prices, agthori-
zed deviations, loses by fire or theft or other unfereseen factors
should be obtained from the administiators of the funds before
" starting work, Alerations™ in design should be similarly  dealt
with.

3 The officer—in-charge of the work should report et once
1o his superiors ang o the contributors any  anticipated
‘excesses and give full information regarding the progress of
expenditure so that there may he no responsibility for Govern-
ment if the work has to be stopped lIater on for want  of
funds.

4. The authotities undertaking such works should see that
both parties undarstand cleariy theiy mutual responsibilities,

T - . -
5 Where the, work is of such magnitude ~ or there are

special circumstancas Justifying it, an agreement should be drawn
up under lega! sdvice,

6 Panchavat works when entrustéd for execition by the
Highways & Ruraj Works Department should  be treated as non-
Government  works and  centage charges  levied under ruie
6 of Appendix 3 to the Tamilnadu Account Code, Voluma (I,

;" Special Rules for buitdings constructed by local bodies
at the cost of private dapprs
197. The construction ang entrustment of work to private

donors are geverned by the instictions in Appendix 167 ai this
Manual,
]

J. DISPOSAL op ESTIMATES

L. Office of Becord forvEstimates

188, Estimates after being sanctioned by proper authaority
should be teturned 16 the Divisional Engineer for fecord in hig
office.

115
K. Communication of sanctisn of estimate (o the sudit off/cef

199, Aveturn of all estimates sanctioned by the l'Divisiovne?l
Engineer should be sent monihly  to the ‘Slmcrrnteermq
Engineer, Serial numbears being given for the estimatas of the
div}sion and a copy of the return should simultangously be for-
warded to the Accountant General. Madras apd thg Accqums
Officer Highways by the sams date by theISuperm:endmg Engireer |
in respect of estimates sanctioned by him, :

Advice of all detailed estimates sanctionad by an authonty_
higher than a Superintending Engineer should be communica.tedt
to the Aceountant-General, Madras and the Acco(unts Offnce:L
(Highways) as and when sanctioned or atleast monthly.

Extracts from these returns as regards” major origma.al wovrks
should be sent to the Chief Enginger so as to reach his office
not later than the 10th of each month.

The Superintgnding Engineers  (Highways) should ?‘melt'
before 10 of every month a conso!idaaed’retum ‘clf est:matgs
sanétid:med oy them and the Divisional, Engineers {Hlighways} in
respect of works financed from Central budget.

Separate returns  should be sent for works coming ancieg
different schemes, i e. National Highways, Central Road :J
(Ordinary Reserve, Speciai Reseive) Scheme f'or con_struc rotn
and developmoent of State roads of economic of interstate
importance cte.

Note : The Superintending Engineer is rr:.:;,oonsiblle- ti]at tl,!j
cases where a substantial section of a pioject &;ann .
oned by bigher authority [as  bosn abandcne; (,\est
thotigh  provisionailly,  the aggregat .ess_.umeé dc&:'in
(inciuding contingencies} of the won:s mclg e o
that section s intimsted to the .fxuc.\; Gfficer for
exclusion  from tho tots! sanctioned estimate of the
project. (See also para 177)

M. Supplementary Fstimates

2000 Any Development of a project o \Arvork tic{uﬁ_g!;t
necessary while a work s in progress, whizh is  not  fairly
4 )
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contingent on  the proper  execution of the work " as  first

sanctionad, must he covered by g supplsmentary estimate,

ascompanisd by a fuli report of the circumstancas which render
it necessary, it should be submitted beforg the  sdditional
works are undeitaken. :

The following particutars should invaiiably  be furnighed
when submitting Supplementary astimates for sanction:

1. Evely supplementary  estimats should be  numbered
consecutively  as firsy supplementary  estimate second
supplementary éstimate; third supplementary  estimate and so
on; gnd

2, the application for sanction to supplementary estimate
should show the amount of the original estimate and the
total smount Encluding the suppiementary  estimate. for which

sanction is sought and also  of the supplementary  estimates
sanctioned previously. '

W Revised Estimates

S201T A revised est'mate must be submitted when thg sanc—
tionod tstimate is likely 10 be excecded by moie than 5 per
cent for any causg whatever, excent as mantioned in the pre-
cending paragraph) or avhen materlal developments or deviations
{e.g- change of design  or plans}  have necessitated ievised
administrative approval, It must be accompanied by a report
showing the progress made to data explaining fully the cause
of the revision. The revised estimate need not contsin details
of items which are nat altered, but merely a note 10 this effect;
but the altered items should ke shown in s comparalive
Stattmeny, P. W, D, Form VI-17 and. 18, as the case may be,
The sanctioned estimate, mUst accompany a  revised estimate,
fis the duty of the Divisional Engineer to see that 3 revised
estimate is wprepared and disposed of dirsetly  the necessity

‘atises and before the completion of the work.

Note: A ceitificate 1o the effect that the Superimending Engineer
(Highways and Rural \Works Deparimant).  Divisional -
Fnginger {Highways and Rural Works Department) have
inspected the site, test checked the work and carefully

17

serutinised the reviseq estimate shoutd be attached to the
tevised estimate whils submitling it for obtaining the Revi-

sed Administrative approval of the competent authority. :

V' Utikization of tompleton rapert as revised estimate

202, When excesses occur at such sn advanced period in

the construction of a work as to render the submission of a-
revised estimate burposeless the excess, if bayond ‘the pawer -
of the Divisional Engineer 1o pass, must bo  explained _in. a’

completion report.
K COMPLETION RIPORTS, CERTIFICATES AND PLANTS

203 {8) A consolidated completion statement of works and
tepsirs in Farm PWA, XXXIV should be prepared monthly of ai
completed works other than those referred 1o in clause {b) the
actual expanditure on which is in excess of the sanctioned es—
Umate by en amount greater than that .which the Divisionat
Engineer is empowered to pass, This _statement shoyld show |
for each work or group of works the sstimated caost, the outs
ay, and the éexcess. Whenh the completion report {3 utilized in-
Stead Of 2 revised estimate under paragraph 202, sufficient ge-
tails musi be given, If the excess is more than & percent to
satisfy the authority whose sanction js necessary,

b) A detailed completion repoit in  Form FW.A. XXXI_JI
need only be prepated in respect of works on which the out-
lay has Desn recorded by sub-heads.

1) When, i the work was sanctioned by higher authority

the totai estimates has been exceaded by more thans percent,
and . .

2) When i tha work was  sanctioned by the Divisional”

Engineer the total estimate hes been exceeded by an amount...
greater than that which he is smpowerded to pass,

This report should give a comparision snd explanation of
ditferences between the quantily, rate and cost of the ‘work
execitod snd those entered in the estimats. See also para-
graph 177 and Article 148 of the Tamilnadu Account  Code,
Volume N and also the iocal ruling there undsr.

P
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Note : 1 The . Superintending Engineer may if he ¢0 desies
fequire a detailed compistion report to be preparsd oni
the completion of any other work.

Note 2 1 Completion Teports or certificates in fespect of original
work_s connected  with  Nationgl Highways shouid ba
submitted  to the Government of Ingia through  ihe
Acceuntant Genaral in the forms prescribed by the

Unior Gaoverny ent vide grap. ke Arpendi
paragr 42 g o 7,
M ( J vdix

Note 3:in respect of works financed from Centra! Road Fung
(Aliocation) information tegarding (a) date of completion
of the work ang () final compiation cost shiould
be supplied to the Ministry of Shioping ane Transoort

{Road Wings) New Delhi, soon after the has
Complotnt E & worl has been

. 204, ‘it_rs left 1o Superintending Engineers  whan starting
tha 'executmn of a wo_rk lo decide whethar fatermadiste coma
pletion reports may be submitted for important component
works forming part of a large scheame,

205. In all cases of submission of revisad completion re-
ports full particulars shauld be furnished as regards t'lm eXo0s8-
in.curred and the circumstances under which the tevision ofthLe
original completion Teport has become necessary,

206, Completion statements or re
- ports should not 2layed
for want of a completion certificate. be deloyed

207, When the settlement of compensation claimg is- un—
avoidably delaved, the completion feport  should net be heid
l?ack on this account, byt the estimated omount of companga-
tion for land should pe fecorded thergin ag a distiings itemuin
order that the total cost of the work including liabilities may be
brought out in the compietion TePart, s0 as to admit of ad-
ministrative check ber‘ng exercised over. the tota! outlay a5 com.

i _Wnrks execated on fefialf of piher Beparimopts

- :4’08. On the completion of a work in accordance with the
sanctioned approval, executed on behalf of another department
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the iocal head of that department will be informed in writing
by the Divisional Engincer to  that effect Such formal rotifis
cation will congiitute the handing over of the work to the de-
partent for whom if was carried out, Reesonable warning of
the imminence of such notification must of course be given;

208 Civil and mifitary  officers are required to till up.and
sign ali authorized forms and requisitions  concerning the execu-~
tion of any original work affecting their Jepartment.

Ht Rocord Drawings

210, Record drawings, showing the work as actually con-
structed, shouid he compieted 25 soon  as possibie by the
officer in Immediate charge of every new work or ajteration of
an-axisilng work, for approval and by the Divisiona: Engines:
(vide paragrapn 101).  Complstion plans censisting of copies of
the recerd plans of the most importent works and  alterations
should, if required to educate the . report  or if othorwise  so
ditgoted Ly the Superivtending Engineer, be prepared in the
Divisionaj Fngirger's office Lo accompany  the completion re-
port,

i, Ofice OF Becord

271, On the completion any work in respect of which 2
completion report or statement s required under rule, such
report  of  statement should be forwarded by the Divisional
Enginesr to the Accounts Officer {Highways} who should after
verification of figures. transmit it to the Superiniending Engineer.
That officer should forward it to the Chief Engineer, if he
s not  fimseit empowered 1o deal with the excess. After
dispesal by the authority concerned it should be returned 1o the
Divisional Otfice, or such other office as the State Government

may decide on as the office of final record,
1

Complgtion plans, if aiy, should net be sent to the
Actounts Officer  but should “be forwarded direct to the
Superintending Engineer who should altach them 10 the com-
pletion report on its receipt,
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Completion sertificates, which should not be submiited 1o
audit should ordinarily be retained in the divisional offige, but
in the event of unfavourable  remarks having  been fecorded
upon such a certificate by any civij or military  officer, it gl
be submitted for the orders of  the Superintending Enginger
with the explanation of the Divisional Engineer ang Oft Bceount
of any action he may have taken.

CHAPTER 1!
PUBLIC BUILDINGS
A~ CENERAL
IA Beperal Rules

212, The main function -of the Highways Department 3
construction end  maintenance of  roads inchuding bridges.
Buildings required for administrative putpose  will alsa e
attended to  the. department.  Such buildings  are intended
purely for departmentaf burposes as foljows:

i} Non residential buildings sych

as for stores workshop
laboratory, offices etc;

i) tnspection bungalows for the use of camping officers
and othars, '

i} Panchayat union office  Buildings, staff
Blocks including village level work
saries, key vitlage centres and sub-
of buildings of this department.

quarters [n
&rs quarters, veterinary dispen-
centres borne in the register

(G-0. Ms No. 2685 RDELA ot 9-12-44)
(6.0, Ms, No. 2306 RDELA dt 12.11-75)
(8.0, Ms. No. 59 it 10-1-77)

iv) Hebidentja| buildings for officers fequired to five in the
| vicinity of roads or for uther purposss,

.

S
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Buildings nacessary for the etficient maintenance’ of the
Communications should be provided for in the project estimates
for the construction of roads, bridges etp.

Note 1: The women teachers quarters will continue to be main.
1@ined by the Panchayat union councils and the expan-
diture will bg met from the general funds of the pan-
chayat union councils as laid down in 6.0, Ms. No. 56
RD & LA dt 11~1_19§9.

tote 2 ; The veterinary dispensaries and key village centrss and
sub-centras buildings will continue to be maintained by -

Highways and Rural Works Department as per orders’
issued In G.0. Ms. No. 2306 RO & LA dt 12--11—1968.
The agriculture Department {Animal Hushandry Wing).
will provide the requisite funds in the budget as would
be applied for by the Chief Enginger (Highways ang
Rural Works Department,

Note 3 : The Maternity and Child Weifare Centres _inciuding
these run by Government are vestad with the Panchayat’
Union Councils and the buildings will continug 1a be
maintzined. by the Panchayat union coungiis. No extra
arant will be granted thr thjs purpose.

(G0~ Ms. No. 50 RD & LA dt 10—1—77)

213, The afficersir-charge of each Lbuildings should make
some person. of his  establishment answerable for its gsnaral
cendition.

214, No Government bullding in which stores or Govern-
ment property is kent or in which naked lights are used shoujd
e used for theatrical purposes. By "maked flights” is Maant
all lights requiring air for their burning.

215, insurance of Governmant buildings  are not g - be
effected except in the tase of spetiaily wvaiuabloe property .
liable 1o special rsks. In the later case, the sanction of
Government should bo ohtained,

216, The initial sucply of fire buckets and fire extingui-
shers tegether with other appurtenances such as, stands, brackets.

-
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otc., as well as alf renewals of, and repairs to, the fire buckets
and the fire extinguishars shall be mads by the heads of the
offices- concerned, '

. - The detailed ryles for brorection of  Government by ildings
against fire wili pe found in Appendix 17. Fira buckets shall not
i be suppliad to residential buildings or inspections bungaloiws,

I, Fixtwres and Farafture

(a) Fixtures
217. Every public building for use by the Highways and
Sura! Works Department should be provided with ai negassary
f_nctures by that Department which should also repair, these
fixtures periodicsliy, :

Note 1 : In the case of residential buildings, ptain ang inexpen-
Sive matting  such as ordinary coir matting etc will be treg-
ted as fixtures 1o be provided by the department.

Note 2 : No pendals may be erected or maintained for residen-

tia| buildings at State expense.

Note 3 : Pumps shouid not be installed at public  expengs o
wells attached 15 residences, ' .

Nota 4 : (i Flags will be provided by  Divisional Engineers of
Divisions, in consultation with the Coliectors concernac

9

for public buildings in ch

The following

hougses and residential buildings.

i} The initial supply of flags

arge of the department,

Whe_re 8 group of buildings contajns & number of offices,
sufficient if gne flag is provided for the  whole Group.

buildings need not be provided with fiag ;

Godowns, Stores, workshops, toll gates and wharf, alt
Hfices  of non-gazetted officers, inspection bungalows and rest-

o flagstaff, blocks and ropes

for buildings in charge of tle department  will ke met  frome
137 Roads & Bridges” and the estimates  for theiy provision

i
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will be classed as “Original Works''. Charges towards renewal_s
and repairs of flags, flag 1a f: cte. will be debited in the sama
widy as repairs to the bujldings.

Note b:in case of an official residence. whether newly -conss
tructed, purchased or fiite, punkahs with their  fittings.
on the scale approved by the lpcal Government maysbe-
supplied and maintained by Government. Ajl ‘other. |
punkahs® and fittings should be provided and maintained
by the tenant, Punkah includes its suspending ropes;’
tubes, pulleys, its pole or board and ‘the tlag attached
there to and itg putling ropes or leather thongs. It does
not include covering for the flag or frills.

(b) Furniturss

218 Puichase and repair of  furniture  to non-residential
buildings shall be subject to the smecial rules and restriction in
item 20 of the Appendix 5 to the Tamilnadu _ Financial Code,
Volume | in the case of public buildings in charges of the
Highways and Rural Waorks Bepartment.  Those  rules do not
apply to the supply and repair of furniture - crackery, cutlery
elc. should be charged 1o the estimate of the building for
which they are required and subsequent repairs  ang renewals
stiould be wpated as “"Bungatow repairs”

Note 1 inspection bungalows should not ordinarily  be furnished
with the cutlery and ctockery and the sanctibn  of
Govemment should be obtafned in each case 10 the
movision of them.

Note 2 : Loose covers for furnitire in resideniial buildings should
not be provided- by Government but it shouid he )eft.
to the tenant t¢ do so.

219, A Superinte nding Enginesr may accord sanction for
the provision for furniture  for spuction bungalows on the
scoles laid  down subject to  the monzy-limits,  in acrording
sanction in esch case he should certify  that the cost of new
supplies together with the cost of the articles already supplied
o the bungalows does notexceed the money-limits (sid dowit.
The Oivisional Enginear  can sanction estbmates for subsequent
repaits and  renewals. In according  sanction {o renewsls he
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should see the numbaer and cost of the articies renewed does
Bot exceed the number and cost of thuse replaced.

220, The following scale of fumiture is - [aid down for
inspection bungalows. Tha list is not exhausrive ang the Chief
Engineer is empoweared to vary the numbsr of any article or
sanglion any additional, new articles required provided tha total
cost does not exceed Rs. 1500 (Ona thoisand angd five hundrecd)
for a bungalow with double sccommodation and Rs. 1000 (Rupees
one thousand) for a bungalow with single accommodation:

TV’t{O ion bed stsads with wire motrpsses and complete
mosquito curtain arrangements.

Two wagh-hand stands with basins.

Two ga!vanizegj fran bath tubs.

One combined meat safe and drawer {common w  both
1o0ms)

Two sanitary commodes with btipod stands,

Cne dining‘ table, 4 ieet by 4 fest (commen to both
reoms)

Two medium size office tables.

Two small size dressing tables:

Twuo clothes stands (horse with pegs 6)

Four arm chairs

[

Two Easy chais.
Twa box patent mirrors.
Two kitchen tables, 4 feat by 2 feet with 1 lin¢h miafige
iop.
Two matly tables, 4 feet by 2 {oet polished top., -~
Two teakwood towel racke, ordinary,
Two teakwood stoels, smali round top, 13 inches diameter.
Two teakwood ordinary teapoys.
Two galvanized iron buckets.
Note.: ‘Lanterns roquired for the use of watchers in inspoction
" bungalows should be  classified as ordinary 1g0ls and
plant and not as bungalows fumiture,
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Al Purchase, Sale And Transfer OF Goveroment Buildings
- s {a) - Purchase of Bui.ldig'_:'gs
-. 221, No building may be purrch‘ased for public - purposes
without the order of Government-to whom a survey and valua-
tion report by the Divisional Engineer of the Division should
in all cases, be submitted. (See also paragraph '243) o
(b) Sale and dismantlement of buildings
222. Chief Superinteriding Engineer, and Divisional Fngineers

have power 10 sanction the sale or dismantiement -¢f Gavernment' ~
" piovincial buildings fn charge of Highways Department when

ths 'book value of the buildings doss not _exceed. " Rs..10,000¢
Rs-50C0 and Rs. 1,000/~ tespectively. As however they have
"o pawer to seH tand, whenever taey sanction the sale-of g
puiiding they should communicate their order to the Collector
who will ‘then tilke the necessary steps to sell * bath buildings
and*land together-vide Appendix 24 to ths Tamilnadu Finan-
clal Code, Volume Il. ot

Note : 1 No building shall be sold unless it has been previsusly
' ascertained thet itis not required by any department
of Government and  the approval of the Cotlector
should be ‘obteined before any building is ordered.to ba
sold,

Note 2 : No building should be demoiished unless itisin a
dangerous condition or past repair.

" Note 3: The powers will not extend to the sale or dismantle:

ment of Severat individual buildings sitwated in a com-
pound, the total cost of which exceeds Rs. 10,000/~
Rs B,000 orRs. 1,000 as the case may be.

Note 4 :When it s preposed to sell or dismantle a portion of
the building, the value of the entire building and net
of the portion shall be taken for the purpose of determin-
fng the authority competent to sancticn it.

223. Temporary buildings erected during the censtriction )
of & work may, under the sanclion of the Divisional Enginger
be sold or dismantied on the cempletion of the waork or whan,
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the purpose for which they were erected has been s‘ervef!.
It is'the duty of tie Divisional Engineer to report whan, in h!s
opinign, any other building or praperty  of Govermnment in his
chargé ought to be sold or dismantled.

424, The sale-proceeds of Highways ang F?ur_al Warks
Department bufidings including the actual area occupied by or
auxiliary 0 a building should be anportioned as follows :-

When the cost of the building was originally dabited t:} a
capital expenditure head outsidg the Revenue zceount (of?;’
“Capital outlay on Road: & Bridges) even though norcaapn a
and revenue accounts are kent for the yvork, the salleinp.!ot,eds
should be' crediied to the capital expenditure head originally de-
bited as recoveries of expenditure’

When the sale is of buildings tha CU?L of which was oraglac;
nally debited to 337 Roads and l_3ridga:'s‘ _the amouEr sh(;ues
be credited to 137 Roads and Bridges”. in sl other c; ;
() if sold in the Highways and Rural Works pepartr?ent {‘:,
see Paragraph 222) the amount should be credited to 068 mi
ceilaneous Genersl Services”

€— TRANSFER OF BUILDINGS

225. Au{ho:ity competent to sanction the transfer Otf Vaci
ted Gavernment buitdings from one department ‘tg Wo:ksseroeﬂ .
(1 Buildings in charge of the Hfghways and Rural1 Oqancﬁm,
paitment — Superintending Engineers have powarf do:> :;rtmams
in consultation with Coflectors and other hsads o 1 u;})_” hh;ays
the transfer of a Government Building in charge oftz; agmmmt
ahd Rural works Department, w!aen vacated, 10 anyG apr ment
ﬁ:')‘f'-'occupation as an office, without referance to overnme
except in the foliowing cases:—

1} When it is proposed to transfer a building to Io‘cal
bodies ‘or private bodies or to any department of the. Union
Government or :

2) When the buildings befong 1o a depastment of
Government, or

Union

3} When two or more departments ask for the same bui|d~
ing . © .
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the orders of Govarnment should be gp-
ties concerned, before the transfer is mads.

In these cases,
teined by the authori
Note : The discretion in regard to the transfer of Governmant
buildings {which though not immediately required for
Government purposes it is not cansidereqg desirable to
dismantle) to iogal bodies on terms “which will engyre
the buiidings baing kept in Proper repair and to secure

the right of re-entry after ressonable notice, wiil * pe
exercised by Government. . ’

W Hire OF Office Accommodation Far the Officers Of 1
Highwaps Departmant ) :

226. {a) Offico

. accommodation ~™ay  be hired for the
Highways and Rural wg

rks Department if no Government building
5 available. A Certificate. that no Government building is

availablg should  be obtained from the Executive Engineer,
Public Woaiks Deparrmcm'concerned aad enclosed 1¢ the proposas
for the hiring of non-Government buildings., The Divisiona]
Engineer (Highways & Ruaral Works Department) concerned shoyld
also furnish 2 certificate that  the accommodation g suitable
and necessary and that the rent proposed ig reasanable.

In the case of office accommoedation for
of the subordinate officers  of
Englneer can sanction rent

his office o any
his  department the Chisf
up to Rs. 2500)- Per mensem in

each  case, when accommodation g provided in 3 senarate
building. (n the case of opffice accommedation  for Superin-
tending Engineers, the Chief Engincer

¢an also sanction rent
each case, any higher rent
in the case of Divisiona
Engineers fBay  sanction -he
aximum of Rs, 400;. per ménsem,
any higher rent being sanctioned by 1fe "Chief Engineer or the
Govarnment as the case may he. A Divisional Enginger may

sanction the hliing of office accommodation for 5 subdivisiong|
officer upto the limit of a monthly rent of Re, 100/~ in each

case, any higher rent ibeing sanctionsd by the Superinrendi_n'g.
WEngineer or the Cpjef Engineer as the cage may be. Thg

up to Rs. 2500/- per
being sanctioned by Government.
Engineers, the Supen‘ntendfng
renting of a building upto m

month in
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specific approval of Governmaent IS necessary where he periad
of isase exceeds & period of gng year.

L) When the Divisional Engineor or Sup Divisio=at CHicer,
for whose office no accommoadation is provided in  buldings
owned or Igased by Gov.emment, proviges  office aceemmoda-
tion. in g privately ranted fesidence. he may, under the orders
of the Superimending Enginear, in the ¢as6 of & Divisional
Engineer gnd of the BDivisional Engineer in the case of the Sub
Divisional Officer draw in hig contingent bill office rent propor-
tonately to the extent of the. main building set -aside solely for
office use not exceeding haif the rent ot the house. This s fur-
ther subject tp g maxinmum of R, 400/~ in the case of a Divisional
Engineer and Re, 100/ in the case ofa Sub Divisional Officer
in according such sanctions the Superin[ending Engineer or the
Divisionat Engineers, as the case may be, must certify that no
Government building is available and that ng suitable separate buitd
ing czn be hired fo_r the purpose at a less cost.

c) | f the house is a Govermnment bBuitding the rem to be
paid by the occupant should be Caiculated under the paragraph
242,

d) In the cass of ieased buildings the lease should distinge
tly show whether the Municipal tax ig payabie by the lessee ire
addition to the rent or'by the' lessor himself. if Itis the local
rule or custom for the taxes to be pald by the lessee, then
the tax for the entire bullding wilj be paid by Government; jf
a portion of the building is occupied by the officer as residence
then he should pay the shere of such tax corresponding to the
share of the rent payablg by him ang Government shoulg be
debited with' the difference. In the case of Government buijd-
ings the entire tax will be paid by Government-vids ajso para
234, .

e} In the case of a subdivisional office, the following
conditions also apply:-

i} in_caiculating the accommadation set apart for office
purpose no silowance should be made for g separate  room,
apait from the ofiice to be occupied by the Subdivisional
otficer.’

el
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i) The Sub divisional officer's immediate  superior must
certify hoth as 10 (he adequacy of the accommodation Provi-
ded for the oifice and iis suitability.

f) 1) When & private building is taken up by an officer
for location of both office and residence either by private leas-
ing or by allotment under the Madras Building (Lease and Rent -
contrel) Act 1949 s suitablity for the location of the office
end occupation by the offiger and reasonableness ofre_ntshould
iirst be considered,

W) Having taken up the buiiding It should be suitably
allocated 10 the office and residence and rent for the two
portions fixed on the basis of plinth area.

i) Once this allocation is made the officer concerned’
should be made lisble 1o pey the full rent for the residential

poriion irrespective of  his pay and he should not be atiowed,:..

10 change the allocation unless there is an expansion or contra-
ction of the office,

vl When once the partign of the building is  allotted to
an offfcer, as his residence, be [s liable to pay the full rent
for the residential poriion of the building from the d.ate it is
occupied by him till ths date of his vacating the portion c)_f‘ Fhe
building. When an officer to whom a poriion, of 1‘he building -
is allotted as residence, is transferrsd out of the station and the .
portion of the building beconies vacant, it should be'allorned‘
o his  successor. If there is no  officer ocoupying the
post -for whigh this pertion is allotied and if it cannot be
assigned 1o any- other offier or ofiice during such .penod', the
portion of the builiding in  guestion should be immediately
released to the ownerif the iatter is agresable to such a course.
tf the residential portien of the buiiding is  occupied b\{ the. .
family of an officer, even after his transfer from the station or....;

if the officer stores his personal effects in  the portion  even,. .

after his transfer he s liable to pavy the full rent for. thfa:«
poition of the building till it is completely vacated by him.

g {I) Divisional Engineers are authorized o sanction the
rent‘;ﬁc; ‘of ordinary office accommodation for officers in charge

of sections, the amovnt of rent being limited to Rs. 30/~ DEI_' ’

mehsen.
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() In cases where office accommodation is .to be
provided in ‘a  building partly used- as the saction officers
residence, condltions’ similar to these in clauses (b} and (e}
under this paragraph will apply and the Tent to be paid by
Government will be limited to half the actual rent of the
building subject to & maximum of Rs. 30/-

Note 1: The rules In paragraph 226 do not apply to the hiring
of accommodation for the storage of Government
" materials obtained for the execution of specific work.

Such payment shoutd be provided in the estimate . for
sanction by the competent authority,

Note 2 : Rent for private buildings occupiad by the Govern-
ment should invariably be paid in arrear after a month’s
og¢ciupation and not in advange.

Nota. 3 @ Sanction' of Government will ‘be required for provision
of fixtures fike ceiling fans to the building but under,
no circumstances should the Government bear the cost
of electiification of the buildings.

partition  doors, portable fixtures, if any,
may be: sanctioned under tocls and plants.

Note 5:The lesse deeds for such buildings hired sha!ll be
obtained for a period of not more than ore yest in each
case .on stamp paper and shall be executed by the
Divisional Enginder. (Highways) concarned.

V. Renting of Buildings

227, It is the duty of the Divisional Engineer to endaavour
to get tenants for public buildings not immediately required for
Government use. They should generaflly be lat from month to
month, but a lezge may be given with the Chijef 'Engineer‘s
sanction, A clause in the agreement shouid be added = when
necessary to enable the Divisional Engineer 1o terminate the fease

- atshort notice in care the building is requited by Govarnment.

228, Rent shouid be recovered from Panchayat Union provi-
ded with office accommodation in Government Buildings. See
paragraph 253,

-
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A local  board occupying a  Government building must
provide its own record-racks al its own cost, but may ask the
Superintending .Enginser concerned to render it any . pecessary -
assistance.

Mote 1: Expenditure on addition  and  ajterations to buildings
occupied by local bodies should not be incurred without
the specitic sanction of Government,

Note 2: Local boards which have nat exercised the option of
buying up record racks, fermerlv fixed in such buildings
by Government, are required to pay rent, the cost of
the racks being included in the capital cost of ths
building or the portion thereof occupled by the focal
board.

Note 3:1t Is not necessary to sanction data staterments for cal-
culating the rent of buildings not immediately required
for Government use and let to iacal bodies or private,
persons under para 227 and 228.

229, Rent should be recovered from commarcial depart-
mems and from departments of the Union Government for Stata-
Buildings ocoupied by thern wholly or partty for non-residential
purpose as below - :

Rent should be charged at 7% on the capital. cost which
represent:

i) Replatement cust of the building that is the presen-
value of the building including  sanitary, water supply  and
electrlc installation and fittings in the bulldings, plus.

). Current value of the land,

Municipal’ or the Union Taxes should be paid by the CECUDY-
ing departments direet -to the authorities  concerned axeepy
in the vase of a commercial department or a depantimoent of the
Union Government which occupies only @ pait of the buitdings,
in such cases the precedure laid down i wle 1 (h) helow
Article 120 of the Tamilvadu  Financial Code Vol . should
qa  followed,
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Superintending Engineers of circles are empowerded 10 appro--

ve finally, on the certificate of the audit’ officer, data statements

for calculating the rents of such buildings provided e rent is

tixed strictly in actordance with the above e and the notes

tereunder .

Note 1! Inthe case of residential bulldings occupied by otficers
of commercial departments rent will be fixed and recover—
ed by departrment m aseordance with the Fundamenial
Rule 45 and ihe subsidiary rules thereunder,

(G, O, Ms Mo, 501 Public Works Departmient 27 - 65-78)

230 Public buildings let to private individuals should not
be aitzred or enlargad  at  Govarnment expense 1o suit the
tenant and persons ocoupying  public buildings on rent are pro-
hibited from making any alterations even o their owr expense,
except with the excrass concurence of the Divisional Engineer,
The fact of any additions or alterations Bbeing mads by the tenant
confets no right of ownership on him, nor can the fact of the
occupant having made additions ar alterations at  his own
expense be considered as giving him any claim 1o a  set-off
against or diminution of, rent.  These conditions  ghould be
entered in agrebment or fease-vide Appendix 18.

Note ¥ The agreement form is a general ene and  dees net

piaclude Superintending Engineeis  from inserting any
special considerations which may be found desirable in
the case of particuiar buildings  or  individyals, Sugh
conditions  shduld be insetted in consultation with the
Gavernment Sclicior.

Note 20 in gases in which the rent proposad 1o be recovered in-
clusive of municipal or olher taxes, which are pavable
i respect- of the piemises and which will pe borng by
the lessor i.e. the Government, clausy {2} in paragraph 2
of the standard form should ho omiftad.

iote 3¢ The (sase agreemient, refened o above should he writtgn
on a stamped paper and the cost of the stamp be borne
by the lessee. The agreement Need not be registersc
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23t No Public building in the charge of the Divigiongl
Enginser may be occupied as a privatz residence without his
gonsent. except under the orderg of his departmental  supeticrs
or of the State Government.

- 232 On no account is any church, chapel, mosaque, termple,
tomb or other building devoted to religious  use to he occupied
a2 a8 dwelling house of for any  other purpose, without the
consent of the persons interested and the sanction of the pringi-
pai civil or political authority on the spot.  See also paragraph
186, ’

V. Custody of Vacant Boverment Buildings

233 Whenever, a public building which is not borne . on
the registers of the Highways & Rural works Department falis
vacant, it should be handed over to the custody of the Neveniue
Department by the ocoupying  department, If it is considéred
degirable for any specisl reasons, to transfer the building to the
charge of the Public Works Department, orders of Government
should be obtained. Public bulidings borne on the registers
of the Highways Department if occupied by other departments
should be handed over to the Highways & Rural Works Depart-
ment when vacated.

Vit Taxes

234, Tha rules govarning  the payment of municipal and
local toxes on buildings in the occupation of departments of
the ‘Tamilnadu Government or of Government servants  under
the administrative conwol of that Government are given in Article:
120 of the Madras Financial Code, Volume !.

Frovision for the pavment of Municipal or other taxes ‘emt:{-~
public buildings should be made in the annual repair estimates
in sases Indivated in Article 120 of Tamiinadu Financial Code
Vol L {G. 0. Ms. No. 1436 P. W. dt, 14-7-72}

Vit Kemissian OF Municipal Tax For Vacant Buildings  And For
Buitdings wholly or Paritly Demolished ’

235. (I} Whenever a Government building (residential or
non residential) fs ilkely 10 fali vacant the cccupant of the
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buifding immediately before the actual vacancy occurs of tha
head of the office to . which the occupant belongs, should on
the dates on which tie building falls vacant, give notice of the
‘vacancy direct 10 the Chisf Executive authority, of the Corpora-
tion of Madras or of the Municipal counci! or of the Panchayat
toncerned; as the case may be & cepy of such notice being sent to
the Divisional  Engineer (Highways and Rural Works Uepart-
ment} or the Executive Engineer of the Public Waorks
Depattment  Division  concerned . ss the case may be, to
enable him to claim remission. The head of the office
mentioned above shall take similar action on the first day- of
every succeeding half year if the building  continues to  be
vacant aven then. The Divisional officer concerned shall there-
after, indue course, claim  remission of Mumicipal or house-tax
in cases when the vacanay lasted for 30 or more consecu-
tve days under section 87 of the Madras Bistrict Municipaiities
Act, 1920 or under section 105 of the Madras District Munici-
palities Act, 1919 or for the one hundred and twenfy or more
. conseqiutive days under sub rule {i} or ruie 8 of the rules issued
in notification G, 0. Ms. No. 1248 R. . L. A, dt. 26-4-63 as the
- cese may be. The afficer paying the tax for a vacamt buiiding
"should escertain that remission of tax has boen claimed for the
period that the building was vacant.

iy When a Government building (whole or part) is demo-
liehed or destroyed the Divisionat Engineer concerned should
im'mediately giva the requisite notice to the Municipality,
Village or Town Panchayat concerned and obtain ramission
of property tax under section 89 (2) of the Madras District
Municipalities Act, 1920 or section 107 (2} of the Madras
City” Municipal Act, 1919 or sub-rule (2} of rule B of the rules
Issued in the notification No of 4-55.

"G.0. Ms. No 1248 R.D.L.A dt 28-4-61 as subsequently
amended. .

X, Taxes on New Buildings

2368 1) Under section 107 of the Madras City  Municipal
Act, 1919 section 89(1) (a) of the Madras District Municipa—
littes Act 1320 and rule b(1) (a) of notification No, 40 of
G.0. Ms No. 1248 R.D.L.A. dt. 26—4—61 intimation should
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be given to. the exscutive authority of the local body concernad
about the construction of new building or the reconstruction
of a building within fifteen days from the date of compiation
er otcupation whiche ser is oarfier. This intimation shail in the.
case of puildings (residential and non residential) on which the
Highways and Rural Works Department will have to pay the pro-
perty tax, be given by the Divisianal Engineer concerned, In the case
of ather buildings, on  which the Highways and Rural Works
Cepartment wili not have to pay the property tax, the ntimation
to the iocal body shall e given by the occupanis or the heads
of offices who will hive to pay the tax on the buiidings.

In some cases remission of Municipal or other {oeal taxes
can be obtained for 2 part of the hali-year in which the corns-
truction or reconstriction of a building is completed, provided
the intimation mentioned above is duly given in time. ARy
Government sarvant who fails to  give the required intimation
when he should do so, and thus causes  the Government fo
loss any remission of taxes will bg held personally responsibla
for the loss,

(i) In order to avoid delays in the assessment and payment '
of Municipal taxes on new buildings constructad by the High-
ways and Rural Works Department, the Cerporation or the local
body as ths case may be, shall ba informed by the Divisiong|
Engineer of the cost of a new building within six months of
its completion. In cases where it is not possible to close ths
accounts of a work within six months of its completion, provi-
sional figures of cost, so far as cen be made out at the time,
shall be given by the Divisionat Enginger so that tha assess.
ment may be calculated on these figures  subject to ravision
when the final figures of cost are available,

K. Sanitary and Water Supply Instaliations

237 AN works and repairs in connection  with  sanitary
instaffations and water-supply to Government buildings  should
be caried qut by the department except in Municipal areas"wheré
such works are executed by the local body. Payment in such
cases shall be made on bills presentsd by the local bodies
and certified by local gazetted officers. or in advance if the local -
bodies so demand, suitable adjustment being made during. the
final payment. X



Xt Fleetrical Sanitary Woiks

238 () Whenever a new building is constructed of  an
existing building is extended or improved in a place whers
public supply of electricity is avallable and it is contempllat!id
w movids an electric installation in the awilding, the estimate
should provided for it

As soon as administrative epproval to a building is obtained
and the detailed building plans are approved the Divisional
Engineer shoutd communicate a copy of the approved ple== 12
the Electrical Engineer of Public Works Department. The Electrical
Engineer (General) shouid without delay and in consultation with
the Chief Enginegr {Mighways and rural works Department) prepare
detalled estimats and plans  for the full electrical equipment
requited and obtain ths countersignature of  the Chief Engineet
{pighways and Rural Warks Department) to plans and estimates.
The Eiectrical Engineer (General) should then obtain technical
sanction of the  higher authority if and  where such technical
sanction is necessary. A copy of the approved plans and esti-
mates shou!d then be sent to the Divisional Engimeer in charge
of the construction work.

Similarly, the Divisional Engineer concerned, will have
detailed designs and estimates prepared in consultation, where
necessary with engineering specialist’ firms for all 00|1s:'ructi0n§,
connections and fitings in  connection  with water  supply,
sanitation and drainage required. If, sey case, it is consid@red
necessary 1o censull the Sanitary Engineer where his speciafized
knowledge is essential, the sanitary Enginser will prepare detailed
estimates and designs for such items in consuliation, where
necessary, wilh enginsering spectalist firms.

The detailed plans and estimates for sanitary and waier

supply installations ave to be countersigned by the Chief

Enginesr (Highways and Bural Works Départment).

Aftor such dotaliod pians and estimates for the electrical
znd sanitary instaliations @re obtained, the Divisional Engineer
stinuld incorporate thern in the detailed plan for the building
‘work and obtain competent technical sanction. The actual
construction work need not wait Gntil ‘this firal sanction s

il
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vehdy. It should be staried 8s scon as technical sanction to
ihe building work s obained,

As saon as the final plans  and  estimates,  incorporating
details of electricat and sanitary instailations are ready, copies
thereof should be sent to the Elecuical Engineer, who will in
cases where tenders have to be called Tor  take necessary
action in close consultation with the Divisional Engineer. . as
regards the time when he should cell for tenders and start
the alectical work.

As 2 rule, ol original electrical works  connected  with
Government buildings will have to be executed by the Flectrical
Engineor of Public Works. Department, In cases where it ls desired
1o cany out electrical works departmentally instead of by “the
Electrical Engincer of Puplic Works Depariment, the previous
approval of Government should be obuwiined, Aftar such appro-
val has been gccorded detalled pans and estimates may be got
prepared through any competent  agency,  Technical advnce
required or assistance needed in the execution of the works wiil
Be given by the Elaclicsl Enginser,

The Divistonal Enginesr should similarly settle at an early
date the lime whoen work on sanitary instailation should be
commenced. Tenders for the buildings, sanitary and electrical
installations shouid all be called for in proper order i co-

aiclinated progranume, which should be settted by the dnv:snonal

Enginasr at the commencement of execution of the work to
ansure that the use of the building is net delsyed on acgtount
of failure of the sanitary and electrical contractors to complete
their works in time. P -

it-is imperstive that there should be clese go- ordina
betweer the work of the Government servants concerned
that at no titme is any deiay allowed to oceur in the prepara-
tion of pians and estimates, in obtaining technical sanction, m
calling for tenders and in the actual exscution of the Worksl
soncermned.  The Superintending Enginger of the circle in whlc‘ﬁ
the building is sltuated wilt be responsible for seeing that tha
various works are carried out at the proper time and that un-

necessary delay is avoided, and he will be held personally.
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5'{2 up of transformers air-conditioning units ste., or combined ith

R e . : . - par ‘ ot dinar ks, th !

| respdnsible for seeing that the above instructions are -carried , fe y warks, the works should be executed under the responsi-

; l" out, i bility and supervision of glegtrical Enginesr and the

P % indicated in para 238 (a) of the Manual should be fplrocedure

iF Execution-Original works-Frivate agency should be employed § ollowsd.

i 5 wherever possible for the carving out of sfl original works i {G.0. Ms. No. 923, P.W. dated 17— - 77)

Eig including  minor works. -Depanmental construction ' which N b) 9 No thori . .

4 involves the accumulation of stores and the employment of spesiaj o empowersd to aac‘i;(;”tvd _Sl{bord_lnare to the Government g

» establishment should "be avoided. Tenders sheuld invariably be Co tallation of electr: ; a mk'ﬂl_SUallve agproval for tho first ins.

’{ invited when the amount invelved in a particular contract is }l of 1o Fectrical works in a  building  whether residential
Re. 2.000 or more ‘W non-residential.  Administrative approval may however B

‘ ' ' A accarded for additions, i f .08

i\ : “ o tong, improvements and  aiteration 10 existing
Repairs (Maintenance) ... Wherever private agency is -avail- electrical instaliations by the officers of the deparment subject
able it should be emptoyed. Tenders should be invited for the to the extent af powuars mentioned below:
‘l purpose when the cost of repairs is 'Rs. 2,000 or more. Depart- .
|- - mental maintenance should be resorted to only whers no rglia- . Extent of power
-ble ‘firms tender, or where their tenders are excessive, Depart- . Non-residentiat Residentisl
mental repairs, should, as a rule, be confined to smali items. . buildings buildings
' ’ 1 (2)

i In all cases, the contractors should be required .to base Chief Engineer (Highways}  Upto Rs. 5000 for Upto'}‘g) 2500 &
H their tenders on proper. specifications, etc., of the Bepartment, each estimate  year for ach reg-
| Electrical works should ordinarily be executed by the lump- dence including
: sum contract method. . . out-houses,

E - . . ) Superintending Enginger Upto Rs. 5000 jor Nil
., 7 In places where stectric supply s avallable to the - public, {Highways) gach building inclu
paymenis may be made in advance for service connexions to ~ding appurtenant

bulldings in the

. same compound,

i 238 (a) (i) The Divisional.Engineers (Highways and Ruraj D‘V'S'DHB! Engineer Upto Rs. 750/- CNiL

Works Department) (including Nstional Highways Wing) are L (Highways) vear for each buij~

empowered 10 prepara in consultation with the Heads of ccoupy ding including

«ing Department, pian and estimates for Electrical Works (both appuitenant build-

original and repair works) not exceeding Rs. 18,000/~ from - ouz ings in the same

of allotment made in the orginal estimate for electrical instal- compound.

. -lations not requiring any special technical specification ¢n scru- 238 h) #) Specific sanction of Government should b
. tiny such as wiring provision of lights, fans and  geysers, obtaired for the electrical instaliations including table fans ey, 8
tachnically sanction the estimate accept tenders for coatracts though the sanctioned estimste for the buildings might inc{:v:n
. and exocute the work, ’ - necessary provisions for such installations. Hee

{G.0. Ms. No. 3099 PWD dt 29--11—63)

Government buildings, if the supply -agencies demand such
advance payment,

! (i) In the case of specialised works either by themselves
Hid such as provision of lifts, connacting high voitage lines setiing :
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Note 1: The replacement of bulbs only 1 sen-regidential.
buildings, in cases of failure of the lights due 10
defects in the bulbs themsclves should bo attended 1o’
by the ocoupying  departmants except in the case of
the elactrical installations  under. the contro!l  of, the
Electrical Enginger (General)  whicl are dealt with 0
1ot (3) balow. For this purpose the occupying deparg
-ments can obtain and keep stock of bulbs, by placing
indents for dozen bulbs (with Government ‘seals) ata
time, according to requirements, with the Chief Conirolier
of stores, or the Controller of Purchase, Bombay . or
Caloutta who will authorize the contractors branches at
Tamilnadu to supply the bulbs at once.

Note 2: Departments of Government, ocoupying  non-residential
butlding can also purchase electric bulbs tocally if the
number required for repjacement or stock is bhelow a
dezen. The expenditure on tho purchsgz of electric -
bulizs shouid be debited to the budget of the deparg-
inent ‘occupying the “building. :

Note 3: With a view to avoid inconvenience to sevaral officey
and {o certralize the procurement of lamps in an econo-
mical and efficient manner the supply end  stock ” of
bulbs will Be made by the Electrical fngineer {General)
in respect of the installations under his control. These
famps will be handed over to the departments ag and
when _demanded and their cost debited 1o the budgets
of the respective departinents.

¢) The provision of lights and fang to Gavernment residen-
ces should be strictly limited to the scale sanictioned by Govern
merit a5 these are fixed after considering the initial expenditule
the noimal requirermnents of the building and the cost of majn-
fenance in relstion to the ront recoverable irom the 1lenuni.
Every addition 1 tha installation means incieased cost of main-
tgnance,  Additions and improvements tg the electrical insiaila-
tions in Government residencas  without Propar  prior ganciion
even though the charges were met with from the Rrivata funds
of the occupant, should be prohibited as being not only irregt
but objectionable.  Argumente such 25 the existing arrangemarts
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“wele inadequate, the additions were fegitimate or useful, or the
fittings will become the property of the Government will not be
accepied.

d)  The standard scale of electrigal fittings in Government
residentes are found fn Appendix 19, The installation of an
electric refrigerator or similar appliance, will be allowed only on
condition that the ocsupant bears the entire cost of g separate
connection and meter and undertakes fo bear the cost, }f any,
of disconnection, if his successor-in the guarters does not want
it. The initial supply of bulbs will be made by Government,
but renewals should be done by the tepants at their cost. No
poriable fitlings such as table fans snd tabie lights will be pro-
vided by Government; the tenant should arrange to  provide
these at his cost,

Note : Electrical wawer heater, frigidarie, etc. should be treated
as furnitute and not as electrical installation.

o) Whenever any building is taken over by this .Govern-
ment  from  another Government or a private party, or from
ancther department of the Government an inventory of ali fixtures,
elettiic and sanitary fittings, furnitures etc. should be prepared at
once and it should be got signed both by the officer handing
over charge of the buildings and the officer taking charge of it.
The same procedure -should be foliowed whencver any buijlding
of the Geovernment is hsnded over to another Government, pri~
Vate party orio another departmant of this Government.

i} A list of alt fixtures, electric and sanitary fittings, furni-
dre, @10, in sach non-iesidential building owned, leased or
ented by Government wiil be maintained by the officer who is
oekupying the buliding. The fixtures and fittings, . eic, should be
verilindd with the list atieast once in a vear by tha  officer
ceeupying the building, and if he notices any loss or damage
during such wveritication, he will take requisite action for the
lguovery of the cost of the artictes fost or damaged from the party
responsible.  The officer will also sign the list with  date in
token of such wverification if and when there is a change in
the officer ocaupying the building, the outgoing officer should
obtain from the incoming .efficer a certificate that all the fittings

%
v
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fixtures nq!ed in the list are in good  order. Shortages or
ddmage_s, if. any, shouid be brought atonce to the notice of
the officers concerned for necessary action.

o ]g) IThe instructions in the above paragraph will ba appli-
e alse to residantial buildings ieased or rente s 3
Government. @ B

) (W) The head of the office concerned in the  department
in wlTOSe charge the building is, shouid ssk the supplier of
electric energy to cut off. the supply only in cases whete the
. total of r.he minimum charges for the instzllation leviable by
the supplier, for the complete calendar months the buitding s
expected to be vacant, would be more than the recorinacting
tde, In cases where the building is likely 10 be wvacant onfy
for‘ @ short period, the meter and minimum charges may be
pa{d by Government, the charges -being debited to the annual
maintenancs estimate.

As the ch.afges pertain to the electric  installation they
should be treated as part of the expenditure on the mainten-
ance of the electiic installation, The head of the office in whose
charg.e the residential building is, may pass on the deimand of the
sup;_al:e_r of electrical energy for those charges to the Divisional
Engineer of the Division concerned who will pay the amount and
pass on the debit’._to’the Electrical Engineer in cases where the
electric inswltation is maintained by the Electrical Engineer.

Xl fuspection of Public Buildipgs

239 8) Every public buiiding borns on the Highways ard
Rural Works Department registers should be carefully  examined
atlei.'astv once every year by the officers of the Highways Depariment
as indicated below, such inspections. being made in respect of the
_soundness or otherwise of the roof and floor, timbers in the build-
ings and in respect of thair general conditions, as laid down
in Chief Engineer’s circulat No. 1737-Ac-37-CF, dated 31st August
1937, which is repreduced below :- :

23'9.' (a) (i) Section Officers should inspect once every yeal
all buildings costing upto Rs. 5000/-donstructad priof 1o 1-1-46
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and costing upto  Rs. 10,000/-for buildings constructed  after
that date within their jurisdiction,

(i) Sub-Divisional officers should inspect ali residential and
non-tesidential buildings in their jurisdiction every vyeer costing
above Rs. §000/-and upto Rs. 25,000/-for building constructed
priar to 1-1-468 and costing from Rs. 10,000 - upto Rs. 50,0001 -
for buildings <constructed after that date.

i} Divisianaj Engineers should inspect every year aill the -
buildings in the Division costing Rs. 25,000~ 10 Rs. 2/- lakhs
Tor buildings constiucted prior 1o 1-1-46 and costing from Rs. ~
50,000/~ to Rs 5/-lakhs of buildings constructed after that date, © -

Motz 1: The class of officer who s competent to inspect public '
buildings should be dewrminegd with referance to the
cost of each individual building and in doing, so, each
of the subsidiary buildings appended to a main building
in a compaund should bs tsken into  considetation
"~ separately,

Note 2 A certificate of inspecticn should be obtained fiom  aly
tield officers and fied in the office of Chief Enginesr
(Highways and Rural Works Deparnments.

Note 3: The Chief Engineer (Highways and Rurai Works Depart-
ment) should submit t> "Government every year a certi-
ficate of having filed the certificate of inspection by
Fleld Officers as also all copies of gll certificates by
Superintending Engineers.

{G. 0. Ms. No. 1235, P. W. [. dated 14-7-1972}

b} The Divisional Engincers, the sub Divisional &fficers and
the section officars should record notes of their inspection in
separate registers to  be maintained by each of them in the
prescribed form containing the following particulars:

Serial Number
ltem number and page in the register of buildings

Taluk and Village .
Purpose tor whigh the building is being used.

Capital cost

[ RS A S
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6 By whom examined {name and rank} wiilh date o4
inspection.

7 Conditon of flosr and Wails

8 Condition of roof timbers and condition of rool with
referenge to ieakiness during rains,

9 Condition of doots and windows.

10  General condition

11 Date of last inspection

12 Information regarding the year in which the building -

was last repaited and the amount spent on repairs,

13 Hete information regarding estimates submitted  for
repairs but not sanctioned should be noted.

14  Remarks
All these tegisters should be shown to the Superin-

tending Engineer during his annualinspection of Division offices:

¢) Divisional Engineers should inspact as often as possible,
buiidings which show cracks o definite signs of deterioration
and tzke early stops to effect the necessary improvemosnis thers
t0.

Xt Register of Plars and Buildings

(a) Register of buildings.

240 Each Superintending Eng'neer will keep a register of
alf buildings purchased or constructed and in charge of the

- department within his circle and each Divisional  Engineer &

similar register of all the buildings within his division, The registe’
should contain information under the following heads:

1 Name of building

2 Source of funds from wh:’oh purchased or arected,

2 Funds from which maintained.

4 Date of erection or ‘purchase ({If purchased, enter also
the date of erection as nearly as can be ascerinedy

6 Recorded value.

& By whom and how occupied.

i

W

-
e
[

Nature of buildings:

7 Wallg
8 Roofs
Y Floor

10 Mumber of storeys
11 Superficial plintl: area Including verandahs
12 cubic ¢ontents

In thess ragisters the value of the land comprised in a
proparty wili be shown separately from the value of the building
or buildings thereon, the value of each separate structure being
also shown separstely, e.g. '

i} Wiain building
i) Out-houses such as kitchen, servants guarters
ete. if any

i} Garage

vy Well

v) Water-supply and drainage ot sanitary fittings

vi} Fencing and compound wall

vii) Etectrical fittings

vill)  Fixtures .

k) Landwappurtenant to the buildings, vacant land

agjolning

%} Stores room attached if any should be shown separately.

The date of construction, the atcount number te  which .
the gost is charged, the capital cost, the plinth  area with
dimensions, the cubical contents, brief description, BUGH BS serues

Walls Rough stone in cement mortat; brick In lime,
unburnt bricks E

Flonor Cemented hiicks pointed

Hoof Terace, Mangalore tiled. stoteyed, etc, in
the gase of building and

Running feet of water pipe, dreinage, number of taps, etg.”
in the'case of elentrical fittings; whether metersd or unmetered; and

The land with dimensions shauid be fumished fn  detell,
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In the case of a purchased property the price wilt be syitably
appartioned between the various items comprising the property.
The registers will also show whether the building is to be main-
tained at the cost of Union or State funds. The Divisional
Engineer will be responsible for reporting  any  alterations ot
additions made to buildings in- their territorial area in July of
gach year The register shall include residential as woell as non
résidential buildings, purchssed or constructed.

The register should also include other vacant fands belon-
ging to the department, store sheds, repair houses, etc. but
not the cost of electrical equipment apparatus or structures.

(b) Plans of buildings

241. In cases of buildings and works bore on the return
of Righways. Department, the Divisional Engineer  will be held
responsible that plans of such bulldmgs are corrected on com-
pletion of any alterations.

B. RESIDENCES FOR GOVERNMENT OLFICIALY

242, The rules regulating to the provision of residences
for Government officiais are laid down in  Fundamental Rules
45, 45<A and '45-C, and the subsidiary rules thereunder. These
rules apply to residences leased, acquired eor constructed at the
expense of the State Government and supplied fo an officer
under its administrative control. They apply also to residences
belonging 1o the Central Government but under the tontrol of
the State Government acting as agent to the President -of thia
Indian Union which are supplied by the State Government to
Government setvants under its administrative control but paid
from Union -Revenues.

When an officar of the Central Government oceupies by
officiaj arrangement a8 residence provided by tho State Govern-
ment, later Government shsll elaim po more than the rent,
which would be recoverable from the officer under these rulss,
if he were serving under its administrative control.
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C. CONSTRUCTION OR LEASING OF RESIDENCES FOR
GOVERNMENT OFFICIALS

I, General

243, Residences may be leased, bulit or purchased by
i Government. :

(i) When it is the recognized duty or established custom
of the Government to provide quarters at Government expense.

i} When it is negessary on public grounds, for the officer
to reside on, or close to, the premises in which his duties have
w0 tepsrformed, such as ajail, a Police station, a school, a
factary etc. ' o 1

i) When it is necessary to provide residences in parts of

the countty whare ne civit station of centonment exists., and
where a lengthened term of residence would render camp &cco-
mmadation unsuitable o. g, buildings along lines of roads or
canals for the housing of officials employed on thair construg-
tion ot mainienance.
. iv) Whean it is shown to the satisfaction of Government
!that suitable house asgommodation for officers whase appoint-
ments are permanent in respect of locality is not available in &
civil station or eontonment alraady in existence, of s available
only undar circumstances which will be likely to placa such
officers in an undesizable position in relation to house proprie-
tors,

- 244. Befote submitting 2 proposal to Government for the
Tconsttuction of @ residence for a Government officiat it should
be considered whether the requisite accommodation cannot be
Ywore conveniently provided by taking an existing building -on
lease with the santtion of Government. Every such proposal
for the leasing of such buildings show clearly.
| i} The sum payable annually te the lessor;
ity Whether all repairs will be exscuted by the lessor, and
it not;
) ii) the ostimated asnnuat  charges for maintenanse and
repairs, if they are to be executed by Government.




v} in cases

in which Government s liable to pay 1
v) -the
Municipal taxes, Py

the amount of such taxes;

V) the standard rent of

the residence :
Rule 45- Aot oo iden under Fundamentai

'\n) the average emoluments of the officer for
residence is pioposed and the maximum
fim,

whom the
8nt recoverable from

The nropesals shoutd  show distinetly, that the scale of

accr_Jmmoda:ion' s not in excess of that which is appropriate
0 the ststus of the otficer.

The tease should ordinarily  provide

thet the Jlsssor will
execute all structural repairs before the buiiding s occupied
and  wil]

cary  out all hecessary  additions, alterations  and
Tepairs. ’

245 Al proposals to Government to construct or purchase
a residential bullding for a Govarnment servant
possibie to take an existing building on
ditions lald down in the

when it is
lease under the con-

¢ ; previous paragraph should  contain
Tull information on the following points.-
i} that the conditions of Fundamental Bule A5-A-ly

{a} “will be tutfitled.

i} the probable capital cost, the average annual cost of
maintenance including 1axes and the standard rent under Funda
-mental Rule 45-a-1,

i) the average emoluments of the officer for
quarters are constructed.

whom  the

246. As a rule no proposat should be made for the supply
of accommodation in excess of a scale appropriate to the status
of the occupant. Subject to this maih principle, every proposal
should as far as possible be so formulated that the standard
rent does not exceed the maximum rent ordinarily recoverable
from the occupant under the Funddmental Ruljes,

Mo Classification of Residential Buildings

247, For the mirposes of the foregoing rules Government
residential bulldings' will be divided into two classes: :

ot
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ass | — Buildings which will  ordinalily be occupied by
officers liable 10 pay the full standard rent subjedt to the
fimit of 10 percent of their emoiuments {See Fundamental Rule
45-A 1V (b))

Class Il ~ BRuildings from which recovery of the fuli standard
fent 18 not expected, i. a. buildings  whish will ordinarily be
sccugied by officials who are entitled  to accommodation rent
free or st rates reduced under Fundamental Rule 45 A-V.

Note 1: The fact that g building of class | is - occasionally
occupied by a tenant who is entitigd fo accommodation
rent free, or at & reduced fent, will not justify its,
removal from class | to class il and vice versaa build-_
ing in class Il should not be transferred to class | when'
ever it is occupied by a terant who may be required
1o pay rent In accordsnce with the rules. Buildings
should be transferred from one class to the other only
when there s & permanent change in the conditibns._
under which they will ordiparily be rented. Transfers
should be made only under the orders of  Government
and should have effectin all cases from the commeance
-ment of a financial year.

Note 2! Buildings for which rent is recovered for a season
only, such as those meant for the migratory staff of

Government should be shown under class I it they .
are allotted to officers liable to pay the {full standa-d

rent {limited to 10 percent of thejr emoluments]. Such

builidings may however be exhibited under a sepataja

group of that class.

D, MISCELLANEQUS

248, Procedure in the case of spplications of teduction of
ent - All applications for  sanctidn to reduce the rents of
Governmeint buildings otcupied 23 rosidences below the amounts
whith should be charged under the foregoing rules must be
accompanied by o tabular form in which should be shown the ..
undenmentioned particulars:
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T Value of buiiding and- sita
. Average anngai charges for maintenance
4) special; apd
b) ordinary -
3. Rent assessed according to ruies
4, Proportion of total area Occupied by office (if any}
5. Deduction on account of office ront (if any}
6. Rent that would be payable by eccupant
7. Rent that is proposed
8 Average emoluments of oceupant
8. Market rate for  simifar accommadation in the same
station (to be given as far ag practicable)
10, Average rent chargeable under these rules for other
Government buildings with 85 naarly as may be simifar accom-
medation (15 be given as far ag practicable).

249, In all cases in which it js proposed to exempt aﬁ officer

from thf: Payment  of rent the undermentionad particufars
should nvariably accompany the application :-

a) Actual or estimated valyg of the house and site
b} Rent chargesnle under the rujes

¢) Emoluments of the offici
of fros qmoium tficia! recommended for 1he grant

d} Date erm which it is Props a ivi of
. psed | f
te f ) (¢} g t the pr;w!ege

dod 8) Specific gicunds on whigh the concession is recommen-
ed. :

Note When 3 -Well in a Government residential buildiny is

dry or otherwise yunfit for use, for a coittinuaus period
of.not less than twe months, the standard rent of the
residence shouq ba reduced,  with the  sanction of
Gmfernment by an amount equai to the rent c;n the
cap.nal cost of the well (if such cogt is included in the
capital cost of the building). for the periad for whiah
the well ig dry or otherwise unfit for yse, The occz;-

5:andlard "eNt or 10 percent of his
ever is less, 1o SUch periods,
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250. Whenevar a house is oueupied free of rgnt, "or at z

reduced rony, by any Government official the authority  unde:

which the exemption of reduction is mads should in every case
be communicated to the Accountant-General.

251, Pariodical review of Goncessions: In casss In whick
the grant of free quarters or of quarters at reduced rents has
been sanctioned, the Chist Engineer may, should such conges.
sions appear to him for any freason, 10 be no lgnger necessary
review such cases and recommend to Government the  with
drawal of the concessions accompaniad by data statements fo
sanction to the recovery of rert, ’

262. The piactice of allowing public officers and othars to
occupy Government buildings rent free, on condition of keeping
them in repair is prohibited. A rent fixed with the ;eferance
to the value of the property should, in all cases, be demandad
and the repairs should be executed through the agency of tha
Highways and Rura! Works Department in respact of buildings
in their charge.

When the value of the building is not known the present
vaiue shall be assessad, and rent at 7y per annum of such
valus shall be calculatad in accordance with the rules in Eun-
damental Rules 45 A ||} (b}

Rent Bocoversble From Privats Fersons:

252, When any Government bultding is, under proper
authority, 'let to & private herson. rent  should ke regularly
fecevared for the syme ot tha rates pravailing in the tocality for,
similar accommodation belonging 10 private owners but without
the speclal permission of Government the rent charged for the
Suifdings thus let, in any station, should not be fess than the
rent calculated by taking into account 7 percent for interest gn
the capital cost off the huilding comprising of (i} Replasoment
of cost of the buildings, "that is the present value of the byjle
ding inciuding sanitary water supply and  electric installations
end filtings in thiz buildings, plus (i} Current value of the land,

Municipal or  Panchayat taxes if any should be pald < by
the occupant direct 1o the authorjties concerned.
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‘spetia) reduced rents have heen
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Note 1 : The valus ;
: of tha sitg Occupied by ¢ ; , .
dings ang vacan space Y the residontial buil.

around the building and with;

fthin

::’e co‘mpound wall or_the barbed witg fencing shall be
€8N0 accoung while ariving gy the capital cost.

.T;we Chief Enginger IS authorised 10 sanction renewal
of leases of Govemment buitdings et 10 private persons

on the terms originally sanctioned py Government i

USEs rent doe: ~
>gses Where the re U dogs not exceed Rg 9] oF
. .2 / P

(G.0. Mg No. 910, PW.0. dated 21—6 - 19763

N(_:_te.3.' Rent for the Otcupation of tiffj; room in
buiidings should pe recovere
dance wah this Paragraph, ag regards ground rent far
th@. erection of sheds in the compound of Govémment
offices ang the right to gg) tiffin, discretion g left 1o
the hez{d of the office 10 grant, or refuse a tcenge or
10 auction the nght 1o gai Uffin, if g licence (o atect
8 shed of any kind is Qianted, g

Governmeny
fram vendors in  acoor.

é ] licence should
ssued in the {orm Prescribed bo
" .
254, {mprouements to residentia) bulidings ... ... When esij. -
mates foy Mibrovements ang addiligns to residentiat buildings

. of the oo ent 4 I i
formation as 1o. MPetent authority, .

)} The Present capital cost of the gite and buil
i
b) The Standard rent of the QUarters;

a .
rately ding sepa.

¢} The probable fevised standarg rent after

the works; ang completion of

d} The probabis actuai rent iikely

) 0 be fecovared shoy!
ba fyrnighed alohg with the PIoposais, houd

255, Additions and improvements to 'buifdings for which

er g8nctioned by Government
proplosals for additions and improvements 10 buildings Tor which
special reduced rents haye been  sanctioned by  Governmeng
under Fundamental Rule 45 A-y {b) should he jeslousty seryp .

P

¥

e

nized. Adequate
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additiona] rent in proportion to further capitaf

expenditure should, as a rule be recovered in all cases in which
the reduced rent was fixed in consideration of cerfain defects as

it would not pe corract to reduce  the

rent of @ house on

AcCount of defects and then to improve it without Increasing

the sent,

256, Liability to rent for new buiidings and additions and

alterationsg — a) the Divisiona)
provisions of Fundamental Rule 45 Al ()
To special orders,

Engineer should fix under the
and with reference .
if any, passed by Government, the anproxi-

mate rate of rent to be recovered and should give notice thers
ot 1o the officer for whom the building is intended, one month

in advance of its probable date of completion,

buliding is fiv for
Divisional Cfiiger

Immediately the
occupation, the Divisiona! Engineer or tha Sub
concerned should intimate the fact of  its

comoletion to the officar concamsd. The fiability to rent GO~
Mences from a date ons week after the date of receipt of intf-

mation by the officer, and the rent

should  be recovered .in

aocardance with rules, whether the buitding has heen occupl‘ed;
within that time or not. The rent so fixed will be - subject to:

adjustments  later, .
competent atithority under Fundamental Ruie 45-A-M1 (a) differ
from that decided upan by the Divisiona; Enginear. :

sheuid  the rent finaliy sanctioned by the

b} in the case of additions and alterations to a residential

buliding  which

Engineer wilt fix,

to be recovered,
adjustments after
petent authority
within ten days
The revised rate
of the work,

¢) Revised data statemen. shoyld be submitted to .the
competent authority immediately after the :
work involving an increase 1o the capital cost of the building™ -

without  waiting
sancticned,

necessitate arevevision of rent, the Divisional

in the first instance, the revissd rate of rent |
subject to  modification, and the necessary . &
the sanction of data stateménts by the com-

and  will give notice thereof to the tenant .
after completion of additions and aiterations: R
will have effect from the date of complet’ign‘_ N

sompletion of eachy

for the compietion of waorks subsequently"’: i
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Nota : Superintending Engineers are empowered to  approve
finally, on the certificata of the Audit officer of data
Statements for calculating the standard rents of Govern-

" ment residential buildings except those which fail under
Fundamental Rule A5-A-11 (b) (v} (1) and {(2) provided
the standard rent is fixed strictly in accerdancs with
the instructions in Fundamental Rule 45-A-1 (a), (b)
and (¢} and the Subgidiary rufes thereunder,  Data
statements in which the Audit Officer differg from the

Supen‘ntending Enginear should be submitted to Govern-
ment  for orders.

. 257. Damage to residential bufidings in charge of thg High-
ways and Rural Works Departmant by tenants - Every officer for
-whom'a Government residence has been provided is bound 1o leave
dtin a fit state for occupstion by  his successer,  and wiil he
required t& pay the cost of any special painting white-washing
cleaning. ar other epairs which may be rendered necessdry by
any improper use of the building. In order 1o give effect to
this rule and to see that the quarters have been handed over
for occupation in thoroughly good order, tha Divisiona!
Engineer ar the sub divisional officer shoup arrange 1o have
each resfdential,building inspected immediately after it is vacated,
The incoming tenant will also be responible for brirging 1o the
notice of th_e Divisianal Engineer any special darnage at the
time he enters the building.

Nota : 1 The intention of the rule is that, whiie repair accasio-
ned by natural wear and tear dghouyld he carried out ag
Government cost, damages to Government proparty
which can be praved to be due to Culpabla carelesge.

nfess on the part of the tenants should be charged 1o
1nem.

Naote 2: A notice to the sbove effect . should pe idsued  to
ocoupants betare they oceupy thelr allotred quarlers.

Note 31 A list of fixtures in each regidgritial building shall . be
maintained by section officers and in sub division and
divisien offices and a copy of it shail pa hung in each
building. Whenever .a change in occupancy of g pyi.
ding occurs, the outgoing officer shoujd oblain  frem
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incoming officer a receipt for the fixtures handed aver
and forward it 10 the Highways and  Rural  Works
Depariment section oificer in chaige of the butlding,
If the building on being vacated by one. officer is not
occupled immediately by another, the outgoing tenant
on vacating the building should obtain 3 certificate
from the section officer that all the fixtures noted in
the list are present and in good order; and, whep ithe
building is reoccupied, the section officer should obtain
from the new tenant a receipt for the fixtures, |If any
of the fixtures are loft in a damaged candition, the
section officer should immediately report  the  fact
through tie sub divisioral officer to the divisional
engineer who will recover the cost of damaged articles
from the outgeing tenant.

268. Use of vacant residential buildings as rest houses;--
Vacant Government residential buildings should not be altowsd
to be used as rest-houses, but officers on tour may be allp-
wed to occupy temporarily such buildings with the previous
permissions of the Divisional Engineer subject to the paymant
of rent at the rate of 50 paise a day in the case ofa gazstted
officer and 25 paise a day in the case of a nop - gazetted
officer for an occupations of twenty four hours or a fraction
thereof; such occupation shouid not, hewever be permitted of
buildings which would otherwise be eligible for vacancy remission
of tax under the provision of the Tamiinady District Municipali-
ties Act or the Tamilnadu Panchayat Act 1958, unless the rant
payable is sufficient to cover the loss of vacangy remission.

Note :  Officers on tour may  also be permitted to accupy
temporariiy non-residantial Government buildings parti=
ally or wholly vacant subject to the same conditions
and rates of rent as in this paragraph. R

259. Care of vacant buildings — If "an  officer oy whom
a Government residence in Charge of the Highways departmant
is provided with or -without rent is allowed for his ewn COn
venience to live eisewhere, he is expecled to engage a watch-
man tc take care of the building. Until a private watchman is
S0 emploved the Mighwaye FPacmoemn e o @ orE
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recover the east from the fenant when howavar g residence
femaing tnaccupied not Purely on account of pearsonal reasong
but‘because the post o which the resldonce s attached is
vacant or jg eumbent ig exempted both  frop, gecupying it
and from {he h‘abi!icy 0 rent in the circumstances desurived in
subsidiary Rule§ 40 Fundamontal Rule 45, 1pe following
armangements should be magde ;-

N the quarters are expected te be vacan: for Oflg month
or less, the offisars on the spot discharging the duties  of the
Permanent afficer for whom the quarterg dre  intanded should
A11enge 10 depute 4 peon or other menial o look after the vacant
ouilding and garden sttachad 1o it

2} the quaners zre expectad -0 be vacant for more thap
one  month  the department  in . chaige of the building will
employ a watehiman a3 the cost of Government to look  after
the building . a5 well as the garden.

Note : A watchman emploved for a vacant iesidential building
nesd not b discharged when the buitding s temporarily
used as a rgst house by touring officers” for not maore
than 15 davs-vide peragraph 254,

E. UPEREP Oy THE COMPOUNDS ATTACHED To PUBLIC BUILDINGS

260. Tp ensure the proper upkeep of the compounds
attached 1o Governiment buildings including tasidences in charge
of the Highways & Rural Works 'Departmant_ the following rulesy
Should be chserved:—

13 AThs oceupant of g Government building or residance shall
be résponsible - for the Praper care  and upkeep of the irees
shrubs ang hedges in the Campound“and will also soe that the
Compound is kept in Proper order.

2) No tree or main branch of a tres shall be cut without the
Divisienal Engineers Concuirence,

3) The ground of the compeund shall not, without the can.
currenca of the Divisional Engineer, be broken for any putposs
except that of ‘Gardening’ in the ordinaty sense of- the word,

e

e

Cwells for watoring biiposes,
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#d this senge shail not include the digging of pits,

4 Bushes ang shrubs planteg in the
of the Govermnment and may nog be ¢
the compoung without the Goncuirence of the Dijvigi
but Concurrence shal 10t be requirad for
rooting or trimming of a0y bush or shrub
treeas meay pe Necessary for the propa
garden.

5 The Divisionat Engineer wil feport to the Super}ntending
Engineer any preaen of the above ryfes which may " tomg tn
Bis notice,

281, Tenants of ented o1 rent—frpe residences  may b

allowsg the.en;'oyment of the usufryct of trees, Provided thg -
sempounds avg Maintainag at their COst and. the PaY  of the

An officer Occupying Goverpment Quatters has ng- right tg

the trees or branches Hown down by Cycione, as the torm -

usufruct is nop meant to inciyds them.

L. INSPECTION BUNGALOWS, TRAVELLERS" BUNGALOW
AND REST HOUSES,

Ways and Rura| works Department but Goliectors continue gg
tontrol the use of inspection bdngarows in those Cases as wag
Gbtaining before the formation of the department,

263. Inspection Bungalows are  ordinaily classifiad into”

WO classes firgt and second according to the scale of acenm-

medation, furniyre and otherconveniences. The rulas fegarding
the conditions of “OCCupation, ent,. ete.  wigt be  found in
Appendix 24,

264, Pyery Divisional Engineer Should keep & register of
inspectisn bungalows, fraveliers’ bungajows and rest-houses in

his charge for each class Separataly for thg Highways ang Rural . ;‘- L

Works Department,

ponds or
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G. INSPECMION OF BRIDGES, CAUSEWAYS AND CULVERTS

966. The ditferent classes of bridges, csuseways and cul-
verts on he roads undet the contro! of the Mighways and Rural
Works Department should be inspecied by the officars of the
depariment as indicated helow:—

(i) Assistant Engineers, Junjor Enginger (Highways and Rural
Works Department) should inspect once a ysar all  masonry
works  and culverts the total length of which does not excesd

‘5 metres between the abulments,

ity Assistant Divisional Engineers (Highways and Rural
Works Department) should ingpect onca a year all minor bridges

and causeways the total length of which is above 5  metres
below 30 metres between the abuimenis, They should also
inspect the culverts which are reporled by  the  Assistant

Engimeers to be in & dangesous condition and test-check some
of the other culverts.

iify The Divisional Enginéers (Highways & Rural Works Depart-
ment) should inspect once 3 year all maojor bridges and cause
ways, i. o bridges and causeways which aie not less than 30
meters in length between the abutments or end 10 end respec—
tively, They shouid also inspect minor bridges which are marked
weak and dangerous and test check some of these reported as
safe and in good condition.

iv) The Superintending Engineers {Highwavs & Rural works
Department) shouid ingpect bridges of over 150G meters length
betwean the abutments and test check other cages to the extent
necessary to make sure that culverts and bridges are being
inspected regularly, ’

MNote 1 The classification laid down ghove is not intended to
preclude officels and subordinates trom in3pecting the
bridges and culverts with a vent way larger or smaller
than the fimits prescribed for them, for formal annual
ingpaction report, Every officer and  subordinate must
inspect and keep correct records of all {structures which
superior officers are to inspect apart from those for

are baged arp ;-
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Whose formal ammual inspection he is péréona!ly res-

ponsible.
Nom 21 The officers should inspect these masonry works cyl-
verts, bridges, and Causeways between the months of
January‘ and‘ March, The results of inspections should
be detaileg against each work which requires repairs .
In other cages a certificate  that the  culverts elc aie;'
i sound condition should be recorded Mere ;epairg to
parapets gor plastering whiich can be done under 7

¢ main-,
:(r(:nance glant,‘ need not be shown in these reports
b]‘e notes .of inspection in the case of minor and major
ndges should also deal with any scours  formed ‘and

the action Pproposed to be taken.

Notea:!?soe,ction feports on the condition of bridges culverts
should be  submitted 10 the Superintending Engingers

{(Highways & § a . A
f\orm, ¥ ural Warks Departmem) in the prescribed

Note 41 A register ot bridges, causeways
also be maintained in the
for Government,

and culverts - shoujg
preseribed” form separately

CHAPTER 1V
ﬁﬂnscellaneous- Rulas Regarding 0#fjee Worlk
Excluding  Accounts Pracedure
A INITIAL RECORDS OF accounts
1. Generaj
266. The initial records upon which the accounts of workg
a) The Muster fojl Formy P.w, A, xv-a or X3
B) The casual Laboyr Roll P.wW. A, Xvi

€) The me
) The measurement baok (common form 60, 298) '
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For wark done by daily fabayr the subordinate in charge of
the work will prepare 4 Muster or  casyg labour rol recording
thereqn when Practicable the work dong gnd the amount payable.
For Plecework ang fo: Contract work genarally, tha Meagyra.
ment hook wij form the Dasig of account, From the muster
olls the subordinate will prepare the labour reperts, and from
the measurement book he wiil check (or, if go arranged, Propare)
the bills ang accounts of contractors and suppliara,

H Muster Rolis

267. The Nominal  muster rofy form No. pw.a. XV-A or
XV-B or tie Casual labour roll form PWA. XVi is the initial
fecord of the laboyr employed each day on 2 work and must hg
Vwritten Up daily by the suboidinats deputed fir the purpose,

A muster rolf should be prepared in Form p WD Xv-Aor Xv.5
s the case mgy be, and dealt ¥ with in accordancg with the
folfowing rules which have been prescribed by the Government, in
<onsultation ith the Accountant General.

Departmentat Labour: 1 with the following €xceptiong, all
PErsons engaged departmentally for the BXECUlioN  of work are
considered as day labourers and thelr wages should be drawn
on muster rolls, Form WAL XA or xvoB and charged 1o
the estimates of the warks on which they are smployed,

a}  Permanent and termporary employees of the division
whose pay g charged to the head ' Establishment”,

b} Members of the work-charged astablishmont ag defined
in paragraph 63 te 80.

Discrepancies batween labour reports ang muster rolls should
ba investigated as S00n a5 the latter are facsived,

2. a) Ong or more muster rolls, should he kept for gach
work, but muster rolfs should never .be prepared in duplicate, ¢
is pormissibie, however, to keep one inustsr fall for labourers
employed upon several smal) works in cases in which no harm
can residr if the total unpaid wages are regarded ag relating
enly to the largest work in the group,

i

Entries
pencil,

Note : in muster rolls should be made inink or indelible

b) Labourers may %e paid more than onge a.month andf.‘
the period covered by each payment may be de{ermmed locsliy;
bur separate rolls must be prepared for sach period of payment.

€} The daily attendances and absences of ‘gbou‘rers and
the fines inflisted on them should be recorded dally in part |
of the muster roll in such & way as

i} to facilitate the correct caiculations of the net  wages

of sach person for the period of payment
i) To render it difficult to tamper with or to make Unag--
thorized acvaitions to or alterations in entries oncs miade, and

iliy To facilitate the correct classification of the cost of

" tabour by works and sub heads of works where necessary,

Note i: Subdivisional officers should, as frequently as pc‘:ssablte-,
test check the attendance of Ilabourers especially in
cases where it is anticipated that the aggragate p?y-
ment 10 be made on nominal muster rolls in connexion
with a work will exceed Rs. 1000/-

Note i : Where daily payment exceeds. Rs. 500_/ it should be
disbursed by an officer of net lower in rank than a
rank of Assistant Divisional Engineer.

4y After a muster rol] has been passed by the sub .ds.vzs;o-
nal officer payment thereon should be imade as e‘xpedmouily
Each payment should be made or wﬂnessed’. ¥
the official of higherest standing available, who should cef-ufy
in the payments individually or ‘by groups, at the fs‘::mea tarzn?_
specifying, both in words and ‘igures, at the foot ? t emusl_i
roll, the total amount psid on each date. If 6{1\/ items ;r,mtah
unpaid, the details there of should he recorded in part : 1he
register of arrears before the memorandum at the foot o ]
muster rofl is completed by the person who made the payment.

as possible,

ivistonal otficer should pass all
te © The rule that a sub divisiona she s all
e muster rolis may be 1elaxed by the Divisional Enginer:

AU T-TTSRR




" . payments  of

in exceptional cases, where its enforcement will tead
10 objectionable delays so far as  works executed
departmentally are concerned.

The relaxation of pre~audit by the subdivisional officer
given under this delegation by the Divisionzl Enginecr
carties with it also the permission to pay the amounts

of the nominal muster rolis from the permanant imprest
with the section officers,

e) Unpaid items should subsequently be carried forward
from muster roll 1o muster rofl unt! they are peid, the payments
being recorded and certifiad 1o in Part 1| in the same way as
current items. Jt is optienat,  however, with
Divisional Officers to adopt any other alternative method of making
payments of unpsid wages, provided that a systematic racord of
itemns remaining unpaid is maintained
ainal entries made in part 1} of the muster ~roll under clauss
(d) that a systematic secord 0f such payments is maintained
and’ that suitablg precautions are taken to prevent double
payments, See also Adticle 140 of the Tamilnadu  Account
Code, Volume i1l.

f) Woages temaining uhpaid for thiee months should . be
renorted 10 the Divisional Officer who will decide in each tase
whether the liabifity as an amount available for payment should
continue to be borne in the accounts of the work concerned
as oxhibited in the subdivisional record . prescribed in clause {e)

For action to be taken on tha completion of the work,
‘see Article 139 of the Tamilnadu Account Code Volume 11,
and the Locai Ruling 1 thereunder.

g} In part I of the muster roll form shouid be recorded the
progress of work done by the labour shown thereon in all
classes where such work is susceptible of measurement. If the
work is not susceptitle of measurement a remark 1o  thig
effest should ba recorded.

Nota: 1t is not necessary 1o reproduce the details of measure-
ment in part I, ner need part 1 bo written up
progress is reported once a month ar oftener in any
other suitable form and such separate reposts are consi.
dered sufficient, )

on the basis of the orj-

g
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Lafour Engaged Through a Contractor ,

The payment of daily labour through a contractor, instead
of by muster roll in the  usual way s objestionable in principle.
In a case of great emergency it may sometines be found im-
possibia tg empioy {abour otherwise than through a contractor.
Should it be possible, in such case to determine the quantities
of wark done aiter its completion or at iatervals during its
Progress, it is expedient 1o pay contractor. at suitable rates, on
the basis of work actuaily executed. But if, s in the cass of
urgent repair of canai brgaches, this method of paymeant ig not
practicable, it is
of the number of lahourers employed, day by day his own
profit o commission beitg either included in the rates aliowed,
or paid separately in iump-sum . or ata percentage rate, Whéﬁ
this course is adopted, a feport of the number of labourers &F
each class employed daily should be made by the subordinate
in charge of the work daily t0 the syb-divisionai officer in the
prescribed form P, w. A.. XV 10 erable the latter to keep a
check on the expenditure and @ deal with the contraciors
claim when received, To avold disputes with the contractors,

they shouid be encouraged to sfgn the daily reports in token
of their acceptance as correct.
The use of the muster roll or the Measuremeant book

(Article 123 of the Tamilnadu Account  Code, Volume iy is

not permissible in such cases.

268. A muster roll reed not be kept in exceptional and
urgent cases, such as urgent silt clearance of canals or clasing of
breaches, where fabourers are employed casually for shart periods.
Nor need they be keptin the case of petty works and repairs dong
on pelty works requisition when the entries of daily labour are
few and can be endorsed an the form of requisition itself.

Payments on a casual labour roll in Farm PWA XVl in
which the names of labourers .
made except by a gazetted Government sevant or an upper sub-

ordinate.

268A. 1. When
item of work and the

labourers ate required for a particuiar
work is of a continuous nature regular

permissibie to pay the contractor on the basis -

are not  given should not hs G



posts shouid be 4ot sanctioned. Nominal Muster Rojls sk
be employed only in exceptional  gasps wherg  there
justification 1o get regular posts sanctionge.

L

houid
is no

2. Ifa nominzl Muster ol s to e retained in a job
for more than six months, the officer Concemed should record
the specific 18350N3 on e coniected file gpg rhen'alone
permit  hig Somtinuance.

3. Prior sanction of the Divisional Engineer
employment of Nominal Muster Rollg 5
abourers class of
obtained.

permitting the
precilying the number of
labourars  ang period required should  be

4. A Register showing the ceses - of approval accorded for
the empleyment of Nominal Muster Ralls, should be maintained
by the Divisignal Engincer  which should  pe produced for
SUperintending Engingers inspastion for roview and remarks.
Similar register should also be Mmaintained in sub division ang
produced for the Divisional Enginear's inspection,

5. Assistant Divisional Enginesr  Assistant Engineer shopld
alone marlk atlendance in  the Nominal Muster roli forms and
other subordinates should not be entrusted with thig work,

6. Identity cards should be Mainsined for each Nominal
Muster roll as ordered in G.0 Ms.No. 203 Putiiic Works Depart
-Ment. gt 17276, The addresses ‘of the labourers should
be mentioned N the Nomina Muster rolls,

7. The wWork caried out by the labourers should be required
o be theck-measured by the Assistant Divisional Engineer
before Passing’ the Nominal Muster ol for payment i the value
of work caried put excesds Rs. 1000/

8. The specific itern of work enirusted tg the Nominaf
Muster roj should be put down on Paper as a jop chart ang
the acknowledgement of the nominal musterrol! worker obtained,
36 that a cjoge watch could be Maintaineq whether the Nominal
Muster Roi) is put to proper apgd fegufar use,

5.3. Whenever departmental works exceading Rg, 5000/ on
Notina) Muster Rojlg are made, it shaj} be incumbent for the
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Asgistamt Divisionat Engineer and  Assistant Enginger to send

daily laboyr feport  direct to the Superintending  Engineer for
check during his inspection.

10, A st of name of works and classes of labout that

e to be employed under Nominal Muster Roll as y_:rescrib‘ed
should be maintained so that the sarvice of the existing work-
charged establishment personne! could be utilized fully,

{G.0. Ms. No. 787 PwD dt: 20--6-78)

Y Measurement Baghs and Measuement of Works

(38) General

268 a) The Measurement book, Commoan Form No, 298 is
8 maest important record since it is,the basis of all accounts of
yuantities whether of work done by daily labour piecework,
schedule contract, deviations in a lump-sum contract, or of
Materials received. |t is the original record of actual measure-~

ment or count, The description must be iucid So as 1o admit of .

easy identification and chegk. A reliable record is thg obieFt
10 be aimad at as it may have to be prodiced as evidence in
a court of law,

b} During their tour and ingpections of Divisiona Officers,
Suverimending Engingers should make it a special duty 1o see
that measurenvent books are carefully kept, that measuramants
are properly recorded and that the books are complete records
of the actual fmeasttement of each kind of work done and are,
maintained ip accordance with the above rufes.

¢)  Superintending Enginsers are sompetent to deal with all -

losses of measurament Books, survey field books and levelling
field books, Al losses of books should at once bé reported to
the Superintending Engineer who will deal further in the matter,
He will writs off the loss and will take disciplinaty action, if
necessary,

270 The tollowing rules have been prescribed by the Govern—
mant in consultation with the Accountant-General,

|
i
]
;
|
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1 Al the books belenging to a division should be num-
bered serially and the pages of each book shoutd be machine
nuembered and a register of them should be maintsined in Form
PW.A XVl in the divisional Office showing the serial number
of sach book, the name of the subdlvision to which izsued. the
data of issue and the date >f return so that its eventual re-
turn to the divisional office may be watched.

 Note 1 1A simitar register should also  be maintained in the

subdivisiona! office showing the name of the  subdivi-
sional officer or section officer 1o whom sach measure-
ment book is issued. Books no longer in use should
be withdrawn promptly even though not completely
wrjtten up.

Completed messurement books containing measurement
of works executed undér coniracts for which running
accounts are maintained should be sent 0 the Divi-
sional office for final record after the final bills  have
peén paid to the contractors concerned.  Uniil " then,
such books if not required for reference by the sub-
divisional officer or section officer should be sent to
the Divisiona! Office for temporary record  unti! - they
sre required for making payments, when they should
be taken back:

Completed measurement Books containing  wholly
measurements of works or supplies for which payments
are made ©n hand receipts or first and final bills, or
measurements of items of work cariied out depart-
mentally for which payments are made on  nominal
muster rolls, or both, should be sent to the Divisional
office for fina! record immediately after all bills relating
to the measurements recorded  therein  have beern
paid.

Note 2 : Lorry log books, are also treated gs initial account
records iike the measurement books, for the seitlement
of ciaims on account of supply of petrol etc.

2 Whenever measurement books change hands, even if it is
-only from one office to another situated in the same building
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’

the receipt of the boaks should be acknowieged in  writing
by some responsible person of a grade. not inferior to that of -
a Junior Assistant or Record clerk in a secticn office, '

3 The conditions under which payments may be made
withaut detailed measuwrements are given in jocal  ruling 16
under Article 125 of the Tamilnadu Account Code, Volume 1l

(b} Detailed measurements

291. 1In recording detail  measurements, .the  foltowing
general instructions should be carefully observed:-

o) The tepmost lines under columns (1) to (4) in each page
of a measurement book shoulg invariably be filled in the field.
Mone of the lines should be ieft blank. Any Hnes not reguired.
should be carefully scored through 1n order to prevent additional
entries being made later on. Detalled measurements should be
recarded onty by Divisional, Asst, Divi,Engineers or by executive
subordinates in charge of works 10 whom measurement ,books
have been supplied for tha purpose.

Mot 1 : Engineer and Engineer suhordinate ‘students undergoing
their practical course may he allowed 10 record measure~
ments provided they are systematically checked - by one
of the officers mentioned above,

Note 2 @ Divisional store keepers of stores clerks or the divisional
head clerks in the absence of both, may in cases
where thare are no executi ve subordinstes on the spot,
and in special cases where the Bivisional Engineer
considers that the exigencies of the servica requiles it,
record their measurements of stores received in measur'é'—
ment Hooks. cr

Note 3 : The storekeeper, Transport and Machinery Division
Guindy is empowered to recoid measurement of suppties
upto Rs, 100 without check-measurement and
t0 record measurement of supplies from Rs. 100 t¢ 500
subject 10 the’ check-measurement of a large proporation
of them by the Assistant Divisional Engineer. ’
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b) All measurements should be pestly taken down ina
measurement book, C. F. No. 298 issued for the purpose and

"nowhere eise.

¢} FEach set :of measurements should commence with en-
fries stating:~—
i) in the case of bills for work done
z) full name of work as given in estimafe
b} situztion of work
) name of contractor
d) number and date of his agroement ‘
&) date of commencomant of work (e, date on which
the site was handed over)
£y date of acwal completion of work, and
g} date of measurement .
i) in the case of bills for supply of materials
a) name of supplier
5) number and date ot his agreement or ordet
¢y purpose of supply inone of the following form
applicable 10 the casei—
i) 'Stock' (for all supplies for stock purposes)
ii) Purchase for direct issue to (here enter full name of

work as given in estimate) o
li) Purchase’ for (here enter fulf name of worle as given in

i bt ontracior on
ostimate) forissue to ¢

d) date of written order 10 commencel supplies

g) date of actual completion of supplies and .

f date of measurement ... --. and should .end with the
doted signatute and dasignation of the person making tge n;:‘z:i;
sitements. A suitable abstract should then be prepared w ;h
should collect, in the case of mea_suremems for_ waork don;:, the
total quantities of each distinct item of work relating to each san¢

tioned subhead,
(d) As all payments for work or suppiies are based on the

guaniities recorded in the measurement book, it is ilhcumbent
upon the person taking the-measuremenis 10 record the guan-

o

i
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tittes clearly and accurately. He will also be responsibie for the
corestness of the entries in the column ‘contents or area’ for
the measurements recorded by him. If the measurements are
taksn in connexion with a running contract account on  which
work has been previously measured, he i further responsible
(1) ihst reference to the last set of measursments is recorded
and {2) that if the entire job nr contract has been completed,
the date of compietion duly noted in the prescribed place vide
clause (¢) above. If the measurements taken are the first set
of measurements on a funning account, or the first and fina|
measurements this fact should be suitably noted against . the
gntries in the meagureament book and in the latter cass the
actual date of completion noted in the prescribed place, The
signuture of the contractor or his agent should be obtained in
measurgment books after each set of measurements. with. the
addition | accept the measurements. in the case of illiterate
men their marks should be attested by an indspendent witnass,

e) Enwies should be recorded continuausly in the measyre-
mant book. NO blank pages may be left and no page . beg
torn out.  Any pages left blank inadvertently must be cancelled
by diagonal lines, .the canceliation being attested, Sed  also
patagraph 269 (a). :

f} No entry may be erased. If a mistake is made, it
shouid be corrected, by the responsible  officer, Vwhen any
measurements are cancelled, the cancellation must be suppodéd_
by the dated initials of the oificer ordering the cancellation or
9y a reference to his orders iInitialed by the officer who made
the measurements. In either case the reason for canceflation
shouid be recorded.

gj AH entries in measurement books should if possible .be
made in ink. [If this is not possible, they should atfeasl-’_be
wiitten in indelible pencil. The entries in the ,contents of ares,
column should, however, always be made in ink in  the first
instance and not inked over,

h)} Each measurement book should be provided wilth an

" index which shouid be kept upto date,

T S VT T T O T
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: (¢} Standard Measutament Books : .
) N Nota: Thie need not be done when  the sub-divisiona{
P 272. 1t is usual to maintain standard mezsurement books e office and section office are at the same station

of buildings in order to facilitate the preparation of estimates k ’

W_hen torrgctions have to be made owing to additions or
alterstions in buildings the sub-divisional officers concernad
should make the corrections in  their copies  of  the meéw
surement books. At the same time they should be intimated to
thg Divisional Engineers who will  have the books, in .their
office corrected under their initials, The copies with’the saction
officers, in which cortsctions have to be made, should be
_cailed for by the sub-divisional officers, corrected  under thair
initials and returned. :

for periodical repaits. Where such standard books are maintai-
ried i is also permissible to utilize them for the purpose of
praparing. contractals’ bilis for such repairs, so that it may not
be necessary toc tzke detai;ed measuremants on each ogcasion.
The' following rules for the efficient maintanance of the books
have been described in consultation with Accountani-General:- -é

I

l
i
!
|
|

e

The entries of mesuremsnts and abstracts thersof should be
“rpcorded fegibly in ink and certified by an officer of at least
the standing of a sub-divisional officer in his own handwriting
to the effect that they are correct for the purpose of prepating !
i‘. ‘bath the pariodical repsir estimates and the contractor's bills. ‘cemf:ca:es to the Superintending Engineer that all the standard . 4}
Any corrections necessary shouid be attested by Sub-divisional messuiement hooks in their divisions have been inspected by
officer or a Divisional Enaineer. them, that the the entries therein have not been tampered with,
and, that all corrections due to additions or slterations in ti‘u;
buildings have been made in the books and that the latter are
reliable and up-to-date records.

On the 30th April each year, Divisional Officers should send

All the standard measutements books maintained ina divi-
sion should be numbered in an aiphabetical seties, so asto be
“readily distinguished from ordinary measurement books, and a )
register of them maintained in ths Divisional Otfice in Form
No. PWA XVIl Part . A similar register should be maintained o
I} in sach Sub-division shewing the books belonging to it, and

When a payment has to be based on standard measurs-
ment the gazetted officer or subordinste preparing the bili for
payment should certify in the ordinary measurement book and

. the registers kept undert lock and key in the custody of the
-division or the sub-divisiona! Officer concerned  The otigina}
standard measurement book should be kept in the personal
b custody of the divisional Accountant in the Division office.

Certified copies of measurement books relating to  works in
* charge of sub-divisional officers should be sent t0 them to be
kept in theit personal custedy and noted on separate pages of

the bill that the whols of the work (or werk since previous
.running bill as the case may ba) as per standared measurement
aqa book the number of which should be quoted, has been
done and that it has not previausly been bilied for ip any shapa,

Sepa.rats measurgments books should be set apart for noting .
the detail of such bills so as to facilitate the review of paymeant
based on standard measurements.

the sub-divisional register of measurement books,

T

omc,:ltv;i;’:ls sfo -paid should be specially checked in the division
‘ reference to standard measur i
that offie ements  on records in

‘Note : This nesd .not be done when the division Office and
sub-divigional office are at the same station.

For the use of section officers. atandard measurements of

'k each work copied in locse sheet and signed by the Divisional

. Engineer should be sent to the sub-divisional officers who will
“issue thom 1o the Section Officers concerned.

Note ! Standard measurements books may also be maintained
for boats and  ballacuts that tequire periodical repairg

and the sbove rules are appli
: g pplicable to such m .
mient books, i pasure
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Check Keasurcment

273, a) 3ub divisional officers are expected ta  chack
the calculations ete. recorded in measurement books as laid inm
local ruling 8 under Article 125 of the Tamilnady Account Code,
Volume [If (vide paragraph 537) and to check-measure works
as faid down in paragraph §28. Divisional Engineers will
checkmeasure the work done or not less that 24 of their impor-
tant works in any 12 months, The items in the measurement
Haoks actually checkmeasured shoufd as a rule, be initialed by
the checking officer.

b) A register of check-measurement should be meintained
in each division showing afl the check-measurements made by
the Divisioral Officer and this register should be available for
fnspection by the Augit Officer during his inspection.

Progress Report of Works

274. Sub divisional officere and subordinates will furnigh
to the Divisional Engineer such progress repors of works’ and
at such intervals as may be prescribed. It is the duty of the
official in charge of any work fo dring to notice any dilateri~
ness, bad works, or anything militeting against the interest of
Gavernment on the part of any contractor or pigcs-worker.

B. TRANSFER OF CHARGES

1 Generel

375. An officer must not delay making over chatge after

the arrival of the relieving officer; nor must he’ without the
permission of his immediate superor officer, teave the station
sofore the arrival of his successor:  The refioving  officer  wily
1ake up the expenditure of cash and stores from and for the
first day of the month dusing which the refist took place and
submit the nex{ monthly accounts in the same manner as if he
has been incharge duiing the whole month, But tha relieved
ofticer remains responsible that props! explanation  is forth-
coming for trapsactions during his ineumbency.
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Every transfer of charge of 2 gazetted Government servant

should be reported by post in the prescribed form  (T. &

o the -same day to the Chief Secretary to the Governm- A
Sec:‘etary‘to Government, Public Works Department, the :ﬂtr e
tant Genetal and to the departmental authority as S}]OWn 1(;(]13:’-

a) Transfe of Sub division ch ivisi
) r ) arges-—Divis i .
Superintending Engineer and Chief Engineer. ona! Engme_er,
b} Transfer of L;)ivisionr ch - i i i
and ehiel Eoemey arges—Superintending Enginger,

¢) Transter of Circle charges — Chief Engineer.

} qunever the transfer of a divisionai, subdivisional o her
oxecutive charge in the Highways Depar!'ment is prolor’)t clOt Y
that- two Government servants become entitled 10 draw Se o
a!lov_vances simultaneously for the sama appointment thep o apd
tend|r_1g Enginesr should inform the Accountant-Geliner 1 whotte
the time teken for the transfer of charge is reas; ial\;ﬂﬁether
whether the relieving officer should be treated as hzvi Ieland“
on c?uty for the full period. I the Superintending 1';zg lJeen.
cons:der.s that the time taken i making over ang ng_m'eer
tharge in a particuiar case was excessivs, the reifevin ef)eflf‘{mg
should be treated 25 if he had been on joining time or'g | e
as t.he ¢ase may be, for so much of the time as fs o!n o
be in excess of the time reasonably necessary.' el e

) 276G, A .register of incumbents of charges should be kepe
th every divisional office showing the perio& cof incumb v of
each person who has held charge of each postu( EHCY_OF
the last grade) In the division and in the several Su[}z{(c.luldmg
in‘ eac}? sub divisional office, a simiiar register shouid t:vlSJorls.
tained in respect of the incumbents of that subdi\;isione 2?;;;—

#. Divisional Engineess and Supdivisionsl ofticers

277. The cash boolk or imprest account should b 1
0‘n the dats of transfer, and a note recorded on it er o
signature of both the relieved and relieving ofﬁce‘s o\fsl‘ }ha_
the cash and imprest balances and the number of ;n ol ohe?
ques. made over and received in transfer by them resgse?:?f\zrr;-




“inaccurances therein so that the Superintending Engineer of the

. sub division, the stock and toels and plant which have beenr
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A copy of this note, with the following documents, should be
forwarded the same day to the Superiniending Engineer in the
case of divisional or to the Divisjonat Engineer in the case of
subdivisional charges :-

1) Transfer report in the prescribed form ...... Vide Appen-
dix No. 33, being usad in the case of subdivisional charges.

2} Receipt of stogk, toois and plant and other stores under
the immediate charge of the Relieved officer, Forms A and B
bei’ng used for divisional and subdivisional charges, respectively.

3} A detailed report (Public Works Departingnt, Form No.
42-E), on the state of surveying and mathematical instruments,.,
In the case of uansfer of divisional charges, this report ‘should
be in respect of instruments at the heagquarters anly.

The receipt of cash and stores balances should be prepared
by the relieved officer, but the relieving officer shouid note any

Divisional Engineer, as the case may be may pass such orders
in respect of any deficient articles as may be necessary. A
copy of the receipts may be given 1o the relieved officer, if
desired by him.

FORM A
Received in transfer from A, B. Divisional Engineer, ... ...
[P . Division, the stores in his  personal charge  as

detailed in the annexed list,

Thé balance returas of- the stock and tools and plant in
charge of ail subdivisional officers  for the half year ending
T, respectively, are on  record, and the divigional

stock returns  have been prepared t0 end Ofive.i.o.....
c.D.,
Divisional Engineer
s Rivision
(Station and date).

FORM B

Received in transfer from A, B., officer-in-charge wvrcvnen e

1786

in his personal custody, as detaited in the st balance return
and accounts aof receipt and issues to di

The returns for the vear ended ..., the haif ye‘ar
anded ..., and far the month of ............. for the whole
subdivision have been submitted tg the Divisional Engineer
and the accourt of daily receipts  and issues for the curren't
month has been written up te date.

(Station and date) .
C.D.,

Relieving Subdivisional Officer

278, The refeved officer should further give the relieving
officer a Hsl und memorandum showing all the works in hand
and the orders remaining to he complied with  and of sych
matters o3 particuldrly requive his attention with full elucidation
of any peculiarity of circumstances, or apprdhended  difficuities
He should also furnish the relieving otficer & complete sratemeni
of all unadjusted claims, with the toasons 10r their not having
been adjusted in due course 4nd; 8 report a5 to any complication
jikely 1o arise owing to thsis non-adjustment. '

278. On assuming charye, a Divisicnal Engineer will maké
it his business to acquaint himself with the works in progress
in the division; he will examing the state of the accounis and
inspect the stores, He should mention specially in his transfer
repart whether the accounts may be considered fairly to repres
-ent the progress of works. He shall further go through the-
registers, books and other account rocords and raport on any’’
artears or confusion that may come 10 his notice. A subdivisional
officer should in addition count, weigh or measure selagted
stores in order 1o test the eceuracy of the returns. and should
minutely examine the works in progress as to theit quality and
as to  their accordance wirh the sancticned plans and estimates.
He will report fo his superior anything irregular or objestionabla
that may come ofticially to his notice. |f the relieving officar
tails to bring to the notice of his supericr within a reasonahls
period (say 3 months) any deficiency  or defect in warks,
stores, sccounts ete., taken over, he will be held " responsibla
or the some so far as he was in z position to  ascertain it,
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in cases where the relieved apg the refieving  subdivisianal
officers or divisiongl enginests are present 1o handover and take
ovar, the transfer of charge will be held to he complate only
after alj the stores  and tnols and  plant in the
custedy of the relievad subdivisional officer or Divisional Enginger
are af:tuaily Gounted, handed over, and taken over, The Superin
~tending Fngineers concerned, shall, under paragraphy 275 abliow
them‘ such time as s reasonably necessary for sugh counting,
ha!_'admg and taking over, Jn g case. however, where the
rel:eveAd officer canpot be present o hand over éither by reasen
of serious Hlngss are sudden death, an immediate verification of
the. stores in his persgnal Custody would be arranged for by the
off_ucer taking over charge under paragraph 282, If the retieved
officer is unabis to be present on account of serious illness.
h_e‘shall be required to nominate a person who will represent
him during such verification ang sion for him for the cafrect-
ness of the eheck. If op such  verification any deficiency s
fhoticed, the officer. who left the charge suddenly on account

personad .

of iliness, shall be helg respensible for the deficiency, unfess, E

after his fecovery from jilness he ig able to account for it from
the account_s o7 other records maintained by him. if the charge
taken over is that ef a deceased officer, sych defiency, if any
shalt -be wrilten off by ths competent authority,

280. a) In the case of the transfer of a division, the
r(?port of completion of transfer should, eXcelt in  the speciaf
circumstances, be submitted within 3 fortnight of such transfer
In the case of any disagreement. between the relieving officers,
a referenc_e should be made to the Superintending Engineer. v

o) ‘The transfer feport of & subdivisional charge, should
on receipt by the Divisional Enginger, be scrutinized by him, any
remarks necessary being entered in the

: coltimn  pravided for
that pur;?ose and returied to the subdivisional  officer, who
after acting on the orders received, should return if to the

Divisional Engineer for record in  the

ivisi Divisional  office, The
Divisiona) Engineer is responsible for seeing that the transfer
of charge ig conducted properly and  for reporting . to  the
Superintending Engineer any points on  whick orders e

feguired,
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281 In tho case of a divisional or subdivisional charge
Decoming vasant by the doath or sudden  departure of the
efficer-in-charge. the next senior offjcer of the Department present
shoutd assume charge and tske action as  abave _prescrlbed
forwarding to the Superintendlng Engineer or the Divisional
Enginger, as the case may be, the receirts which would other-
wise be given tothe relieved officer.

. Other Officers

282 in the case of transfers of charges, other than divie
sions and subdlvisions, the Divisional Engineer should issug
Instructions as to the work 1o be jointly inspect:d by the-
relieved and relisving officer. )

Every transfer of charge of an Assistant Engineer or Junior
Engineer should be reported by post in the prescribed form on
the same day to the Assistant Divisional Engineer, Divisional
Engineer, Superintending Engineer and Chief Enginesr.

In the case of all transfers of charge » of  subdivision
and sections detailed lists of the component parts of
hesvy plant end machinery and of tramway plant should
always be included among the transfer papers and that
if, for any reason, it is not possible to verify these
lIsts at the actual time of transfer, they should be
verified immediately afterwards by the relieving officer,
who in ¢ase of any avoidable delay will be held
responsible for any deficiencies :

Note :

N Divisiopal  Aveountant

Ll
283. When # Divisional Accountantis about to be relibved
of his duties in a divisional oifice, either permanently or tem-
porarily, he should prepare a memorandum  reviewing the,
accounts of the division, The state of stock and other suspensa”
accounts and of outstandings in the accounts of works, should
«be reviewed Tn  particular, All important  liabilities, as also.

to be made from the staff or from contractors and ;

athers which should receive special attention, should be. man-
tioned. Aoy arrears or defects in the working o} the divisionat
office ot subordinate- offices rendering accounts to itshouldbq
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one of {he sub storskeapars as his nominee, who will be asked
to officiate as storekeeper with the approval of the Superintan-
ding Enginesr. As a rule, the items of stock under the store-
ksepet will be taken over by the acting storekeeper after verifi-
cation. But, it will be optional for ihe storekeeper proceeding
on ieave to declare in  writing that a handing over of -the
stack in his custody to sub-storekespsr {the ngminee of the
storekgeper) relieving him is  unnecessary and that he  will
continue 1o hold himself responsible for any shortage that -
-might occur during the period of his ebsence on leave and-
‘also to indemnify the Goverhment agalnst any resultant lgss.

€. MISCELLANEOUS
. Bridge over irdgation cansls and channels

286. i the construction of a new Irrigation ¢hanne) intet-
feres with an existing public right of way, the ¢ost of construc-
tien and upkeep of the- bridge to a standdrd &dequete to.the
wjuirements of normal toad traffig from time to, time—shall be
met from irrigations funds, I cates where such bridges have }\
to be improved of reconstrutted in order to meet the requires”
ments of increased traffic, the entire cost should 'Be met by the l
Public Works {irrigation) Department irrespective of the Ghgstion
whether the btidge is structurally sound or not or whether tha :'
roadway interrupted 1% a meintained toad, a puntha or a. carit-")
track, etc. subject o the condition that the Public Works .}
(irrigation) Department is satisfied that such reconstraction i-o
impravement due to increased traffic is really necessary, The cost.
of the increased road way over the bridge and its maintenance
should ba borne by the Highways and Rural Works Department.or. -
other local authority concemned. Railings, sidewalls .and
gmbankments up to the Hmits of the Public Works Department
and those beyond the limits of Pubfic Werks Department land
should ba treated as part of the approash road and constructed and
maintained by the Highways and Rural Works Dapartmant or the
tocal body concerned with the maintenance of the roadway. .

H.  Expenditure en sarveys apd ifavestigations

286. In respect of major works on Government roads, the
prior approval of the Governmant should be chtained for taking
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up the detailed investigation and preparation of plans and estl-
mates.

in exceptinna cases, where it s necesssry to take up
detailed investigation etc. befors  administrative approval is
accorded, spetific approval of Government should be. obtained
for taking the detailed investigation and preparatioq of plans
and estimates for the wotks,

. Faming. Belief Works

287, Government have issued a Famine Code for the
guidance of officers and others while employed on famifm duty,
Chapter | of the Faming Code contains detailed instructions “for
the preparation of famine programme and preparation of - esti-
mates for 1oad works to be included in famine programme.

The following are special orders relating to famine works
undartaken by this department

a) The taking up of works of perman:}nt utility suc-h as
expansion warks and the payment c<f wages on the basis of
outiurn may, wherer possible, be preferred 10 the method of
starting tegular famine works. The ‘Collectors should prepare
famine relief progrsmme in such a way 1o provide liberally for
irgation, welt  works, construction of spring  ponds, spring
channels, etc. eliminating road works of a mazdoor type,
Among road works, works which find a place either in the
Post-War Read Development Comprehensive plan or in the
village road programme should be selocted. Preterences should

be given 10 works not invelving sarth work in selecting works.

for famine relief if such works are to be exvcuted in the dry
months. In the dry months metal breaking can be done with—
out let or hindrance and greater number of labourers can be
employed and continuous employment assured to 1hem by taking
up metalling of existing earthern roads. Opportunity should

also be given to skilled workers of the locality by-taking up®

construetion of culverts causeways etc.

Note : In the matter of providing relief to agricuitural lsbour-
ers affected by sadverse scasonal condin‘oz-.s_ preference
should be given to repairs of existing roads. If how-

mp———
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ever formation of new roads is considered necessaty
only those works included in  approved programme
should be propesed as far as possible.

b} The minimum width of famine roads should be 11 mettes
and the maximum width including the side drain should be
limited to 20 metres.

G) ltls irregular to  executs works without proparly sanc-

tioned estimate.

d) Measurement and check measurement of work done:
Trained maistrigs may also be directed to measure the works

initlatly, Junior Engingers { Assistant Engineers who are permanent .
or who have put in a service of five years may be empowsred.:

by the Chief Engineor {Highways and Rural Works Departmoent)

to check measure famine works upto a limit of Rs. 2500 ata"

time subject 1o test check by Assistant Divisional Ehgineer.

288, (i} The foliowing rules indicate the powers delegased 1o -
the various.authorities in the Highways Department in regare to . -

expenditure on works and matters incidental thereto i~
i) The powers delugated are subject to the following
conditions;

1) Budget provision should exist or funds should be re -
appropriated by the competent authority,

2) The sanction should be specific, the financial effect.

duration, etc., being specified. All sanctiops should be com-
municated to the Accounts Officer (Highways and Rural Waorks
Department) and the Accountant Ganeral, Tamilnadu wheraver,’
necessary. Al sanctions will have effect from the date of
order unless otherwise specifically ttated, !

3} in the case of works on National Highways,
Raad Devetoprnent  Fund Works, and  other works, the
expenditiie on which iz met fully or in part from the funds allotad
by the Government of india, the powers are subject to compliance
with the special orders of the Government of India, lssued from
time to time ... ... vide Appendix, I,

i) In respect of matters for which powers have not been
specifically delegated to any officer of the Department, prior

L
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sanction of the Government should be obtained before - -
rakfng any commitment. fpfore undor

acquigition of land for additions to comaounds of. resi-

289. The following powers have been delegated 1o the dences whatever the cost of value of the land may bs.

Chief Engineer (Highways and Rural Works Department) . | i) Contribution Works Rs. 40,000/-. -

I, Sanction of Fstimates « b, Technical Sanction

iii) Original Works :- After. adminjstrative approval to-a
1 : work has been accorded by the competent suthority, the Chief
337 Roads and Bridges other than Investigation waorks, Engineer con accord technical sanction to  detailed working. -
’ estimates, provided that whenever any modification is propased. ©
in the detaiis of ths work, involving & departure  from ;r}‘e‘-'
apptoved design or the alterstion of other parts of the work’,0!
affecting the stendard of efficiency or stability of the whola
waork, he should move the Government to accord or obtain

a.  Administrative approval,

) To accord administrative approval to estimates for works
re‘quhed for his department (Other than  works on Nationa)-
Highways  and works financed or aided by the Government
of Indla, residential building ang electrical works) Rs. 10,000/~ : *

o

Note 1 : For Electrical works — See paragraph 238 fresh  administrative approval.
Note 22 : Chisf Engineer may accord administrative approval under : iv) Tools and plant; Full powers.
o powai to the constiuction of huts for watohers of - €. EXCESS OVER ESTIMATES .
fnspection bungalows. He may also accord administra. ; . o't
 live approval to ‘works connected withh  quarters  for [ To deal finally with all excess of. not more than §% of.
employees inferior  service, subject to  the following the amounts of any sanctioned estimates, Jhe may  pass
. conditions;- excess expenditure upto a limit of Rs. 5000/ on alf wnr§<,_'
i 3 . irespective of the amounts of the sanctioned estimate. This
)] that tha proposals are In accordance with the latest delagation applies 1o olectrical works zlso. L el
.-typ-cfeslgns. approved by the Government and that out side 1018 PWD dt 30—6—75 noA o
works are limited to minor sanitary  works, such as drains, p G.0. Ms. No. Tt S
iatrines, wells and the like; ang o N, Re-appropriation of funds voted expenditure
i} that am enhancem imit i i . .
: gy the dimitfixed for Minor Te sanction re-appropriation of funds from one circle to

works’ is not asked for thi i I
¢ f‘ on his ground. another under the same minor head within a grant provided

Note 3:The Chief Engineer {(Highways & Rural Works Depart- that :

1) Such re-appropriation is not made to a new service

iti i . j : in the budget for the year;
the conditions that the addition to the capital cost does of Object not vontemplated in t get year;

not exceed Rs. 500 in each case and thet the stahdard Note Under this clause, the Chief Engineer (Highways and
rent of the buildings wijl exceed Rs, 500/- in each case Rural Works Department) mey not reappropriate funds 16
and that standard rent of the building will not exceeq . a new major work of a new minor wark costing over
10% of the average .emoluments of the “class of tenant Rs. 2,500 which has pot been mentioned in the budget,

for whom it js intended, The above delegation does

not apply to rent-free quarters o 1o proposals  for 3} The re-appropristion has not the effect . of increasing -

the expenditure on an item, the provision. for which has baen' -
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specifically reduced by a vote of the Legisisture or by Govern-

meni.

4y The total budget provision for minor works under a
minoy or depaitmental head under 337 Roads & Hridges is not
increased.

5} The approptiation does not jnvolve a
between voted and non-voted hsads.

transfer of fund

8) The re-appropriation does nat involve & fransfer of funds
to a work or project has not received the requisite adminis-
trative approval and techniCal sanction under the rufes in this
Manual or dogs not Involve an appropriztion of funds in excess
the amount of the estimate if technical sanction has been
accorded.

7) The amount re-appropriated frem or to a single majot
work In the same head of account doss not exceed Rs. 40,000
and

8) A copy of the order sanctioning the re-appropriation
shall be communicated to the Finance Department, ta 1the
Accountant-General and the Accounts Officer (Highways & Rural
Works Department) as soon as it is passed,

Hon - Vored expenditue

Subject to the above restrictions, the Chief Engineer
(Highways & Rural Works Department}) may sanction re-appro-
priationg in respect of the charged expenditure  between sub-
heads of appropriation within & minor head.

Hl. Sale of Dismantlement of buildings
See Paragranh 221.
Y. Office Fumiture

To sanction purchase of Office furniture wupte Rs. 7,600/-
subject to Budget provision,
V. Contracts

To accept any tender for exccution of works by contract
within the amount of the sanctioned estimate, he may invest

188,

Engineers in  charge of Divisions with -

individual  Divisional
powers (0 enter into contracts hased on the jumpsum tender
imit of Rs. 2,00.000/- {G.C. Ms. No, 308 |/

system uptH a J. /
?Tta'\sponp/ dl 5-3--80) subject to the condition that no addi

Aions or altsrations in authorised standard forms are made by
5 Divisional Engineer — vide paragraph 303.

yi. Wrte = Off

To write - off the irrecoverable vaiue of stores on public
money lost by fraud or other f:auses,
works and loss of revenu® subject tc'-
fs, 7,500 in esch case and for zmmgvab!e

Rs, 5,000/~ provided the loss does not disciosel-

a maximum  limit  of

1} a defect of system of in rules  which require- the
sarction of a highet authority ; of o
2} Serious negligence on the part of  some .mc,hvfd”at
offider or Officers which might possibly cail for  disciplinary

action requiring the action of a higher authority.

All sanctions to write-off under this rule should be com-

municated 10 Accountant-General.
Vif.  law Suits

powers exercised by the Board of

To exercise all the k he Bo
Revenue in regard to according sanction to the institution and

dafence of original suits and appeals the monsy value oi‘whlch
does not exceed Rs. 15,000/~ in gach case, unless they invoive
any important question of principle or are in nature of test
suits, in which case, inrespective of the money value, the orders
af G'overnment should be wbtained.

o1 does not involve a

int whether a case does ]
st oF decided by the Chief

guestion of principle  sha!l be
Enginger.

Note 1@

: H tion, the Chief Engingef
iote 2 1 Before according  such  sanction, ‘
et shall obtain the opinion of the Governrpenr Plaader,
Madras in regard  to  litigation in the city and sh§1!
obtein or cause to be obtained, the opinion of the

unprofitable outlay on -

properties  of :* ¢

et |

5 8 . I BB OB ® B e e e o fo £
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local Government Pleader in regard tc mufassal iitiga-
tion and follow the instructions in G.0O. Ms. No. 4330/
Home | dt. 25th October 1940 and No, 200 [/ Home/f
dated 1ith January 1941,

Note 3 7 1f- the Chiaf Enginger finds himse!lf unable to accept
the legal advise obtained in any case, ha should report
it for the orders of Government.

Note 4 1 The Superintending Engineer or the Divisional Engineer
should, when he submits the records of a case in
which in his opinion,'a suit or appeal should cr ghould
not be filed or the defence should or should not be
undestaken, send along with the records (a) the opi~
nion of the local Government Pleader, and {b) the
opinion of the Collecter in sulls end appeals. affecting
or likely to affect any department under his conirol ag
to the advisability of otherwise or filing or defending
the sulf ©f zppeal.

MNote B-Sanction of Government i$ recessary for payntent of
fees to the pleader in  case whore the cost ia- noil
recoverabie from the other party to the suit.

Powers of Superintending Engineer

280. Tho following s a sumnvary of the powers of a
SBuperintending Engineer (Highways and Rural works Department)

Original waorks
5(;, 337 Roads and Bridges other than investigation works,
&

,"-)Q‘ To..dccord administrative  approval to  estimates  upto
fs. 15,000 fot works other thar on National Highways,
works financed or alded by the Government of hidia,
rasidantfal or electrical.

fote 1 : For electrical works see‘paragraph 238,

Hote 2 : Superintending Engineers may actord  administzative
approval undef this power to the consttuction of huts
{or watchers af inspection bungalows. They may also

187 -

accord sdministrative approval to works connoected with
quarters for employees in infericr service, subject o
the foliowing conditions:-

iy that the proposals are in agcordance with the {ategr

type-designs approved by the Government and that ocutside
works are limited to minar sanitary works, such as drains,
latrines, wells and the like and
ii) that on enhantement of the limit fixed for  ‘Minor
works” for on this ground o
By Contribution works
To sanction the uadertaking of contribution  wortks

upto
Rs, 15,000/~ s

¢) Technical sanction to estimates

Superiiitending Engineers are empowered to acvord final
or technical sanction as detailed estimates for original. works
uplo rupees three lakhs.

Where the detailed estimate is workihg estimate for a work
or part of a work, included in a general gstimate ot in  any
subsidiary estimate  subgequently  sanctioned by competent
authetity, the sanction is subject to the condition that the pro-
vision for it in the ganeral or subsidiary estimates is not exceedsd,
A Superintending Engineer may transfer ascertained sa\)ings
from any one portion of the project to another  within  the
sanctioned estimate. -

d) Excess over estimates ot Wy i"'l')
To deal finally with all excess of not more than 5% .of .

the amount of any sanctiohed estimates G O Ms. No. 1018 PWD

Dt 30—6—75 provided that the total amount of the exceeds

within the limit of his powers to sanction estimates technisally,

he may alsc pass excess expenditure upto a limit of Rs. 'L;BQOI?-,,?IT;:-,

on all works irrespective of the amounts of the sanctioned

estimates, He has however no power to sanction any excess

over a revised estimates sanctioned by a higher authority see

algo paragraph 177.
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&) Alterations of designs

To sanction nacessary alterations in the constructive details
of wotks during thelr execution provided that such alterations
do not cause an increase of charge beyond the limit of his
pgwers to deal finally with excess over estimates - Vide (d)
above,

f) contingencies in the estimato for a work

‘To divert the provision fot contingencies to new works or
ropairs which are not provided for in the estimate.

g) Unforeseen works in an estimate for a work

To divert the provision under this ftem for new works are o

requited by the administrative authority and which are for due
fullilment of the precise object for which the work was intended,
Sep also paragraph 123.

i Repairs

291,.:8) = To.sanction. eslimates. for annual and special repaits..

within . the.imits “assigned: for:his girels in:ithe .budget - estimate
of “service. and /10 prescribe Jumpsum: praviz
uat repaits o’ buildings as lafd down in para-¥

by the Superintending Engineer 1o @ fixed amount per kilometre:
b} Periodicsl Repairs
To authorize the commencement of urgent- periodical repairs
in anticipation of formal sanction to estimates - vide paragraph 143
¢) Emergent Repairg
To sanction emargent repairs o any reasonable and necessary
amount ir case of imminent danger 1o the struciure.
d) Excess over estimates
Same powers as undef original  works, if arevised estimate
ig prepared it may be dealt with under sub-paragraph (a} above.

I Tools and plant

293, To sanction detailed estimates for the purchase and
manufacture of ordinary ‘tools and plant upte Bs- 100,000,

if e Toaseof roads the-sumshould. be. Himited:

189
JV  Photographic Charges

283, Superintending Engingars may sanction photogragh
within the  limits  of budget provision.

Note :

In case where the photographs taken are of completed ~
works and for general purposes and not inthe interest
of works themsebves the charge should be debited to
Establisnment —~ Contingencies.

V. Contragts

na4. To accepttenders for contracls tor ali original works

and

repairs  upto the limit of the estimates sanctioned by

competent authority plus such  excess as he is competent to
sanction under the provisions of paragraph 280 (d) To execute -
contracts and  piece work agreement up to the same fimit
provided they are drawn up in standard forms.

Note :

In the case of officers holding officiating or temporary
tank for a period not exceeding three months, these
powers are restricted to a money limit of one ‘lakh.

W, Stores

{a) Purchase, Manufacture and Repain

(i} General

945, To sctord administrative approval to estimaies fbf
the purchase or manufacture of tools and plant (notincluding)

' ",j'ii\}estcck or office furniture 1o a maximum expenditure of Rs.

15,000 for each estimate, and 1o order the purchase of manu.
factere of any stores required for the construction of a san-
ctioned work, subject to the conditions laid down in the Stores

Rules.

Note

Estimates for the putchase, improvements and repairs
of floating plant other than motor or steam launches,
ctaff boats and boats for which rent or hire is pavable
may be sanstioned by Supsintending Enginear upto @
Emit of Rs. 1600,




TR L

A

e

NS St

Bty

90
By Office Futnitire

furnituse within the pudget

To sanction purchase of ottice
expenditure of Rs. 500/ for

allotment subject 10 ¢ maximum
each estimate.

lii) Indents
on othsr departments fof atticles required fof

d to forward indents for the imported gtored
Rules in  Chapter Vi of she Tamilnadu

To pass indents
sanctioned works, an
direct. See the Stores
Financial Code, Volume i,

w) Hepalrs

10 foolg and plant within

To sanctioh esTinTates for tepaifs
4 to his- dircle.

1he limits of the appropriation assigne
' (bj Disposal of drores

4 for the disposal of aif ungetviceable o1

iy To issue otder
toole and plant, materials  af

sufplus stores including stoek,
site of works and materials recelved from works dismantlad or

undergoing Tepairs to write off the ioss due to dispogal of
such articles (i.e, the ditference between the book valug of the
articles and the amount realised by their dispasal}, when the
total toss on ail articles disposed of at a time and included in
one survey repoft ig Re. 20,000 or less.

of any miaterials from store yards

ity To sanction the issue
{yding sterage charges plus

1o private persons at fuil value inc
the usual supervision charge

done without inconveriience to the public service,

iii}y To waive the 10 percent supervision charges when
materialg are sold fo e pubitic in the casé of surplus  siock
riaterials which in his opinion wouid otherwige be unsaleabls.

i) To write off famine tocls that hevs beert fost oy become

unserviceabie. .

vy A Superintending Enginger May deal  finally with the
disposal of any unserviceable floating plant -gubject o the pro-
wision that the condemnation, sale OF disposal otherwise of alj

s of 10 pefeent, when this duh be

101

statt- boats and of
of other vessels of ;
a of which the origi
8s, 10,000 or more should be made  afte ,Dngmai cost was
Government, er the  sanctien of

¢) Losses due 10 depreciation

To sanction estimate for {osses due 1o

of stock upto a limit of Rs. 10,000 depreciation

(d) Wiitg-off

To write- ir ’
mones yo::ebaff{rQLZ azfcg;:?blcea value of stores or  public
[hone : ] . sauses, unprofitable
Y eac:ngaic:s oof revene subject to a maxhnum Hmit ofOFl;f'aYT 588
A .Or ]pnr vzc:ed ‘the loss does not disclose {1) a déf' 1
of Sstam. highc‘ru es .hg amendment of which requires etft
e o in;jri\f.adut?onty:_ ot (2} serious negligence on :he
part of disciplinarl u:.i‘ officer or officers which might pcssfble
o vy action requiting the orders of 3 high Y
gher autho-
Note + AH santtions to ‘write-off under this tute "3
cemmunicated to the Acccumant-G'ene.rafe should ba

(e} Bale and dismantlement of buildings
See neragraph 221.
(f) Losses in manufactute
To adjust losses i
. E sses in N acture i imi
oo T ranufacture upto a Hmit of Bs, 755/«
i
Vi—Powers of reappiepriation
296, The following are the

Engineers  (Highways and  Rural
appropriate funds:-

powers of

Supetintendi
works ding

Department)  to se-

337 Roads and buildings, and 537

Roads and Bridges. cepital

cutlay  on

a)  Orginal Works - Communications
Qriginal Waorks - Miscellaneous,
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A Sl_;perinrend{ng Enginear may, within the funds alictted
to his circle re-appropriate funds from one work 1o another subject
to the following conditions:-

1) that the total of the amounts propoted o be re-appto«

pristed from or to a single major work does not exceed
Rs. 15,000,
2) that in the case of resumption, the head of depart-

ment s informed of the fast explaining why it was not
pessitie to spend the approptiation on the work In question,

3} That no re-appropristion is made t0 8 new major work
or to a new minor work costing over RBs. 2,500 not provided
for in the budgut,

4} Thet the re-appropriations are confined to  works under
the same minor head,

5) That the re-apmropriation does pot involve a transfer .of
funds to a work or project which has not received the requisite
adminisizative approval and technical sanction under the rules in
this  Manuat or does not involve an appropriation of funds in
excess of the amount of the estirate, if technical sanction has
been accoided,

G) Thatthe re-appropriation has not the effect of increasing
the appropriation under a unit, which has been redueed by a
higher azuthority and

7y That the re-appropriation has nof the effect of increas-
ing the total budget provision for minor works under a minor
head under 337 Roads and Bridges.

b) Repairs and “Tools and Flamt” — Ne powers.

Note : Lump-sums will be aflofted by the Chief Enginger for
each cirgle under the primary units under these heads
The Superintending Enginesr should redistribute the
amounts under each pvimary unit among the severat
divisions under him.

¢} Coples of all orders of re-appropriations sanctigned by
the Supetintending Engineer should be forwarded to the Finance
Department through the Chief Engineer 1o the -Accountant
Seneral and the Accounts Officer (Highways & Rural Works
artment)

) 193
Vi, Miscelfancous Powers

297. Rules and powers regarding the grant of advances
of pay and travelling adllowances, etc., and contingent expendi-
turg will bo found in the Tamilnadu Financial Code.

298, B Superintending Engineers of Cirgles are authorized to .
arrangs  with the Telegraph Engineering Department on their own
authority, for the establishment of telephone connexions requried
gs a temporary measure in gonnexion with the éxecution of work.
aubject to s condition that the cost of the connexionhs has been
provided for in the sanctioned estimats for the work,

H} Superintending Enginsers are authorised to incur expen-
diture in the employment of water and supplying drinking
water io their office from their office contingencies when the
ngcessity for such expenditure arises,

{GG. Ms. No. 1683, Public Works, dt. 28—6-—64)°

iliy The Superintending Engineers are empowered to condemn.
old by-cycles and sanciion the purchase of new by-cycles in -
place of the condemned ones for use in their offices as well
as in the sub-ordinate offices under their control subject to 8
raximum of Rs, 800/~ for each office”

{GQ. Rt. No. 123, Public works, dt. 2—1—70)

289, Superintending Engincers may approve of alterations
of the dates of birth entered in the servico books of the non-
gazetted establishments serving wnder them. '

3. PCWERS OF DIVISIONAL ENGINEERS

300, The following is & summary of pewers of a psrmar
nent Divisional Enginest in. charge of a division. ofﬁciating‘
Divisiohal Engineers in charge of divisions are also empowersd
to exercise these powers provided the officiating period is likely
10 excead thrae months. Once an officiating Divisional Enginedr.
fas exercised these powers he will exercise them again whenever
he acts a5 a Divislonal Enginesr, whatever the period unless
the powers have for any reason heen expressly withdrawn,

1. Driginal Works
a} Adminisirative approval

To atcord administrative approval 1o work of the classes
shown below subject to the limit for any one wotk shown

wgeinst each class i~

PRI
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104 _ other cases provided that the total amount of excess is with-
ds and Bridges other than miscellaneous expenditure in B% of the sanciioned estimate and within the {imit of his

_337 R'Ozl“znaof roads, snd bridges, National Highways and powers to sanction the estimates technically, Divisionaf Enginger-
?ﬁx?bansve;:w!grlmIed or aided'bv the Government of India electricat hag no power to sanction any excess over a fevised estimate

ks Rs, 7500 sanctioned by a higher authority. See also para 177.
waQr .

G.0. Ms. 1018 PWD Dt 30—6—75.
Full contribution works Rs. 7500

d)  Alerstions -of designs

; h 238 \ . . ) -
Note 1: For electrical works See paragrap The sanction alterations in the constructive details of works

XN

Not;a 2 - Divisional- Engineers may accorded administrative approv.al duting their exccution in Goses of mecessity, raporing _ésl-é:‘
d to works connecied with guarters for | employees U N general rule. his action to the Supefintending Engineer provided
inferior service upto a limit of Rs. 8,000 for any work

£ that such alterations do not Gause an increase of charge on
subject 10 the following conditians :- \ i s the work beyond the limit of his powers to deal finally with
extesses nver estimates—Vide (¢) above, When however, such
alterations  affect the administrative side of the works, they
should he effected only after consulting, the administrative-
depattment concetned. v

i) Thet the proposals sre in accordance, with the_late type
designs spproved by the Gavernment and that ou:xtstde WQrka
are limited to minor sanitary works, such a3 drains, jatrines
wells and the like and

Fal A AR A R ' ' - w W ' w: . . v _. .

'." . . - . .
' t ‘ii) “That an enhancement of the limit fixed for “Minor e} contingencies in the estimate for a work .
i works” is not asked for on this ground. . ) 7 To divert th‘e provisiqn for contingencies to new works or
E ) . . ‘ repairs not provided for in the estimate upto a maximum of
. ) Technleal sanction to estimates Rs. 5,000 for each item  (parsgraph  122). The Divisional
To accord final or technical sanction 1o deteiled gstimates Enginger can divert the provision in any estimate . under
t far originai works upte a maximum limit ot Rs. 1.00,000 ex- “Contingencies” to meet excesses due to  increased rates of
i gluding..charges for establishment and toofs and plant. . any cauyse whatever, provided the total amount of the estimate
§ : ) after revision does nut exceed by more than 5 percent of the
When tha detailed estimate is a working _881’”‘316‘ ff” “ Wc’:‘ sanctioned amount Inclusive of contingencies and provided that .
']E or part of a wark, included in a ge_neral estimate or inany sub- the excess is within the Divisional Engineer's powers of sanction. |
i sidiary estimate . subsequently sanctioned by competent autho- ; .
W rity, the sanction is subject to the condition that the provision ] {f} Unforeseen works in an estimate for a work
; far itin the general or subsidiary estimate is not exceeded, To divert the provision under this item for new works which
| : e are tequired by the administrative authority and  which are
; . e i 5 can accord tech- . . .
¥ Note:- The Divisional E"Q';‘?:::te:ffsr'v':‘;?;h g:tensions 1o elec- : essential for the due fulfiiment of the precise abject for which
) ﬂ A n|_caI' san;:‘ngn mi: Government buitdings in their charge the scheme was intended, upto a limit &f Rs. 6,000 for ‘each
i tric lns?a.atfoﬂs item. See also paragraph 123,
1 i upto a limit of Rs. 15,000,
! E ¢) Excess over estimates ; il Ropairs
1 . N 1) Maintenange
l o Te dea! finally ali excesses over the amounts sanctionzd by . (). tenance works .
A ninsolf or by higher autharities upta a limit of Rs. 750 irrespec- 301, &) To sanction estimates for maintenanee  of roads
- five of tHe total amount of the sanctioned estimate, and in without any money limit subject to the condition ‘that the limit
. R 3
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for each road based on the mileage rate for each reach  of
that road fixed by the Superintending Engineer is not exceeded.
g sanction eéstimates for ordinary and special repair estimates
to buildings within the fimit of budget allotment upto a limit of
Rs, 6,000/- for each work”

(i) Emergent repairs
To sanction emergent repairs to all works in charge of the

department 10 any necessary and reasonable esmount, in case of
imminent danger to the structure.

(iii) Repal's 10 electric installations
To sanclion estimate for ordinary or  speciai repairs  to

electric instaliations in Government buildings in their charge up
10 a limit of Rs, 5,000/~ :

kY To prescribe lump sum amounts for ordinary  repairs
under poragreph 149 up to Rs. 1000 under the conditions laid
down therein-

(c) ~ Excesses over estimates

Same pow"ers as under original works, it a revised estimate
bs not prepared: it & revised estimate i prepared, it may be
dealt with under sub-paragraph (a) above.

it Tools and Plant
302, Same powers as under otiginal works
IV Contracts

303 The following shall ‘be substituted for the existing para
302 of Highways Manual Volume IV,

“To accept tenders for comract for sanctioned original works
and tepaits subjsct to the limits Indinated below:

5% excess over technically

Upto Rs. 20.000/- or any
sanctioned estimate,

higher imits which may be
authorised by the Chief Engineer
under the provision of the such
para below,

187

 The Chiel Engincer (Highways and Rural Works) may at his
dfscrfetron invest individual permanent Divisional Engineer incharge
of division or officiating Divisional Engineer in ‘chargs of divie
sion who has officiated or is likely to officiate in such acharga
for more than 3 morths with powers to enter into dontracts”
basgd on the lumpsum tender system upto a limit of Rs, 2,00 000[-"
subject to the condition that no ‘additions to of alteratia's in
authorised standard forms are made by a Divisional Enginser,

Nate + In cases where materials are supplied by Government
to the contractor, the amount of Contrast should for-
the purpose of determining the authority  competant to
aotept it, be taken to be the net amount to be paid to
the Contractor exclusive of the cost of value of '.th'a'
materisls so supplied. Further the amount of the conwact.
added to the cost of materials must not excesd the
sanctioned estimate by an  amount gréater than -that
which the officer is- empowered to sanction undsr the
provision of paragraph 300 (c)".

¥ Stores

JCove

304. ) To accord administrative approval to estimates for-
the purchase or manufacture of tools and plant (not irncluding
livestock or office furniture) subject to s maxifium of Rg 7,‘555;’-
for each estimaie and to sanciion estimates for regula?"“re’ﬁzair's'_.
of special tools and plant other than running or working %=
penses upto Rs. 4, 000 for each estimate and for the mainten-
ance of ordinary tools and plant upto Rs. 3,000 a vyear for the
c;ivi;ion limited to the appropriation aliotied for the division,
The Divisional engineers may sanction estimates technically " for
ordinary maintenance of special tools and plant like {or:ieé
power rollers, etc., upto Rs. 30,000 per vyear for each sucr;
plant.

(a) Purchase, Manufacture and repairs

“The Divisional Engineer, Transport and Machinery may sang.
ton estimates technically for speciel repais 1o tools and plants
upte Rs. 5,000/ for each plant ata time.

{G.C- Ms, Now 2953 Public Works, dt. 211~ 62}

s b
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Iy To accord administrative approval 1o the purchage of-
offics furaiture upto Rs. gop for_each estimate,

iliy To order any storeé\‘ mr’el:{uired for the exscution of @
sanctloned work, subject to the conditions laid down in the
Stores Rules Chapter VU of the Madras Financial Code. Volume 1
and to provision in the sanctioned estimates,

See paragraph 431,

iv) To purchase or manufacture stock, sufficient to keep
tha stock of the division upto the resewve limjt  vide para-
graphs 432 and 433,

b)Yy Write-Off

) To sancticn the writing off the returns of tools and
plant of ali tools and plany, the full value of which has been
recovered. In recovering the valus of tools lost, centage
charges must be recovered.

i) To wrhte-oft tools and plant in thoge cases where
only part values have been recovered for causes which  he
considers reasonable.

i) To Write-off unserviceable tools and plant and stores
the original cost of which did not exceed Rs. 260 when no

- value is recovered for causes which the Divisional  Engineer

considers reasonable.

) To write-off famine tools the full value of which has
been tecovered, subject: to the provision that if such writewoff
atfects the authorized resetves, the orders of the Superintending
Engineer concerned shouid be obtained.

v) To write-off finally the irrgcoverable value of stores of
public money lost by fraud or other causes unprofitable outlay
an works and loss of revenue subject to a maximum lmit of
fis. 400 in each cass, provided that the loss does not disciose:

1) a defect of the systemthe amendment of which requires
she orders of higher authority or,

‘2) sericus negligence on the part of some individual
officet or officers  which might possibly call for dissiplinary
action” 1equiring the orders of higher authority.

199
¢) Disposal of stores

iy To issue ordeie for the dicpozal by a sale or other
wise, sufplus stores al arate not less than the prevailing market
rate in the locality at ths time of their disposal or at their full
book value wihichever is less and of materials receieved from
works dismantled or undstgoing repairs at their estimated valus
upto a limit of Rs. 2,500 vide paragraph 547.

'

ity To sanction the sate of ariticles on the stock accounts
to piivate peisons upio Rs. 1,000 when it can be done with-
out ingonvenignce to the public service for full wvalue inciuding
storage charges pius the usual supervision charges of 10 per-
cent, The supervision tharge may, however be waived by the
fivisionai Engineer’ in the case of surplus stock which in his
opinion weuld otherwise be unsaleable.

fii) To sanciion the sale of unserviceable store &t less than
their fuli book value whan the original putchase value of the
articles does not exceed Rs. 2.500.

(d) Szle and dismantiement of Public buildings
Sew paragraph 221
Vil Powers of Reappropriation

306 ‘The fallowing are the powers of Divisional Engineers
to re appropriate funds:

237 Roads and Bridges and 537 Copital outlay on Roads
and Bridges

Sdbject to the following conditions:
1) that the total of the amaunts proepesed to be teappro-

priate from or te & single major  work shouwld rot exceed
Rs. 4,000 in the same head of Account,

2} that in the case of resumptions, the Ghief Engineer .
{Highways and Rurat Works) should be informed of the fact,
explaining why it was not possible 1o spend the grant on the -
Work in guestion:

3) that the amount resumed should sn no atcount he dis
verted to new major works not provided for in the budgets ..+
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4) that the re-aopropriate are canfinad to works under the
same minor head;

B) the re-appropriation doss not involve & transfer of funds to
a work or project which has not received tha requisite administra—
tive approval and. technical sanction under the rules in this
Manual.or does nat involve an appropriation of funds in excess of

the amaunt of the estimata, if technical sanction has been accorded:
and

6) That the re-appropristion has not the effect of increa—
sing the appropriation under a unit which has been reduced by. a
higher authority,

Minor Works Divigional Engir\eéls have full powers to san-
ction the transter of funds between the minor woarks with
in the division subject to the following conditions':-

1) No transfer should Be made from one minor or depart-
mental head to another,

2) Mo mransfer of funds should Hhe made to a new minor
work costing over Rs. 2,500 not akeady inciuded in the appendix
to the State Civil Works Budget,

3) No transfer should be made to a work or project
which has not received 1he requisite administrative approval
and technical sanction under the rules in this manual and when
the amounts so transferred involve sanction of grant in excess
of the amount of. the estimate if technical sanction has heen
accorded, and

4) that the transfer has not the effect of increasing the
total provision for minor works under a minor ot departmental
head under "*337 Roads & Bridges.

2) Conies of orders sanctioning any reapproptriation should
be communicated {o the Finance Department through the propet
channel, to the Accountani-General and the Acoounts Officer
{Highways ang Rural Works) as socon s such orders are passed,

Wi Miscellaneous powers

306, i} Rules and powers regarding the grant of advances
of pay and travelling allowances, house building advances; etc.:
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and contingent expenditure wiil be found in the Tamiinadu Finan-«
cial Code and the Tamilaadu Treasury Cods.

ii} Divisional Enginsers {Highways and Rural Works) are
authorised to incur expenditure in the employment of watchman
and supplying diinking water to their office staff from their office
Contingencles when the necessity for such expenditure arises,

(G.0. Ms, No. 1883 Public Works, dt. 29 - 6 - 54a)

iii) Divisicnal Engineers (Highways and Bural Works) are -
empowered to sanction payment of compensation to workmen
in connection with accidents fslling under section 4(1){d) of
the workman compensation Act 1923 irrespective - of whether
compensation was awarded by the Commissicner for workmen .
compensation or not*’

(3.0, Ms. No. 2257 Public Works, dt. 7—8-—65)

E. POWERS OF SUNMMVISIONAL OFFICERS

307 The powers specified In clauses (g}, (h) and (i) oelow
can be exercised by  all subdivisional officets Parmanent and
officiating) lrrespectlue of the length of their services,

The powers SpEC‘lfted in ciauses {8) to {c) below can he ex
ercised by

1) Permanent Assistant Divisional Engineers recruited from
Assistant Engineer / Junior Engineer ‘rrespective of the length of
their service as subdivisional ofticers.

2) Officlating Assistant Divisional Engineers recruited from
Junior Engineer | Assistant, Engmner with three years service as
subdivisional Officer and

3) Direct recruited permanent Assistant Divisional Engineers
with three vyears service as subdivisional officers;

The power specified in clause (d) can be  exercised in
full by all officiating Assistant Divisional Engineers  recruited
from Agsistant  Enginger [ Junior Engineer irrespective of the
length of the service.

a) Technical sanction to estimate for works other  than
those relating to residential buildings and electrical works.




202 Upto & limit of

{1} Buildings, designed on standard plans Rs. 3000
(2} Buildings not based on standard plan Rg, 2000

Note 1 © Subdivisional Otfficets should consult Divigionel Engineers
.in any case of doubt regarding fcundations.

Note 2 ¢ Selected officers who have put im a gservice of not
tess than five yeafs as subdivisional Officers may, now-
ever be recommended by Quperintending Engingors 10 be
invested with enhanced powers up to Rs. 5000  ana
Rs, 3,000 under iem (1) and (2) respectively.

repairg except 10 the

b} Sanction to estimates {or special i
works subject 10

case of residential buildings and electrical
e following limit.

Roads and Buildings -— Rs. 500

C. Sanction to estimaies for orclinaty fepaitsi-
buildings and

Roads and buildings® axcluding “tesidential
paragrapli

glectrical worka subject to the limit prescribed  in
146 — Rs, 1,000
This does not confer powars 1o sanction . estimates

Mote :
containing provision for work establishment.

4y iy To accept tenders and 1o enter into piecework agree;-
ments on standard forms - Res. 5,000

d) i) Al assistant Bivisional Enginesrs di f
officiating and all temporary Assistant Divisional Engineers who
have completed & yecars of Servicea are empowered 10 aceent
piece work agreements upto a limit of Rs. 2,000.
note 1 ! Setected officers who have put in a service et not
tess than five years as Subdivisional officers may, how-
ever pe recornmended by Superintending gngingers to be
invested with enhanced powers up e Ro. 10,000 in
the matter of aceepting tendars and  onzering  inte
plece work agreemenis on standard forms.

Note 2 : The above delegation in  tespect of  *Agreement’

applied to piesework agresments only subject 19 the
following conditions:-

rgct recruits and
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1y That the agregments containing lump-sum items or iterns
hot included in the sanctioned estimate or retes in  e@xcess of
‘those in the sanctionad estimate of additions to  or alterations
In the authorized form should bo accepted by a higher authority
than the' Subdivisional Officer; and -

2} that, for items for which |ump-sums are provided for
In sanctioned estimates, the agreements should  specify  the
rates with details and the total amount for each of the items,;
according to the specified rates should not exceed the lump-
sum provision in the estimate. provided that  such  specified
rates are directly deducible from the sccepted schedule of rates
of the division and that in ceses where the rates are not so.
deducible, and where the total of tha relevant lump-sums in the:
estimate exceeds Rs. BQ data in support of these rates  are
got approved by the higher authonly before the agreement is
accepted. :

e) Powers to purchase tools and plant “forming part of
a sanctioned estimate, but not including furnitere or livestock,
As. 500.

f) Subdivisicnal officers have no powers to sanction excess
over estimates sanctioned by higher authority nor fo sapprove
deviation staternents on workslips for estimates sanctioned by a
higher authority.

g)  Subdivisiongl ofticers can appiove of sales of dead and
fallen trees in the compeunds of public buildings or by the
sides of roads in charge of the Highways Department’ upto a
limit of Rs. 50 in each case subject to the following conditions!

1) That the sales are confined to trees fit for use as fire .
wood only and to those which sre less. than 4 feet in girth
in the case of timber trees used for building purposes:

2) that wide pubficity of the sales is given which must
be certified to in the sale accounts submitied by Subdivisional
officers; and )

o3y that It any objactions from the public 1o the notice o
conduct of sales are received within a fortnight of the ssles,
the orders of the Divisienal Engineer should be taken the sales  *
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in case where there are 1o objections being confirmed  after 2
fortnight.

h) Subdivisional Officers are alse invested with power 13
approve of sales of materiais of insignihca(}t value recewe
from works dismantled or undergoing  repairs such as brick,
debris, cuddapah siab pieces, at their estimateq valug uptoc @
limit of Rs. 50 subject to the condition” that the amcle?s are ot requ
-ired immediately for use on any wmk‘s in the locatity and subject
also to conditions (2) and (3) in clause {g) sbove.

i) Subdivisional Officers can approve of gross, frmlt and
fishery leases upto @ hmit of Rs 50 in each case subject to
the conditions that ths period of lease shall not exceed one
year and that the sale smount ‘shall not be lesg thari the average

of the previous three years.

i) WUnder section 255 and 59 () of the '_I'ami!nad_u .Fle’es!
Act., 4882 (Taminadu Act V of 1882), Assistant Divisional
Engineers are invested with powers of Forest Officers _wnhm
their respective jurisdiction for the purpose of compounding of
forest offences committed in relation to unreserved lands (other
than tank bed lands) which are solely under the conirol @

the Highweys and Rural Works Department.

PART #i
CHAPTER -|
A - INTRODUCTORY ,

~B0OB The main financial accounting rules which are common
to all departments are not.included in this part of  the Manual
as they are incorperated in. the Tamitnadu Financisl Code; Tamil
nadu Aceount Code Volume ' >

Tamilnady Account Code are binding on the Highways and Rural
Works Department, except in so far as they may be modified

"by express provisions in .this Manual. This part of the Manual, [
is. therefore, to be read in conjunction with the provisions in ..

the ielevant codes.

The gerieral amangement in this part follows the various .

thapter in the Tamilnadu Account Code. Volume I} and the
matter coitained in this Manual supplements that code, unjess
thete be something repugnant in. the subject or context or 'ex-
cept to the extent that they sre modified by the rules in this
Manual.

3. DEFINITIONS

300 1) Advance payment means a payment made on a
running account to a piecawork contractor for the work done
by him but not measured — Vide Local Ruling 16 undéer Article
125 of the Tamilnadu Account Code, Volume {Il. All intermedi-
ate payments made in the case of contracts based on the Jump-
sum tender system ate also trested as advance payment-

309 (2} Agency transactions is the term emploved to de-
note those transactions of the Union Government for which, the
State Government acts as merely the agent in relation to any

matter to which the executive power of the Union extends

with reference to Article 258 of the Constitution.

3) Book Transfer:~ This term is applied fe the process
whereby financial transactions which do not invelve the giving
or receiving of cash, or of stock materals, are brought to
sceount- Such  transactions may  either affect the book of &

: / Lto Il etc., The rules in  the
Tamilnadu Treasury Code. the Tamilnadu Financial Code and -~
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“Tamilnadu Accaunt Code, Volume e it may

. Divisional Officer for the purpose
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singlo accounting Officer, of they may involve oserstion on the
books of. more than.one accounting Officer whosg accounts &re
ultimately incorporated in the accounts of Government.  They
usually represent fiabilittes and assets ot Government Brought
to account either by way of settlement or otherwise, but they
may also represent corrections and amendments made in cash,
Stock’ ot Book Transfer wransactions  previously taken into
account,

4) Departmenti— This term when qualified by the prefix
‘iThe” is used 1o indicate the Highways and Rural works Depart-
meni. Wherever, “‘Public Wworks Depanmen‘l" is mentioned In the
be held appticable
to the Highways and Rural Works Department aso-

This term Indicates- the office’ of am
administrative ofticer who has one or mare Divisional  Officers
working under his ordefs and is not himsell entrusted with the
execution of works o with the receipt and dighursement of
public money e g, @ Chief or a Supeiintending Enginger:
but if such an Ofiicer is also entrusted at any ime with the

receipt and disbursement of public maney, he is ueated 85 @
of this Manual even though

§) Direction Office .-

some psrt of his emoiumenis may be trested as direction charges.

g) Direction Officer:— The Head of a Direction Office i

wnewn by this designation

Explanation:— A Government servant hoiding the rank of 2
Superntending or even 8 Chief Engineer is not 4 Dirgction
Officer, untess the direction of the business of one oOf more
divisions is entrusted 1o him. Thug a Superintending tngineey
empioyed on special duty is not a pirection Officer.

7) imprest— An taprest is @ standing advance of a fixed
sum ©f money given to an individual to enable him ¢ make
ceitain classes of digbureements which may he entrusted to his
charge by the Divisional Olficer. The amount of an imprest
should not, however, eveeed one thousand fUEees, i+ any case,

without the special sanction of Governmern.

8) Major Estimater- 15 8 tarm applied fo the estimate for
a2 work, when the sanctioned amount of the works expenditure
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exceeds Rs. 1,00,000 . This term is also apptied, for the sake
of convenience to the work itself.

a9y Minor Estimate:- s a term applied 1o, the estimate for
a work, when the sanciioned amount of the works expenditure
does not exceed fRs. 1,00,000/-. This term is also applied for
the sake of convenignce, to the work itself.

10) Storage rate and storage charges:- These  expressions
der}ote respectively the centage rate fixed for and charges
levied - on al! issues of stock from the Stores to cover such
actual expenditure as in incurred alfter the acquisition of the .
stores establishment enployed on handling. and keeping initial
account, the custody of stock and the maintenance of the stare
godowns . o yards, elc. This rule may, with the sanction of
the State Government, be eended o any other stores  in
Which appreciable storage charges are ingurred-vide Local Ruling
6 under Adticle 100 of the Tamilnadu Account Coda, Valume li],

CHAPTER H
GENERAL QUTLINES OF SYSTEM DF ACCOUNTS

A, CLASSHFICATION OF TRAMSACTIONS

310 In the Bugets and Government Accounts of the Tamil
nadu Government ghe receipt and expenditure of the Highways
and Rural Works Department are grouped as shown balow:e

i) Revenue Receipts; i} Ex i ‘
i ; ponaiture (il Department
heads and ({iv) Remittance Heads. P )

These are further sub-divided into major and minor Heads. '
A list of these is givén in Appendix’ 26,

311 Transactions relating to the charges and  feceipts
conr}ected with the services pertaining to the works of the
Tamilnadu Government are adjusted finally in the accounts of
Divisional Officers against the provision of  funds  therefore
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placed at their disposal. Transactiong connected with the setviced

tfgr other Government works are not so adjusted, finally but pass
aventuaily out of the accounts of Divisional Officers for In-
corporation in the accounrs of the departatents and adminigirations
concerned. Outlay on non Government works is charged against
the deposits received there for,

Note 1:If the Highways Department executes, on behalf of the
Union Government a road work the necessary funds
are usually placed st its own dispogal,

Note 21 When a Highways and Rural Works Division undertakes
a setvice on behalf of anothor Highways and Rural Works”
public works or Electricity -Division, the  connected
receipts and charges are passed  6n for  adjustment
finally in the accounts of tne latier division.

Note 3 : Operations undertaken in the manufacturies and work—
shops of a division on  behalf of other Divisions,
departments, logal bodies or individua! are treated as
operations of the Divisten in the first instance buttha
entire ‘cost is ultimately recovered from the parly con-
cerned

312. in all cases, the primary accounis of these f{rans-
actions should be kept in accordance with the rules of  this
Manual, eventhgugh the ultimate cost of the trangactions  may
not have to be brought to account finally in the booke of the
Divigional Cfficer,

313 The performarice of these services and the subsidary
proceedings, gives rise to a8 number of other .transactions with
other departments etc., which have also to be abtained from
treasuries to meet liabilities incurredt . receipts realised havé to
be lodged in treasuries, and stores have lo ba obtained front
other divisions or [Jepartments or fromr abioad.

214, The transactions of Highways Officers may be grouped
under the heads indicated below:

) Expendiure Heads i~ for charges adjustable finally in the
agcounts of Divisional Officers.

1) Revenue Heads:- for revenue receipts creditable finally -
10 Government in the atgounts of Divisional Officers.

314 I} Remittance  Heads:- Receipts as well as pay-
ments: for cash, stores or other values received from, or paid
to or an behalf of, other divisions or depariments.

) Debit-Heads:- tor certain receipts and payments held
in suspense pending clearence by payment or recovery {as the
case mnay be) in cash or otherwise. The suspense accounts far
transactions of this group are treated gither as heads subordinate
10 the Expenditure Heads or as independent heads of account
as will be explained in latter chapters.

315. The mansactions under sach of these groups are
further sub-divided as six tier of classifications for_purpose of
acequnts as indicated betow!

First Tler Sector Fixed by C.Economic
C & AG Services (a) Tpt &
Communication
Second Tier  Maior Head  Fixed by CAG 337 Roads & Bridges
Sub-Head Fixed by CEAG 337 A Roads and

Maior Bridaes

Third Tier Minor Head  Fixed by CEAG AA. Direction and
Administration
Foutth Tier Group sub Fixed by { Non Plan
Hoad Government
Sub Head Fixec by A.E, Executive
Govemment Establishment
Fifth Tier Notailed hiead Fixed by 1 Salaries
Government
Sixth Tier Sub-detail-  Fixed by 1. Pay
ed head Government

Note 1 : There are 26 standard detailed Heads which do not ra-
quire  Accountant General's authorisation for cpening
in the accounts

Z:Non standard. detail heads 27 to 57 has been authoti-
ced as per G.0, 211, Finance 8.G. I Department,

dated 5—3—1977 from 1—4—1977 onwards.
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3 ‘i‘l?a data processing ¢ode designed based on the above
with 12 digits code and this has to be indicated.in s
the sanctions accorded by the Government/Head of
department/department officers.

The lists of few major heads ©
o perated by the :
Indiceted below: Y o Deprtment

‘Revenue Receipts Revenue Capital Loans and
) Expenditure Expenditure Advances
; - {2) (3) (4)

021, income Tax
040, Sales Tax

- 049. intetest

Receipts
069. Public Works 259 Public 459 Canitall
Works Outlay on
Public works
077. Education 277 Education 477 Capital
Outlay on
Education, Art
: and Culture
083, Housing 283 Housing 483 Capital
Outlay on 683 Loans on
Housing Housing
306 Minor
Irrigation
308 Area

Developmeant

314 Community B14 Capital

Development Qutlay on
Community
Deveiopment

137 Rogd's and 337 Roads and * 537 Capital
Bridges Bridges Qutlay on 737 Loans
Roads and {or Roads and
Bridges Bridges

766 Loans to
Government
Servants

211

316, “Revenug is realised and plased 10 credit of Govern-
ment a5 it falls due under the siatuldny OF other rules govern-
ing, but expenditure can be incurred  oply  sgain at a  grant
voted by legistature or against thhe approptizifon provided for
1o meat charged expenditure. The incitence of Expenditure
hetwesn voted and cherged is determingd by the relevant
orovisions in the constitution of ndia.

Note : Under Articles 262 (3) {e) of the constitution of india,
any sum required 10 satisly the awerd of an arbitrai
tribunal is 1o be charged on the consolidated fund
of the State. In order that a pady or authotity may
be tribunal within the scops of the term arbitrat tri-
wonal used in thig Articia it must be consitituted by the
Srate and not n‘,erels} by an agreament of the pariies
and must be invested within the States inherent Judi-
cial as distinguished from purely administrative  or exe—
cutive powers &nd the vappings of & court, However,
in cases where the award mads by a private arbitra-
tor is  fited In a  couit, and o decree is obtained in

terms of the award, the expenditure required to  satlsfy
the degtee of the cour will  be axpenditure charged

on the consolidated funds of the Staie”.

977 Al Expenditure of 1the Highways and Ruial Works
Department is subject 10 the vole of the Legisiature ‘with the
exception of the items enumerated below i gSub-Section (B
of aftigle 202 of the constitution of India rsproduced  below:

The foliowing Expenditure shall be gxpendituie charged on the
cansotidated fund of the Stata.

g} the emoluments and aflowances of the Governor and

othgt expenditute relating 1o his office.

and allowances of the speaker {and Deputy
ative Assernbly and in the case’. of State
slso the Chairman and the Depuly

by the salaries
Speaker) of the Legist
having a Legislative Council
Chairman of the Legislative Council.

¢) Debit charges for which the state is table including

interest, sinking fund charges and redem

ption charges and othe -

A
B
{
i
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expenditute rolating to the raising of loans and the sewice.and
regemption of debt.

d) expenditure in respect of the salaries and allowances
of Judges of wsny High Court.
e) any sums required to satisfy and judgemant decree_, or

awmd of any court of atbitral tribunal,

f} any other expenditure declared by this constitution or
by the Legislature of the State by law 1o be so charged-Vide
also Appendix J to the Tamilnadu Budget Manual Third Edition.

318 "The rules framed by Government in regard to alioca-
tion of expenditure between capital and Revenue (537. Capital
Outlay on Roads and Bridges, and 337 Roads and Bridges) are
as follows:- :

Capital expenditure is  broadly defined as expenditure in-
curred with the object of either increasing concrete assets of a
material and permanent character or of reducing recuring lia-
bifities, such as those for future pensions by payment  of
conmuted value.

The following principles will be followed in classifying ex-
penditure as "Capital Expenditure’,

1) The main criteria for taking a decision in this regard is
the nature of expenditure and also the magnitude of the ex-
penditure. in the case of new works such as for construc-
tion of buildings, purchase of machinery etc. which  satisfy the
definit of capital expenditure and whose cost individually ex-
ceeds Rs. 1.00,000%« or groups or works of a similar charac-
ter where the individual cost is below this {imit, but they form,
part of a schems having continuity of purpose. time and space
and the cost of the scheme as a whole exceeds rupees five
lakhs the expenditure might be charged te capital. This criteria
should apply not anly to civil works but also fo departmental
works. Capital works entirely financaed by specific  grants  from
outsida sources such as from the Central Road Fund, stc.
should however, remain as Revenue Charges.

2} Expenditure on roads and bridges falling within the
definition of “Original Worlks' the cost of which excesds Rs.

s et
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100,000/ or in the cass of scheme Rs. 5,00,000{- may be
debited to capital, but

works financed entirely from subven- -

tions or othor outside scurces should continue to be debited tQ._

Fevenus.

3) Semi-Permanent constructions which do. not strlctly
satisfy the definition of capitsl, expenditure may also be charg-
ed to cepital, if the amount is too large to be met from cufrent

revenue provided adequate arrangements are made to write off

the sapital expenditute to Revenue over a series of years.

4) In the case of a grant o focal bodies for watei-
supply and drainage Schemes. new road works, etc,, the expen-
diture will be debited to the capital account, anly if the cost
of the individual works or a scheme of works is Rs. § lakhe and
above. For this purpose, a group of works which are later—
tependegnt or form part of the comprehensive programne of
worls reiating to a2 single object or !
cause will be ireated 83 a single scheme. The expendlture_on
payment of grants for such works initially - debited to ‘Capital”
in each year will be written back to the Revenue account aver
a petiod of fifteen years commencing from the. subsequent

year.

5) In respect of putchase by Government department f9r
consumption in various departments (eg) purchase of stores in
Stationary and printing Dépastment, Purchase of Cement_ lanci
steel by Highways and Rural Works Departr_nent the existing.
practice of debit to revenue account or capital account depen—
ding on the final debit shali be followed.

3} Whenever machijnery is replaced costing -Indi\.riciualiy
mare than Rs. 1.00 fakh, the expenditure may be debited 1o
capital account. While replacing the machinery if the total cost
of the new arrangement is more than Rs. 5.00 lakhs although
individual items may cost less than Rs, 1.00 lakhs the entira ex.
penditure should be shown under capital account”,

B.  System OF Avcounts

319, The main features of the system of Highways
Rural works Department Division accounts are:-

necessitated by a singla:

and
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a) The Divisional Officer is the primary disbursing officer
of the Division who is permitted 10 obtain by chegues on
“civil treasuries the funds required for all disbursements in con-
nection with the execution of works. He also collects some
ol the departmental receipts of the division and pays  them
into il treasuties.

b) The Accounts of these raceipts and  disbursements
(including the transactions of subordinate officials acting on his
behalf) are complied under his supervision by an accountant
posted 10 his office by the Chiet Engineer and are sent mongaly
to the Accounts Officer (Highways and Rural worts  Depart-
-ment} who complies the consolidated accounts for the depart-
ment and submits them te the Accountant - General, Temiinadu,
for incorperation in the General accounts of the State.

c} He is further required to maintain clear accounts of all
stores received by him and to make these accounts available
for audit by the Accountant — General.

d) Under each meajor head of expenditure, the charges on
cach: project, wotk or sub-work sre recorded separately in the
accounts of Divisional Officers. In the case of works of certain
classes (see examples cited bejow) proforma accounts of al|
transactions cennected therewith are prepared annusily, and
for this putpose, the receipts pertaining to each work of this class
in so far as the Divisional Officer is responsiblé for  realising
and accounting for the same, are afse shown separately in
Divisional Accounts:-

i} Quasi-commercis!
worlkshops.

undertakings, such as departmenial

i) Lorrdes and rollers.

8) Personal payments to all Goverpment servants of the
departiment are made on bills presented at Civil treasuries in
accordance with the general rules of the Tamilnadu Financial
Code and Treasury Code Applicable to all  civil depanments,
and are therefore brought to account by the Accountant General
himself from.data furnished to him direct by Treasury Officers.

320. Every Government servant should see that proper
accounts are maintained for all Government financial trans-
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actions with which he is concerned and render accurately and
promptiy ail sueh aceounts and returng  Telating --to -themr 'as
may have been prescribed by the Govcmment_, _the Accountant
General of the competent departmental authotities. He should
check the accounts as frequently as possible in ordPr .to see
that his subordinates do not comemit fraud misapp(qpr;atlon or
any other irrggularity. The Government willt hotd him personally
responsible for any less that may ba Tound to bfa.due to a'ny
negtect of the duties faid upan him by the provisions of Fin-
ancial Codes issued by the Government (see also Chapter XN
of the Tamilnadu Financia! Code, Voll). The fact thata Golver_n
~ment servant has been misled or deceived by 3 s\ubmdmat_e
will in no way mitigate his personal responsibility, since every
Government servant should  be familiar with the financial rul_es
il down by the Government and exercise @ specially striet
andd clore control over his subordinates, in tagard to the use
of Public funds and the maintenance of proper  accounts.

a21. It is not sufficient that an officer’s accoupts should |
be correct to his own satisfaction. A disbursing officer has to
satisfy not only himself, but also the Audit Department, th?t a
claim which has been accepted is wvalid, that a voucher is a
complete proof of the payment which it supports, and that an
account is correct in afl respects. It is necessary that  all
accounts shouid be so kept and the details so fully re§orded,
as to afford the requisite means for satisfying and enquiry that
may be made into the particulars of anyjcase, even "{hough
such enquiry may be as to the economy OF the bonafides of
the transactions. It is further essential that the records of pay=
ment, measurements and transactions in general must be s0 clear,
explicit and self contained as 10 be producible as satisfactory:
and convining evidence of facts, if required in a Court of Law,
All transactions involving the giving or taking of cash, stores,
othet | ‘operties, rights, privitages, and concessions which have
money values should’ be brought 10 account.



CHAPTER 1l
APPROPRIATION AND CONTROL OF EXPENDITURE:-
A. General

322, The term “expenditure” includes also charges classified
as refund of revenue receipts. |t aiso includes expenditure on store
leave salary etc., incuned in England by the Common Weaith
Relations Office and the High Commissioner for India  and
eventually adjusted agianst the grant of the depsrtment.

323 a) No item of expenditure can be incured from
public funds unless the following iwo conditions are both
satistied; -

i) the expenditure must have been sanctioned by a general
or special order of the authority competant to sanction such
expenditure and :

ity sufficient funds must have been provided for the ex-
penditure in Appropriation Act (s) for the current financial year
or by a reappropriation of funds sanctioned by the authority com-
petent to sanction such a reappropriation.

The two conditions are independent and it is not sufficient
or only one of them 12 bz satisfied: {1 should always been-
sured that both of the conditions are satisfied befare any ex-
penditure s incurred from the Public funds,

Further svery Government servant who Incurs of authorizes
the incurring of any expenditure from Fublic funds should see
that it does not contravence the following principtes, which-
are known as the standards of financial proptety:

i} The expenditure should not he prima facie more than
the occasich demands. Every Government servant is expected to
exercise the same deligence and care in respect of all expendi-
ture from public moneys under his contol as a person of
ordinary prudence would exercise in respect of the expenditure
of his own money.

i No Government servant should exercise his powers of
sanctioning expenditure so as to pass an order directly or In-
directly to his own -advantage.
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fiid  Publizc maneys should not be utitizad for tha bznzfit of
o particular person or section of the community unless i~

1) The amount of the expenditure involved is insignificant,
or

2) A claim for the amount would be enforeed in a Court
of taw, or

3) The expenditure is in pursuance of a recognisad policy
or custoim.

4y The amount of any allewance, such as a travelling allo=
wance granted to meat expenditure of a particular type, shou!.d‘
he so regulated that itis not, on the whole a source of profit
to the regipient. )

) It is the duty of every Goverament servant not marely
1o observe complete integrity in financhal matters, but also t}:
be constantly watchful to see that the Dast possibla value is
obtained for all public funds spent by him or under his control
and to guard scrupulously against svery kind of wasteful expen-
diture from public funds.

¢) For payments chargeable to the accounts of other divi
sions, departments of Governments or of non~Government worlfs,
and repayments of deposils, a divisional Officer dogs_not require
any specific provision of funds within the appropriation for his
awn division. It is sufficient to see that such payments are
made anly in accordance with the rules in the relevant chap-

ters of this Manual,

d) it should, however, be clearly understood that the faFt
that no appropriation of funds has been authorized for o ;aar_tl-
cutar itern of expenditure is not a valid excuse for  delaying
the payment of any amount indisputably due by _the ‘Gover‘n—
ment. Every claim Tor any such amount should Invan.ably ne
pald as promptly as possible, and the superior authorities cqn-
cerned should deal severely with any unnecessary delays which
come to theit notice in regard to the payment of claims o_f
Lis kind. - Similarly, the want of sanction by a compet_e!'l_t
authority for a particutar payment actuaily made is not a valid

execuse for delaying the enury of the payment in the Govern=
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from dismantled structures should be | taken in
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ment asceunts. Under no  circumstances may  any payment

cactually made by or on behalf of the Government, be kept our

of the Government accounts for a day longer than is absolu-
tely necessary,

B, PREPARATION OF DBUDGET

324. The detsiled procedure relating to  preparation  of
demands for grants, to the eppropristion and reappropriation of
funcs and to budget mattora generally, is laid down in the
budget Manual, The powers of reapproziiation defegatad to the
Chief Superintending and Divisional Engineers will be found in
Part. | of this Manual,

C. Grants and their Distribution

325. A grant of supplementary grant may include expendi-
twre falling under one or more major hieads or sections of a major
head for purposes of accounts cfassification, each major head
of account is sub-divided into minor heads, the tatter being
further divided into detailed heads and sub-detailed  heads,
The . Sub-divisions of a minor head from the point of view of
the distribution of grants and the control of expenditure are
known as ptimary and secondary units ,of appropriation. The
primary and important secgndary units into which the grants for
expenditure under the several Highways Department mejor heads
are devided are contained in Appendix 27. The ptimary and
secondary units for civil works of the Union Governments arg
contained in Appendix 27.

., 328, a) The demands for grants presented for Legisiative
Assembly are for the gross amount of expenditure to be incurred;
recoverieg taken in reduction of expenditure being shown separa-
tely by way of footnotes. But appropristion and. reappropria-

‘tions for the minor head “'Suspense” subordinale to Roads and

Bridges Major head should provide for the net expenditure for
the whole year. The issue of stock materials to  work stc.,
and other credits of the year are exhibited separately in  the
demands. (n the case of works expenditure, however, the credits
arising as a result of sale proceeds of surplus materials  and
plant acquired specially for any -work, or of matetials received
redugtion of
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expenditure vide paragraph 600 and the demand should before
the net amount of expenditure.,

Note 1 : The procedure regsrding recoveries ielating to  works
indicated in this paregraph is applicable only to the
estimated recoveries, which are known at the time of
framing the estimates, unenticipated credits should bhe
surrendared separately and the final grant should not
inciude them,

Note 2 Begarding the value of materiais recetved both  for
stock purposes and specific works which have not been
paid for or not expected to be paid for during the
month, such amount should be taken as  reduction of
expenditure of the concerned works or stock suspense’
as the case may be, as the value of materials is to be
charged 10 the work or sub head of stock per ~ontra
credit to new suspense sub head “Purchase” opened
within the ameount of work and suspetse head “Stock”

(G. 0. .Ms. No. 1682, Public Works Dept: dt; 30-10-73)

326. Seperagte provision is  made, within each grant for
tndian and English expenditure, the English provision being tntended
1o gover charges. such as thos2 mentioned below, incurred by
the high Commissioner:~

a) cost of stores purchased o 10 be paid for in England
including freight charges payable at that and,

I} leave and deputation pay payable in England,

¢)  Storling overseas pay.

d} Other expenditure such as passage money, advances of
vay gic,, incurred in England.

All charges paid at ports or efsewhere in fndia in  connexion
with stores oblained from England should be treated as Indian .
expenditure. '

wonanitation of Grant

327 As scon as the Lagisiative Council has voted the grant
or grants for the service or adminisiration of the several hbranches
of the Highways and Rural Works Department, -the Finance
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Dapartment will communicate to the Chief Engineer concernad
the amounts so vofed as well 8s the provision made off account
of non-voted expenditire. The particular zitentlon of the Chief
Engineer will be calied to reductions made by the ¢ouncl! from
s demand, asno addition can be made in the case of demand
so0 reduced without the sanction of the council except on the
Governot's certificate under Article 205.{1) (a) acd (b) of the
constitution of India. The amount will»be communicated in the
jorm of lumpsums alloted under mindt heads and gub haads
of account snd distributed over the appropriation primaty, and
‘when considersd desirable, aver the secondary units of appro
-péiaﬁonx In anvy case in which the pfimary and gecondary
units are toa numerous or are too. inadequate Government
will adopt a smalfer or larger number of units ss the case

‘may be, If in any cage, the appropriation under a primary of

secondary unit includes slso  expenditure on subjectg ‘vequiri,ng
a specific sppropriation, such. items and the appropriation thers
sore will also be specifically communicated through the Depart
‘mental Budget. A copy of the order communicating s!_we dis-
uibution witl be' sent to the Secretary to Government in the

“rrenspot Depsrtment and 16 the Accountapt General. (G, O.

Ma. No. 1680 PW.D.0dt: 30—10—73)

Shoutd the sanctioned estimates include provision fov
expenditure in England. the finance Department will  communi-
cate to the Chief Enginser the -amount aliotted for such expen-

" diture. A similar intimation will be sent to the Auditor India
‘Office, and 1o the - High Commissioner orto the Agcountant
‘ L}

General at- the India Office,

428, An approptiation or reapprophiation  within the grants
of a year can be authorized st any time before, but not afFer,

the expiry of the yesar.

320, a) An appropriation s intended 1o cover alt f:he
charges including the tiabilities of past years, tq be pa_id during
the year or to be adjusted in the accounts of it !t is opera-

" tive until the close of the financial year. Any unapent balance

lapses and wiil not be available for utilisation in the following
year untess government include any anticipated lapses in the
demand for the foliowing year. .
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The finantial vear closes on the 3ist Marzh. Aftsr that

date wll cesh and stock transactions are treated as pertaining
to the following yesr, but bonafide transfer entries for rectifi-
cation aof erofs or for settlement of outstanding are permissi-
ble. For this purpose the accounts are kept open upté 20th
May. or such other date as may ba presciibad by Accountart
General Vide Article 189 of the Tamil Nadu Account Code
Volume 3.

b} The expenditure should be strictly limited to grants sanee
tioned by the legislature and no expenditute should be incurred .
without appropriation or in excess of it. Should any necessity
arises for charges for which no epproptiation is made, supplernen-
tal grants should be applied for as soon as possible, At

Note : Whenever 8 propgsal is meade in the course of a year
to incur expenditure on an object for which no provisiou
has'been made in the budget, the application for sanc--
tianto the expendjture should be accompanied by . re-
appropriation statement for the additional re-appropii-
ation during’that year.

329(a) The drawal of cheques by the officers of the Righways-
and Rural Works Department should be regulated by the system
of issue of letter of crédit on the expenditure side under High-
ways and Rural Works Department for each drawing Officer of
the Highways and Rural Workse Departments, on the sub-Trea-
sury or Treasuries stipulating the amount that could be drawn
by the Officers concerned every month &nd also the total
amount thet could. be drawn during the vear, The Head of the
Depariment shoufd furnish to Government a statement. showveing
the Budget allocation, the amount necessary for operation at
Head «quarters for adjustments against Central purchases and
by way of Central reserve for further sliccation for special and
urgent need of subordinate officers and the limits upto which

their subordinate Ufficers need be aliowed to draw fundsevery

month. The. Government in the Finance Department will issue

necessary instructions to the Treasury Officers indicating the .

monthly as well as annual alocations for the varigus drawing”
+Officers. R
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The drawal of chequas by the Oificers of the Highways
And Rural Works Department should be reguiated with referance
i the allotement for these Officers communicatsd to the tes-
pociive, Branch of the State Bank of India upte  thz ameunt
of allocation  communication to the Bank in respect of that
(llicor. In case, the drawing in a particular month, fali below
e allocation for that month the Officer will be permitted to
Gty ovel such balance to the subsequent month, subject to
avarall provisions not being exceeded. The balance outstanding
a5 al the close of the financial year namely 318t March of
the Year will however stand lapses.

G.0. Ms, No. 1442, Pubiic Works Depanment, dated

23-9-1877)

Now : 1} The letter of cradit for the month of March shall
be kept open upte June. The cheques issued during
the last quarter of financial year shall. be counted
against the letter of credit for the month ot March
and paid till the baiance s exhausted, Thede carry
over payments should not on any account ha counted
against the leiter of credit for the months from Apri
to June .for which separate account should be opsened,

2) The Superintending Engineer may resume and allecate
funds among the Divisions wnder their charge from- the
amount placed with them for the month subject to
the condition thet the monetary 1Iimit of the district
for the month shall not be exceeded.

3) On request from the Divisional Officers, the Treasufy
Officers can resume and re-aliocate to “sub-Treasuries
after ascertaining from the concerned sub-Treasury
whether balance is available for resumption,

4)  Amount drawn forrefund of deposit shall mot ke taken
against the limit  of letter of credit. Such cheques
will  bear a rubber stamp ““Refund of Deposit dutside
letter of credit limits”, Under attestation by chegue
drawing Officers,

@

Cheques drawn fowards expenditure on works coming
under “Remittances" and "Public woiks Deposits™ shal)
aleo ba included in the letter of credit.
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6. Cheques drawn by the National Highways Branch. will
be outside the purview of letter of credit systain.
Sueh cheques will bear a rubber stamp “Nationa |
Highways'”
7° The Divisional Officers will zllocate the allotment made
to them under letter of credit to Assistant Divisional
Engineers and inform the Treasury Officers. Drawal of
cheques by the Assistent Divisional Engineers shall ba.
regulated with reference to aliotment communicated by
the Treasury Officers”.
(VIDE T.R.S.R.52 54 (g) & 55 (h)

330 Distribution by the Chief and Supsrintending Engineers: -

The Chief Engineer concerned will distribute the emounts allot-
ted to him amorng the Superinterding Engineers and. other offi-
cers under his direct control, The Superintending Enginesrs will

likewise distribute the amounts at their disposal among the

several Divisional Engineers who sre subordinate to them. The
Chief and Superintending Engineers may. in carrying out such
distributiod, retain a portion of their appropriation as a reserve
in their own hands, ln making this distribution ,the following
points should be borae in mind.

i) The sum total of the appropriation made by the autho-

tity from a unit should nat exceed the amount of the unit or

portion thereof placed at his disposal.

ii} An officer at whose disposal an appropriation for a
primary or secondary unit has been placed may, out of it
allot funds for] expenditure on a specitic work or item oron a
group of works or items of expenditure, provided that no funds
are allotted to new minor works costing more than Rs. 5000 ot
to new major works nct mentioned in the budget. 3

ifiy The appropriations for any unit or for works or other
objects for which a specific appropriation hes been provided may
be. incronsed ot decreased orily by 2 formal order or reappropri-
ation authorizing’ a transfer of funds from or to another unpit- or
work by a cempetent authority.

Lumpsum Appropriation at the disposal of the Divisional Officer: .

331 A Divisionel Officer at whose disposal a jump-sum
appropriation has been placed for a group of wotks or jtems
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may allot out of i funds for specific works of.iters. Thus,
for example, a Divisional Officer may  ajlot appropriations  for
minor works and repaira individually our of the ftrmp-sumsy  at
his disposal.

D. PRDGRESS OF EXPENDITURE AND WATCHING OF ACTUALS
Duties Of Divisional Officer

332, K is en important funclion of the Divisional Officer
to keep a constint waich over the progress of expenditure and
to keep himseif informed of such circumstances as may affect
the progress of expenditure in order to take garly  gteps to
obtain extra funds or  surrender probable savings, as may be
necassary. The plan to be followed in actusl practice for thig
purpose will ba slightly differant in the case of - expendityre
met by meana of cheques drawn on the treasury and accoun-
ted for in the nmionthly divisional account, from  that to  bg
followed in the case of expenditure met by bilis presented at
the treasury and not passing through the divisional ascounts,

Procedure Te Be Follwed In the Case OF Fxpenditure Accounted
For Jn the Divisional Accounts:

333 The bulk of the expenditure falls under the category
of ore or the other of the fellowing:-

1) Works (Qriginai works, extensions and  improvements

maintenance:and repairs) ;
2) ‘Tools and Plants; and
3) Suspense

The accounts maintained in the Highways Department
contain slready all the detaild nacessary for an adequate watch of
expenditure - uhder the above heads .Thus in the case of works,
Works Abstract and Registers of Works Forms (P.W.A 10 to 13}
contain a progressive account of the Expenditure on each
individual work, Where a specific azppropriation has been
vrovided for any work, the progress of expenditure against “the
appropriation, can, therefore, be waiched through the Register
of werks, In cades in which a lumpsum has been placed ag
the disposal of the Divisional Officer for a number of works,

g

2258
the ‘Divisional Officer can, if he distributes the Tumpsum among
individual works, watch the expenditure on each of the jater
In the sama mannar. Further, the expenditare onail such works
against the lumpsum may Be watched through the Schadule
of Works Expanditure Form P.W,A. 27-Vide Articla 215 of the
Tamilnzdu Account Code, Volume lil. Similarly Form P,W.A, 27
which is also the form utilized for consolidating the month's gx-~
penditure on Tools and Plant and the Suspense Schedules in
Forms P,W.A. 28. 29, 31. 32, 33 and 35 can be utilized, after
noting In the latter in a suitable place the appropriation for the
year, In watching the progress of expenditure against the appro-
priation, Thus the divisional accounts can be suitably adopted
for the purpose, Itis, however, necessary that an abstract of
expenditiure should be preparad monthiy for each majer head of
sccount with the help of the divisional accounts to snable the, .
Divisional Officer to take a comprehensive view of the expefi-,
diture for the division as a whote and also to furnish the i~
formation necessary to enable the Superintending Enginser to
watch the progress of expenditure in the divisions severally and
coliectivaiy.

334. The Divisiona! Officer should prepare @  monthiy
statement in Form X (P.W. D. New X-2, Old XIH-2) for each
majof head of account. This statement should show the various
minor heads, sub heads of appropriation and individual WOorks
for which specific appropriation fas been sancticned by a
higher authority, as well as the appropriations  therefora as.
modified from time to time. Works for which a fumpsum
@ppropriation has been placed at the disposal of the Divisional
Officer, may, however, be grouped together and only the 1otals
shown. The expenditure incurred under each primary _and
secondary unit and under any work or item requiring & specific
appropriation should ke posted in the relevant cotumn from
the Register of Works and the Schedules of Works Expendi-
ture in Form P. W. A. 12-13 and 27. in the case of the sus-
pense heads, the debits and credit should be posted separately
from the register in Form P.W. A. 41, Undischarged labilities .
and anticipated credits should be Soparately recorded in the
column provided for the purpose.

The Statement should be completed within a week aftes
the date fixed for the closing of the divisionaf accounts and a
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copy should be forwarded to 'the Superintending Engineer with
such proposals as the Divisional Engineer may think necessary
for the re-appropriation of funds or for the surrender of probable
savings. The Divisional Cfficer should attach special importance
10 ‘the statements after the first six months of the year and
should devote particular attention to their review.

Il Duties of The Superintending and Chiel Engineer
338 The Superintending Engineer should, after a thorough

review of the statements received from the Divisional Officers,
take such actioni as he considers necessary .without delsy and

consolidate the statements of the Divisional Officers in Form Y
{P.W. D, New X-3, 0ld Xill-3) in order to review the progress
of expenditure against the appropriation placed at his disposal
by the Chief Engineer. A Circle report should: be prepared in
duplicate and forwarded to the Chief Engineer. The Chief
Enginzer will review the progress of expenditura for each-gircle

with the help of these statements, The circle statements should,

then be consolidated in Form Y for the purpose of reviewing
the progress of expenditure for the whole state.

336, The Ghief Engineer will check the circle .report with
the accounts of the Audit oifice and return the duplicate copy
of the report with corrections, if any, to the Superintending

Engineer explaining at the same time 1he ressons for such.
corrections. Any corrections peinted out by the Chief Engineer -

should be incorporated by the Superintending Engineer and
- gommunicated to the Divisional Engineer. .

337. &) Inthis review of expenditure, undischarged tiabifities
play .an important part and .their effect. on individual and fump
. sum appropriations should, therefore, be watched.

iiabilitles may be divided .jnto four classes:i) those out—
standing in. the .suspense accounts, relating to contractors and
labourers in the accounts of works, i) those outstanding in
© any of the regular suspense accounts of the divisidns (i}
outstanding  debts adjustable by  book ‘transfer and
iv) - matured claims -of contractors, suppliers efc,. awaiting
setfiement, and -all unmatured claims, recurring or non-recurring

fo—
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likely to fall due for settlement before the close of the vear.

Liabilities of class (i) may atfect not only the grants for the
minor head “"Suspense’” of the. major head 337 Roads and Bridges"”
but also the granmts for works and services falling under the
same and other reajor heads — See also paragraph 344.

b) Anticipated credits (if any) which will ultimately be
taken in reduction of the expenditure chargeable against. any
individual or {ump sum appropriation should also he taken in
te.account — See Articles 65 — 72 of the Tamilnadu Account
Code, Volume Il .

338 All liabilities and assets of the division adjustable by
transter credic or debit to remittance heads of accounts should
be regictered in Public Works Account Code, Form 57 [P.W.D.
V1537 {a)] Register of Transfer Awaited, as scon as they .become
known. As they are cleared, an entry should be made ~dfl
columns 7 to § 40 that items awaiting adjustment may be
krnown &f any time. :

This register is intended primarily for all transfer transactions,
yecurring or non-recurting which have to be responded to. by
the division, but if desired, important item which wili he.cleared
by original debits or gredits may also be entered to facilitate
the: watching ‘of their clearance,

M. Expenditure incurred by Lills drawn on the. treasury dehitable
-to the Highways Depariment
Major Heads

339. The only expenditure that fall under this category is
that classified under the minor heads *Establishment” and “grants
dneaid”. The detailed procedure for contraliing the expenditurs’
under “establishment” will be “found in Chapter Vil of the
Tamilpadu Budget Manual. .

V. Grants-in-Aid

340. Grants-in-aid under 337 Roads and Bridges” are not
accounted for in the divisional accounts as they are paid directly”
at the treasury. The maicrity of these grants-in-aid consists of
grants to focal bodies . ..

a) for the road maintenance paid on standing sanctions; and
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R
b) other grants o local bodies for roads and bridges and
village communications,

341, In ths absanca of a head of departmsnt  to record
and watch the prograss of expenditure under  these  heads,
Government (in the local Administration Department) -  watch
the progress of expenditure on the jnformation furnished by the
Accountant-General between the menths of November and April
in ths prescribed return.

342 to 344 Deleted (G.0. Ms. Mo, 2185 PWD dt 16-10-68

F. APPROPRIATION AUDIT BY THE ACCOUNTANT GENERAL

345 (a). The Accountant General is responsible for watch-
ing firstly that the total expenditurs under a grant does not ex-
ceed the grant and secondly that the total expenditure under
sach minor head and sach primary Unit within a minor head doss
not exceed the State Appropriation therefor as modified by orders
of I_eappropriation passed by a competent authority from time
to time. :

b) He must further see that in case of Maintenance of
Warks (Major head 337 and 537) the expendiiure on  each
major’ work s watched against the asppropriation therefor and
that no expenditure is incurred on any new major  wosk not
mentioned in thp budget without the sanction of Government,

Ng:e1 : The appropriation audit referred to above iz aigo con-
ducted in tha system of internal audit done in the Chisf
Engineer’s office.

Note 2 : The duty of enforcing that the distribution made by the
Chief Enginger among the Superintending Engineers and
by the latte; among their subordinates are not exceeded
rests with the Chief Engineer and the Superintending
Enginesers themseives. Divisional Officers should like-
wise see that the distributions mads by themselves or
ty 8 higher authority for specific works or projecis are
not exceeded.

¢} Subject always to the provisionr of clause (a) above
the Accountant-General is authorised 10 pass in  audit  upto
Rs. 500,

SN
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‘i) expenditure net covered by appr.opriation on unfinished
major works of the previous vears which are likely to bfa
completed in the new year, and o

i} oxpenditure in excess of appropriation,

CHAPTER IV
SECTION 1
CASH

A- INTRODUCTORY

346, Thel term ‘“‘cash” as used in this chapter, inctudes -

legal tender coin. currency notes, chegues payable on de-

mand remittances, transfer receipts, Deposit ?t call Ireceifpt 200f
demand drafts, A small supply o :
scheduled Bank and oot

for use as
aige revenue stamps, may when necessary

sp':smps be kept as part of the cash baiance. Government
securities, deposit receipt of tu :
accepted as security deposit under the provision ?f patagraph
552 are not to be treated as cash, See also ] Subsidary .Rules
1 (8) and 8 (a) under Treasury Rule 10 in the Tamiinadu
Traasury Code, Volume |,

347. Prmarily the Divisionat  Officer is' thfe responsible
disbursing officer of the division and al! Tealizations and pa(;’-
ments oh Government account madg by his supordln_ates are_ma -]
on his behalf and on his responsibility. Sgpenntendmg E.ng:ne:e;j:.
may "however, empawer subdivisignm officers to p‘ay bills. wit -:.
out pre-auditin the divisional office upto 2 nuapmum‘lamounnd
of Rs. 1,000 in the case of all f}rét anq final bills a
Rs. 10,000 in the case of inTermedilate hills. A > on:
Dffices, may, if necessary, require bills even below the timits
taid down under the sbove rule 10 bo sent for pre~audit.

vided in  Local
Note 1 : Payments to  several payees as  prov
Ruling 2. under Articles 125 of the Tamilnadu  Account

Coda Volume Hl, may be made Dy suhdivisional officers- -

themselves in a single, first and final bill withiout  the

banks, debentures and bonds -

Divisional
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necessity for pre-audit in division office, provided th
amount due te each individua! incTudelﬁ‘ in t'e
does not exceed Rs. 1,000, e o

Notz 2 : The limit of Rs. 10,000/~ i A
payments refers to the i‘fa]l.:: o;e:vpoerit ac?:aillmermediam
or supply received including nominai muste:f elxeCuted
petFy payments and is also the maximum Iir:?'!s i
V\{hJGh payments may be made on any workin : UD_tG
Vide Local Ruling 15 undsr Article 125 of the Tamt?ll.inr;tdhl;

Accounts ‘Code, Volume llf. This limit is not affected”

by bills paid after pre-audit in the division office

Note 3 : Sub divisional Officers are i
crefi.ited. in the sub division az:;g”zggojfo ar?:urnd Geposts
verification except in cases where the perl ﬁt?fc?ssarv
produce the original receipt, or the item toab ¢ falls "
has already been credited w0 Government un:re' Um_ied
2_71 of the Tamilnadu Financial Code; Volu L?f P
fiscated under the provisions of an ag,reernen::t3 c;rorbi?‘nz‘

348, Every Governm

. ent servant is ible

. . persgnally  respo

ci‘r)mthe money which passes through his hands and It;nrrislb}:e

;Jccopt record of receipts and payments in the presc bt y

) unt as well .as for the correctness of the account ?n er:reerd
¥

S ; Ve e
espect. The private cash or accounts of members of the depart
rt-

ment b i
: may not be mixed up with the public cash of accounts

348. -in their applicati
pplication to treasuries tf
‘ ) g he cash busi
:\:!!::ch is conducted_ vby the Bank the rules in this Man;f:SS o
ject to the provisions in the Subsidiary Rules and insuuctir.:?wrs‘3

under Treasury Rules 10,13 and 16 of the Tamilnadu Treas
ury

Code, Volume |,

'B. MODES OF OBTAINING CASH FROM TREASURILS
I, GENERAL ‘

350. i i i
or di:gursj;entt)@:urs;ng Offlcers. of _the department obtain cash.
o in two ways, viz directly by bill. drawn on zf1
’Lasury or by means of chequas. For payment of p: .
gllowances of Government servants on the regular—c—rstab'ia'ay e
nnlt‘ charged directly 1o works, certain heads of offi o
other officers draw bills on treasuries in prescribed ft;e{;sar;ﬁ

an

aocordance with the rules in Chapter V of the Tamilnadu Treasury
Code, Volume | All other disbursements are made by Divisi-
onal Qfficers, who may empower Subdivisional Officers to make
disbursements on thelt behalf.  For this purpose. Divisional
Officers are ordinarily placed by the Accountant-General in account
with one oI more tregsuries within their jurisdiction.

) The Accodmantheneral will not issua any Ieft!er of
credit specifying the totel amount upto which the Divisional Offi-
cet or other drawing Officer may draw cheques during the month,

who is authorized to draw cheques

¢} Divisional Qfficer
draw cheques

on .a district treasury may aisa. when necessaty,
on any sub treasury subordinate to i,

dy A Divisional Officer may autherize any Subdivisional
Officer working undet him 1o draw cheques against his own
account with a district treasury (including the sub-treasuries -
under it). Mo separale account shall be opened for a Sub~
divisional Officer so authorized. When the Divisional  Officer -
has issued the necessary letter of authority, the cheques drawn
and paid under it shall be charged to his account as if drawn

by himself. _

Note : It is permissible to place subdivisional officers with.
funds by means of a fixed imprest or by transfer of -
cash from the divisional cash chest,

. Limits of Subdivisional Officers drawings

351, When the Divisional Officer considers it necessaty O
impose & monthly limit on the drawings of a Subdivisional T
Officer with a view 10 maintaining satisfactory contro} aver the
disbursemants of his division. be chall fix a -sultaple Iifii
which may be either a standing limit" applicable to every marith
titl revised or a limit to  be {ixed afresh for each month,
pecessary, he shall require the Subdivisional  Officer to’ submij
in a suitable form and by 2 coivenient date, a monthly asti
mate of the totsl amount for which he will need to dian:
cheques during the next month. The Divisional Officar. may
raise or lower, whenever necessaty, any such Jinit that he had:
fixed. Whenevet he fixes or changes such a fimit, he shall infgtm”
both the Subdivisional Officer and the Treasury Officer, Whén"
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he fixes a limit, it shalt be for the account month of the subdivision
and he shall specify the dates on ‘which the month begins
and ends .when communicating the limit to the Treasury Officer.

Note : At the option of the Divisions] Cfficer the limitation may
not be Intimated to the Treasuwry Officer, andthe bank
concerned if the check  exercised by the Divisional
Acgountant over the scbdivisional cash sccounts, after
the expiry of the month, is considered sufficient for the

purposes of the Divisional Qfficer — See paragraph 808"

When the Divisional Officer fixes a limit for the drawings of
a Sub-divisional Officer_ on a distdct treasury or a sub-treasury
during any month, the Treasuty or Sub-tieasury officer as the
case may be, shall note the chagues drawn by that subdivisional
officer during that month(as defined in the Divisional” Officer's letter
advising the limitation) irrespective of the date of payment, on
the reverse of the letter. The Treasury Officer .ghall inittal each
sucdh entry and see that a balance is struck each time a pay-
ment is made. The entry regarding each cheque in the register
of cheques paid shall, however, be made under the date  of
sctual payment, Any balance for which chegues arz not -drawn
during the month shall lapse and not be available for subse-
quent drawings, When the treasury or Sub-treasury Ofiicer c¢on-
cerned finds that cheques drawn by a subdivisionai officer during
a particular month have been paid upto the limit specified for
that month, he shaft inform the subdivisional Cificer of the fact
and sge that no more such cheques are paid.

357 When it is necessary for a Subdivisional Officer ta draw
on a treasury within the division on vyhich the Divisional Offi-
cor himself is not authorized to draw, the latter shall take steps
to get himself placed in account with that treasury, and thep em-
power the subdivisionai officer to draw against his account,
Funds shall not be made available forsuch a purpose by means
of Government Drafts.

554 When-a Superintending Engineer considers it nacessary
far the convenient despatch of public business that a Divisional
or Subdivisional Officer he authorized either temporarily or as @
standing arrangement to draw cheques on a treasury outside the

s
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division and makes a recommendation accordingly, the Accoun-
tant~—General may sanction such an arrangement, Similarly, the
Divisional Officer may, if  he considers it nacessary. specially
authorize a Sub divisional Officer 1o draw cheques on treasuries
situated outside the subdivision hut within the division.

Thisruje shall be applied with special care and only when there
is a genuine necessity for it payments o contractors, shall, as far
as is conveniently practicable, be made by chegques on that treasury
within the jurisdiction of the Government servant making the
payment which is nearest 10 the work, and a stipufation | to’ the
effect that payments shall be so made shall be inseited in the
coptract agregment when Necessary.

364 Sub treasuries are collecting depols and not disbursing
freasuries. but to meet ihe convenience of Highways and R}:r:.a‘l
Worlks department Officers it has been arranged that funds. re-
guired for disbursement may e obtained by means of cheques
diawn on sub treasuries subordinate to a treasury with whip’h‘m
disbursing officer has been placed in account. See also Subsi-
diary Rule 38 under Treasury Rule 16 of the Tamilnadu Trea-
suty cods, Volume !

Mote @ The term treasury’ as used throughout this Manual

includes o sub usasury unless the contrary is evident
from the coniext.

356 The procedure prescribed. {or accounting for cash pb—
rained from tressuries on ills for pey and allowances of esta-
bliskment not chargad directly 1o waorks or on contingent bills,
is detailed separately. Undishursed balances of ‘cash thus ob-
tained may be kepl in departmentatl cagh chests, but they shouid
not he mixed up with regular cash balances of the deparntment,
accruing lom maoney obtained on cheqgues, which are dealt with
and accounted for in accordance with the rules in the following

naragraphs.
M. Chegues

AB6.  Petly sums under ten rupees should not be paid by
cheques and for the disbursement of thése and other charges
which naturally are paid in cash, e. g. the wages of labourers
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and of sstablishment charged directly to works, and value pay-
able pestage, it is pormissible to draw money from t'ime 1o time fﬁo‘rfn
W traagury by cheque 1o replenish the cash chest Whether
sh'er_e be a guard or not, disbursers most draw cheq'ues for the
mirimum of cash actually required to ntest  current disburse-
monts, and if it is found at any time that the balance in hand
is larger than is requifed to meet the anticipated expenditure
?f the next month, or of the next fifteen days if the treasury
Is not situated at an inconvenient distance, the surplus  should
be refurned fnto the nearest treasury.

Note : Payment of railway freight not exceeding Rs. 100- should
a!way§ be made in cash as the jssue of Raflway Credit
note in such casss is prohibited.

357. In drawing cheques (Form 6) drawing Officers should
be guided by the general rules laid down in  the Subsidiary
Rules 38-41 under Treasury Aule 18 in the Temilnadu 'Treasury

. Code, Volume 1. Ths special rules applicable to the department
“are set forth in succeeding paragraphs.

358. Before @ drawing officer brings a cheque book inte
use; he should mark all the cheque forms in it with a distin -
‘guishing fetter, The lettar marked on the cheques in a cheque
boak which ig to be used by a particular drawing officer for
drawing cheques ¢na particular treasury should be differant from
the fetters marked on cheques drawn by other drawing officers of
the division on that treasury and also from those marked on
cheques drawh by .himself on other treasuries.

389, A drawing officer should ordinardly send the advice to
a sub treasury regarding a chedguae book to be brought into use
fot drawing cheques on it (see treasury rule 28} through the
_ district treasury. If it needs to be sent urgently, he may .send
it direct to the sub treasury and forward 2 copy simultaneousty
to the district treasury. .

360. If afimit has been set by the Divisionat Officer on
the drawings of a Subdivisional Officer under the provisions of
paragraph 351 the limit prescribed for the drawings on  each
treasury during a month shouid be entered on the  reverse of

_-;he‘counterfoil of the cheque book for that treasury,  befare

_on  the

. reparted by the
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eny cheques are drawn during that month, and the” Subdivisional
Officer should watch that the limit is not exceeded by deduc-+

‘ting from it, on the reverse of the counterfoil, the amount of

each cheque as it is drawn. The undrawn bajance at the closs
of the month should not e carried] forward (o the next month,

In the absence of manthly limit en his- drawings the
drawing officer should record on the reverse of the counterfoll
of gach cheque the amount of the next cheque drawn and

. the total of the drawings during the month and caity forward

their total to the next counterfoil, thus ,enabling himseif, from
time to time to exercise an independent check on the postings
in his cash book.

367 Time-expired chegues: H the currency of a  cheque
should expire owing to its not being presented at " the treasury
for payment within three months after the month of its issue,
it may be received bacic by the drawer who should then
destroy it and draw a new cheque in liew of it. The fact-.
of the destruction and the number and the date of the new
cheque should be recorded an the counterfoil of the old cheque.
and the number and date of the old cheque that is destroved
should be entered on the counterfoil of the new one. The
fact of the new, cheque having besn issued should be entered .
date of issue in red ink in the cash book " but
not in the celumn for payment, a8 note being made at the
same time against the original entry inthe cash book.

362. LOST CHEQUES: When a drawing Officer receives .a ,
report that cheque drawn by him has been lest, he shall at
once report the fact to the Treasury Officer and request him to
stop payment- of the chegug. The Treasury Officer shall at once
examine the . lists "of paid cheques and, if he finds that th‘ef"
cheque Rhas not been paid -teke steps 1o slop payment. A -
board showing the particuiars of all ‘stopped’ cheques shall be
hung up before the clerk-concerned. The Treasury Officer shall
also send the drawing Officer a certificate in the accompanying
form when a cheque roported as lost has not been paid and he
has stopped payment: -

“Contified that cheque No. dated for Rs.
{Drawing Officer) to have been drawn
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by him on this Treasury in favour of has not
been paid and will not be paid, if presented hereafter,
Treasury
The 19 Treasury Oificer.”

On receipt of the certificate duly signed by the Treasury

Officer the drawing officer shall cancel the original cheque and

make the necessary entries in his accounts and may then issue
another In Hs place.

If any "‘stopped” cheque is presented at the treasury for
payment the cferk concerned shall at once krfng the fact to
the notice of the Tieasury Officer, and the latter shall refuse
payment and return the cheque to the person who presented it
with the words "payment stopped’’ written acrogs it.

Note : Al the departmental officers who are empoweted to
draw cheques should furnish a certificate to the effect
that their bagic records have been verifled by them
before calling for & ‘‘non-payment certificate” from the
Treasury Oificers in respect of uncashed cheque’.

363 Cancelled cheques:— When it s necessary to cancel

a cheque, the cancslment should be recorded on the counterfoil,

and the cheque, if in the drawer’s pcssnssmn shauld be desiroved,
1 the cheque is not'in his possession, he should promptly re-
quest the Treasury Officer 1o stop payment of the cheque and o

_ ascertaining  that payment has been stopped, he should write

back theentry in his cash book by exhiditing the amount of
the cheque as a minus figure on the payment gide in the
«Bank or Treasury’" column. A counter reference shoutd . be
given In the cash book againgt the original to the sgcond entry
of the chegue; A cheque temaining unpaid from any cauge for
twelve months fram the date of its issue should be cancelied
and its amount written back i & similar manner.

364 Cheque books required by officers of the Highways

and Rural Works Department are printed by the Controlier of

Stationery and Printing. Supplies of cheque books: except in

. the City of Madras should be obtained from ‘the Treasury

Officers who will received their supply from the Governmens
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Press. Divisiena! Officers should intimate their requirements of |
cheque books by the Tst March of esch year 1o Treasury
Officers who will send a consclidated indent to the controller’of-<
Siatignary and Printing, Press Branch, Madras Officers  in -the'
City should send  similar  indents direct to the Controller of
Staticnery and Printing (Stationery Branch) Madas.  Suly Divig“
signal Officers in each division should obtain the chegue books
required by them anly from their divisional offices.

365. Every cheque hock should be carefuily examlned'by-
the Divisional or the Subdivisional Officer concerned immediately’
aon 1eceipt. The officer should, then, count the number of formss!:
in gacn book and record a certificate of count on the fiy.-leaf¥d .
in the case of books issued to the Subdivisional Officers by th
Divisional Officer, the certificate of the latter on  the  fly~leaf™
will not dispensz with the examination of the books on -their’
teceipt by the former, The Subdivisional Officer should male &
fresh count in such cases and record a certificate  of count
again on the iy leaf as soon as the books come in to hig®
hands. A cheque book supplied should ipvariably be kept in’ “the v
personal custeday of the drawing officer under lock and: keyilis

366 Counterfoils of used cheque books should be returned
piomptly 1o the divisional office for record—vide Miscellaneous .
Local Ruling 1-C under Article 239 of the Tamilnadu Account
Code, Volume HI :

C, CUSTONY OF CASH

367, Moneys received by a Government servant on behalf‘, .
of the Government ard not immediately remitted 10 a superior,
authorify, a tressury or a collecting depot {See subsidiary rule3.; -
(b) and 4 under Treasury Rule 10 in the Tamilnadu Treasury Code,.»
volume [} shall, until they are so remitted or otherwise dispg
sed of in accordance wilh the rules, be todged in a cash-chest,
secuied by two locks of different patterns which shall be .kepl,,
in the Government servant’s office or in his personal custodyy,
2s may be convenient. The Goverament servant who is reg. i
ponsibie fur the moneys shall keep the key of the chest

office is prov:dAd with an iron-safe for the custody of cash
other valuables, the safe shall, if practicable, be embedded
masonty S0 as to prevent removal by thieves. '
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368. The duplicate keys of. divisional and subdivisional
coshchests should be placed, under the seal of the Divisionaf
Engineer, in the custody of the Treasury Officer inthe jurisdic
tion of the division concerned. A duplicate key register shouid
ho maintained in Form 26 of Tamilnadu Treasury Code and once
a year in the month of April. the keys should be sent for,
examined and returned under fresh seal, 8 note being made in,
the register that they have been found cotrect. The key of
the one lock shouid be kept apart fromr the key of the other
lock and in g different person’s custody when practicable.
When there is a police guard, the havildar or other petty’
ofticer of the guard should wusually be the custodian of one
set of Keys. The chest should rever he opened without both
custodians being present. The non-commissioned officer - or
daffadar of the guard should alwiys be ‘prasent when a treasury
chest is opened and untii it is agsin locked. Whenever a
cashiar is attached to.a division or subdivision the Key of one
of the locks of the treasure chest will necessarlly femain in
his possession, ’

Verification of menthly closing cash halance

369. The actual balance in the cash chest of each office
should be counted on _the last working day of each menth
‘Immediately after closing the 'cash gccount of the month or
it this is not possible, at least on the morning of the next
working day before any. further transactions take place., A
statement -of the details of the actual cash balance Should be
prapared in the prescribed torm. A certificate of verification
apocifying the actual cash balance ({exclusive of imprests and
1smporary advances) both in words and figures.and gtating that it
woa  ascertained by actual counting by himself should be
jocorded below the closing entries in the cash book, contin=
gont register, tegister of. undisbursed pay, a5 the case may be,
and signed and dated by the disbursing officer.

A memorandurn of verification as  shown belaw shall ba
praparog and signed and dated by the Government servant whe

copniod the cash.

Balance shown in cash book
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Balance shown in acquittance
volis or register of undisbursed pay etc.

Balance of permanent advance
shown in contingent registes

or permanent advance disbursement
tegister

Total, book bajance -
Cash balance ascertained by counting .

When it is impossible for the disbursing officer,
zhsence fr‘orn headquarters or iflness, to count the cash balance on
the prescribed date, he should doso atthe earliest opportunfty .
and record the reason for the delay on the cash balance réport'"'
{Form P.W. A 2 in the Tamilnadu Account Code, Volume (11 -

D, RECEI'T OF MONEY N
I, Account Fiocedure

370. When money is received by a Government servanton™
fnehalf of Government it shouid at once be brought to account
in the cash book and s receipt in form No. 3 (P. W. D. VI-17)
;houEd_ invariably be granted to the payer. If, however, the amount
is realized by recovery from a payment made on a- bili or other
voucher setting forth tull particulars of the dedustion, a receipt
shouid be granted only if specially desired by the [;ayer but
the fact of the recovery having been made by deduction’ froms”
the payment voucher should be clgarly recorded on the recaipt,

Rule 1+ Final acquittance for private cheques .and drafts on - 7
local banks accepted under proper authority {vide $ R 3 B) under .-
Treasury Rule 10 in the Tamiinadu Treasury Code, * Volume 1)
shouid not he given tc the payer until they have been cleared,.

oy

Rule 2: Before an officer signs a receipt in Farm Ng, 3 (P.W.D'
VI-17) for cash actually received by him, he should see that ™
the receipt of the money has been duly recorde‘d"in his cash
pook and in token of this check the entry in the cash bogk.
should be initialled and dated at the same time. .
. When the officer signing the receipt is in  camp hut the .
cash book is at his headquarters, the counterfoil of the receipt-'

owing o it
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book should be compared with the entry in the cash book an

" the next occasfon when he sees the cash book or when he

returns to heatquarters whichever i9 earlier, the entry in the
cash book being initighed snd dated in the ususl mznnetr in
token of this check, :

Kule3: The Suparintendent of Assistant ar Cashier may, when

" specially authorised 1o do so by tha Divisional Officer or sub-

divisional ofticers, receive money at head quarters when  the
later isincamp, [n such cases he should promptly issue an
acknowledgement in L. F. No. 106 (a) for the cash  actually
received by him and should simultaneously enter the amount in
the cash book. Formal receipts in Form Neo. 3P.W. D, VI 17,
in confirmation of the acknowledgemant should be issved signed
duly by the Divisional or Sub-Divisional officer immediately on
the laiter's return 1o headguarters. Before signing the formal receipt

“the officer concerned should compare it with the amount of the

counterfoil of the acknowledgement and the corresponding entry
in the cash book and he should initial ‘the counterfcil of the
acknowledgement and the entry in the cashbook.

Mote 1 : Acknowledgement books should-not be allowed 1o be in
the custody of a superintendent or Assistant or cashier
beyond the minimum period necessary and they should

" be kept in- the personal custody of the officer when
he is at headguarters.

Note 2 : The procedure laid down in paragraph 370 will also
apply in respect of Deposit ‘er-calt Beceipt of schedule
Banks which are received prior to the date fixed for
opening of tenders or which jor any reason cannot be
returned on that date. '

Note 3: When cheques accepted from private individuals are
dishonoured on presentation-to the Bank, the ariginal
entries on both sides of the ¢ash book should be written
back by minus entnes.

Note 4 | As an exceplion of this rule n respect of cheques/
Bank Drafts received in settlement of inter~divisional
transactions which, bear the endorsement 'Payment by

- [P ~nfu i i not necessary | fo igsue
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receipts in Form 3, ss the acknowledgement given will
serve the purpose. :

Note 5 : Cheques of private individuals if accepted in payment
of Government dues should be treated as cash, vide
paragraph 346 and entered in the cash bock in the
crdinary way just like other cash transactions. When
they ore sent to the Bank for encashment, they shoold
he shown in the disbursement column as “remittances -
into traasury”. In order, however, to relieve 1he cash
book of a large numbar of detailed entries in cases
in which the transactions of receipt of private cheques
are freguent and numberous the chegues may be . fniti- .
ally entered in Form PW Al (a) ‘Ragister of chetues
roceived and adjusted’ snd only the daily totals of
receipts and remittances entered in the cash book. This
register will alsc facilitate the watching of the cleare”
ance of the chedues. .

371. Receipts in Form No. 3 (P. W. D. VI-17) can be
issued only by Divisional Officers, Subdivisional Officers or vther
Government sefvants specially authorized by Gowemr‘rient,'and
all persons regularly or frequently receiving money on  behalf
of Government should keep a cash book in Form P W. A LS

Note : Recelpt books Form 3 (R, W.D. vI-17) should be abtai-
ned from ke Controller of Stationery and  Priniing,
Madras, {Please see paragraph 372 (c) for the proce~ -
dure regarding examination and recording , certificates
for receipt books). The counterfoil of the used receipt
hooks should be sent to the Divisional Officer for scru~’
tiny-vide Miscellaneous Local Ruling | (c) under Article
530 of the Tamiinadu Account Code. Volume . Com=’
plated receipt books should be sent back to the Sub—,
givisional Officer after their check in the division Oftice.

The Subdivisional Officer should watch their return and

keep them in some safe or bLox, the key of which -
remains in his personal custody.
572. &) When 2 Section Officer collects .revenus from -

partigs to whom miscellaneous properties  including forrdes ars
leased of receives money from the sale of materials, etc. and




cash book. . The section. officer or other Goveinment
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when sty Govermant Sesvant whe I8 not in charge of a cash
hook similarly recelves any maney on behalf of the Governmant
in axcoptionat citcumstances, he should keep it separate from
the imprest end ary other cash in his charge and should remit
it &t the ontiiest opportunity either to the Subdivisional Officer
{or other nsarar Superior Officer having a cash book) or elss
direct into -the treasury togethar with a chalan in duplicate, in
which case he should send the-treasury receipt to the nearest sipe<
ridr office having a cash book. Along with the money or the trea-
suty receipt as the cese may be, he shoufid send a ramittance slip in
Form'Ne. 8 (T,T.C.) on the back of which he should
ontor full particulars of the amourits in’ question and the date
of receipt by him., He should also Send a copy of the remit-

1ance slip to the Divisional Ufficer for chack of the receipt entry -

which should appear in the copy of the subdivisionaj or .other
servant
- who' racsives the money in the first instance-should also issue
promptly to the p'ayer_ 8n acknowledgement in CF 108 {a).
The Subdivisional Officer "or othef nearer Superior Officer who
faintains a cash book should on raceiving the remittances siip
with . the mansy or the treasury receipt, fiil in the two formg
of memorandum of acknowledgement attached thereto in dupli-
cate make the necessary entty in the cash  book and  send
forthwith 1o the Guovetnment setvant who collected the money,.

T a copy of the mamorandum .of ackmowledgement and a final

receipt in .Fofm No.7 for issue to the payer in the confirmation
of tha tempgraty receipt. If the, memorandum of acknowledge-
ment and final ‘receipt are not recelved by the . Government
servant who collacted the maney withit one week of kis sending
the cash or the tressury receipt. he should forthwith  report
the fact inwiiting to the Subdivisional Officer by name and
obtain them,

bj The forms for acknowladgement end permanent receipte

" (Foim No. 8 and Form No. 3 PWD VI 17) shoild bs printed and

. Boung in books, in such a way thet the copy to' bs idsued to
the perty 2s & receipt and a carbon copy 16 be retalned as the
office copy _mavy. ba 'prepared.simujt_an.eous[y with catbon paper.
- The pages of the books should be machine numbered,

-6} Every receipt book (acknowledgenisnt - of permanent}
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shauld be carefully examined by the Government servant gon-
cerned Immediately on receipt and the number of forms in the
book should be counted and a cerniticate of count should  be
recorded in the following form which will be printed on . the
inner side of the outer cover of the hook, >
Certificate .
The receipts in bhook No. are complete,and
in consecutive order,

Signature -
Designation -
Dated

Note 1 ¢ The number of acknowladnement, i any issued,® with
Zile end thet of the permanent receipt should be
recorded in the prescribed columns of the cash book.
The entriee made in the cash book in such cases
shoujd be initialled &nd dated by the Subdivisional
Officer at the same time - vide sub-paragraphs inr para-
graph 370.

Mote 2:If the headquartets of the Section Officer of other
Government Sewant who received morey on behalf of
Government are situated in or near station where there
is a treasury he should remit the money into the
treasury and send the treasury receipt with other parti-
culars to his  Superior Officer who maintains a cash
boak.

Note 3 © The Section Officer or other Government servant recei-
ving money should, at  the erd of every month,
send  to his superior officer in whase cash
account  the receipt  will appear full

and acknewledgement -receipt) of amounts collected. and
remitted Dby him  during the month, The superf.or
officer should personally verify the items with reference

to the entries in the cash book end take prompt ‘and

efficient action in regard to discrepancies, if any. He
shouid verify if the numbers of the temporary receipts and
remittances slips relating to the transactions of a month

kY

particulars - |
{giving reference to remittance slip or treasury chalan ..




. miscelianeous receipts of the department.
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in each section are continuous. If not he should enquite
immediately what the missing numbers peitain to and
promptly take all pecessary further action  when the
transactions are pil, a nil stotement should be sent, If
the statement is not received on the due date it will be
the duty of the Superior Officer to call for it

Note 4 : The following procedure should be followed in Divi-

sional offices:-
received in the
sgrial order and

1. The triplicate copy of remittance siips
Division office  should be filed in
checked with cash book or extracts.

2. Anyslip wanting should immediately be called for and
their receipt and final disposal watched. ’

3. The Divisional Accountant should furnish monthly a
certificate to the Divisiongl Officer that the remittance
slips from the subordinate officers have been received
and checked with the cash book or extracts and filed
in serial order.

filed should be made
during

The certificate and remittance  slips
avaijable for examination by the Accountant - Gerieraj
inspection. - '

Note 5 : When the sub-divisional officer is away from head
guarters on camp, and in his absénce the head clerk
of the sub-division recelve money remitted by a section
officer, the procedure prescribed in Note 4 shouid be
followed mutatis mutahdis.

(Govt, Memo. No. 30403 Codes 70-20 PW dt 21-3—72)

i, Disposal of Receipts

373 Cash realized by officers of the department should be
paid, as soon as possible into the nearest treasury for credit as
The direst appropti-
is strictly prohibited. Should a

Officer however, reguire 10

ation  of depmtmental receipt
Diisiona! Officer or Subdivisicnal

‘make use of cash receipts temporarily for current expenditure,

re may doso instead of obtaining fresh cash by cheques, Hut

Note 2:
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befare the end of the manth, he must send to the treasury a cheque
for the amount thus tealized, drawn in his own favour and

endorsed by himself with the words ‘received payment by transfer:

credit to the Highways Department’.

Mota 1 This rule does not apply 1o receipts realized by shont
payment on bills or other vouchers. -
The remittance of collections inte the treasury may be

made once in a menth in time for incorporation in the ‘cash
book of the supetior Hepartmental officers for the month *
ar when the total collection on hand exceeds Rs. 10/-

£. PRECAUTIONS TO BE OBSERVED FOR CASHING OR
REMITTING OF MONEY FROM ONE OFFICE TO ANOTHER

374. The following instructicns are laid down for the giti-
danse of all officers in cashing bhills or in remitting money
ftom one office to another. They gmbodv .the minimum pre-
cautions to ba obsetved for safeguarding Government money out-
gide a Government office iin normal circumstances. If condi-
tions are in any way abnormal as when the generagl tranquility

is disturbed or when the money has te bs transported a long .- -
distance of when crimes against property have been unus sually -~

rife in any area, it is expected that officers will use their judge-
mént as to the additional precautions that may be required 1~

fastructions

Sums below Rs, 1C00 - (i) If the sum is below Rs, 500 a
single office Assistant may be employed. .

iy | the sum is between Rs. 500 and Rs. 1000, two office
Agsistants atleast one of them being a permanent one or 4 clerk
may he employed.

Officers must use thelr discretion as to the person emnioyed.
A office Assistant recently entertained or a Office  Assistant
whose hepesty has been suspected should not be employad
slone.  Sums between Rs, 1000 and Rs. 5000 A pormanedt
wlerk accompanied by a Office Assistant should b employed.

Syms between Rs. 5,000 and Rs. 20,600
Divisional Supetintencing or the Divislonal A

Two clerks of ths
i, il
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hold substantive posts in the Government service and have
rendered not less than ten years sewvice accompanied by one
or two Office Assistants should be employed.

Sums above Rs. 20,000: Such tramsaction should not be
common. A Divisional Superintendent or & Divisional Accouniant
who holds substantive post in Government service and has
rendered not less than 10 years’ service and a  clerk  who

- should atleast be an approved probationer should be employed

with an escort of two Office Assistants

For sum greatly in excess of Rs, 20,000 special enangements
should be made.

10 the csse of Chief Engineer's Office when the amo ing
exceeds Rs. 5,000 the party who should ge to the bank  for
encashment and to bring the amount back, should consist of
one Superintendent two Upper Division Clerks and one record
clerk Either the Superintendent or the Upper Division Clerk should
be permanent and should have rendeted service not less than

ten years. -

The following instructions shall be observed by the saction
officers in cashing bills or remitting money:

1} For sums upto Rs. 250, the section efficer should use
his discretion as t0 whether Office Assistant or a Record clerk
should be deputed as the occasion demands.

Z) For sums between Rs. 250, and Rs. 500, one office
Assistant and one Record clerk should be employed.

2} For sumz of Rs. 500 and zbove, the supervisor should
personally go.
F. CASHIERS
1. General

375, Cashiers may be appointed with the sanction of
Government whenever the cash transactions of a division  or
subdivision are sufficiently extensive to require it.

376 One cashier may make the cash payments of two or
more subdivisions or throughout the whole of a division, wher-
ever such an arrangement is found to be practicahle,
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377 The Divisional “Engineer will count the cash in the
hands of Superintendent or Cashisr atleast once a month, or in
the case of out-stations, he or the Assistant Divisional Engi-
neer will count it whenever he may visit them. He will, on
such occasions, record &, note in tha cash book showing the
date of examination and the amount {in words) found.

It Secrrity Deposits

378 Cashiers, whether appointed permanently or temporarily

must furnish security, the amount being -egulated according to

circumstances and 1o jocal custom in each case, under the sang-
tion of the Chief Engineer, Store-keepers, Sub .store keepers
and lower subordinates, also Head clerks of _ Superintending
Engineer's coffices, and other members of .the clerical, petty es-
tablishment, entrusted with the custody of cash or storgs should
subject to any general, ar special orders, of Government on the
subject, be required to furnish security at the option of the
Superintending Engineer of the circle in  accordance with the
rules in Chaptar Xil of the Tamilnadu Financial Code, Volumel,

Mote 1 : Superintendents of Divisional Engineer’'s Office who
may have charge of cash need not, exsept in special
cases, when large sums are in  question, furnish any
security. They may be made responsible imprest hold
-ers when this is. considered necessary.

Note 2 : Toll keepers and shroffs on the permanent establish~
ment entrusted with the colfection of tools and iicence
fees need not furnish  security except under special
orders. Men on temporary  establishmeant should, how-
ever, furnish .security,

Note 3 : Subdivistonal head Assistants may at the discretion ,of
the Divisional Engineer, be allowed imprests without
sécurity provided the amount does not exceed Rs. 15,

Divisional Enginesrs may, at their discretion, auvthorize Sub
divisionat officers to entrust, during their absense from- head
quarters, the custody of the sub divisional cash chest to ‘the
subdivisional Moad Assistants. Whether the Head Assistant of
subdivisions should, in such cases, furnish any security or not

may be decided by the Divisional Engineers at their discretion-
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G. PAYMENTS
{ Manner of Papments

378 Qfﬁcers authorized to draw cheques should, asfar as
possible, pay by cheques; but see also parsgraph 386,

380 It iz permissible to make payment 1o suppliers of
stores by obtaining Bank drafts in accordance with Subsidiary

Rule 58 under Treasury Rule 30 of, the  Tamilnady Treasury

Code Volume |. Remlttance for which Bank drafts cannot be
issued may be made by postal money order at public expenses,

Note :  For instructions regarding making payments for stores
obtained by direct order from private fiims and indivi-
duals in United Kingdom and other countries, see lnstiuc-
tions 7 and 8 under Rula VIlI of the Stores Rules under
Article 125 of the Tamilnadi Financial Code, Volume |,

381. Asa rule no cheque should be drewn until it is inten-
ded to be paid away and cheques drawn in favour of contrac—
tors and otiers should be made over to them by the dishurser
diiect; but the disburser may be assisted in making disburse-
ments by a cashier if appointed for the purpose. The occasi-

onal delivery of cheques through a subordinate may be permitted .

at the discretion and on the responsibility of the disburser. In
such cases the subordinate should make no entry in any accounts
which he Kkeeps, 'as a payment made by cheque should appaar
in the cash accounts of. the disbursing officer who draws the che—
que, and the subordinate’s record will be in his correspondence.

it is a setious irmegularity 10 draw cheques ang deposit
them in the cash chest at the close of the ot for the purpose
of showing the full amount of grant as utilized.

382. Paymenis due to contractors may, if so desired by
them, be made to financing Banks instead of direct to contrac-
10rs provided that the department obtains (1) an authorization
tfrom the contracter in the form of a legally valid document

like a power of atorney o transier deed conferring authorities

on the Bank to receive payment, and (2) the contractor's own
acceptance of the correctness of the account made out as being
due to him by Government or his signature on ihe il or other
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tlaim prefemed against Government, before setilement of the
aceount or claim by payment to the basnk. While the receipt
given by tha Bank holding a powsr-of-attorney or transfer dead
from the conwactor constitutes a full and  sofficient discharge
for the payment, contractors should, whearever possible, be induced
1o present their bills duly receipted and discharged through
their Bankers,

., Vowchers

383, General ipstruction regarding the preparation and
complation of vouchers are given in Subsidiary Rules and ins-
tiuctions under Tteasury Rule 32 of the Tamilnadu Treasury’
Code Volume [ The following supplementary instructions should
also be obsgrved. :

384. A Government servant is responsible for the safe custod\;{‘ .

of moneys received by him from the treasury for expenditure
on behalf of the Government and shall maintain the preseribed
accounts for watching the correct disposal of the money (e. g.
by disbursement of pay, allowances, gtc., among the staff)
and for checking the cash balance in the office.

335. a) Subjuct to the provisions of clause (b) bslow, a.

Government servant shall obtain for every disbursement which
he makes on behalf of the Government including every repay-
ment of moneys which have been deposited with the Govemn
-ment, voucher setting forth full and clear partculars of the
claim using as far as possible the paiticular farm, if any, pres-
cribed for the purpose and sholi obtain at the time of making
payment, either on the voucher or on a separate paper o be
attached to it, an acknowledgement of the payment signed by
the payee by hand and in ink, In doing so, he shail observe
carefully the directions in Subsidiary Rule 2 under Tieasury
Rule 46 of the Madras Treasury Code, Velumel, in regard to
the preparation of vouchers snd the stamping of receipts. The
signature  In Hindi or Tamil need not be translated, When
possible, he shall require the payee to note the actual date of
payment in his acknowledgement. When it is not possible
for the payes (o note the actusl date of payment
either because he Is ililterale or becavse he is required
to present a signed receipt before payment is made, the'dis-
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bussing officer. shall enfer the actual date of payment “on the
relavant voucher with his initials either sepsrately-for each psy
~ment of for groups of payments, as may be found convenient.

I a payee i$ not able to write, his signature on the
aoknowledgement shall be taken in the form ot his mark or
preferably  his thumb-impression, sttested invariably by some
known person. See Subsidiary Rule 2(a) under Treasury Rule
16 of the Tamilnadu Treasury Code. Volume ). '

I a payes signs his acknowledgement in & language other
than English, he shall be required to write also the amount
acknawledged in words in  that language in his own hand
writing. His acknowledgement, inciuding the amount acknow-
ledged and any remark made by him,  shall be {transiated into
English. and his signature shall be transliterated in  Roman
characters. |f a payee cannot sign his pame in & scyipt known
to the disbursing officer or a member of his staff, or if he
can sign in a script known to one of them but cannot write
the amount acknowledged in words in i, the procedure appli-
cable when a payée is not able 'to write shall be followed.

A cash memerandum shall not be  trested as a  proper
voucher {or a valid receipt), unless it contains a specific signed
acknbwledgement of the receipt. of the money by the signatory
from the Government servant concerned, and is  duly stamped
with 20 paise stamp if the amount paid exceeds Rs. 20

Exception : 3 A speciel procedure is prescribed  for obtaining
the peyee’s acknowiedgements of payments on account of the
pay and allowances of Government servanis. See  Subsidiary
Rule 4 under Treasury Rule 32 of the Treasury Code, Valume |,

Exception 12 The facsimile signature of  the exgoutive
authority of a municipality may be accepted asthe payee's
signature on an acknowledgement of the payment of a municipal

tax on a Government building.

h) If. in very exceptional circumstances, it is quite impos-
sible to furnish a proper voucher with the payee's acknowledge-
ment in support of payment, a certificate of payment showing
the particulars of the claim, signed by the disbursing officer
and endorsed by his immediate superior, shalt be placed on reersd,
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%) If a disbursing officer anticipates any ditficuity in ob-
edgement in the propef form from a person
10 whom Bsny moneys are due he shall decline to deliver the
cheque or cash to nim ot to ‘make & femittance to him. as
the case may be, until he receives a propef acknowledgement
of the pavm'ent with all the necessary particulars.

taining an acknow}

Whenever a payment is made by remittance, a note of the
date and mode of remittance shall be made on the bill  er
voucher at the time of remittance. When a remittance is made
by postal money order, its purpose shali be briefly stated in the
acknowledgement portion of the money order form in continua“
tion of the entry ““Received the sum specified above on

“ and sufficient space shall be left below the manu-
script addition for the signature of thump-impression  of  the
payee-

Whenever a disbursing officer of the Degartment tenders
money ofders to the Post Office for issue with a cheque in
lieu of cash, he shall demand an individusl receipt for  each
such money order.

d) When an aiticle is obtained by valug payable  post,
the- value payable cover, together with the  invoice o bill
showing fuli detsils of the items paid for, shall be trested as
a voucher and the disbursing officar shall note on the cover
that the payment was made through the post offivze  and
includes the postal commission.

e} A -disbursing officer may retain a cerified copy marked
"Duplicate” of a receipted voucher when this is necessary in
oider to complete the record in  his office but the payes shail
not be required te sign ony such copy ar 1o give @ duplicate
acknowledgement of the payment. .
note : As adjustment bills for nil amount involve no payment

it is not necessary to insist upon any acknowledgement
of payment in respect of such Dills.

386, No Voucher shal be trested as a vand vousher unless
it bears a distingt pay order, specilying the amount payable both
in words and in figures separately and signed or initialled  and
dated, by hand and in inK by the responsible disbursing Officer.

i
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Cashiers and other Government servants who are authorised 1@
make payments on passed vouchers shall not make any payment
an a voucher unlege it bears pay order  satisfying these re-
quirementd, :

ag7 After check, every voucher ghould be  enfaced with
the word “checked’’ over the dated initials of the Divisiona}
Accountent s well as of any glerk whe mey have applied a
priliminaty check. Vouchears not submitted to Audit {See Art 232
of Tamilnady Account Cade, Volume 1) should be “cancelled’
by means of perforating ot gadorging stamp and Kept carefully
to be made available for Test Audit wherever demanded by the
Accountant Generah

Stemps affixed to voughers should be so ecancelfed” that’

they gannot be used again and, if  with this object they ate
panched throtgh, care should be 1aken that the  ackrnowledger
ment of the pavee is not destroyed theraby .

Veuchers felating to New supplies of Tools and plant shoytd

be completed by noting o them the name of the month in the -

accounts of which the articles acyuired were brought on the
Account of Receipt of Tuols and plant {Fom PWA [ in volume
oof TNAC ) :

a8g. Government servant should  encourAge  contractors,
suppliers of stores and other parsons rmaking glaims against the
the Goverament, ta submit their bitls ang claims on the proper
departmental  forms. A disbursing Officer should nof, how-
gver, reject a bili prepared in srother Eorm i it contains aft
the necessaty details of the claim, but should add any additional
particulars that are required.

723G, When a centractor of supplier endarses in favour of &
pank, a bl payable by the Government, payments should be made
10 the Bank only if he has also receipted the bili  and after
verfying the genuineness of the signsturg in both the receipt
and the request to pay the amount to the Bank. For this pur-
pose the disburshing Officer should requirs the contractor of
supplier to furnish 4 spetimen signature in his presence. i the
contactor or supplier hes authorized an agent io draw bills o1
recelve paymant on  his behalf, the dishwsing Cfficer should
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quire the Agent to furnish a snecimen signature in his presence
and the contractor or supplier to attest it in his presence. Be-
fore paying the amount to the Bank, the disbursing Officer.
should compare signature on the receipt and the request 1o
pay the amount to the Bank with the specimen  signature  fur-
nished separately in his présence and satisfy himsslf that they-.
are genuine. The dishursing Oificer should keep a file of the
specimen signatures of contractors or Suppliers and their agent
for reference.

39C¢ The disbussing .O{ficer shoukd see that in every vou-
cher relsting to charges tor works, the foliowing particulars are
prominently specified,—

1} the full name of the wark as given in the estimate:

2) the name of the component parl (or sub-head) of if. if
seperate accounts are Kept for the savaeral component pafts.

3} the charges, if any, which are of the nature of recoverable
paymeants and the names of the contractors or other from whom:
they are recoverable; and” - )

4) the head of account t0 which the charges sfe to be
debited and that to which any deduction mads in ihe voucher
iz to be cradited.

391 When a vouchér or account exhibits any expenditure
from which tevenue may prima facie to expecied 10 accrue, 9.4.
when a bill includes a charge for removing  meterial from 2
.buiiding or  other work which s being dismantled of is under-
going repalr or for clearing jungle or cutlting trees in the com~
pound of a building or on the bank of the canal, the aceount
or voucher should show how the old materials removed or the
lrees cut heve heen disposed of, and, if they have been sold,
the approximate date when the sale-proceeds will be credited
in the accounts. The Divisional officer should make & noteon
each voucher which includes a charge of this king as to whe.
ther the timber, etc. has any sale value and, if so, by what
approximate date the value realized by sale in auction or other-
wise will be credited in the accounts, o

392 The dishursing Oftficers should deal with bills received
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from  firms for the supply of stores in orig:nal and submit tham

te the Accountant-General as vouchers. He should not keep a
copy of ady such bill in his office, except as provided for undsr
paragraph 386 (e),

M Prohibitory arders or fajunciions

393. When any moneys due by she Government 1o any
person otherwise than es pay and allowances of a Government
sarvants and payable by means of g departmental cheque (i.0.
amounts due on works hiils) . are  attached by a prohibitory
order of a  court of law, the disbursing officer should give
effect to the court's arder unless he has teasan to think that
the amount payable s exempt from attachment, in which.. case
he should report the matter to the Government for ordets
before making the payment. In giving  effect to the court's
order, he should deduct the attached amount from the bilis
and pass it for the net amount only; if the prohibitory order
was issued by a court not sitwated at his headguarters, ha
should also deduct from the bili the money order / Bank draft
commission required for remitting the amount 10 the Court, if
the court which issued the prohibitory order is situated at hig
headquarters, ke should remit the sattached amount deducted
from the bill to the court by drawing s chegue in its favour
on the treasury and sending it to the court, i the court is
not; situated at his headquarters, he should draw  the amount
from the treasury on a cheque and send it (less the money
order [ Bark draft commission) ta the court by money order. He

*should invariably obtain a receipt for the attached amount from the

court either before or after remitting the amount to the court.
The roceipt should show that the payment is on account of
an attached debt ‘and should set forth Inter alis the name and

. capacity of the actual creditor to whom the amount Is due

from Government and on what account it is due and the naumber
and date of the court's attachment order in accordance  with
which the amountis paid to the court. !f the attached amount
relatos 10 a disburgement in respest of which the rules require
that stb-vouchers for amounts In excess of Rs. 250 -shoufd be
sent 1o the Accounts officer (H), the caurt’s receipt should, if
it Is for an amount of Ks. 250 or more, be  attached t~ tha
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velevant bill in which tke paticutars of the creditor's claim
are recorded (or sent to the Accounts Officer (Highways and
Rural Works Department) later on to be attached to that bill}
and a reference to that bill should be enfaced on it in red ink.
A reference to the court's receipt should be similarly gnfaced
on the bill, if possible.

When the attachment relates to  an amount for which a
bilt has to he drawn on the treasury, the procedure laid down
in Subsidiary Rule 33 under Treasury Ruie 16 of the Tamilnadu
Treasury Code, Vaolume |, should be followed (See ‘alsa articles
87-88 of the Tamiinadu Financial Gode, Volume-1).

H. REMITTANCE TG TREASURIES t
394 The officer in charge of a cash book shou'd keep 2

. temittante book (Form 12) in which he should make an  entry

of the amount of each remittance, ard shouid send this book
as well as a single chslan along with each remitiance,  so
that the Treasury Officer or the Bank may acknowledge receipt
by signing the entry in the book.

Remittances made to the Bank of theques  paid in  as
Highways and Rural Works Department receipt should be entered
in the Remittante Book, but in e place  for the  treasury
feceipt should be entered “By bank Cheques” and even then
the book should atcompany the cheque, so that the treasury
may give a preliminary ‘acknowledgement for tha receipt of the
theque in the book, The final receipt will be given by the treg-
spry  after the cheque is cleared in the **Qriginal Ghalan".

Note ¢ All payments ¢f ‘miscellansous receipts made by High-
ways officers into Civil treasurigs, whether acknowledged
of not by the treasury officer in  the same  month,
should be debited to the civil depattment as  payments
into treasuries. Difference if any, batwaen the -amount
debited and that acknowledged by the treasury officer
should on no sccount be charged 10 a suspense head
pending adjustment,

395 (a) As soon after the expiry of the month as possi-
ble a monthly settlement should be effected with all treasuries
In respect of the transactions of the entire division -with them,
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. v b)Y For Dayttent Intd treaguries, consolidated receints shoyly

t? Prepared in Form 5q PWC Vi 16 for the whole of the rg-
m)t!ar‘wcas made 1o each treasury and sent 1o the Treasury Officer
for signaiure.

386 {(a) For chaques drawn, the pags books, duly compie-
tE'd for the monih, shouid be obtained from the Treasury Officers
with the centificate of issues from treasuries  {whigh are pre-
bared in the form reproduced below), and their agreemant with
the casli books of the division should be  sffected in Part i
For_m P.WA. 26 Schedule of Monthly Settlement wAn Traasuries,
which also gives details of the differencasg: '

! here.by cerlify that the total issyes Mmade from on chegues
drawn against the account of Mr.
Officer-in-charge Divisian, during 19
to Rs. {in words). '

afmounted

The cerrificar_e of agreemont should be racorded in the pass
.bonk aver the signature of the Divisiona! Otficer without regard-
NG any details of ine untashed cheques or other differences.

Note : 1 The pass book or list of cheques cashed g writteri up
in Tamilnac{u Treasury Code, Form 73. It should remain
in the Divisional Office as an accountrecord of the office
and shouid be gens 10 veasury Petiodically gn fixed
dates to be written upe Pass books of the divisions
which have ai] theiy subdivisions in the Headquarters
at the Division shoulyg be sent to the Treasury onge
at the end of gach month, but Divisions which  have
their subdivision offices iocated at places different from
the Division Heedquarters shoulg send the pass  boglk
10 the Treagury twice a month, iz ot the 10th and at
the end! of sach Mmonth.  The identify and the amount
of the theques entered 23 cashed should he examined
8l the earliest opportunity, the pass-bogk being initialled
{and dated) by the Divisioaal Atcountant in token of
the check,

No:ez,-‘Ferm P.W, A, 26 s required for submjission i0  audit
n original-vide Article 230 of the Tamilnady Accouiit
Coda, Volume 1l The offjce copy of the details recorded

e e
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of-sub-treasuties are also not closed on that date, transactions
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in it should pa signed by  the Dlvisional COliicer
and carefully recorded for a beriod of twenty vears.

Note 3 : )f the Divisional Officar s placed fn account within
uny treasuries which are In gccount with an Accountant
~Genaral other than his own Audit Officer, or with a
" Military treasure chest, & separate Schedule of Monthly
Settlement with Treasuries, Form P.W.A. No. 26 should
be. Plepared in respect of the Treasuries of gach  Audit
cirtls. . g

‘b As sub-divisionaf I
dates Before the last date of the calendar month, and the accounts

Tecorded in the cash books of tha Highways and Rural Woiks'
Department for a manth may some times he responded 1o By,
the treasury in an eatlier or a subsequent month, This factor
should be horne in mind. Differances which are neither due
to this sause nor represent  amounts of uncashed cheques;,
should be setifed expeaditiously in consultation with the treas
sury officer concerned: )
{G.C¢. Ms. No. 1198 P.W.0, dated 28~~7--73)

CASH ACCOMNTS
f. Cosk boek  &p Keep

397 {a) An account of their cash transactions should bg
maintained in the cash book, Form [ {(PWD Vi 3) by all Govern-
ment servants authorised as a reguiar arrangameant, to receive
meney on behalf of Govsrnment as well as by those entrusteq

with making disbursemgnts out of cash, received by them in trans-

fer from the divisional cash ghest or obtained by drawing cha-
dues on the treasuty.  Government servants entrusted with fixed
imprests or temporary sdvances  should meintsin and - render
accounts of their dishursements in imprest cash Account. Form 2
(PW.0, vi2)

B) The cash buck is one of the most important ageount

vecords of the department, The detailed instructions prescr?bek{

Yor writing it up are gfven in the notes on Form | {F.W.D. V| 5)

and disbursing officers “are required to ohserve tham strictly i
' practice.

cash books are closed on varous -
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Balancing

7397 (¢) The cash book must be balanced on  the date
prescribed for closing the cash accounts™of the month, but
when tha transactjons are numerous, a weekly or even a daily
balance is recommended, and itis advisable to count the cash
whenever a balance is struck, or atconvenient intervals, as this
affordgs an independent check on the accuracy of the postings.

 The results of such intermediate counting should be‘recorded in
the form of anotein the body of the cash bock {column 8) so
—~as not to interfere with the up-te-dats totals; the actual balance of
_cash in the chest'should invariably be stated in the note both -in
--words and figures, and the outstanding balances of imprests and

‘Tﬁﬁb?ﬁﬁwances should be taken into consideration when
certifying the accuracy of the cash. chest balance.

RECTIFICATION OF ERRORS

&) An erasure of an ehtry ongce mads in the cagh book is
striotly prohibited, If a mistake has been made and it is dis-
covered befors the copy of the cash book has been submitted
10 the divisional office, the mistake should be corrected by
drawing the pen through the incorrect entry and inserting the
corrett oneIn red ink betwsen the lings. The disbursing officer
should initial every such correction and invariably dats his initials.
When the mistake is discovered too late for correction in this'way
an intimation of the necessary correctlon should at once ha sent
to the divisiona! office, accompanied by a proposed transfer en—
iy, if necessaty. Except as indicated above, no correction of an
sniry bnce made in his cash book should he made by a sub-
divisional officer, unless authorised by the Divisional Office to do
50.

The same principles should be observed in - correcting  errors
noticed in the divisional cash book, If the accounts of the month
‘have been slosed no corrections of errors in ameunt, classification,
or name of work, should be made in that book, A suitable re—
mark in red ink {quocting reference to the correction in accounts)

" 'should however, be recorded against the  original  erronegus
entry:
' Verification
The disbursing Qfficer is required to check all the entries
in his cash book as sooh as possible .after the daw 7f helr

-
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occurence, and he should initial the book, dating his initials after
the last entry checked, The cash book should be signed by him
at the end of the month and such signature should bg undat-.
stood as fixing responsibility for all the entres of the month in-
clusive of the closing balance.

The following is the memorandum of some ot the more
important parts of the verification :-
The disbursing officer should )

1) Compare each entry of payment with the gross amo_unt
thargeable as shown in the connected voucher, seeing at the

same time, that it bears (i) e payment order recorded by himsel§ -

or the Divisional Officer, and (ii) the certificate of disbursement
signed &y himself or an authorized subordinate, and ticking off
each voucher as itis passed; '

2} See, whilst-examining the postings of vouchers on -the

payment side, that all deductions shown in the vouchers (other than
deductions creditabie {o the head of account or work 1o which
the payment refates) are posted as receipts on the receipt side
of the cash book. ’

3) Verify the totalling of the cash book or have this done

by some principal subordinate (other than the writer of the cash

beok) who should initial (and date) it as correct; and

4) Verify the total of the postings in the
Treasury'’ column on the payment side by

“Bank or

of chegues.

5) Compare each entry of payment inte the treasury with

the Treasury officers feceipt on the chalan or his pass-book sgnd
satisfy himself that the amount have been actually erecited in
to the Treasury™

(G. 0. Ms. No. 2264, PW., ot 29—10-71)

398. Whenevar, on the contenis of the cashchest being
counted, the balance as per cash book is found to be incorrect,
it must unless the error can be detected and set right at once
under paragraph 397, he tectified forthwith by meking  the

5§ seme prnam,

P

reference to - the
memorandum recorded by himself on reverse of the counterfoils .o
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hecessary receipt or payment entry — “To cash found surplus in
chest” under Deposits, or “By cash found deficient in  Chest”
under Miscellangous Public Works Advance, as the case may
be. Tha administrative action to be taken on the occurence of
a deficlency must gepend on the nature of each case.

Note 1: Actual losses of cash by theft or otherwise, and irre-
caverable personal advances in cases whore the person
o whom the advances were made are no longer in the
services of Gowernment are to he charged to Establish-
ment sub-head contingencies. .

Note 2: The acceptance of counterfiet coins or notes should be
regarded as loss of cash. '

Jo Imprest  Aecovnt

399 (a) “The imprest Cash Account, Form P, W. A, 3 is
printed 50 as o facilitate copies being taken by carbon procsass.
The fast sheet shoufd be retained by the imprest-holder and the
detschable sheet, supported by the necessary vouchers shoyld
be forwarded to tie officer from whom the imprest is  held
whenever the imprest-holder finds it necessary 10 have the
account recouped, ‘or itis proposed to increase or detrease the
smount of the imprest or t0 close the account altegether. The
agcount must in any case, be rendered so as to reach the
officer from whom the imprest is held, in time to enable him
1o incorporate the account in his cash book before it is closed
for the ‘month on the date fixed for the purpose.

Note 1 : Before the detachable sheet is removed for submissiof:
' to divisional office it should be ensured that the cash
balance if any, on hand, has been actually counted and
verifled by the imprest holder. The certificate of such
veiification should be recorded by the imprest holder
himself and signed by him,

399. b} The recouping officer should examine the imprest
cash account and the supporting vouchers, initial and date the
vouchers, in token of approval, and by a formal pay order
(vide paragraph 396) recorded on the account autherise the
recoupment, enhancement, reduction or closing of the imprest,
as the case may be. The account should then be abstracted
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and incorporated in the cash book in the manner prescribed
in motes on Form P.W. A 3,

1. A sub-divisional officer can authorise temporary reduc-
tion and recoupment of the imprest held by the subordipates
in his sub-~divisicn, but thé enhancement, permanent reduciion
of closing of the accounts must be sanctioned by the divisi-
onal officer (See also paragraph 208 (7)

2. Should any item in any imprest account appear to the
recouping officer 1o be open to objection, the [mprest should
never the less be recouped in full, and the item under the
head objection shouid be classified under the head & miscell-
aneous public works Advance’ for watch under that account
uptil either the objection is removed or the amount is made
good by the imprest holder. '

Note 11 The limit of payment of petty bills by imprest holders
on their own responsibility is fixed at Rs. 50.

(G.0. Ms. No, 1180 P.W.D. dt 21 -8-74)

Note 2 : Petty articles, such as cotton waste, distilled water,
screw nails, belts: etc., may be purchased by Section
Officers {Mechanical) without pre-audit from the imprest
on their own rasponsibility subject to the condition that
the imprest is not recouped more than once in a
month. The Assistant Divisional Engineers should have
effective control over this™. .

K. TEMPORARY ADVANCES

480, The imprest=holder is responsible for the sale custody
of imprest money and he must at alj times be ready to produce
the tetal amount of the imprest in vouchars or jn cash.

401, When a disbursing officer makes a remittance fo -a
siiboidinate officer to enmable him to make a number of specific
petty paymenis on a muster roll or other voucher which .was..
already been passed for payment, the amolbint remitted shatld
be teated as a temporary advance and accounted for in the
sems way as an imprest. The account of a temporary advane
should be closed as soon as possible. :
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petideg

_‘lr This tule applios also to cash taken put of the chest
:.ky ihe dishuising affiver himsell or meking payment at a dis-
B,

Note 1 Sub-divisjonai ofticers may authorige payments of passed
Nominal Muster  Raljs up to a limit of Rs. 50 . by
Srgciic_m_ Qlticors from thoir permanent imprest,

(G.0. Ms, Ne. 1190 pw, o 2187 4)

Note 2; In special cases of distance over 100 Kilometres whera
replenishmoent  of netrol or diesel oii  enroute cannot
be avoided, Divisjonal Engineers concarned may autho.
tize the opening of a suitable imprest with the drivat
of the lorries or othar vehicles, as the cage may be,
and permit them enroute 10 purchase petiof
oif to the extent required in each case.

or dissel

SECTION 2 STORES
I. General

402, The stores of the Highways Department are divided

into the following classes, viz {i) stock or geners! stores, (i}

. tools and plants, (i) road metal and (iv} mstetials charged direct

to’ woiks Unless there are orders to the contrary the officer-in-

charge of a subdivision will be 1esponsible for all the slores

belonging to it. Subject 1o the over all responsibility of the

- Sub-Divisional Officer the Section Qfficer wiil be responsible for

the stores beionging to his section as well as the slores. 100ls and

plant and materials at site of any works which are nnder his direct
charge.

Note : A contractor should not be asked to take delivery direct

from a firm of articles required for a work as it may
lead to fraud,

403, A divisional Engineer is responsible that  proper
alrangements are made throughout his  division for the custody
of publie property. He must be Gareful to keep all tools and
implements in efficient order, must protect surplus stock from

deterioration and must take proper precautions te prevent the
loss of public stores by fire.

Note : In all divisions of the 'Highways Department the Super-
intendent or other permanent Assistant or other pérmanent

j
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clerk and the Head Draughtsman should b2 made res-
ponsible for ipoking after the stores and instruments
respectively without any extra allowance, .

404. When the stores are sufficiently extensive to require it
& store-keeper ‘will be sappointed to hold charge. The store-
keeper will have nothing to do with- the disbursement of cash
or the preparation of bills. His duties will be confined to the
receipt, custody, presefvation and issue of the stores under his
charge and to keeping the required returns relating to them.

406 Every Ofticer is bound to take charge of departmental
stores which from the death or departure of the person lately
in _charge or from any other cause may be left at or near his
station without adequate pretwection.

i, Tools and Plants

406. Tools and plant can only be purchased or manufac-
tured on estimates sanctioned by competent authority with the
exception of purchases or manufactures not exceeding Rs. BQO
for which estimates are  not required,

Note : To the extent pawers have been delegated by the
Government that competent suthosities may accord
approval for purchsse of T & P for sanctioned works.
Sanction of the Government shouid be obhtsined for
the purchase of Tools and Plant for general puIposes
or purchase in advance for use or allocation to works
proposed by Highways and  Rural  Woarks Department
but not sanctioned by competent authorities.

407 All vebicles vequited for the department should as a
rule he purchasad through the agency of the Transport Depart-
ment. In cages wheore the Chiet Engineer (Highways and Rural
Warks Department), and Trangport Commissioner prefer differant
makes of chasis they should tiy to reach agreement by consultation
with one another and if the diiferences cannot be reconciled the
Chief Engineer (Highways and Rural Works Department) shouid
refer the matter t¢ the Government for order.

408 Divisional Engingers should not resort to direst purchasa
in the case of sestly plant ang machinery even in cases in which
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provision exists in the estimates concerned and the purchase is
within ;heir Powers as there is a Separate Stores and  Purchass
- Organisation at Madras. The proposals shouid be submitted 1o
the Chief Engineer so that it may ho gol examined  whether
better bargains or better units can be secured,

409 Jeeps, Vans, ete., supplied 1o divisions
be used for lourneys undertaken for inspection
and their Use for private purposes g prohibited,  Théy should
not be used for atiending offices and for performing long journsys
to division and circle headquarters for attending some conference

. or office work which shoulg ordinarily be performed by rail or
buses,

ars intended to
PUMOses  only

3} No Departments) vehicle shafi ordinarity be used other
than for official purposes, Every-rofficer-in-cha:ge of Government
vehicle shouid send a certificate every quarter to his Head of
Department and if the Officer coneerned himself happens to be
" & Head of Department, to the Government in the Administrative
Department concerned 10 the effect that during the quarter under
teview, the vehicle was uged exclusively  for bonafide official
'purpose S0 as 10 reach the Head of the Department or the Govern-

ment as the case may be by the 20th Aprii/JuJy/October,’
January,

) by Use of Pepartmental vehicles by the Officers of the
State Government under the foilowing centingencies are, however
petmitied.

i} Tiips for conferences, meetings, seminas ete. heid in
places other than their places of residence out of Office Hours.

i) Trips to/ from Railway Station { Airports | Bus Terminals
from /to their places of residence or Gffices while going an  or
returning from tour:

iii} Trips to attend official dinners / parties / functions J foy
which the Officers are invited By virtue of their official position:

iv} Trips for places of residence to worksites  and retyrn
wips from dork-site, undertaken out of office hours.

Note: in régard 10 these four Categoiigs of tiips  specific
certificates should be appended in  the log-Look then

and thete,

{
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¢} In the case of Offices who heve been given staff ‘or

Deparimental vehicles In the city of Madras and the i-!eads of

Officas wha wish to meake use of these vehidles far trips 1rpm

thetr places of residence to Office and back, fixed charges shgﬁ
be collected at the feilowing rates:

Sl Distance between the place  Amount to be colfecte.d

Mo, of residence and Qffice. per month for one tip -
up and one trip down
per day in Departmental
vehicle.

iy  Upto 8 Kilometres Rs. 75/- per month

iy Over 8 KMs uplo 12 KMs
it} Over 12 KMs upto 16 KMs

Rs. 100/ per month -
Rs. 126/- per month

Use of Departmental vehicles by Officers wi?ose .places of
residence dre more than 16 Kms away from their Qffice should
not be perinitted.

d}  Any Officer who is willing 1o pay the rates approved
under Sub-para (¢} sbove and make use of the' steff/oepart—
mental vehicle for tips from his residence to_ Offlge anri_ bac_:k
must intimate to the concerned Hesd of Office, his optlgn i
writing in advance that he desires to make such use of the
vehicle.  Similarly Officers who wish to opt out of the arrange—
ment should send acvance intimation to the_ Head‘of the thcg,
concerned. Heads ot Offices will record their options to y?e
Departmental vehlcles and add them to the concerned log books
under intimation to the audit office concernedstreasury.

e‘) Beductions of fixed charges at the appro\:'ed rates will
be made from the monthiy salary Bills of the Of_fxcers conc‘e‘r-
nad and credited to  the new deFa“EE.j head wviz. 'Reclovery
chargzs  for use of Government Vehicles' to be opened under tl'_aa
conresponding receipt head of the Department.

£} Normally, use of the Department vehicles for t.hese trips
shall e permitted for a whole month only. |t vehlcles‘ are
used for part of a month, recovery of charges at the Stlpuiz_!-
ted rates would be made for the whole month. Howe\(er, in
the gvent of the Officer going on leave/tour proportionate
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fund of the fixad charges can be allowed, provided the perdod
of leaveftour js 1or five days or more in a month. Such refunds
may bs allowed on specific claims being preferred by the Officer
concerned.

G} Apart from the  purpcses of wips from  residence to
Office ang back on payment of the charges at the approved
rates and  the purposes  mentioned in sub-rufe (¢} above,
Departmental vehicles should not ba used for sny other purposes.

h)  Departmentst vehicle should not be used for ths travel
of an Officer for specisl purposes like going 1o clubs, gports,
cinema, weddings ete, Membars of Officer’s family should not
trave[ in Departmental vehicle sither by themselves or accom-
panied by the officigl travelling on duty, excep? in cases where
the wife s invited to an official function or dinner.

Note 1 : Departmentaj vehicles can be used for ptivate purposes
by the family members of the Officeis ziso al the rate
of Rs. 1.25 per Kilomeire,

Note 2 : Hire charges shall be recoverable at double the rates
if the use of the-vehicle is not  tegularised  in the
- normal course by paying the hire charges dus and if
the use i detected on investigation.

{G. 0. Ms3. No. 15 Home/dated 3—1—1874)

410. To ensure proper disttibution and accounting of plang
and instruments, etc,, the following instructions  should be
followed:-

Al manufacture, distribution and hiring of plant including
all stores and instruments in Transport and Machinery ; Division
should be mede only with the prior approval of Chief Engineer
(Highways and Rural Works Department). Whenever egfuipments
are manufactured by tha Divisional Engineer (Highways and
Rural Works Department), Transporiand Machinery Division and
whenever plant and machinery and instruments, ete., are recei-
vad in his division from firme, he shouid immediately intimate
the availabiiity of such items to Chief Engineer. and get his
orders for distibution, He should aiso see that no plant heavy
or small or spare parts and stores of any kind  are kept i
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stock in Transport and Machinery Diviston without being  disti-
buted or without being ordered by Chief Engineer to be held in
stock.

Whenever the Divisional  Engineers  (Highweys and Rural
Works Department) require plant and mathinetry or any instrument
for their divisions, they should send a deteiled report to  theit
Superintending Engineers (Highways and Rural Waorks  Depart-
ment) explaining the necessity for the supply and  fumnishing
information regarding the number of such plant or instrumerts
already available in the Divisions, their condition, the minimum
number of additional plant or instruments requited, pUrposes
and narmes of works for which they are required and the period
for which they will be engaged, etc. In cases where Gertain special
tools and plant like channegls, drum mixers etc., are required
for specific works the Divisional Engineesrs  (Highways and
Rural Works Depatment) should clearly indjcate in their reports
the name and estimate amount of the work for which the plants
are required and whether funds or provision are available 10 meet
the cost. On receipt ¢t such reports, the Superintending
Enginesrs should examine if the supply of plant can be made
by redistribution of the existing units in their circles and if
possible order the supply under intimation to Chief Engineer. If
the supply cannot be so arranged the Supeﬂmendfng Engingers
should address the Chief Engineer for the supply explaining
the stock position of the particular tools and  plant or instry-
ment in their circles. Orders will be issued by the Chisf
Engineer for the supply either from the stocks or by transfer
from other circles or by purchasing them a new, ’

411. Transfer of parts from one plant to another plant of a
differant make should not be done without the consent ofithe
Divisional Engineer, Transport and Machinery who will get the.
approval of the Chief Engineer, wherever necessary furnishing
justification for such transfer.

Movemsznt of heavy plants should be done only in | day
time and if the destination could not be reached before night
the plant should be halted in the nearest safe place and journey
continued conly onths next morning.
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Orders of the Government in reqgard to procedure for the
settiement of claims arising out of accidents in which Govern=~
ment owned motor vehicles are involved  are contsined in
Appendix 32.

418, &) The rules governing the iritiat supply repair and
repewal of bicycles are contained in Appendix 7 of Tamiinadu
Financial Code, (Volume {1}

b} Charges for new supplies of and repalrs to bicycles
in the case of divisional and subdivisional offices should be
“classified under “Tools and Plant” while those relatng 10 type—
writers and duplicators., Cyclostyle machines etc., which atg
classad as ""Stationery” should be clasaified under 'Contin-

gencies' ',

414, The flosting plant of g division consigts of boals,
punts steamers .or- other vesseis tntended primarily for use-in
copnexion with the works of the division. The tloating pilant
obtainad in connexion with large projects is generally treated
as "“Special”® and cnarged to the works conceraed. Other floating
plant requited in conpaxion with general maingenance _purposes
is charged to the Tools and Plent of the Division. Irt the first
case'. thé cost of maintenance and repairs of the floating plant
is debited tothe work concerned and in the second o “"Tools

and Plant’.

445. In_tespect of the.Highways znd Rurgt Works Depart—-

Drawing and Survey instrumenis
be stocked Dy the Divisional
Department) stores and
equipments will be

ment, Mathematical and Scientific,
(except iesting eguipmentis) wil}
Engineer (Highways and Rural Works
wadras. The testing

purchase Diviston,
purchased by the Director, Highways Research Station, Ma}dras
and supplied whenevel necegsary. The Director | Divisional

Engineer (Hig & '
purchase Division shall obtaib new supplies whoen necegsary by

calling for tenders direct for the purchase from private firms
instead of through mathematical and scientific Instruments officer,
Caloutta.

(6.0, Ms. No. 1697 [ PW/dt 28—B6—52)

hways and Rural Wotks Department) Stores and-
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Note @ n the case i
ase of levelling instrum i
i &nts fequ ina
purposes, purchase should be méd;]‘ ;f:;i for md"'jaw
approved by the Chief Engineer. Y from Fims

416. Famine tools are reserves
non-perishable: ves of Tools and P :
Ches(i imsb't')éucﬂka;;ref such as digging toofs, sxes ifo?]nttre*:]:ua
, kerosens tins fitted for drawing water, iton tanks, watsr : e
i y i wu?h handles, iron pots ang fac;die rarts,
SQ ar’1 muster roll tins, kept for use on sl If_i for couje- ;
t(}eGflzwc:)itsuseparagraphs 30-32 of the Famine Code} IETLEJ V\;ao{ksr.
- pasate from the numerical list of ordin ¥ should
plant in charge of the Divisional Engineer rdinary mo.!s arid

Famine tools shouid not be issued to i "
ordi i.a.

:i(;fvi?:;isf??:; than !hose sanctioned as “Fam?naz:yT::;ﬂ;sr;c!';f
pef ot Theegt with the sanction  of the 'Superintend'ina'
Engine |§m;13 % uperintending Engineer should sea that the f ]g..
e : stock of these ‘tools fixed for th e ‘“'

centres are maintained efficiently. - fhe dlfferent -

Wi, Acgaisitivn of Stores :

417. Stores {othetr than Tools k. Toac
?;zii!mancf o\:f)er- n'.laterial.s not being 22?0Ie:Iagth)f'oreSi;iCkr'n;:.ad
o W;E}:g”:; ”;_‘) ardinary course for the execution of‘,san:—.
sional Enginger V:’n:wr:;roscpﬂef;i]OanUth;ihregD?nsii}bﬂity Of the Divi-"

al Engi ¥ but the Superintending
i;‘rg!&f;erpsur:ﬁprOVa!f shou!d-be obtained to the measﬁrizr:::;g:;g
for ¢ manufaifjr oI stock in targe. quantities  If the stores 'are.
wobe m ed, a separate estimate for the preparation hay

quired as laid down in paragraph 432. g

+ . 5 f \ V
Note 1 : Pfurohas,les of materials far in advance of in exces
ﬁkefsqrvregﬂ.ents more particularly  artictes  which "l-ar:
o depreciate or deteriorate duri ‘
! ! . uring storage results
in beth direst and indir oot ah
act losses to i
should be avoided, Governmant  ghd

Mote 2 :’;'A Purchasina Officer should buy the articles 'Wl-iiy.ch
e requires” following the guide line r 3

_ . 9 s on Stotes -

ja;has‘s« Pohcj issued Dby the Government in lndu‘j::;s

. ipartment from a Government owned/ assisted ;n'sn'-

utior e. g. Industrial Co-operatives / a jail / the furest
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e any such institution which
is able to supply articles. of the quantity required of
suitable for the purpose in rquestion, provided that any
axtra cost (including freight. charges, if any) involved
s legs than 5 percent’ of market price of the arlicles
at the plece where they are required. Purchasing
Officers should also give a similaf preference to  the
products of industries started either by the Government
or with Governfnent supportand of institution run for the
public bensfit, such as technological and industrial schools

Note 3 : Madras timber oni\} should be used and the pogsibilities
of getting the requirements of wood or timber from
the Forest LUtilization Officer ascertained before going 10
the outside market. Al indents for furniture should ha
restricted to that made of Madras timber only.

ally  be measurad by weight
noutd be adoptedionly in excep~
val of the Divisional Engineer
would be impossible or
cases, the cubic feetraie
by actual weightment  of

Department”. When there

418. Firewood should usy
.and cubic meue measuremient 8
tional  c8ses with the petior appro
whan check-measurament by wetght
(iispropmti(m:!lely expensive. In such
10 be adeptad should te ascertained
fair samples of the wood concerned,

419, Indents for suppiies of medical stores will usually be
confined to the supply of one or other of the medicing chesty
provided under the Civil Medics! Code for issue in particular casgs,
e.g. "Working parties”  ete. They chould be usually submitted
through the District Medical Officer of the Director of Medical
GSetvices,  They shouid be prepated in quadruplicate, by carbon
1. M. S. Form Mo 4 (obtainable from  neasesi
om the Director of Medical Services) and
All celumns in the indent must be

paper o D. G.
Civil Hospital or fr
must be legibly written.
praperly {itled i,

ubmitted between the 10th February

No indents must be 8
ical Stores Depot will then been-

and 318t March as the Med
gaged n stock taking.

420, The general rulps and instructions govering  the
puichase of stores whether of indigenous origin of otherwise
for usE in tne depaitment contained in Articles 125 and 126
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the amiinadu Financ] T
) e Ta F e
ahserved. fal Code, Volume I

e 1 Indentin ficers st d o in for goods f ingi .
Vot H g Qificer noul i en.
| go g i
o ingd g
ous manufaciure as far as possible and avoid imports
except whare they are.inescapable.

& ax sub-head ta t u
Note 2 u f stors der the Reserve

Stock limit sancti i

. ioned wili be fix

—f;;gmee_r ‘(HFQI‘I.WGYS and  Rural Worksy Dteheart‘ChFEf
¢ Chief Engineer is alsa empowered to P mer':t),

e@Xcesses over thege limits. sanetion

(G, 0. Ms. No.g23;pw; dt. 16—4-1974)

In s i ses i i
o Ofpf,:éalf :I:aoes in which a supplying firm insists on pa
e periculary Ul cost befors the Stores are taken delivery Fc;fyl't
: 2 necessary that an sgre i X
e /| agreement is 1al Iy 1
"g;g‘jy;tvg”ium beforehand 80 as to securs m;er‘r G;r\?n v
DA Brnm
he m; artic]nsks of I(_oss by way of storags and defecti\rer\ift
of the es supplied and the dralt of the agreame tiveness
ubmitiad for the ordars of Government in-‘suwch o
Ca5es,

421, tricti i
sooiy 10 ';;h(: !resmcuons imposcd by the Stores Rules do not
p urchzses made b >
ey e ] v- or on behalf of ‘Por
chaq[:(;p;?:es or l.ocal Funds, excepting when the St;IESTTUSTS»
Gw‘emnem paid for from  Guovernment revenves on behal?ur-f
pove C.x or from funds zdvanced by Govemninent; in tfo
me,m :r;gmstance& Government, may, however di;;ecr Fwe
ovisions of the store I 1 P
. s Rules need
e 3 sed  not apply. W
10(?3[ ;aoyj Department Qlficer catdes out a work fo?f anWh?nha
o th;ejs re’ferred 0 al?ove, the rules shall applyyecxcéj
o O.”‘ oca_ body speciniy desires to have the sto}es ;
o ‘ k ur-
aomrovet ;tndl the  dovernment have accorded fheir
o ich ap: wva' will ordinarity b N
g;ﬂﬁ tehe comc.htzon that the rore. must be vamfrosfeafteg 0”h|V
cer ¢ i :
arying out the wok before the purchase fs coraci)::d:-d9

22. o - - : H .
" dza“m Tvl\:i: rles and  instre itions that shoutd be followed
; G th cases of claims in - i .

. ) X . respect  of importe
Tam.lt;r_,ddam‘ag\.d‘ are  contained in Articles 132-1032 Ad SflOFGS
o ilnadu Financial Code, Volume !, and should b " _the
ollowed by the departmental officers ‘ ¢ sy
. 1
]

should be strictly
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423. it is the declared policy of Govrzmmem {0 er.coufagc«i
the purchase in india of articles which are efther lproﬂdu‘cjecf o‘;
manufactuted locally and preference should hle QW%-__J‘ :L]C‘i
articles when the gquantity is saﬂsfactf)ry and ﬂ‘m-pﬂm':}‘ nod‘
uynfavourable the United Kingdom or VD.I[JIOITFEH!C -Mmssons al.)er.a
should aceordingly be carefully scrutinized by “\hc sancugu;:?
authority with a viéw to judging whether ariicles 'arqel e J
indented from abrosd which could egually economically and
satisfactorily be obteined from local manufacturers.

424, Tents and other aticles m.anufactured in ja%ls‘: sho;JPll:
invariably be purchased from the_JaxI r_)epartrnent 'un esrsChaq\9
pravious sanction of Government is obtained for thelr pu 5
elsewhere.

Note : Al proposals for the supply '_End qisposals of ite:ntns
should be submitted to the Chie! Engineer for sanction,

The initial supply of tents requirgs they aancti)or; FOf‘ 1heer
Government. Once the supply i8 sanctioned the Ch'.e -ng1:§ch
(Hig'hways and Rural Works Depattment may sanction
individual purchrase.

Charges for the repair of tents may be fncurred Fndegvotri:
sanction of the Chiel Engineer (Highways and Rural
Departmant.) . : .

425, With aview 1o obviate the reed for Dr:urclwsasl;‘si
standardized zriicles of furniture outside the :Jallf Off'mga:un;mr;
the Chief Engineer should see zpaz the Heads o . 19 s "
dinates 10 him and his own -office adopt the dollowing p
gramme :- .

a) In February or March every yesr, ihiey should forward

10 the Jails a forecast of their requiremente of furniture durmg_

the ensuring official year.

by Early in the official year, they should place firm oiders
for the supply of furniture.

426, [ndents on other depa.rtmen:s in  India, w?en ;edn?rf
required to be prepared in special form_s, may b(;-f pezi o
dupficate in common form No. 274. Receipts in the onqns bt:ir:md,
by other departments must be granted for all stores o .
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427. Indents on other Departments should be  submitred
through the Superintending Engineer and, if approved, will be
couniersigned and passed on by him to  the Head of the
Department concerned, who on sanctioning the indent wil| send
it to the local officer of his own department for compiiance,
giving notice to tha Indenting Officer.

428. Generally when the aid of another department is sought
in supplying stores or otherwise, the transaction will be condue-
ted s0 @s 10 conform 10 the rules of that department.

429. Emergent Indents on ather departments In India may be
submitted only In cases of sctual necessity (which  must be
feporied 1o Superintending Engireer) when g serious incon-
venience would be likely 1o arigs from the  submission of
indents in the ordinary  way. Emergent indemts will neverghe-
less bs complied wilh etonce on the responsibility of the
Indenting Officer and wili then be submitted by the ccmp['yiff‘g—'
officer for the necessary countersignature, go that the Superin-
tending Enginser may exercise a check over such demands.

430, Superintending Engingers are empowered to sanction
the recoupment of deficiencies in famine tdols by  transfer, ..
frem Provincial tools when tha stock of the latter permits of
such transfer and provided the tools 30  uensferred  &re . in
serviceable conditien. They should see that the full reserve |
limits of stock of these toois fixed for the different centres
are maintained efficiently.

431. PURCHASE FROM GOVERNMENT WORKSHOPS &
All artitles of iron work which have not to be obtained from
abroad in accordance with the stores rules and which cannot
conveniently be made up in Workshops attached to Highways
Divisions may be procured on indent from any  Government:
workshops authorised to undermtske work for othef dupartmants,
The orders in the stores rules regarding the Indian Firms ' 1o
which orders may be given for articles to' be manufactured oti
of imported materials should be closely followed. y

432, MANUFACTURES : The manufacture or
of & materjal involving an  cutlay of Re. 10,000 or upwards
must in all cases bo coversd by an estimate showing the pro-
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" divisions checked atleast once a year.
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posed outlay and the material to be received. If the material

bo lor a work already duly sanctioned or for reserve  stack
within the sanctioned iimit for the division, the estimate will

only require the approval ef the competent authority but in all
other cases the estimate must be duly sanctioned ‘as for an

. cmgmal work.

Npte : Departmental manufacture of bricks on Government land
is" permissible only if they cannat be purchased at a
reasonable price. Such departmental manufactuie should
be made only in properly ananged brick Kkitns. Every
endeavour should even then be made to Secure a con-
tractor to manufacture .bricks of a special quality and size
at an agreed rate-

1. Resorve of Stock

433 Ordinarily matetials sheuld be purchased only for works
in progress and petty stures obrained if possible, from a supplier
who should enter into a contract for them af scheduled rates

“and no reserve of stock should be kept. But in the case of any

division in which owing toits remoteness from markets or for
any other reason; it may be considered absolutely *necessary
that a_reserve should be maintained, sanction of Government
should be obtained for the maintenance. of reserve stock upto a
maximum value to be prescribed. and if this has been done,
the Divistonal fngineer is authorized subject to the approval or

- sanction of the estimate thergfor where required under the rules

for ‘manufacture, to’purchase or manufacture 1o an exlent suffi-
cient to keep his stock upto that limit, the sanction of superior
authority being required only when it is desired to exceed it.
The fixed maximum should be kept at the lowest point compa-
tible with efficiency and the stock returns of divisions should
be carefully scrutinized by SUpermtendmg Engingers, from time
to time with reference to this point. As it is not Known on which
work these stores may be used, they are accounted for in a
suspernise account of stock-Vide Article 37 {d} of the Tamilnadu
Ascount Code, Vol. [},

V.. Stock 1aking
434. Divisional Engineers are to have all the stock in their
It is not mecessary that
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all the stores of a division or even of a subdivision shouid be
checked and counted at 1he same time. Al stores should- b
counted by an officer not pelow the rank o©of a Subdivisiona)

Of!ilcer (See a!sg paragraph 483  of this Manua! and Local ]
Ruling under Article 103 and Local Buling iii under Adticle &
129 of the Tamilnadu Account Code Volume 1l regarding the

manner in which surpluses and deficits noticed during stock -
taking in sections and subdivisions should be adjusted or ol'ner ~F
wise accounted for and the rules for the verification of unused :
balances of materials at site of works.)

435. Besides the check preszribed above, surprise checkd
of stocks and stores should be undertaken by the super:or
officers ar intervals not exceeding a vyeat,

Such surprise checks need not be thorough and commefé?’
The inspectipn should be a surprise one and the check of sori
important items will do. The result of such surprise chef‘ksf?\’
inspectind officeis should be reported to the Government throudﬁ
the Chief Engineer. B

Note @ Individus! reports of ‘surprise, check should be sent 16 :
the Chief Engineer soon after the inspection  and 88 -
apnual consolideted report  indicating the surprise ing+ l
pections conducted during the previous official yedl
sfiould be submitted by the Superintending Engm?ers

to the Chief Enginger so as to reach the Chief Engmee% -
by, the first May of each year.

436. All zrtictes of stock {but not tools and plant) which
are. not likely to be required during the following twelve ‘munihs
should be reported to the Divisional Engineer who wil[;,'jf
nfecessary, take the Superintending Engineer's orders &5 to th.éi"r
dispasal. (vide also paragraph 440-449 regarding surplus storés}

V. Disposal of Stores
A. LOSS OF STORES

437. Any loss in tespect of stores occuring otherwnse
than in the ordinary tourse or on account of fair wear ané
tear should be treated as losses to the Government. Logies
due. 1o iack of foresight in regulating purchases, negiect eftet
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purchase. theft, negligence and calamities such as fire or flood
that come to the notice of any Government servant should be
intimated t0 the head of the office immediately.

If it appears to the head of the office prima facle that
there has been any such occurence which concetned his office
or ih which a Government servant subordinate to him involved
he should send a prefiminary report immediately 10 the Accoun-
tant-General and .through the proper channel, 10 the Chief
Erigineer. On receipt of the information’ the Chief Engineer should
report  the matter 1o the Government without delay. Theseo
reports should be sent even when the porson responsible
for a loss has made it good,

The preliminary report to the Accountant-General may be
either a copy of the report to the Chief Engineer or relévant
sxtracts from it showing, so far as information is available at
the time, the exact nature of the defalcation or loss and the
circumstances which made it possible.’

After sending the preliminaty reports, the head of the office
should investigate the matter fully without delay and take ali
necessary further.action... See Articies 300 to 302 of the Tami}
nady Financial Code, Volume ). As soon zs the investigation
is complete, he should send 2 complete and detailed final report
to the Accountant-Genetzl and, thsough the proper channet, to
the Chief Engineer describing the- nature and extent of the loss
or account irregularity’ and the circumstances (including any
breach of neglect of an existing rule) which made it possible,
and staling whether any amount lost has been recovered and,
if not, whether it is possible to tecover it in any way. The
report should also state what disciplinary action hag been
taken, or is recommended, against the Government  servants
responsibie and what steps have besn taken, or are recomman-

ded, with & view to prevent the recurrence of any such lass
. or account

(Highways and
a final report

Engineer
also submit

The Chief
should

irragularity .
Rural Works Depariment)

‘ to the Government giving full information on all thege points
.end, ‘when necessary, making] his recammendationg.

When a petty loss not exceeding Rs. §C0/ dogs not .appear

40 involve an embazzlemeént, @ serious -account irfegularity of

R
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any other ireportant feature requiting detailed investigation and
consideration, the pre'iminaty and fina! reports prascribed in’
this paragraph need only be ssnt to the authority compstent
to write off the loss or deal with it otherwise. o

438, An immediate report of the loss of stores must alé(;‘
be made to the pojice and all proper sters taken for tﬁe
recovery of the property. When an enguiry is  held - gither by’
the police authorities ot other, the Divisienal Enginesr, must i
cases where he is not himself authorized to write off the value. -
of the property, obtain and forward, as soon as possible 10
the Superintending Engineer. a copy of the proceedings.,

Nole : When any tontracto! or depaftmental employee fails to
return eny Government tools  their value  including
;Jpproprla!e centage charges should be recovered from
i,

(B) SALE Of STORES

{i) General

438. (2) When stock materials sre sold 1o the public of .
other departments Including Railways, leased 10 6rworked by
Fompanies or issued en atcount of any work executed for them
in workshops at their full value an addition of 10 per cent
must be made to cover charges on account of Supervision, over
and above the rates fixed under Local Rulings 3 and 6 under
Article 100 of the Tamilnadu! Account Code, Voiume - Ii. This
addition, may, however be waived by the officer empowered to
sanction the 3ale in the case of surplus stock which in  his
opinion, would otherwise be unsaleable. Issues of stock materi-
als to contractors for bonafide use on works are exempt fram
the usual charges of 10 percent on account of supervision. v

Note : The term ‘other departments’ includes also special divi-

slans of the department the establishmant of whish

is classified under major heads other than that to
which the establishment o i Tvisia)
phich 3 f the supplying division

{b) If it is proposed to grant a concession in regard fo -
the dispbsal of any Giovernment praperty or materials for isse 6
@ wark or accaunt of its cheritable of philanthropic nature Biin
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connection with any special calamity, such as that due to an ouf-
mrak of fire, floods and earthquake, the prior sanction of the
Superintending Engineer of the circle, who will  consult the
Collector of the district as to the nature and object of the
undartaking and obtain his concurrence to the grant of  the
proposed congession, must be obtained. The main criterion 8
whether the public are benefited by the charity or only a few
individuals and the concession should not be granted in the
latter case. The Superintending Engineer's powors of sanction
in this respect are limited to tie sale ot materials, the value of
which does not, at the booked value, or market rete, exceed
Rs. 30Q. 1In ail cases where a larger sum 1% involved, the
sancrion of Government must be obtained befors the sale is
effected.

#. Surplus Stores

440. Al surplus stores will be. divided into two clagses, (i)
servigeahle and {if) unserviceable. When stores (including 100ls
and plant) of any kind become unserviceable a report  thereof
must be made inthe Survey Repart form, this should be done
at cance on discovery of the fact, as it is desirable 10 avoid
keeping worthless materials on stock. In the report, 8t proper
explanations must be given and the period during which the
articles have been in store or in use and the cause of deterior-
ation must be stated.

441. Stores which have become  unserviceable otherwise
than in the ordinaty course or by falr wear and tear should
never be cendemned in the same order along with stores which
have become unserviceable in the ordinary course or by fair wear
and tear. Separate orders should be passed dealing with the
stores I each of the two classes. Each order should state how
the condemned stores are 1o be disposed of, 'i. . whether by
sale or by destruction since stores should be condemned only
whoen they cannot be made setviceable by repairs at' & reascn-
ahte cost. Condemned stores which are guite worthless should
be ordered to be destroyed. Other condemned  stores should as
far as possible, be sold under the otders of the authority
competent 10 write off a loss of cash equivalent to their vajue,
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4_42 i, fo_r spaciol reasons,  tho  authority  competent to
sanction the disposal of the ariicles considars that it will be

better \’r_v the interests of the Government to order the effective
destruction of such articles, he may do so

] 443 The following procedure should he observed for the
dispasal of condemoned motor vehicles in the department:—

~ As soon as & vehicle Is condemned, publicity regarding its
disposal in public avction should be givan in the leading dai-
lies through the Director of tnformation and Publicity. A notice
board regarding the avction sale should  also be put up in
front of the office concerned, After thus giving vide. publicity,
the auction sale shouldd be conducied by 2 Gazetied Oftficer. The
sale whl be subject to the following tonditions:~

j) The saje of the condemned vehicles will be subject to
confirmation by the Transport Commissioner, Tamilnadu,

An earnest money deposit of notless than Rs. 100 will be
coIFe‘cted from @l the intending bidders before beginning the
auction. The earnest mongy will be returned ta the unsuccess—
ful bidders immedistely after the saie is knocked down in
favour of the highest bidder. Any ona who has not paid this
d‘c-:poe;it will not under any circumstances, be allowed to parti-
cipate in the auction.

_3)_ The successful or the highest bidder as the cese 'may
be in whose favour the saleis knocked down should deposit
26 percent of the sale amoint, less the earnest monegy of Rls
100 aheady deposited by him immediately after the sale is knock—'
ed down. [fhe either fails to deposit the amount or backs out
:ze Ges\;gre::nermnay of Rs. 100 ramitted by him wilt be forfeited

4) He should remit the b ’

E ] alance amount plus  sal

houls . . : es  tax
flfzer communmat;okn of order ‘confirming the sale, failing which
he amount deposited by him will be forfeited to Governmeﬁt

and resale held, The loss resuliing from such a resale should’

be made good by the successful i i
bidder wh it
the balance amount of the first sale, 0 faited 1o 're-ml’ti'

6} In the event of the sals being not confirmed bv-thé :

4
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nans;uoaé Commissioner, the 25 percent of the sale amount de~
positéd’ by the successful bidder will be refunded to him.

444, Al servicesble, surplus materials at site of works
which have been completed, abandoned or stoppsd indelinitaly
should, if likely to be of uss on other works within a reason-
able time, be transforred o works in progress or brought on
10 stock account. :

445. a) Such transfer of surplus materials could be made
provided they are serviceable and cerain to be required,

b} Al surplus  materials-at  site of works  trarsferred to
works in progress or brought on 1o the stock account should
have their valie ciecited to the weork. soncerned and debited to

.ihe work to which they are transtened or to the stock account,

as the case may be,

c) A list of surplys materials not disposed of under ciauses
(a} and (b) above shouid be maintained in the subdgivigional and
divisionai Offices as a supplemant to the half-yearly  stock
return unless the Superintending Engineer considers this N
necessary.

d) Materials teturned to stote or transferred to other works
should be priced within current market-rates. any resultant loss
being borne by the work to which they were originally issued
and the disposal of materials being shown in the matarials-at
site dccounts also.

e) The loss by’ the disposal of surplus materials  at less

than the book value-vide paragraph 304 (¢} (i), shouid be debi-

ted to the work for which the stores were orginally purchased.

These ruies donot apply 1o surplus materials which were
originally procured by contractors for themselves or were issued
io them and charged off to their accounts under paragraph 542
Spe paragraph 546. :

446. The Divisional Engineer of a division should prepare
half yearly, alist in Farm U-15 (A} of {1) the serviceabie surplus
materials brought on to stock account in his division and of
(2) all other aticles, which are already borne on stock and

¢ which are not likely to be required in his division during the
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following twslve months, and circulate it among the naiphbours
ing divisions only to which they are traffic ¥acilities, aithoigh
such nefghbouring divisions may be in other circles. The list
should be circulated by the Divisional Engingar nat Iater than
the 30ih Moverber and 21st May, raspectively, a copy thereot
being also sent to the Superintending Enginser of his own gircle
anc to other Superintending Engineers concerned.

Note T :Surplus vehicles of the department should fitst be
offered to ciher departments of the Government which

are in peed of vehicles before they ars disposed of in-

auctian.  For this purposs a report should be sent to
the Transport Commissioner through the Chief Engineer
(Highways and Rural \Warks Department) giving full
detalls of the vehiclss and when they will_become

surplus - The Trarsport Commissioner  will inform the

Chief Engineer whether - the vehicles are required for
ofher departments or not.

2 4t will be the duty of the Divisional Engineers and the

Superintending  Engineers to see that ail the articles
shown in the surplus lists of the several divisions
cirgulated .as in clause (i) above, are used to.the best
advantage as early as possible on works in the divisions
in which the artigles are surplus or in the divisions to
which the surplus lists have been circulated,

3 Jf use cannot be found for any of the articles shown
in the surplus lists of the divisions within & period of
ene year from the date they were first entered therein,

then the Divisional Engineers should take action Imm- -

ediately to have the articles sold by public auction
with the sarction of the competent authority, except

in the case of those which are not easily procurable .

and which cost of Rs. 500 end more,

447. i) A list of the articles In every division which cost -

of Rs. 500 and mote and which are not easlly procurable
shouid be «preparedd by the Divisional Engineer concerned in

the same form as the list mentioned above, and forwarded fo the

Divisiongl Engineer, Transport and Machinery Division Madras
khrough the Superintending Engineer concerned so as 1o reach

B B 4 B B M 8 B i s sk m e i i sl g
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the former not fater than the 31st December and 30th uure reg-
pactively.

ii} The Divisional Engineer, Transpoir and Machinary Divi-
sion, Madras - will then prepare a consolidatad fistin the same
form for tha whole state. get it pricted and  circulate copies
thereo! to all Divisional Engineers of divisions half-yearly by
the Ist February and [st August respectively.

i) It wili be the duty of the Officers of the Department o
see that the articles shown in the above list are used wheraver
practicable and thus minimize the loss 1o the Department.

v) I within @ further pericd of one year, Rno use is
found for any of the artictes shown in the State surplug list,
the Divisional Engineers concemned should take necessary actior
to have them also scld by public auction with the sanction of
the competent authority.

448 When a building ot a portion of a bullding or ofher
‘work is dismantled, the dismantied_materials may be either (a}
sold {&) brought inte stock at avalugtion (¢) utilized in the
-consttuction of a new work. The transection  shall be dealt
“with In accounis as described in Local Ruling 2 under Article
22 of the Tamilnadu Accourt Code, Valume ill,

449 Except as provided In paragraph 304f¢Yy (i) no public
stores may be sold otherwise than by public auction or by i«
wvitation of sealed quotations without ths permisgion  of the
"Superintending Engineet, Commission which should ordinarily not
exceed B percent rfay be allowed to the auctioner, not being
a departmental subardinate, but no commission canm be ailowed
on private safes,

VIl lasurance of Soverament progerty

450, itis a genera! principle that Government bear their i

own risks and do not insure Government preperty. In the case
of goods indented from abroad, insurance charges are payabls
by Governmant only when the purchase price includesost, ingur-
ance and freight of the goods . ag delivered in  Madras, i,

Chowever, the goods are delivered 1o Government Officer in

Eutope or America and shipped by him in India, such goods
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betome Governmant Prapesty as soon as they are taken dalivery
of and should not be insyred. i

Speciat goods such as mathematical and scientific instrument
Biticles made of glass and  other fragile articles  should ba
tonsigned at raijway risk and they  shéould not be insurad
except in cases wharg Railways insist on insurance as a condi-
tion of trapspaort.

The following officers of the Highways and Rural Works
Depatiment are, however, authorised to airange for the insur—
ance of goods against damage in transit by rail  provided the’
special nature of goods warrants it, up to tha limit mentioried
against each:~

Chief Enginest ...... Full powers,
Superintending Engineers ...... Rs. 20,000,

The reasons for the insurance sanctioned should ba recor-
ded by the sanctioning authority,

{11l Stores Accounts
A. GENERAL

451 The general administration of all the stores of a divi-
sion is vested in the Divisionat Cfficer, on whom plimarily da-~
volves the duty of arranging, in  accordance with the rales, for
{1} the acquisition of stores, (2} their custody and distribution
according to the requirements ‘of works, and (3) their disposal.

452 Government officers entrysted by the Divisional Officer
with the care, use of consumption of stores, are responsible for
maintaining  correct records and preparing correct returns in res--
pect of the stores entrusted to them.

453 ANl transactions of receipts and issve should be recor-
ded, strictly in aecordance with the rujes, in the order of oceyr-
rence and as soon as they take place. Factitious stock adjustments
are strigtly prohibited, such, for example, as (1) the debiting
to work of the cost of materials not required, or in excess of
attual requirements, (2} the debiting to a particular work fot
which fuhds are available of the velug of naterizgls intended ro
be utilized on another work for which no  funds are availoble
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{3) the writing back of the value of mstzrials uged ona work
1o "avoid- excess outiay over appropriation, etc.  Any breach of thig
rule constitutes @ serious irregularity which will be brought pro-
mirently to the notice of the Govarnment by the  Accountant
General,

484 a) The cost or stores purchased from a suppfier of fe-
ceived from another Divigion or Department for stock or for @
specific work but not paid for in the same month will be de-
bited to the gub head 'final charges’ or (Materisls Recelpts), in the
works abstract of stock or work concerned by per contra credit
to the suspense sub head 'Purchases’ within the works account
opened in the work abstract. The effect of this adjustment i
50 far as the expenﬂiture on stock or the major work is con-
cermed will be Nil at this stage. When the materlals received are
paid for in cash of by adjustment, the payment is debited to
stock or weork 2s the case may be and posted in the works
abstract under the suspense sub head ‘Purchases’  within  the
| works account and at this stage the accounts of stock and the
waorks concerned receive tha debit, .

(G.0. Ms, No. 2569/PW/dt. 15—~12~1870)

b) In agccordance with this general rule, the cost of the
supply of all stores required ss tools and plant for the general
uss of the division, is debited at once to the minor head ‘Tools
and plant subordinate to the major head under which such
charges of the division are classitied and special items of tools
and planis which are required not for genreral purposes but for
aspecific work arg cherged off to thet work. Sege =also para-
graphs 1 and 4 of sppendix 3 to the Tamiinadu Ancount Code,
Yolurmme I, In cases of doubts the Chief Engineer should decide
whether any item of tools and plant should be classified as
ordinary or special,

Exemption + Tools and Plant held in the Transport and.Machi-
nery Divigion, Madrag are held as part of “stock™ and are
accourted for as guch as they are intended for issue to other
divisions dnd departments. When transferred, the Division recei-
ving them will deal with them as Jald in Local Ruling | under
Articles 91-92 of the Tamilpadu Account Code, Volume T,
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€) Similardy all toad mata) required for the maintenance of
al.voad_ of soction of a read is charged atonge to the min::r head
'Rgpalrs" {Communications) under the major  head conrérn?:i
against thp estimate sanctioned for the colileclion of ii“ an(;
when toad metal is acquired specially for use in the cor'lstrl':c-

¥j H i
Hon ot a road orother work. its cost is debited 1o the estimate’

for such corstruction, € i
ne - See also Article 37 of th i
Account Code Ml ® Temilnady

. ‘ . .
i Gp in the case of other materials, whean purchases are made
for the requirments of works gengrally, the cost ig agcountad

for under suspense head “siogk’ Vids Atlicle 128 (b) of the Tamil

nadu Account Coda, Volume Il and the Logal Ruling there under

a&lns. Tha_four ctasses of stores enumerated in paragraph
402 thus {2l inte twa distinct categories as shown below:-

1Y Sioves tharged to Suspense:.
i) Stock
2j Stores finally chaiged off
ii} Toosls and plant (excent i i
Machinery Divisiong Pt fhese i Transport end
iii} Road-rmetal
v} Materials charged to works

. 456, A numerical o quantity account of receipts  issued
and balances has to hs mainined for all  stotes, eventhough

finally charged off, with aview 1o control the balances  effigi-"

gntly untii the stores ate finally disposed of gither by congump-~
ton on work or etherwise.  This quantity account “has fufthir
10 he reconciied peficdically with the value accounts except in
'tl}e case of tools and plant and road metal. The ruiesin- pthis
f:rja|3ter are iramed in the principle that. as far as passible, the
initial recosds of all stores, as alse the retuins of subdivis'ions
should take account of quantities onty and that the vafue'
accounts should e maimtained in the divisignal affice.

[, Genergl
457. 1} The tools and plant of a Division are of two  kinds

a) General or ordinary tools ang plant, i.e. these required
for the general use of the Divigien,

N
=
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Fapaats aod ecarndane of anicles of

e Bead “Yools and Plant whaere
ilar ehige (b i bome by the work concer-
e, Dy Doth eases, ostinate for the  purchgse  of the  tools
siad phaot should e prepansd ond ssnctioned and the expen-
ditide incuired  against sanctioned  estimates, in the same way as
axponditute on wotks; for powers of sanction, see parsgraph
288, 790, 300 and 304 of this Menual.

i %

Note t “See' exception under Parsgraph 454 and note 32 below
paragraph 461 of this Manuat with regard o Tools and
Plant in the Stores and Purchase Division, Madras

2) Numerical accounts of articles of both classes should
be Xept in accordance with the following rules, a sgparate set
of accounts being maintained in  esch sub Division and one
in the Divisional Office for Tools and Plant directly under the
Divisiona) Officer.

Note 1: The rules relating to numerical sccounts of Toole and
Plant epply also, 1o imperishable articies, e.g. Type
wiiters; furniture of Travellers Bungalows, Rest Houses
etc.  Whether acquired by charge to heads of account
ather than Tools and Plant’ or received free of cost.

HNote 2: The Sub Divisional returns in  Form PWA | and |l of
the monthly accounts of Receipts and issues respecti-
vely, of Tools and Plants should be carefully filed to-

. Qether in the Divisional Office after audit.

3) The accounts of Tools and Plant issued fo, se by
subordinate of the Sub Division, or temporarily lent te contrac-
to1s, as well as those of articles lent 1o local bodies  and
others under competent authority, should be specially reviewed
periadically. and it should be seen that the articies are returned
without unnecessary delay and in good condition.

*Hote : This paragraph also applies 10 Tools and _Plant sent
out for repairs.

e Mumesical Accomts

a) Receipts

4)  All a:rtiCIcs ree2ived should be examined and countad
when delivery is taken, and the ransaction  should be posted
in the accounts of Recelpts of Teols and Plant form (PR AL
Such  avknowledgement from whom  the articles sre received
<an be signed only by the Divisional or Sub Divisional Officer.
Anasknowledgement should

! invariaizty be  given when articles
lent we recoived basic

Note 1: The recotd of the detailed 2ceounts should, In case of
puichases from supplisrs, be Kept in the measurement
DOCR N the manner presciibed in Article 123 Tamilnadu
Acceynt Code Volume. .

1

Note Z: The $nuiss in Forn (PWA . 1) in respect of the receipt
back jof articles lent or semt out (vide clause 3 zbove)
sshould be made in Red ink, with a reference {o the
origne! entries in the account of issues of Tools ang
Plant;

By lssues

5) AR wanssctions of issues (inchuding those of articles
veferred o in Glause 3 nbove) should be posted in the account
ofissugs of Tools  and Plant, Form PWa. i Except in the
case of oa les,  unstamped but dated acknoyyledgeme ts
WUST e ablsined in SUppoil of sl issues and i the cage bf
Tools ete,, lenl 1o conracte sush  acknowledgements should
further gent foith the valuation of the aiticles  tem, ss detsr
-mined by (hé sub Divisional Officer.

1} Er1:rie$ of ariicies refletred (o in clause 3 above should
be made in red ink. )

ier Register of Tools and Plant

3

8) A consolidated account of the receipts, issues ang-

balances of Teols and mant shoujd be maintained in the Sube
Divisional office in Form Pwa. M Register of Tools and plant,
This account should be for the twalve months ending September,
that is it shokld embrace tanssetions upto the date on whigh




288 !
the accounts of the Sub-Division for that month are closed. it
should be kept In three pans as follows : ;

Part | For articles in hand ¢

Part 1I For articles temporaiily lent or sent iout vide clauss
3 abave,

Part B For shortages awaiting adjustinent,

tn Part 1 articles should be grouped; under the pres-
cribed sub heads which are ¢ :

1} Sciemi-fic instruments and Drawing matatials.
2y Plart and Machinary
3) Tools

4)  Navigation plant

B) Campequipago

R) Live stock, and

7y Office furniture.

In Part 1, the entries should be made in a2parate section
for each conbrastor or other petson to whom ithe articles are
jent or sent out for repairs, oto. Part 1l is brought into use
only if any shurtages come to notics and the ms\ructjons relating
1o it are given in ciause 20 below. :

7} Part | oand [ of the Register should be posted thus.

a) The account of Receipts and lssues, Fo:rms PWA. | and
t should first be  iofalled up monthly when closing the accounts
of the month. :

by The total receipis and issues of each amcleﬂus arrived
at_ should be posted in Part | of the Register, Form PWA. M
in the column for Receipts and issues respectively.

¢} Each separate transaction connected with articles lent of
sent out {vide clause 3 above) should further bel posted in Part.
i in the section reserved for the ceontractor or pefson cencerned,
ardelos  rent, eic. being shown under 'Debits‘iand those receive
b undaer ‘Credits’. (

a far e mohih of September

uid be closed and balanced,

* be carried forvard to the next
{

i
1
i
i
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V. FRecoveries

(a) For use of tools and plant

11} The procedure to he ohserved in charging the cost of
ols and plant. in the agcounts of a Division and in making
adjustments on account of cost of tools and plant used on
works executed on behalf of other Divisions, Departments, ete,
and on ceriain works  of the Division itself, is  dascribed in
Appendix 3 of the Tamilnadu Account Code Volume. Hl.

12} When Tools and Plant are lent to local bodies, con-
tractors oy others, vide clauses 3 above, the hire  and other
charges shoutd be recovered reqularly in accordance with the
rules in paragraph 512 of this manyal,

13) The intidence of the cost of carriage of Government
tents pelonging to the Highways and Rural Works Department,
for use during tours is governad by the provisions in the Tamil
Nadu Travelling Allowance Rules,

(b)Y For sales and transfers

14) The Sub Divisional Officer is responsible that when
tools & plant are disposed of by "Sale or otherwise with He
sanction of competent atithority, the amount recoverable from the
parties concerned is realised at the earliest apportunity,  If the
amount is not recovered within the month in which the articles
are delivered, it should be charged 1o miscellaneous  Public
Works advances as & ssle transaction, by the issue of a transier
GHITV,

Nete : A sale account in Form PWA. VIl should be prepared
in support of every transaction.

iG) When Tools and plant are transferred to other Divi
sions or Departments, the Sub Divisional Officer should note in
Form PWA, Il in Red ink, just below the entries of quantities,
the values thereof If recoverable under the rules in para B84 of
this manual. The nacessary adjustment will ba cffected by ths
Divisional Office, ‘

16) The foregoing rules, will apply equally to the adjust-‘
ment or transfer of the tost of special tools and’ plantcharged,
e a work or project,
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On the complation of a wotk or project on which special
Tonls and plant were vsed o when these t‘o_o!s and ;.Jlant are
o onger required for use thereon, the Divisianal Officers may
anater them, if in efficient condition, to ano.tije.r wor or pro-
jiet i the same Division or in any other D_xv:snon where_ 1he_y
may he sequired for immediate use, after sunable. valluatmf) in
consultation. if necessary, with the Divisional Engsqger (Hngh_~
ways and Rural Works) Transport and Machinery Dmsmp, cradi-
ting the vatues thus determined to the work from which they
are transferred by Debit to the new work.

A list of such tools and plant whether originalty purchased
from Stores, purchasss Division or from any other source should
when not required for immediste use on  any  other work  or
project in the same Division or any other Diyisian, be circulated
by the Civisiomal Engineer concerned to alt  other Divisional
Engineeis requesting them 1o rteport if any of the plantin the
list is likely to be required foi any work pr project in their Divi-
sions in (he near future, Such of the plant 88 can be used on
any works or jqrojects in the nesr future should be transferred
o the Slores and Purchase Division, with the 1aformation. re-
garding the waorks for which they have e be reserved for and
the probalile date when fhey wiil be required for the woiks,

Vwhenever it is proposed to return to the Stores and Pur-
chase Division articles purchased there from f(?r. ‘use on  any
project woik, the Divisipral Engineer of the leswon_concemetj
should ins pcm thom personally and seatisfy himself if the arti-
cles, in their 1w condition, have a value more than o_r atleast
equ;:: to the transport charges that may have tg l_)e'; incuried
i returning them, in such cases. only, should be given old.er.s
for e return of the articles to the Stores and  Purchase Divi-
sion,

In cases where the Divisional Engineer, is of opinion that
thie artigles are o
vitded oven at an amount equal to, the wansport chrarges that

iy hawe 10 beincurred, he should take necessary action (o dis-

pose, e them docally or t© wiite them off, according 1o the
merits of cach case  with the sanction of the competent autho-
lily,

such a bad condition that they will not be.
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The Stares and Purchase Division should not take into its
stock articles of special tools and plant unless s konown
that they are likely 1o be required for use any where in the
near {'uture1 Event in the case of ordinary plant  offered by any
Divisions to) the Stores & Purchase Divislon  such  as pumps,
Rallars, portﬂble Engines and all  other articles that are
in common land regular use in the Department.  The Divisional
Enginger Stores & Purchase Division shail have the option of tak-
ing them over 1o the Stores stock or not according w ihL. stock
existing at ihe time of the offer in the stores.

Note 1 : 1t is not permissible o write back the cost of special
Tools and Plant in anticipation of the possibility of the
articles being wuiilised on anothu work  or  project at
sunie distant date.

Note 2 No grtmles ¢zn be removed from the numerical accounts,
onthe plea  that the accounts of the work o which
the icost of the articles was charged have been closed
unti] they arg actually tansferred or until, owing to.their
havi become unserviceable their. write-off has been
sanciioned,

17) When the Divisional Engineer (Highways asd  Rural
Warks Depatiment)  Stores  and Purchsse Division, takes over
Tools and flant from a Ojvision 1o the Stores stock under clause
16 above, e should value it by taking into considerntion the
life, its theni acwal conditien, the then pravailing  market  price
for a new plant of the kind and the charges  (to be estimated)
that may !m\'v w bg incurred on aver-hauling and repairs zo the
plant, credit 1o the exient of the value so arived at should be
given 1o the work contemed By the Stores and Purchise Divie
sion. In thif case, the cost of overhauling and ail  repsirs to
ihe plant ang replacement should be bome by the Stores and
Purchase Division bul the freight charges 1o Madras should be
borme by the work from which the plant is transferred.

If any plant, although serviceable Is not reguired for jmm
~ediate use on any other work in any Division or i a0t taken
over by the Stores and Purchase Division, it shall bs sold with

the ‘\amuon ol the competent authority enhu by public auction
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292 :
at the place at which it is kept o by calling for sealed
tenders or by any other means considered  desirable by the
sanctioning authotity, |

if any plant is considered unserviceable it .qhoul(ji be con-
demned and the sancion of the competent  asuthordty obtained
o3 suvey report for s dispesal oither by auction) as wholg
at the place at which it is kept or by breaking it jup for its
Gomponent  materiais 10 be  transferred 10 the stook  of the
Stores, Purchase Division, a5 scrap  cast-iron or igun-retal
ete. for remzlting credit of the amoumt of the sa]c{ or  the
valuation of the scop, a8 the case wmay be, beiig afforded

to the work to which the value of the plant stands charged.
3 H

(B.0. Ms, No. 1802/ P.W, | dated 25 -

~1973) |
V. VYerification ‘

18 The rule in paragraph 463 tegatding  verification of
stock, applies also 1o verification of toois and pﬁantf with the
exception that when any articles are found deficient] the note
of the deficiency should be made in red ink in the account
of issues, Foim P.W AL H without making any entties in the
auantity columiis, 8o that the articles may continue 16 be borne
on the accounts of tools and plant until the loss is adjusted

by a recovery or a sanction to write-off. " Sce also 'clause 20
helow,

V. Rectification of Accounts

18) Clerical errors in the numerical accounts slwot'd Lz
dealt with in the manner prescribed in paragraph 459 {17) for
stock accounts excep! than no transfer entiies will ibe neces-
sary.

20) Discrepancies in quantities and fosses shoul
with as under:-

3} When they are
'

he dealt

noticed, action should De itaken as

indicatad in Clause 18 above, losses being treated las defici-
encins,

by When writing up the Register Farm PWA. Hiithe defi-
ciencivs  should he registered in Part Il under ‘Debite” and

A
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their clearance should be watshed. Articles found surplus will
be treated as tezeipts In Part | and will, therefore, require no
further action.

c) i the deficiencies are made good in kind, the recaipt of
iecovery should be shown in the account of Recesipts, Form.
PWA. | without making any entry in the quantity column and
when posting the account into the register Form PWA. U the
articles received should not be entered in Part. I, but taken {with
& suitable remarks) direct to Part, Il under ‘Credits’ in clearante
of the Debit oytstanding tharein.

d} I the deficiencies are made good by recovery of cost
of their write-off is sanctioned the articles should be shown, as
fssued, in the Account of issues, Form. PWA. Il with a suitable
remark, and when this entry is transeribed into the register form.
PWA, 11l it should not anly be entered in Fart. | in the ordinary
way, but alsg entered with & suitable remarks in Part.lll as in
case (o) ithus clearing the Debit outstanding therein.

) The autherity to  write-off  should be obtained on a

Survey Report in Form., PWA. VI,
<. ROAD METAL
1. Quantity Accounts

21) Supplies of road mstal should be measurad ‘and  paid
for in the same way as supplies of other materials for works
But as metal is often kept in store at  the road-side before
being laid down, a quartity zecount of it should be maintained
in 1EB sub Divisional Office in Form. PWA.IV  Statement of
Receipts, Issues and BRalance of Road Metal, “‘copies on fou§a
sheets belng submitted monibly 1w the Divisional Office  within
a fortnight of the submission of the monthly accounis,

Note 1: The authority to write-off should be obtained on a sut-
wey Report in Form. PWA, Vi

Mote 2 : This statement should show, Kilometre by Kilometre the
receipt, disposal and batance of road metat of each kind
(stone kunker ¢fc.) The balance of metal in each kilo
~metre should be shown, whether there are any tran-
gactions on iU during tha month or not.
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“Form. PWA. V. with such moditica
- hecessary to suit Jocal conditions, The rates should be revised
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Nete 3 : The statoment should show the total metal  received
and issued on each Kilometre of the road and at the
“end of the account far any road an abstrzct would be
warked out to show the receipts and jssues according
1o estimates for the purpose of check with the works
accounts, Reference should also ha given in the abs-
tract, the measurement books showing the receipt of
metal and paid vouchers showing the lapour charges
for spreading the same. The total baiance as pet this
abstract should agree with the total balznen c! the
statement, '

22} Unused balances of road metal should be verified at-
least once a ysar in the manner prescribed in paragraph 434 of
this Manual and whenever this verificatien is-made a report  of
verification of the road metal should be prepared by the Sub
Divisional Officer showing the balances as per account in Form
PWAL IV, the actuai veritied  balances, with eXplanations for
discrepancies and recommendations . a3 10 thejr adjustment. A
similar verification shouid be made when the Officer,

responsi-
ble for the balance of road-metal, is transferred.
. Rectification of Accounts
23} Metal found surplus, as the resulr of check measure

-ment or otherwise, shoyid at once be brought on 1o the
quantity accounts. Deficits should, however, not he removed
from the quantity accounts untii recovery of their value of
recelpt of sanction to write-off; but 2 req ink remarks should
be igcorded atonce and carried forward, from month 1o month,
until the discrepancy is set right.

Wi, Sehedule of Raros

24) A rate book or Schedule of Rates showin
rats at which metal can be supplied to the ro
out the Division, should be

g the lowesy
ad side thrqugh
kept.in the Division Office, in
tions as may be considered

from time to tinte, as old quarries are exXhausied or new ones
opened, or as other circumstances affect the fates, See alge
Paragraph 121 of this Manual,

e e
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. ‘C/ia'rges for Quarries

25. 8) When land Is taken up for digging rogd metaolbt;:
the cost of acquiring it and opening up a quar.ry is R‘s.‘k :
or less, the whole cost shall be q@bited diract e:thafr ho
‘Repairs’ or to ‘Original Works’ a:(':ordfng .to tha nat_ure. a 1 2
work for which the quarry was pnman_ly intended, |rrespec:lv§
of whether the produce of the quarry is expected to be use
up in full or noct on the work,

b)Y In the case ot guarry, the cost of which ex_ceeds Rs.
100(;/- but does not exceed 10 percent of the estimaterd cost
of the work for which it was primarily scquired, the following
procedure shall be followed:

i) If the produce of the quafrs} is expegted.to be u.seg ut;;
in full on the work, for which it was primarily  acquire ,_t;}e
rost shall be debited stonce to that work, If lateron when
work is negring completion. it is found that the gquarry cokn-
tains surplus metal which is likely to be u_sed on othler wt:r s%
cradit shall he given to the work to. which the full Co|s t?;
the quarry proportionate ta the guantity of sUrpIu‘s me;a sth'e
avaifable will be set off by a corresponding debit un‘se_rrO_CK'
sub-head, ‘Land, Kiln, etc’'. Under th_e suspense head K
which will be finally cleared by del?st to the work or :N;:n ]s
{Repairs or original works)  on which the surpuls metal is
utilised .

iy If, however, it is known gt the ouisetlthat the tf;ua:;:y
is likely to supply metal exceeding 'the requnremenm o] ! z
work for which it was primaiily, acquired, and if sucln‘guirp ual
metal is  likely to be used an  other works, ih»'e' leio:nhe
Engineer shall debit to the former work such position bo' the
cost of the quany as he deemstrOper"and ta}ce the. araar"
under the head ‘Land, Kilns, etc.” under 'STOCK pendlnhg c;]e{he
ance later on by debit to the work or works. an whic
surplus metal is used.

c) In the case of quary, the cost of which‘ ex'.ce.ec_is 10
percent of the estimated cost-of the work for v_\{hmh itis acq_u“-’
ired, the procedure laid down in clause (b) (ii} ebove -shall

ke followed. . S g
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Do MATERIALS CHARGED TO WORKS

fl26) The sccount procedure rafllating to  materials  obtainad
specially fora work described in Chepter VHL.  Spacial Tools
and Plant charged to works do not fall under the category of
Materials charged to waorks’ - vide clause 1 and 2 above.
(G.0, Ms. No. 1560 Transport Dept dt. 28—12 - 83)

B. Stock
(A} QUANTITY ACCOUNTS
{i} Receipts

458. The record of detailed count or measurement of stock
mater!lai shomd‘ be kept in the measurement book in the manner
prescribed in Local Ruling under Articies 123-122 of the Tamiinadu
Acnt_nunt Code, Volumie I} and the total  number o quantity
received should be simultaneously enterad in the Register of
Stock Register (P. W, A. 4) vide Article 86, Tamilnadu Account
Code, Volume Il and the Local Rufing thare under.

(i) lssues

459. Indents for issue of materdals for the pUrposes en-
merated in Local Ruling 3 under‘Article 96 of the Tamilnadu
Acgount Cade, Volume It} should be filled up carefully. In the
column "‘Head of Accounts etc.  besides entering the  name of
the account head to which ‘the issue of stores s chargeable,
fu!r names of divisions and offices to which stock js to be
ISSU‘ed and of Centractors, employess, other persons or local
'bcdves 10 whom it is authorized to be sald, should be added
in 8l cases in which stores are orderd to bs issued otherwise
than for the requirements of warks within the divisian. The
last cofumn, headed “Mame of work ete.” should be filied in
only _when the stores are required for warks within the avision
and in such cases the full name of the work as given in the'
establishment should be entered as well as the name of the
contracior from . whom the value is recoverabls (vide Article
126 of the Tamilnadu Account Code, Volume 1ty

When making entries in the Register of Stock !ssues.' the
store-Keeper Or sectional officer should pay particular atte'ntfon
1? record in the columns headed “to whom issued” ang "Head

i
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of Accountetc the full particulars as given in the Tast two
columns of the Indent or as otherwise known $o him.

VALUE ACCOUNTE

460. Payment for stock received. Bills of supplies should
before payment, be examined and deslt with in the manner
prescribed in Articles 120 and 125 and the local ruling ‘there
under of the Tamilnadu Account Code, Volume iil.

Notg @ Special sitention is invited to the rule in  Local Ruling
under Articte 126 of the Tamilnadu Account Cede, Volume
i the object of which isto prevent erroneous or double
claims being put forward successiully, Store keeper and
sectional officers may i .desired, be required o verify
suppliers bills before payment (vide Article 96 and Local
Ruiing 2 of the Meadras Account Code, Volume 11{)
but the disbursing officer is responsiblé that no payment
ts made unless the precautions referred to above have
been observed.

4G1. Cash payment should net be made for stock received
from other sources except in  accordance with the rufe sin
Chapter IV of the Votume | of the Tamilnadu Financial Cods.
When under those rules payment for supplies made by any
department fs made in cash the claims of such department
shouid be dealt with in the same way :as those of suppliers.
in other cases. the necessary 2djustment of the cost. through
the remittance or other head concerned should be made by
the divisional officer in acuordance with the instructions in para-
graphs 58-71, 105-111, 180-188 of the Tamilnadu Account
Code, Volume li| after obtaining a verification of the c¢laim,
which should not be certified without crossing off the connest-
ed rmeasurement boolc entries with suitable remark vide also Arti»
cle 48 and Local Ruling 2 thereunder in the Tamiinadu Account
Code, Volume 1.

Note : Advices of adiustments received from the Accountant-
General and transmitted through the Accounts Officer
{Highways and Rural Works Department) relating to
supply of stores should be got verified with reference
to the entries in the measurement book and other records
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aid gdjustad only after obtaining the yerification of the
claim as mertonad above by the officer concerned.

O VALUATION OF QUANTITY ACCOUNTS

462, Fo olassify and coblest by eobjects of expenditure the
charges delited o stock lrom time 1o time, the same procedure
should be absetved as s adopted in respect of expenditure on
works, that is, wotks abstracts and registers  of works should
be maintsined. See also  Atticle 216 {a) and 97-39 of the
Tamilnady Account Code, Volume .

463. The results of all verifications of stock {vide para-
graph 434} shoyld be zported ta the divisional officer for ordar
put as soon as  a  discrepancy is noticed, the book balance
must be set right by the ‘verifying officer, treating & surplus
as a reeeipt and a deficlt as an issue, with a suitable rerark,
Vide Article 102 and 103 and the Local Rulings there undet
in the Tamflnadu Account Code. Volume Il

464. The procedure of verification outlined in the fore
going paragraphs is suitable primarily for  divisions executing
ordinary works. tn the case of special stores depots or divi-
sions or of construction divisions where there may* he large
concentration of stores, their physical verification should be the
duty of the execttive authorities, and should be perfarmed by
such agency and in such detall as may be decided by the
State Government in consuftation with _the  Audit Officer.

465. The adjusting entry referred to in ¢clause {e) of Local
Ruling Il underArticle 100 of the Tamilnadu Account Code Volume
Ui should however be cleared on receipt of orders of competent
authority, this clearance being effected by making suitable value
in the Abstracts of Receipts
and issues, Form PW.A % aor B as the case may be, ths
“yatues being classified in sccordance with the principle ehun—
ciated in Article 102 (¢) of the Tamilnadu  Account Code

Cyelume

CHAPTER — VI
A. THANSEFR ENTRIES

A85. Transfer entrias, that is, entries 1o transfer an item
of receipt or charge from the account of a wark in progress
or of @ regular head of account to the account of another
ot work head, are necessary—

8) In order to cofrgCt an erof of  classification in the

original atcounts:

1) Sometimes it may he more convenient to ciassify items
pertaining to several heads (or works) under 2 single head in
the first instance than to classify them under each from the
beginning. For example, when a joint work in  which several
parties are interested is undertaken, the individual transanctions,
relating to it may be teken to the account of a single party
in the first instance, and before the accounts of a menth, are
closed the necessary distribution over all the account is effectad
by the transfer entiy. ’

b) in order to adjust, by debit or credit to the proper
head of account (or work), an item outstanding in a suspense
account ot under a debit head;

Note : The value of materials Issued {from stock to a work is
not adjusted by a tansfer entry but through the stock
accounts at the end of the month vide Art. 128 (a) of
the Tamilnadu Account Code Vol il

¢) In order to pring to account certain ciasses of transanc-
tions which do not pass thiough the cash or stock account, e.g.
i} For creditts  “Purchases’ within the account of work
concerned on acocount of materials received for work from sourcos
qther than stock —— vide Art. 127 and 128 {a) of the Tamil

Nadu Account Code Vol. Ul

i) For credit to ‘Puilic Works Deposits' on  account of
batances due to contractors on  closed accourt - Vide Para-
graphs. BGO.

iii) For credit to revenue heads on account of reuenue not
recovered in cash.
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iv) For original debits or cradits to Remittance heads based
on transactions not appearing in cash or stock accounts: e.q.,
Transter of Tools and Flant to another Division Department of
Government when the vealue is recoverable from them.

v) For credit to the heads concerned of the several percens

‘tages levigble under the rules, e.q., those on account of stor--

age {when not recovered in cash), establishment, tocls and
plant and warkshop charges — vide paragraph 439 (a) and ruie
21 of Appendix-30 of the Manual.

d) in order torespondio a remittance transactions advised
by the Accountant General or Department concerned, if the
coresponding debit or credit te the remittance head has not
already appeared in the accounts:

e) In order to relieve the account of a work jn progress of:

i) ftems which have ceased to be chargeable against the
estimate for the worky and

ji} suspenrse charges which can no longer be kept within
the accounts of the work (vide Art. 136 of the Tamil Nadu
Account Code Volums i, Such transfer entrigs are necessary
gither when the accpunts of any contractor or of the work
itself zre 1o be closed, or when any recoveries {(otherwise than
in ¢ash) have become due, e.g., by the transfer of stores to
any other woik or account,

For every transfer entry there roust either be an authority
in Form PWA, 7, Tranater Entry Order or an order recorded on
another deocument (e. g.. Survey Report Form PWA. V1) and
Final Bill of a contractor's closed account placed under Pubiic

Waorks Deposits) which sets forth all the necessary particulars,

see slso At 212 of the Tamilnadu Account Code Volume Ij

1} In case in which the Tiansfer Entry Qrder is not required
to be submitted to asudit with the monthly sccount, vide Art.
232 (a) of the Tamilnadu Account Code Volume HI, the nece
-ssafy order, ¥ not initisted by a Sub Divisiongl Nfficer, may
be signitied by the Divisional Officer's initials against the entry

in'the Transfer Enty Book. (Article 110 of the Tamilnadu Account

Code, Volume [il,
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2) There is no 6hjection to a transter entry covering a number
of adjustrrants’ 2nd corrections, provided that all the necessary
particulars are set forth in respect of each.

3} Transfer entries irnitiated by the Sub Divisional Qffice
should. bs done in tiplicate. the second and third coples being
prepered by the carbon copy process- The Divisional Qifice
will file one copy in support of an abbreviated entry in the
adjustment register and forward the second copy to the Audit
Offica in sypport of the monthly account Vide Art 232 (&)
of 1he Tamil Nadu Account Code. Velume [iL :

A transfer Entry Order may be initiated by the Sub E)ivi,éh_

onal Officer, and should be so initiated by him in all Cases

falling within clauses (a), (b), (c} and (e) sbove which come
within his cognizance,

. The Divisional Officer is responsible that no transfer entry
is made in tHe accounts unless admissible under the rules, that
a transfer entry is made as soon as it becomes necessary and
that transfer Entry orders in respect of transactions falling under
clause (a), (b) and (c) above, proposed by Sub Divislonal
Officers are countersigned by himself in token of acceptance.

1) Transfer -entries should receive the special _attention.of
Divisional Oticers so that habitual errors and misclassifigation.
in the accpunis of subordinate officers may not remain unnecticed.

All transfer entry orders should set forth such  explanation
of the correction or adjustment proposed to be made as would
establish clearly the correctness and necessity of the entry.

In case or sorreciions involving a reduction in the charges

against the estimate of a 'work it is gssential not only that fulf

particulars of the veuchers and accounts in which the erroneous
'(:harges otiginally appeared are specified, but alsg that the cirs
cumstances in which the charges were wrongly allocaied under
the estimate for the wotk are clearly set forth. it is not suffi-
cignt to state that the charges were classified erroneously in
the first instance,

Ali transfer entries orders 1o be made shouid be registered
inthe Transfer Entry Book Form PWA, 8 maintained in the Divi-
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sinal Otfice, Entrigs  siould be grouped doparately  for aach
wmontly nthe Aecounts of which they are 10 be incorporated.

Bofore the book is closed monthly the Divisional Accauntant
shouid see that Do adjustments which are required to be made

under any Tuie are omited.

Mo transfer should be made from one sub-head 10 another in
the accounts of a work except on the authority of @ forma’
Transfer Entry ‘Qrder prepared in sccordance with the procedurd
prescribed in this  chapter and approved by the Divisional
Officer The order shoutd be filed with the Works Abstract for the
month in which the transter is effected and it should not be
entered in the Transfer Entry Book. . :

Exceptions: Transfer entries proposed.for transferring the amount
of advance paid to the Land Acguition Officers from the suspense
hand ‘Land Acquisition’ 1o the final sub head ‘Land’ with In the
accounts of work, with  reference 10 the accounts and land
award statements and vouchers received from the land Acquisi-
tion Officers should be entered in the Divisional adjustment Ragis-
ter (with full details of award No., date, Designation of  Land
Acquisition Officer. Name of each awardee and amount) and

accounted for in the works Abstract and Schedule Docket by
cxhibiting Minus and Plus figures. Such teansfer entries  duly

supported by tand  Acguisition Vouchers should be cent t0
Audit. :

(e, 0. Ma. No. 1680 PW dt. 30-—10-73)
Section 4 Revenue Receipts
. I. Genetal
4G8. The itemts of Government revenue dealt with in the
- Highways Depsriment comprise the following:-
i %) Revermue trom miscellaneous propeities such as the salw
L of ght to enjoy the usufruct ot avenue and other irees.
5} Rents of buildings arid tand C
g) Rents and treights of bosts and other tlaating planis

| @) Fees and recaveries fot services rendered
i 6] Fines and penaliies
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4  Receipts from administration of ferries under the Canals
and Public Ferrigs Act. 1880, :

g) Togls on bridges and roads

h} Receipts from encroachments, and .

i} other misGellancous items such as hire of tools and
plant, etc. .

458. Every Goverament servant who is responsible for the
collection of any moneys due to the ~ Government should see
that demands are made atonce as payments become due, that
offective steps afe taken to ensure the prompt realization of
afl amgunis due and that proper records are kept to show in-
respect of wllitems of revenue whether recurring or NON-Tecut-
ving the assessments and demands made, the .progress of
recovery and the cut-standing asmounts due to the Government.
£very subdivisional officer should watch c¢iosely the progress
of the realization of the revenues under his control and check
the recoveries made against the demands.

468, a) It is not permissible, except in the case of storage
tharges on stock sold on credt and hirg of.tocls and piants
1o credit revenue to the head concerned untit it is realized vide
Note 3 under article 127 of the Tamitnadu Account Code. Volume
1. Divisional Officers are responsible  that demands are made
ae revenue fails due, that steps are taken with a view 10
effect prompt realizetion of &l revenue regular or accasional
and that proper recaids  are kept to  show, in respect of ali
items of tevenue, recurring of nan-recurring the assessment
made, the progeess of recovery and the oulstanding debits due
10 the Government.

b) The object of this rule is that all classes of revenue
whethar aceruing  from preperty ot any kind, from leases of
rights and concessions (e, g . rights for fishing grazing 15, and
use of water-power) or from any other sourge are properly
watched,

469, The recovery of all debits due to Government should
receive the special attention of the Divisional Officer and ne
debit shoutd be remitted or written off except under the orders
of cempetent authority.

L
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470. The Highways Department is responsible for realizing

: the revenue from miscellaneous propeities, e g. bysale of rights

to enjoy the usufructs of traes, ferries etc. {except whore the
revenue department or other fogsl bedy is required to do this)
for the assessment and recovery of rents of bulidings lands and
other floating plant hire charges of tools and plants  and other
eguipment and for the coliection of ficence fees and other dues
leviable under the rules, Under the Indian Tolls Act, 1851 and
the Madras Roads and Bridges Tolls Rutes 1942, the Board of
Revenue shall subject to the control of the Government super-
vise collection of the tools and the callector shall carry out the
provisions of the Act and of the rules framed thereunder subject
to the control and direction of the Brard of Revenug and the
orders of Government. The Hevenue Depariment is responsible
or it crediting the rents as the revenue of the Highways
Department. The Revenue Departmient {8 alse responsible for

collecting the tree tax.

471. The sale notification etc. relating to the sale of right,
pertaining to ferrigs and the special ruled for hire of. Teols and
Plant are contained in Appendix 36 and 35 respectively.

472, The Highways Depariment revenue collected should be
brought into account in accordance with the classification-men-
tioned in Article 20 and the Local Ruling thereunder. of the
Tamilnadu Account Code, Volume [Il. The rules for the accoun-
ting of the revenue. receipts of the department are contalned in
Articles 112 to 118 and the [ocal Bulings thersunder of ths
Tamilnadu Account Code. Vdlume 1L

/. Revenve From Miscollaneous Properties:

Departmental Revenue Sale of unfruct of trees etc.
473. a) 1 The responsibility for planting as well as pro~
tections and main omance of trees on rsgad margine of all
Highways and Rural Works Departmsent in road pormboke in the
custody and control of the Highways and Rurel Works Depari-
ment rests with the Highwsys and Rural Works Department.
The Highways and Rurat Works Departments shouid lease out
. zil such tree 1o the Panchayats Tor the exploitation ot the wvsu-
fruts of Trees on  payment of rent by the Private casval {0 the
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average annual rent reslised by sale of usufructs of these trees

- for the last four vears.

(G. 0. M5, No. 1550 Rural Development and Local Adminisération
dt. 30 —-5--61)

2) The following procedure should be adopted by the High-
ways and Rural Worlks Department towards the collection of the
lease amount of the usufructs of the traes standing an  road
margins from the Panchayats.

iy 60 days prior t0 the date of explry of currant lease, the
Divisional Enginaer will issue a notice (to be sent by Registered
Post acknowledgement due) t  the Panchayats  concernéd
within  which the rgad lies, directing them to  intimate within
30 days nom the date of receigt of such notice, whether -the
Panchayats are willing to take the trees on lease for the ex«
ploitations  of the usufructs and if so. to remit the prescribed
sum. On receipt of the letter and remittance, the Divisional
Engineer will issue necessary orders permitting the lease in
favour of the Panchayats.

Ty if no reply 1o the said notice s received within 30
days from the Panchayats concerned, the Divisienal Engineer
will pass orders to lease out the usufructs of trees by Public
suction in accordance with the normal rules fixing the date of
auction or some suitable date immediately after the expiry of
the current lease, sending a copy of the notice to the Pancha-
yats concerned. so as to enable them to write to the'Divisionat
Engineer in this regard, if they so desire before the date of
auction to reconsider his orders and 1o lease 1ihe usufructs 1o
the Panchayats concerned or to sell the usufructs by
Public auction and

ity The Divisional Engineer will pass orders for the sale of
the wusufructs of the trees by Public auction in  the wususl
manner in accardance with the rules, immediately en the expiry
of 30 days in the absence of a communication . from ‘tha
Panchayats concerned. .

{G. O. Ms. No. 1146 Rural Development and Local Administration
dt, 26 —~6~-69)
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" trees on such road margins may do so. S
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4y Withered and wind fallen trees will also be handed over
1o the Panchayat Unions for sale on payments of a Price by the
Panchayat Union to the Highways and Rural Works Deparl-
ment, Such Price wilt be calculated on 1he pasis of a seignio-
rage ites 1o be fixed. The Assitant EngineerfJuntor Engineer
in chaige of the Highway3 should ceriify that the trees in
question are withered or wind fallen and wiil notify the con-
cetned Panchayat union to take owver the tree and effect the

sale, :
4y The Panchavat Union need not plant trees on High-

ways road margin, under section 64 (a) of the TamilNadu
Panchayats Act 1958, Any Panchayat who desires to plant
ubject to such terms
and conditions as may-be laid down by the Highways and
Rural Works Department. The Assistant Divisional Engineers of
the Highways and Rural Works Department  are authorised ~ 10
detetmine suitabie terms and conditions for the planting of such
treas by the panchayat whenever the Panchayats sO desire.

G. 0. Ms. Mo, 1650 Rural Development and 1o
dt 30561

It is also the duty of the Divisional Engineer fo arrange
¢ uwlilisation on works of old and full grown
the Highways

b)
for the sale or Brope
fue! and timber trees on island incharge of

and Ruyal Works Department.
¢) Instructions for dezling with applications seeking permission
to cut down branches of trees growing on 1oad maigin on the gro-
und that they shade portions of culiivable lands or otherwise cause
damage to Crops
. Revenue from miscellangous properties

Sale of usufruct of trees, etc,
overnment poramboke lands may be
leased to the jaggery manufacturing societies ynder the Registiar
of Co-opetative Societies in the ared without public auction at
flat tates mentioned helow provided the societies are prepared to
take up the jease by remitting the total lease amountin advance
and on condition that they should be responsible for any loss
or damage to the palm trees leased out to them of 10 the
other avenus trees lying mingled with them.

Departmental revenus.
474. Palm trees on G

cal Administration -

or for other reasons contained in Appendix 28. .

Slrs
1) C‘oconut trees - An anpual [eass amount of rupee one
per tree in all districts.

2) P.a!myra trees - An annual fsase amount of fifty paise
per tree in ail districts.

] 3) Date plams - An annual lease  amount of thirteen
paise per wee in all disticts.

Note: The _rates appiy only to palm trees which are fit for
tapping and not other trees,

475 Avenue trees under the control of the Highways and
Rural Works Derartment including National Highways in remota
places where ihe revenue is abnormailly low may be leased, on
tree patta gystem in so far as areads outside Municipal and p'an-
_chaya? are contarned. The ratas of tree tax prescribed
in B.P. No. 47 Press, dated 11th  August 1921, as amended
from time to time will be charged in the case of avenue trée%
leased . cn tree patia system. '

) 478. The system of avenue piantations through owners of
adjacent’ private lands under irés patta system should be. en-
couragad and the licence system 1aid down in Board's Standing
Order No. 19-B for lands not available for  assignment under
darE_«hast rules should be adopted in margins of roads under
the contral of the Highways and Rural Works Department. As
ﬂ?e .tree tax varies with the kind of trees and from district. to
dtstrmtd.‘ appropriote rates should be ascertained from the Coliec-
tors cancerned and tevied wherever necessary. The form of
agreemerjt to be adepted in the case of avenue plantattons
aioqg Highways and Rural Works Depariment roads. including
N;txonai Highways will be as in Appendix 28. In permittinb
pn\.'?‘ite persons to planttrees on road sides. there is no need
1o hmilr the length of rosd to be lgased to zny one individual.
To mam"cain uniformity, 200 metres units on either side of the
road may be encouraged. Depending upon one's  TeSGUICes
one could have more but it must be either 200 or 4G0 or
600 metres longs on either side and not any fraction.

477. As soon as the bid is lkoocked down; {i) 25 per
cent of the purchase amount in the casg of lease for one year
or less or of leases for sums not excesding Rs. 100 or (i)
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25 percent of the proportionate purchass amount for tha first
year in the cass of leases for more than one year, and for
sums exceeding Rs. 100 in the aggregate should be collected.
The balance of the purchase amount in the first case or the
balance of the proporatinsle amount for the first year i the
second case shall be rzzovared within one week from the date
of receipt of the order of codfirmation of the sale by the com
“petent authority OF in €325 wa2is sgreemant has to be taken,
within one week of the lessee signing the agreemeot which
should be dape ordinarily within one week from the date of
receipt of the arder of conflimation of the sale. In the second
case, the amount due for each of the succeeding years of the

Jeasa shall be recovered within the first week of each year

Within the time specified in the second sentsnce above, @
sum equal to 5 percent of the total purchase .amount for the
entire period of the lease shall also be deposited 88 security
for the due futiilment of the conditions of the lesse, by the
successful bidder, except in cases. {2) when the total purchase
amount dees not exceed Rs. 100, and {b} when the successful
bidder is a vilage panchayat,  whe need not deposit any
security in eny casa. If these payments are not made in due
time, the right should be resold then and there or fresh tender
notices issued, Failure to observe this rule may tesult in foss
to Government., for which the officers concered will be held
primarily responsible.

Note 1 : Before confirming ssles, the officers entering into agree
_ments should make careful enguities regarding the
solvency of the successful bidder,

Note 2 ; The Divisional Engineer concerned may at his discre-
tion extend up to & maximum of one month the time~
timit of one week prescribed in the second sentence of
this paragraph for payment of the balance subject to
the following conditionsi-

i) The Divisional Engineer is satisfied about the soivency
of the sucessful bidder.

i) Such extension does not involve any risk to Govern—
ment, and

iii} The successful bidder is not allowed to enjoy the usu-
fructs until he makes the payment,

478. (1) Agreements for the sale of grass and usufruct
of trees shall be drawn up in the prescribed forms-Vide Appen-
dix 27 with necessary modification, when the amount of the
tease ‘for the whole period covered by the agreement is more
than Rs, 100 .and the period exceeds one yeas in the case of
other such leases no agreements need be taken and it will be
sufficient if the conditions of the sale and of the enjoyment and
of the penalties for infringement thereof arz published at the tirne
of the sale and commuynicated to the successful bidders. For
leases of grass and fruit trees to village panchayats, however
agresment in the forms referred to above shall be executed in atl
cases, irespective of the amount and the period of the lease
together with a supplemental agreement in the form given in
the sarme Appendix to this Manual.

2} : The agreements, except those taken in the cases noted in
1) in the case of leases to village
panchaysts in which the annu-
al instalment to be coltected is
Rs 100 or less er in which the
period of lease is for one yeas
or tess whatever the annual
rental may be, and
23 in the case of feases to other
parties in which the annual ine
stalment to be collected is Rs. village panchayats) as securi-
100 or 1ess. ty to the due fulfilment of
the cenditions of the lease, the amount of stamp duty being
borne by ths lessee. :

under articles 35(ay (ii) or (iii)
as the case may be, of Sche-
dule 1 of the Stamp Act in res-
pect of the amount of rent pay
—able annually under the lease
and alsa under article 35 (¢}in
respect of the amount deposi
ted by partigs (other than the

479. A register of misceilaneous properties should be main--
tained in each sub division in, Form P.W.D, Vv-48 (a), 49 (b) in
order that no item of revenue may be lost sight of. This regis~
ter should be submitted to the divisional office monthly and also
at the time of the audit inspectian.

If, howsever, the registers cannot be spared by the Sube
divisional officers in any particular month (e.g., in the month in
which grass sales have fo be conducted) they should be sent

the margin should be stamped-
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1o the divisional office as soon a3 tha sajes are over. Onthe
figst page of the registar thers shoutd bz clear information
available to show (1) that the register is signed by the sub-
divistonal officer every month, whether thers are trangactions
during the month or nol, {2) when the register is sent 10 the
divitionat office, and (3) when it is received back in the sub-
divizjonal office.

& no transaclionsin a month, the register need
not be submitted by the Subdivisional officer to the division
office. The reason for the non-submigsion should be recorded
in the register against the month  under  the signature of the
Subdivisional officer and the fact intimated to the division office,

When therg ar

he sales of miscellaneous properties are confir-

or instalments thereof are collected the
hat the particulars pertgining
Ha is personally res-

As soon gs 1
med and lease amounts
Sub divisional officer should see t
1o each item ate entered in the register. |
ponsible —

i} for obtaining the lease agreements whefever necessary

within the presciibed time,

i) for collecting the lease amounts or Instalmients thereof
and the security deposits on the due date, &nd

iii). for sesing to the fulfilment of the other conditions of
the sale notice and the  agreement - Vide Appendix 27 and
algo paragraphs 477 and 478 above. The Subdivisional Qfficer
should also verify regularly every month the particujars entered
in the register against the ilems in which there were ltransac-
tions along with the nash book and connocted vouchers and
documents and entered in the relevant column in  the register
the balance yet realisable in sach case for the year both in
figures and in words in his own handwriting with dated initi-
ale. He should also see if the entries verified by him ‘in res-
pect of those items in previous month are in any mannes tam-
pered with.

" When the register ie received in the division office for
sciutiny the Divisional  Accountant should get the particulars
entered sgainst each item veqified under his  supervision. He
should take to the notice of the Divisional Engincer in writing

S

cases where leaSe  agreements ara not  obtained and lease
amounts and security deposits are nat collected within the due
dates and see that they are pursued until the agreement are
ohtained and the amounts are coflected or until the properties
are resold and the amounts rocoverable from the defauitad les-
sees including losses, if any, are roalized,

The Sub-divisional officer primarily  and the Divisional
Accountant secondarily will be held personally responsible  for
losses, if any, arising from failure to  observe the procedure
lait down above.

430, Special instructions for the piroper safeguarding 0§
jevenue issued in Chisf £nginesr's Circular No. 812, Accounts
dated &th July 1047, should be strictly  followed by the
concerned oificers of the dapariment.  The important points
therein are mentioned below -

1) A cetificate of verification of all the properties of the
Government in the subdivision fram which revenue can be éx-
pected shouald be recorded inthe register after each annual

wverification, with the dates of verification

7} Cxtracts from miscetianeous properties register containing
relevant items pertaining to the sections should be available
with the section officers. They should report to the sub-divi-
sion as soon as events actur Instances where addition or deletion
of the items in the register are necessaty. The Subdivisional
officer should carry out these changes after due verification.

3) The several columns in the register should be completéd
promptly and the register sent 1o division office monthly for

review and. return by fixed dates.

4) The entries in the register with the Sub-divisional
officer, and the extract available with the section officer should
be frequently reviewed by them. Well in advance of the date
of expiry of a current lease; action should be commenced for
the lease for the subsaquent period. Sale notice in the form
prescribed in Appendic 21§ should be prepared and sent to the
Divisional Engineer for scrutiny and approval. Unless there are
exceptional  circumstances to  prevent it. the auction notica
should centain the condifion, that the auction will be conducted
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by the Subdivisional  Ofliser.  and subject to confirma-
tion by the Divisional Engingar exoept in cases where the lease
pericd does not excesd one year and tne bid amount acceptad
is not more than Rs. 20 and the vyield iz not less than the
average vield of the previous thrae years, which will be subject
to:final approval by the Suhdivisional officer.  The approved
notice should be rewrnzd 1o the Subdivisional QOfficer in time
1o permit necasssry pudlicity to be given and redasonable pariod
allowad before the date of auction, and subsequeat corres-
pondence for the confirmation of the gale and  accepiancs of
agresments before the expiry of the fease.

5) Wide publicity should be given and auctions c¢onduc-
ted by the Subdivisionat Officer at suitable places where keen
competilion can expected. The conditions  regarding  advance
deposits from bidders and further deposit by the successfu! bid-
ders on the sale peing knocked down should be sirictly enfor-
ced, Care should slso be taken to ensure that the sale papers
are witnessed by as many respectable persons present as possi-
ble. If the successful bidders fails 1o maks the necessary de—
posit, resale should be conducted immedistely, The deposits of
Insuccessful tendarers should bz returnsd at the close of the
auction obtaining their scquittance agsinst the orlginal entry of
credit. The depesit of the successfui bidder should be remitted
inte the treasury without svoidable delay.

The sale” papers should be submitted to  the © Divisional
Engineer for the issue of urgent orders regarding approval or
otherwise of the sele, On receipt of approval the Subdivision-
al Officer should iesue notice 1o the successful bidder to make
payment of the balance. After the balance: amount is deposi-
ted necessary permit inthe form prescribed (P.W. D, X, 10 {d) )
should be issued to the lessez and the agreemants concluded
where those are necessary,

G} The following instructions should also be carefully follo-
wedi—-- :

Receipts for amounts received from the successful lessee should
be issusd then and there and his acknowledgement obtained.

1 the Junlor Engineer | Assistant Engineer or the Subdivisionay
Assistant receive the money acknowledgement in form of CF 106(a)
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should be issued. These shouid be written with  copving pencil
or ink with carbon paper for thz countarfoil which should re-
main in the book. The transaction should bz brought on to
?!:e cash book without avoidable delay and permanent lecoipts
issued. :

Issue of receipts:— The issue of receipts in unauthorized forms
should be suictly prohibited.  When the acknowledgement in form
(CFi06  (2) are granted by subordinatas. care should be
taken 10 see that not more than one book of a tims is in use
by a subordinate @nd that the same bouk is not ussd bybmore
than one subordinate. The acknowledgeinent should imme diately
be delivered to the parties, and not kept back.

7Y When cash is 1eceived by a Subdivision Assistant while
Subdivisional ofticer is in camp, he should immedistely bring it
Wte account in the cash Look, Similady when a section offi-

cer collects revenve, he should not mix it up with the imprest or.

any other cash in his clharge, but should at the earliest apportu-
nity remit the amount to his Subdivisional Officer or direct into
the treasury, accompanied by a chalan in duplicate, and send
he tieasruy recsipt o the Subidvisional Officer having a cash
book. A remittance slip in P.W.D, .Form {1-2 should also  he
piepared fumishing full particulars of the realization and sent
along with the cash orthe tessury receipt. In either case the
section officer should also send a copy of the remitiznce slip
to the Divisional Officer for checking the receipt entry of the
amount in the subdivision cash book. The section officer should
also obtain from the subdivision the memorandum jn the dupli-
cate copy of the remittance slip and paste it on the originaf,

The Subdwisional Officer, soon after his return from camp,
shoufd check the entiies in the cash book, with the aid of the
ecknowledgement books and the remitisnce slips and  attest
entries in the cash book initialling also in the concerned counter
foil of {he remporary receipt book or the remittance slip.

8} Monthly statement of collections. .. A monthly stste
~ment of colections quoting reference to  the concermned ack-
nowledgement and the remittance slips should also be obtaiped.
both by the Divisional Officer and the Subdwisiona) Otficer
vegularly from each and every subordinate and kept in record
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tar production during inspections. Failure to watgh the contin»
uity of consecutive numbers of the 18mporaty receints and re
cMtance slips and the receipt of the statements for each month
may lead to serious irregularities.

On receipt of the monthly siatements, the credits should be
traced into the cash books both in the subdivision and inthe
division offices before they are finatly recorded.

g9} The Divisional Accountant should check thet the assesd-
.ment noted in the miscellaneous  property reqistor is correct
with reference to the approved original sgle Het on record in
the division office whod the miscellaneous property iegisior is
received for review and watch compleie realization.  The lcase
amount it recoverabie in instaiments shouid be reglised on or
" before the due date and no relaxation should be permitted with
out the specific written anproval  of the pivisional Enginger.

10) Enfries in the subdivision misceliancous property regis-
ter shoujd be made immediately after the events necessitating
the entries occur. The register should be submitted monthly
to the Division office for réview -and the Divisional Aucountant
should scrutinise the enfries 10 366

1) that the entrigs ip the register are in order and show
no sign of confusion or irregularities;

2) that adequate action has been faken to aall in time afl
properties from which revznue can be expected and the yield
for the season, if less than the sverage yield of the previous
three yeats is satistactorily explained;

3) That references to cash book entries are given in res
pect of reatisations and these are traceable and that tboth reg-
alisations and credits into the troasury are completed in time.

4) That references 10 the issue of acknowiedgemant and
penmanent roceipts are given in the cash baok.,

11) The corect assegsments and prompt realization of de-
partmental revenus is the personal reaponsibility of the executive
officers and should therefore recsive attention  during their ins-
pection’ touis of ihe areas. The foilowing aspects among others
ghould be seen.
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1) That prompt auction I8 taken to sell the mroduce to the
hest advantage of Government,

2) That the revenue realised is reasanable having regard
to local conditions and thefe is no sollusion or ring,

3} That the revenue has been premptly realized and credi-
ted to Government.

4) That the lessee has complied with the sale conditions
and is taking proper care of the properties.

5) in case of doubt and Gecasionally, if possible in other
cases, the receipts available with the lesseps shouid be obtained
and compared with the counterfoil and cash book entries.

12) The Divisional Accountant should also during his ins—
pection aof the subdivision, review carefully the relevant docu=
ments available in that office.

133 A register of demands. collections. and balances should
be opened in the Divisien Otfice The register is to be posted
while approvals of sales are communicated to the Subdivisional
olficers and the entres  attested by the Accountant and the
Divisional Engineer. A retun shouid be submitted monthly by
the Subdivisional Officer,  showing (1} the wotal amount of
revenue due for coliection in the subdivision, (2) the amount
collected during the month and (3) balance all to be abstrac-
led from the miscellanesus  properties register.  This return
when received shouid be  checked in the division office with
the register of demands and  coliections, the cash books and
adjustment boolks and the compiled accounts. The coliections
should be poated into  the demand register and the same
brought up to date from time t0 time, :

481. Municipal councils aro authorized to control avenues on
Highways and Rural Works Department roads within their limits
and appropriate the income. from such Sources with effect from 31st
July 1948, the date of the G.O. Ms. RMo. 2758, PW. dated
3st July 1948, '

il Rents of Buitdings and Lands
482, The rules relating 1o rents ol buildings and lands are
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contained in chaptar 1l of this Manual. The following rules and
procedure for demand and recovery should alse apply.

use

483 (a} When a building is constructed or acquired for ]
ia—

as a residence, or agditions or alterations are made inan ex
ting residential building, the Government ‘servant in charge ?f the
buiiding should vprepare 8 statement of data for.the caleulation of
the rent leviable in accordance with the provisions of the fun-
dsmental Rules and obtain through the Accountan:~lGer‘:era1 the
orders of the Governmant of other competent authority in r'egard
toit. Except in cases falling under clause (v) of the proviso to
Fundamental Rule 45-A W or under Fundamerj!ai Rule 45 - AV oF
whera the building is used partly as resldencg and partly ‘as
office the compstent authority for this purpose ts.tha‘ Superin-
tending Engineer for buildings in charge of, the Highways and
Rural Works Depaitment.

483 (p) (i) No house rent need be recovered from thg
Government sefvants occupying Govetnment/ Government .rente
accommodation in various grades’ of places on tha following re-
vised scale of pay (including the corresponding.scale of pay in
Selection Grades and special grades)

Revised pay Scales 1~

Rs. 325~10-445w15-56(}
Rs. 310-10-470-15-500
Rs. 295-5-8315-10-475
Rs. 280-5-320-10-450
Rs, 265-5-325-10-425
Rs. 250-5-330-1C-400
Rs' 200-5-300

The Government Servants in the albiove écales of pay wha
teside in Government [ Government rented acconimtodagion I
various grades of places are nct ofigible for House Remt Aliows
ances.
{G.Q. Ms. No. 351 Finance Al 1, dafed 22—E—1 281}
om empioyees on tha tollowing
ranges of revised pay who reside in the .housea provided by‘or
at the instance of the Government in various .gradas of citieg
and towns at the following rates indicated against the pay fange.

ool Do B

i) The recovery aof rent fr
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Percentage of pay 10 bz
recovered as rént.
Gr.l (&) tbY Grade il Grade lll Other
Places
(Classification of cities Towns)

Pay range of
Government Servant

1. Government servants
drawing pay of Rs, 350 6% 5% 4% 4%
to 599 except the cate-
gories who were sanc-
tioned rent relief in the
sub-para (i) above, t

2. From Re, 600 to 939 7 87 6%  B%.
3. Hs. 1000 and above 107 9% 7% 5%

484. The responsibllity for the recovery of rent in respéqt
of any Government building in charge of Highways [Depart-
ment which is whoelty or  partially used as a  residence rests
on the departmental officers concerned. The responsibility rests
mainly on the Divisional Engineer of the division in which the.
building is locatad. The head of the office in which_ the tenant
is employed and the Treasuwiy Olficer or other jofficer whe dis
~burses his pay afso bear some responsibility in the matter.
The following .procedure should be observed in the recovery
of rent for residential buildings in the charge of the Highways
Department-

a) Every head of an offics should furnish to the Divisional
Engineer concerned not later than the 15th every month a
stgtement in common Form No. 307 "showing the names, desig
~nations, emoluments etc. of all Go ernment servants, belonging
to that office who occupy quarters provided by the Govern-
ment and the changes in the occupancy of such buildings
whether rent is payable for them or not, when a complete
statement has once been furnished, it will be sufficient for
the head of the office to intimate In every subsequent month
only the changes. Iif any, in the completed statement, hut
when there is no change he should inform the Divisional
Engineer of that fact. if a building is vacant, the head of
the office concerned should state the peried for which he
expectsiit to be vacant and say whether it will be required durdng

I
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that pagiod by any Aovernmant servant of the same depart-
{

‘mant.

prepare i Form 1 in
from Government
RAGES

B) The Divisional Enginser should
duplicate a demand statement of rents due
in respect of Government buildings used as resid

it to the Treasury. Dfficar or other dishursing officer
1 working day of the month.

c) The demand  statement of ents should include any
account of the

amounis due from a Government servant on
hire of Government furniture or any loss or damage of articles
of furniture and other Government praperty for which  he is
responsible, and any other amounts due from a Governmant
gervant to the Government in respect of the .residence allotted
to himi.  All amounts included in a demand statementi of rents
are recoverable either in cash or by deduction from the paybitls
of the Government servant congerned ang should ordinarily bé
recovered by the latter method,

d)y A separate form should be prepared in respect ot each
tenant who draws his pay direct from the treasury. tn respect
of other Government servents in each office, there should be
a single consolidated form tor each class of establishment whose
pay is drawn on a separate bill. The Divisional Engineer should
get the necessary particulars fram the drawing officers.

of the demand statemen? of rents. the
other disbursing officer should recover the
amounts stated 1o be due  from the next bills in which the
Government servanis concerned draw pay, without any previous
jeference 1o them and should then not2 in celumn § of both
copios of the demind sfatement,

i The emoluments actually drawn by the tenant, where

i}
they differ from those satered by the  Divisional Enginger in

SeIVanis
and send
week before the 1as

e) On receipt
Treasury Officer of

the

Coiumn 3-

i) any
ments with de
it has been

sum Ceawin by the tenant as  aneals of emolu-
1s of lne vite at, snd the pered for, which

i) The number of the pill from whick each item of rent

was deducted and

F9

v} If, any case the rent noted in column 4 hss ne: been:

recovered in full g brief statzment of the reasons

‘T the

?mn 5
T H ;

reru[r)) Dn:e Treasury Officer or other disbursing officer s buld

. ; _copy of the statement thus completad to the ivi

ional Enginesr so as to reach him:- neL

N rHe should aiso record a certificate at the boltom
statement that he has made all the necessory entries in co

1

=

a month of 28 days, by the 22nd of the month
In 3 month of 29 days, by the 23rd of the month
in a month of 30 days, by the 24th of the montif
fn a month of 31 days, by the 28th of the manth

1ai!SThe tragsury Officers should obtain from sub-treasuries d
o cffaln\,r rent recovered there, in time  for inclusion 1; t!e?
of the.

tsdpv’b ;;:,18 st;tenwent Sffeml_ Any subseeuent recoveries effeﬂf

o fy he ITI’(J:ISLHY Ofticer’ or by a Sub Treasury Gfficer ‘C_
e for inclusion in the stateme ' the.

atement, should be | i
statement of the following month. eludedin the

Notg : g\!hen a portion of a private building hired by  the
“.::;r?nr.mlx, fcr c:e‘ccommor.iaﬁon ot Govemment offices is
.:\c for .‘c.srden.lal and other purposes, centificate 9
:gr\-.scub(;d _m Madras Treasury Code Foims Numbers § :
58 should invariably be furnished alongwith conti P ﬂ_ﬂd
pruferrim:] claims for rents, electicity and .oth e o
charges in Qrder 10 enable the audit authorit?ers O et
the recoveries to be made  on this account 19 weieh

”4-85. In preparing  the  demand statement

i it L
SDﬁg;g:z?agla?i?‘gggeér f.imu!d rely upon  the co;:iesmo.’mtnht:’ ;’29
il qe%”;l el S}\Q{;m.::n.mt s‘(—?r\/;m[s recelved from the ACCDU!‘IY
Chang_es e ¢ \u timation from heods of offices of “the
o 225 0 e o 19 ;s:ﬂcfzts of non-gazetted Government servants
Comp;e;ﬁ : ) overnment  resic The information in th
o ome,-. di;gmio[ Forfn No, |oretitned by the Traasur Ot ¥
. ng officar  should  zlse bz utilizad : oy
paring the demand staimant of reats for t?\e ne;ii mvt\;htei? o
nth,

th 8 S5TYT A .
he assessmient should be revised in accordance witl a : and
CTCE Wit any changs
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Cluments noted by the Treasury Officer or Oiher.dlsfbl;rE‘S!tnh%
o o - Divisional Engineer should provide 'fﬂso o ¢
et : it dditional rant which may bz due, eitt:ler becaush
T am’t ?‘naqinot been collected in the lprevtous montm
tohre L'fx‘ gasgoir:rears; of amoluments have been paid to a Gove
men: j servant, o

~f the rent recoverable from a Government iir':ra:;c;fu;n;:ﬂ&
to a certain percentage of his emoluments, Tghsmm oy
ate coanged retrospectively, the rate‘ all whi
should atso be changsd restrospectively.

E ha emo-
it a Divisional Accountant becomes esware that 1

in re@spact
ave been changed ‘
‘luments of a Governmant sstvant ha e s
ofa period during which he occupicd a e e
at som;z other station or stations, he.sholuld seto D icions!
CH oluments 18 given

ati of the change of em . e D
mf:;?:;r:s of the stations concerned to enable them t

offic H '

5 ] whete necessary. ‘

arrears of rent .
the Treasury
Audit

After necessary action hag been taken o:; il;e
rens 1;\> Forh‘. No. 48 (P.W.D. VI~4_S) relur;z . ym he
Officer, the Divisional Engineer will forw

iidings.
Office with the monthly return of building f .
is ived fram the
il advice to the contrary Is re({esveol e,
e, he Tieasuty O%ficer or othet disbursing l‘tl
i over renl at araie once intimated b\tt hl(:
o and statement ng
i H he .monthly deman
ivisiona! Engineer, whether t y der etement e
DIV‘NO”"{‘E”;‘ or not. e will not conduct any CG[;& D,Efer i
reCeive i . ‘ .
bee; t!ec 1‘1‘ as the rents payable by 1haEm, ib:;r
1 enants 1 le but
\;Ic;tints racised by ihem to the Divisiona! Eng

g i sferred or proceeds
’ ont servant is trans roceecs
y Wiign a8 chernm nt i e o ¢
‘jﬁ;{ie o;I retirgs, the Dlwsqon'ai En%meer ?hearw ﬂom«,@ e
o uhry Officer or other dishursing o_f‘tcegyiglp e
i 1 hich reptis p E )
i [ the date upio wn | e e
posslb}e tO( ::g by the Divigional Engineer, the Treasuiy
wise instruc

i Flear d-
ot other disbursing offiear shoui

484.
Divisionel Engineer,
should continde o

sid upte the date of mak-

iy if the Government servantis p e unte

t
ng ove charge 1ecove a the pay o] the e
@ )

T

3

Is not paid upto the date
from any pay bill which is paid
the rent due for the period covered by the pay bill, and note
on the roverse of the lagt Ray certificate the bajance of rent
due for recovery on account Sf the remaining pariod upto  the
date of making ovarcharge., .

i) M the Government ssrvant
of making Gvercharge, recover

H a Governmenmt servant vatates & Government residence
before the last day of a month, owing 10 his departure on
transfer, feave or retirament, the demand for the rent for the
part of the month for which it is due should he made at once
80 that the amount due may be recovercd before his departure,

488. The Treasury Officer shauld compare the total of tha-
ecoveries shown in the copy or the demand statement of fents
retained by him (which should include recoveries made ton late
for inclusion in the first CopY} with the total credits on account
of such recoveries in the Treasury  Account for the manth in
which the recoverios were made and see that they agree, and

should submit this copy -to the Accountant-Gengral along with
the Treasuty Account. '

After alf necessary action has been taken en the 'copy of
the demand statement of rents returned by the Treasury Officer
the Divisional Engineer should forwatd it to the Accounts Officer
(Highways and  Rural Works Depertment) with the monthly
return of residential buildings. In respect  of ten percent of
the treasuries, which will be selected by him each maonth, the
Accountant-General  will  forwarg to the Divisicnal Engineer
concerned for vetification the copies of the demand statements
of rants in Form Ne, | received by fim during the month with
the Treasury Account. The Divisional Accountant should com~
pare these statements  with the corresponding entrfes  in the
Hegister of rents of buildings and lands, see that the Accountant
General has not omitted to send any statement penaining to
the ireasurips concerned and take steps to revise the ssgesse
Ynemts of remt g from  Government servants in respect - of
witom the Accauriany General has aitered the rates of emoly-
mants entemd g ithy statements. 1

489, Every Government sery

ant who draws pay ang esta
-blishment bills is bound 10

recover from such bilis by sh_mt“
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o Government buildings demanded as a due

drawal the rents
e subordinates whose pay

sither from himself or from any of th
is cdinwn by him.

490, When tent is recoverable in cash from @ tenant who
is a Goveinment servant, the Government setvant in charge of
the building should send him a bill in 2 suitabie form on  OF
before the tast dey of each month for the rent due in respect
of that menth, and the tenant should be reguired 10 pay the
rent before the expiry of the following month.

The system of direct recevery in cash from employees of
other divisions and departments is ordinarily not suitable when
the rent recoverable Is dependent upon the rate of pay of the
occupant.

491, When a tenant
revision of an assessment of

makes any representation asking for
rent by the Divisional Engineer, he
must pay the amount assessed on demand and await orders on his
(epresmtation. If the representation is successful, the amount
1o be refunded should be adjusted, B8 soon a5 possible alter
the ovders are issued, by 2 reduction 0 the assessment for a
subsetuent month or, if this is impracticable or inconvenient,

* by repayment in cash.

492, When any building or any land or other propetty
belonging to the Government is jet 1o @ person not in the
service of the Goverment, the full assessed rent quf gach
month should always be recovered from him in advance, A
tenant who is in'receiptof @ _pension shauld be treated 85 &
person not in the gervice of the Government. 1 he desires,
however, to pay his rent by sheit drawa! of his pension, the
amounts due from him may be recovered through the Treasuyy
Officer or  other dishursing  officer concerned on the pen-
sionet's furnishing the Divisionat Engineer with @ written request
ihat the amount due be deducted each month from his pension.
This authority should be transmitted to the Treasury QOfficer or
other disbursing officer with the first demand statement of
rents 1n which the pensioner’s rent is included.

Sums received in advance for payment of rents of lands

should be credited direct to revenuo.
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casﬁiz?;t (tz;)e tAmom‘\t_recovereq by deduction from pay bilis
General @s 1l I’el')a'SL-jr!e's subordinate 1o the same Accountant-
lattar forc ad']xe stxcfnaglvthcer‘ will not be passed onto the
will credit t;Lestmeﬂt in his accounts, as the Accountant-General
direct in his ow rtfvehue heads‘ {gnd cenals ete.)  concerned
AN acmmn ooks, The Divisional Officer should, however,
Bildings and uir-nsdvzf the tenants in the Register of Rents D; '
onden ot 1t e T FAA o Lide Local Ruling
under which the reiojgﬁega:'mf'du PGount Code, Velume 10
or Drawing Officer cr?ol’lcerneda.rll fod by the Treasury Disoursing

b
Omce)mThe f;\_cc‘o_umant-General will forward to the Division
0 rvx{e;lgu;:auon the statements in P.W. account form 48
WD V- received duting the month | i i
:,Y.Iqlqh 1Ehe ac_c_cu_;ms of ten percent of the tt!:eaisﬂur:;se ':‘:Ii:tec:ﬁ;e
V\:m; t:e Divisional {‘:\ccountfant should compare these sta‘emeny
N 'edctorrelspondmg entries in the register of rents <;f buitts
megt and fands {Form 49 P.W.D. VI.-49 a) see that no stats-
A nAps.rtamn?g the treasury has been omitted 10 be Semag
m(:t-; ; L; Office, .and take steps to  revise the assessment \;
. : overnment Servants whose rates of em. \‘ y
een aiterad by the Audit Office. oluments have

w© thtgtqmiec.::eriesz made by Treasury Officers not subordinate
: . § countant-General as the Divisio i
; L nal
?Asll?\u:sxgg _offlcers, should be credited to the Acc‘og;ftlscecr:findby
o WVD g:/glls;er of Rents of Bufldings and Lénds, Farm Noenat;t
deim.t(; ﬂ;egr}ensial)ﬁnandl adcjiusted in the divisional Accoungs b?f
. it ance head concerned, on the i
fc:;i;f;‘ed.st_atenluents received back from them waigtzzz;,w OTFhe
Olficee\;"lgﬂmaﬂ'on of t|_1e Corresponding credf't from th wiltm‘g
ide Alticle 184 in the Tamilnadu Account Code Voﬁ.lmeui?l‘t

Statements received from disbursin 4 :
t e X h sing Officers and submitte L
\a'erificationy aid e Audit Officers of the circles -concerned f;'ﬂ
i f,' t!‘\e pracedure indicated in paragraph 493 by
a foilowad in respect of the verified stateﬁqeris )

a5 cfore remisui f WISE in
r miston or refund i

4 : Befo tor O any ki 1d, othe

arder s allOWGCL the Qrigir al demand o ealization. as (h{li case



Moz
Ty ;

b

-,

324

may be, should be traced and areference to the remission or
repayment should be so recorded against the original entry in the
cash book and othsr accounts as to male the entertainment of a
double or ernongous claim  impossible, Any acknowledgement
previously granted should be taken back if possible and destroyed
a ncte of the repayment being, in any case, recorded on the
counterfoli of the receipt.

496. Recovaties of rants made from Gevernment Servant
occupying portions of Private buildings leased by Government
should be adjusted as revenue and not taken in deduction of
charge, ‘

a) The cuarters for Block Davelopment Officer and Extension
Officers and Village Level Workers constructed at  the cost of’
Government are under the control of the Highways and - Rural
Works Department and responsibility for maintenance of accounts
regarding recovery of rent vests with the Divisional Engineers
(Mighways and Rurai Works Department)

The Panchayat Unjon Commissioners should issue ceriifi-
cates in duplicate to the staff working under them  who are
occupying the tuarters inthe following form-

Certiffcate

“Certilied that a sum of Rs, has been recovered' from
the salary of Thiru (Name and Degignation)
towards rent for (detaills of guarters which he s occupying)
for the month of
Signature of the Panchayat
Union Commissioner (with
Cffice seat

The allottees will retain one copy and send the other COpy
1o the Divisional Engineer (Highways and Rural Wotks) concer-
ned before the 15th of the month following the manth to which
recovery relates.

The Panchavat Union Commissioners who are occupying
the Block Devetopment officer's quarters shouid furnish a certi-
ficate every month to the Divisional Engineer {Highways and

328.

Rtiral ks ¥ affixi i
Hur fO\;\ig.gs) conterned, offixing thelr office seal that the rent
due ! m1 n:cmth:_?as been recovered giving relevant detailg as
° Gasz ol certificates Issued 1o the o
the cas ‘ cecu f
Officet’s and Village Level Worker's Quarters pants of Extersion

» l; \tne c'ernflcates are not furnished to Divisionat
th;g;g.:iysmunri Ru'ral' warks) concerned by the occlpan

t ¢ month tolowing the manth to i ifi
(r:c::j;iidnfr\;zuha ¢ presumed, lthat the renlWl:':[:i? 'r?;: fije;’;:'cffﬁ
coaerea fron ;ees pay.of the_mdividual for the month concem:d,
ane mdiv;dual;r”umpnon, action wiil be ‘taken for eviction of
tho ind; - the Eanf:l1ayat Union Commissiongrs fail

¢ certificate as indicated above, they may be If'abiel ftc;

0

aviction on the ground that the fent has ngt nor
: . !
hei | " ot bee ecovarad

Enginser
ts bofora

In cages where i
nan-recovery is o
o pases i 5 due 10 non-drawal y
Occzna:ld'w:dual gccupymg the quarteis for some rea:r.\ncnc o
Enginpee; bsE;o;:Id ;ln Such c.ase, feport the fact to the Diviss'ioihal'
g ore the date fixed so as to avoid action for evictio:

(G- 0. Ms. No. 1029 gD & LA, dt, 19-6—1975)

V. Rents And Froights OF Boats Apg Other Floating Plant

) 497, The detailed rules relating  ta the
ecovery of the rents of boat ,

A s and cther flpatj i i
wf?:}/sL Depar:ment divisions wilj be issued fromt‘:jgmzlfmti'n‘mgh.
rer]t be the duty of the Divisignal Engineer to seeO im:e. .
ents assessed are reajized in accordance witp those rut;at e -

85,

assessment and

Y. Feos And recoveries For Services Rendered
4 [ .
98, The foliowing itoms wil) fali under this category ;
o fi} Cemage.gharges the scrutiny and sanction ‘
eloting to Municipal councils by the off ’
e icers of t

of estinate
he  depari~

2)  Application f i
. ¢es for registration a G i ‘
Highways and Rural Works Department T fomaser in - the

ftems
499 10 500 Deleted - #me 1 and 2

b % B L 6 & B @ B @ ‘ G g T e 0 o o oo
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" from the Centrai Road fund
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' ftem 4

%01, a) Contage charges ere 10 be levied for scrutiny

and sanction of estimates far works (other then those relating
10 water supply and drainage schemes and the woiks financed
relating to the Municipal Councils

and Panchayats by the officers of the Departmant at the rates

mentioned in the following. statement.
Municipal Works

One percent on the estima-
ted cost of the work exclu-
ging the cost of tand sub=
ject to & minimum of Rs. B
in the case of estimates to.
he sanctioned by the Divi-
sional  Engineer (H) and
Rs. 50 by the Superinten-:
ding Engineer (Highways
and Rural works Department}

For scrutiny and sanction of
estimates by the officers of
ihe Highways and Rural
Works Department

1. Original works

5, Revised estimates

s) Where the revigion of esti-
mates is the result of hap-
penings over which the
Municipal council has no
contraf,

by When the revisien involives
change $n design and is at
the inetance of the Munici-
pal council or is nocessita-
ted by its faulis.
panchayat works (other than those ralating to water supply

snd drainage schomes)-

Particutars

1) For scrutiny of plans and
sstimates and for sunction
of estimates

One percent on the differ-
ence between the original
and revised estimate subject
10 & minimum of Rs. 30/-

Additional  ceat~me <harges
catculated at one percent on
total revised amount of the
affected items, subject 10 a
minirhum of Re. 30/-

Rate
1% on the  estimated cost
gxclusive of the cost of land
subject 1o a  minimum of
Rs. Bf-
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2) Revised estimates —

1% of the difference between
the original and revised esti-
mate subject to g minimum of
Rs. /- :

a) Where the revision of esti-
mates is the result of happen
-ings over which the pan-
chayat has no control

b} where the revision involves
changes in design and s
at the instance of the pan-
chayat or is necessitated
by its fault.

Additional centage charges
caleulated &t 1% on  the
total +evised amount of the
affected items subject to a
minimum of Rs, 5/-

b} A Fee of one percent of the value of the work check
measured subject to a minimum fee of five rupees for each such
worif shall be paid from the municipal fund to the credi'; of the
provincial funds for c¢heck measurement by (i) the Divisional

_Engineer or the Assistint Enginger of the Highways and Rural

Works Department in respect of road works.

¢} The amount should be credited to th .
and Bridges”. o the head 137 Roads

ltem 8§

592. (&) Al contractors big and small should ay th
prescnlbed fee for registration and should get thamselvisyr o
tered in each division. When worlks are antrusted to int re%:mc-[
ryots, .Panchayat Boards, Co-operative Sogieties or i_ccalevﬁfe
Co;_nmitt;—:es no registration fee need be ievied, Racdve -
registration fee of Rs. 25f- is also waived :‘n'respect r;’ 'Of
waorkers and petty contractors entrusted with warks o job
more than Rs, 5,000/ oRing mat

b) The Rules for registration
I of contr
wotks are Contained in Appendix 38. otors for Govarnment

¢) The following instructio i
_ : ¢ ns are prescribed bv Gow
tn connexion with the registration of contractorsi— ernment

In each case of registratio the ability and fin -
) v n ity fi f Gapa
v <0 ancial
;Dl'ty | of thg tli)DhC.E t should be verified and in {ncjuding his" nams
n the registgr, his capacity thatis, the maximum limit or valua
u
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of the work up to which he may be allewed to tencer should
be speciaily indicated. There should be a preliminary verifi-
cation of character and financial ability and this should be done
through the Collector of the distiict. Contractors of ordinary
capacity with financial rescurces adequate to work a contract,
for instance upto Rs. 10 lakhs apd no more, should be regis-
teredd as competent to underiake works upto Rs. 10 lakhs and
should not be given works for farger amounts. A sitnilar pro-
cedure should be followed in respect of contract of higher
value. In the case of new contractors, they must make @
beginning sormewhers and i they bhave not done any work
previously, one or two wotks will have (o be givon to them
with reference to their fimancial abitity and their names regis-
tated for the permissible limits after they had executed the works
satisfactorily. In the case of big contracting firms of repute
tendering for the first time, they should he asked 10 pay
fugistration fee in agvance-Vide B. S. No, 103-17 of 5td. Speci-
fication for ‘Road and Bridge Constructicn.

W. Fines and Penalties

503, The duty of realizing fines and of checking the
receipts and refunds rests  with the departmental Government
servants concerned. (vide paragroph 599 also)

Vif.  Receipt from the administration of ferries under the
canals and public Temies Act 1830,

504. The rules relating to the- public ferries and the scale
of fens chargeable in connexion therewith are contained in the
notifications and the navigation rules framed under the Canal
and Public Ferries Act,’ 1830 published separately and issued
to the divisicns from time to time-\ide also Appendix 36.

505. The following instructions shall spply in the matter
of management of and eppottionment of revenue from the
public ferries :-

1. {a) ! the two sides of aferry lie In different jurisdic-
tions its management should vest generally in the suthorities in
the order of precedence indicated befow .-
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1, Goverament
3. Panchayat Board

2. Municipal Council

. b) When a raad is mainteined by a local autnotity on its
sgde of the feny and there is no maintained rad on the other
sidg, the management of the ferry should vest in the authority
which maintains raad irespective of the ordet of precedence,
indicated above, o

c)”When both sides of the ferry under the control of
authorities of the sarne class like Municipal Councits or Pap-
chayat boards in diffarent districts, the management may vest in
any ane of them as rnay be mutually agreed upon or as dirac-
tad by Government i case of disagreement,

2, a) Jf there are maintained roads on both sides of the
ferry, the net income wvill be apportioned equally between tha'
twp parties concerned.

b‘) it there is msintained road only on one side of ths
forry the net income shall go enurely to the autherity which
maintains the road. .

c) _if both the sides of the ferry have no maintained road,
the net income wili bs shared equally by the two fogal bedies.

£08, The ferries in the State should generally bs seld in
auction after due publicity whether by advertisement in the
Government Gazetie or local newspapers or by notice in

English and regional fanguage posted In public places and the

prospective bidders should have fres accass to the conditiong
of sate, in the case of ferries, the aversge vearly income of
which is  more than Rs.1.000;-(Rupees One thousand only)
advertisement regarding sale of ferry rights shall be made three
months before the expiry of the lease period end the sals shail
be conducted two months before the date of expiry of the leass
period (i.e. one month after the pubbcation of the adveriise. .

ment). In the case of other ferries advertisement regarding thy. .

sala of ferry rights shall be published two months befors the
explry of the lease pericd and the auction sale condutted dpe
month betore the expiry ot the leas: period. In cases, howsvel,
where a iocal body like a panchayat of that area ora co—om;g’;
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tive society, bidsin the auction and the differencle be!w_een
the successful bidder and the local body or co-operative society
is not mote than ten percent of the bid amgunt. the 'matter
should be referred 10 the Cellector of the District wh.o will h‘ave
{ull discretion 1o prefer the local body or co-operative  society
in spite of its bid being lower.

Viil.  Tolis on Bridges and Raads

507, a) Tolls will be levied in the case of new road
and bridge works which were commenced from and after Ist
Apsil 1946 according to the following principies:

i) On bridge works costing Rs 10 lakhs and over and

i) for farmation and Improvements (0 ghat roads, wheraver
the: users agreed to pay 1olis

i) the levy will apply to all clagses of vehicle inclulding
Motor Cycfes but excapting cycles and trieycles and te animals
axcapt cattle, viz. sheep, gost, cows angd bullocks of bulf‘ai'oes
used for agricuitural purposes other then those used for drawi.ng
vehicles, and will be temporary until the cost of construction
is recouped.

b) The daily, manthly and guarterly raies of tolta will be
as prescribed in G.Q.P. No. 916, PV (Higlhways af\d Rural
Works Department) dated 26th February, 1987 for various cata-
gories of traffic_and as subsequently amended in G.0. No.
2440, PW dt. 28-—-86~1957 and G.0. No. 3441, PWD, du
23--12—1858. ‘

(G.0, Ms. No.1783 P.W, dated 24—6--1965).

¢) These orders will apply only ic roads other than
Natigna! Highways.

508. In the case of Natiomal Highways, the policy of {he
deernment of lndia is that National Highways should be free
of all toils, Special snd individual cases relating o National
Highways which warrant the levy of tolls, may, howevez,‘ be
reported 1o the Government of India and their orders obtained
for -levying toils,
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509. The proceeds from the levy of tolls should be credi-
ted to 137 Roads and Rridges - Tolls on reads.

510. Officers of the Department should sea that the pro-
posals for the levy of toocis with full details are submitted at
least three months in advance of the probable date of comple-
tion of the read or bridge for which tolls wiil be levied for
obtaining orders of the Government and arranging collection of
tolls by the revenue department in time of opening of the road
or bridge for traffic.

For purposes of budgeting, the probsble revenue shouid
be ascertained sufficiently in advance from the Revenue Depart-
ment and included in the estimates of the Divisional Engineer
congerned.

X Receipts 0a Fncroochments

511. a) lInstruction regarding the contiol of encroachments
are contained in Appendin 6 (vide slso paragraph 41)

b} The following instructions wili govern the coltection
and appropriation of the ingome from these sources:-

i) In Municipal areas. the Municipal councifs will be allo-
wed to collect and  appropriate the entire income from the
lease of road margins and licensing of ancroachments on Govern-
ment roads within their jurisdictions.

ii} In non-Municipal "aress the Revenue Department wil)
collect the income frem such  sources except in the case of
fairs and festivals and one half of the gross  income  rezlized
witl be paid to the panchayat board whose jurisdiction the roads lie.

i) In the case of leases, licences etc. relating to roads
vesting in the Highways Department required in connection with
fairs and festivals, panchayat boards will he allowed to collect
and appropriate for themselves the entire income frem such
leases and licences-Vide Appendix 6 A for rujes relating to
licening under the Village Panchayst Act.

KXo Other miscellaneous items such as hire of Toals and Plant ete,

512. i} The followmg rules govern the hire of tools plant
machinery in the Highways and Rural Works  Departmgnt
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stores including Divisional Stores to other Divisions, Gaovern-
ment Departments, {ocal bodies, contractors ete:

1) Ordinarily, heawy plant and machinery alone should be
let out on hire. Light and petty tools such as carpenters
blacksmiths' o©or fitters’ tools should not be hired out at ail
axcept as provided in rule (10} either 1o local bodies of to
private paries,

2) Ordinarily, if plant and machinery are likely to be
required for & continuous period of thiee yoars, the articles
required should be purchased cutright instead of being hyired,
and on completion of the work, if_no longet reguired, ‘inay  be
offered to tha officer in charge of the stores, who afier exaral-
nation, may if they are still  serviceahle, take them over at a
valuation.

3) The hire charges payabie under thess rules should be
recovered monthly in advance except in the case of Govemn-
ment Departments, local bodies and contractors doing Govern-
ment work in which cases they may bz recovered monthiy
In arrears.

Where taols Plant and Machinery are hired to private parnties
inciuding contractors for use on non-government works a deposit
equal to 5% of the full market value or the full eriginal cost
of the tools plant and machinery whichever is higher shall be
taken in advance subject to the following conditions:

a} the machinery is handled by the departmental crew,
and

B) the department ensyres that the private parties to whom
the tools piant and machinery are hired are men of sufficient
means from whom the loss, if any, could be recovered.

Such deposit need not be taken in the case of public
institutions like schools, et

(G.0. Ms. No. 2107 P.W dt, 310 -68)

4) A formal agreement in the praseribed form, vide Appert-
dix 20 should be entered into by the officer in charge of stofes
for et plant machinery and tools hired out 10 local bodies
eontractors and private parties.

Note @
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8) In addition to the rent
) payable under these rules the per-
son hiring the tools, plant and machinery shoyld also pay:-p

) ell charges connected with packing, handling in the store '
conveyance and other incidental expenses in connexion with th:
despatch of the tools, plant and machinery from the stores and
re.tum thereto including freight charges if any—also erect] A
dismantling charges; and ' ) recting and

i) the cost of replacin issi
. acing missing or broken i
necessitated by any definite or spacific daimaga, parls_of ropairs

Nota: In cases whera plant and machinery are  hired out from
the Highways divisions the articies should be handed
over 10 the hirer at the place whers they are stored by
the depar_tment and he shouid be feft to attend himsalf to
the packing, conveyance etc,, at his cost. If, in any case
th.e department incurs any axpenditure_on b'ehalf of ihe'
hirer by way of handling charges etc. it should be re-
tovered at onoa from the hirer. '

8) For the purpose of fixin i d
g the rates of hirg-vide rule
heavy plant and machinery shall be divided into thres cEa‘.ls.cx:.-s(:‘2

Class Al Plant and machinery which in falrly constant use

is likely to have a life of 20 year i
and steam verticle boilers, yoars. 99, poriable steam engino

) ‘CJass B: Plant and machinery which in fairly constant use
is likely to have 2 life of 12 years e.g. steam road rollers, steam
air vcompressors, stéam concreate mixers, internal cum;:mstion
enginas of low speed type, steam hoists, Power cranes rafl track
of wamway plant and pile driving equipment,

.Ciass C:  Piant and machinery which in fairly constant, usg ~
ts likely to have a life of six years e.g, ali motor driven m‘achi‘—
n(?:y comprising of pumps, air Gompressors, welding set coﬁcyete
mixers, mcrtar mills, road rollers. locomotives, internal combug—
ton engines of high speed type and power calyx driils, - hand
vperated calyx diills, gear pumps, hand granes motor mi'II,s boria
tools and rock drilis, rofling stock of tramway plant two m’rhnef.g
and for wheeled trollies, water caits, separate cenl'rifugal udme
puisometer, stone ciushers, hand operated concrete mix rsp -
forries and trailers. e and
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of life fixed for plant  of

; ; ptiod tar
I Bt e ond o e to s mentiongd above it is con-

Y i iiree clagse
wachinery in any of the ot lo oo
:‘i\:;:'»]r:;d o\:ill it for use, it should be transferred to @

i he
o WITHOUT VALUE and hire charges at xgebrati;;xrzidfti’rm;n.
("Inss 1o which it originally .bt'alonged shoul ]
c;ver it s hired to other divisions etc- . t
y plantand machinery lent 10

wire charges fof heav °
| » .THB . Divisions, Government Departments, IocaE.bod;e
o et on Government works shall be fixed to

and 1o contractors for use

i reciation,
cover interest, dep ‘
storage and the annual rates are fixed at

repairs 0n retm or overhauling and

Remarks
Interest Depre- Storage 8 T!aml
percent ciation repebs hire
percent and rene- charge
wals on peroent

Class

pocount
of fair
yeear and
tear per
" igi st of the
s On the original co
A 5 ° 0o o, where, the ¢0st

appraised valu
s not known,
cost of renewat.

g 12 10 23 113
; 16 2/3 10 31 213 .
' hire, all repairs axcept those 1c;utr;1
and tear, shall be bomne by [}
hire is more 1h_an two
4 tear during the first two
d thereaftar by ths
dgs than two years,
ament during the

ot the probable

4
¢ B
Duting the period. of

nacessary owing 10 fair wear 2 4
hlrer. in cases whare the peric

i to fair wear an
esra, all repaits due .
\s(ream shall be borne by the C:;\;m:fm;?; ane
i here the pe
hires. In cages W o x
a;i guch repairs ghall be borne by the Gov

‘whols pefiod.
Such ftems &

g, breakage due 1@ faﬂaw
those to be borne DY the
gineer concerned
borne by. the

s renewals of bearing
i the metal, shall be i{mﬁuded amoDnlg\;liSional b
Government. The decision of tha: i o o
sjhaH be final as 1o what repairs 8

Government.

3385.

I during the period of hkirg, itis found necessary to send
the plant to the depaitmental workshops for repairs, all convey-

ance and Incidental charges to and fro shall be borne by the
hirer.

8, The monthly rate shall be the anpual rate divided by
the probable number of months the plant is likely to be out en
hire during the year which should be fixed by estimating the
average rate of wear of the plant after & repair and over~
hauling, The rent so arrived at shall be charged for sach com-
plete month. . In cases where s plant is reguired by the hirer
for fractions of a month, where the total period of hireis less
than one month oris in excess of one or more complete
months, rent shali be charged fer such fraciions at 1/20th of
the montaly rate per diem subject to  ths maximum of the
monthly rate. In all cases the period of hire shail count from the
date of the plant and machinery leave the stores 1o the date of
ihey are returned thereto, An exception 1o the general rule of
charging rent may be allowed by the Divisional Enginesr of the
Division concerned when the interval between to the patiods of
hire is likzly 1o excesd tw> cizar months, and the hirer notifiss
the fact 1o the Bivisiosal Engineer concerned, who if he has
no demand for the plant in question elsewhere, may alfow
it to remain in the custody of the hirer for the period of idle
time, free of rent. The total period of idle time permissible
between two periods of hire should not exceed six months.
No idlle time of less then two months duration shall be con-
sidered, except in cases where such small petiods of idleness
are due to the rectfication of repsirs caused by fair wear and
tear or other defects of causes for which the hirer is not res
ponsible. In such cases, the Divisional Engineer concernad may
grant exomption from payment of rent. The octual idle time
for which no rental charge will be made shall be definitely:
specified in the sanction and no extension of the period shail
be allowed. The Divisional Engineer concerned shail not bhe .
called upon to bear any charges for care taking or mainten-
ance during the period of exemption from rent, ’

Note : In the case of tram lines which have been laid at the
expense of the Government in connexion with execution
of works and which a2 number of contractors are
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permitted to use £t a time for the purpose of convey-
ance of materials to the work site, hire charges shall
be {evied at a certain rate per unit of materials conveyed
as indicated in the example given below:

Total book value of the tram lines and trucks Rs. 50,000
tire charges at 25% per annum . 12,500
Hire charges per month assuming that the plant
can be used for only ten months in a year
excluding two months rainy months . 1,250
Taking 25 working days a month, hire per day

works out to [{0]
Average number of trucks that works ina day 60No
At six trucks a‘ unit, G0 trucks can convey L}gits
Hence hire par unit works ouf to Ra. g?no or

Re. bf~-

In cases where hauling is provided st Government expenses,
the recovery of charges therefor will be settled in each case asg
it arises.

g. ‘when heavy plant and machinery is lent to private

parlies of to ¢optisctors for use on works other than Govern_‘
ment works, the rent charged shall be doubie the rate prescri-
bed in rute {7) abovo.
Tools #nd plant hired to the contractors on hehatt of
the railway suthorities and to-the rallway themselves
should be treated as lent to private parties for purpose
of this Tule.

Note :

10) 1in cases of real emergency, mammuties, cr‘o‘w-bars,
axes baskets and other tools of like nature may be hired to @
local body or to a contractor but such tools must bs returned
to the store as soon as possible after the emergency ceases.
The hire to, be charged undet this  paragraph will be at the
yate of 24% per annum on the original cost of the tools,

flote.d 1 No hire charges will be levied when tents are lent 1o
other Highways divisiens, Government departments and
tfocal bedies, for public and semi public purposes. But

any  costs incurred on o account  on o conveyanca
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pitching otc. and of any damages caused to the tents
:shc;u!d be collected from the local bediss or if the ioan
is to a Government department it should be debited to
the division or department concemed. :

Note 2: No hite charges shall be recovered for the workshops.

Foots and plant used by pieceworkers on the workshop
jobs entrusted to thom,

i) The Chief Engineer (Highways and Rura! Works Depart-
ment) Superintending Engineers and Uivisional Engineers are ema
powered to hire cut tools and plant and machinary to local
bodies and private parties for the periods specified below sub-
ject to the conditions laid down In the above rulesi-

Divisional Engineer ~— For a period notexcesding thiee
months
Superintending Engineer ~ For aperiod not excesding two
) years '
Chief Engineer (Highways) — For any  period in gxcess of
WO years.

Mote 5: Excepting  commerdial wings, all Departments  of the
other Governmants may he {reatad an a par with the
Department of this state in tha matter of lending Tools
and plant of the Ststs Highways and  Rural Works
Department on normal rates of hire and no reciprocal
arrangements need be insisted in such cases, Howevar
Individual cases will be examined ss and whan reugivad
and orders will be issued by the Government on merits,

(Gove. No. 8144 A/ 56-15 JPW/ dt 31—~12—58)

Nate 6 : Hire charge should be lavied at singla normal rates
for the Tools and Plant fent from the Highways and
fural Works Department for ths Temple works under
the contrafof the Hindu Religlous and charltable Endew
-ments (Administratlon Department)

(G. 0. Ms. No. 506 (SRE) dt 9—4-76)

Note 7: i.orri?s shauld be sent for filling in petral sither in the
morning in their way to the work spot or in the evening
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a3
after the close of the bass work so as to enable the
contractors to Mmake full use of the lomy. Miteages run
by pach lorry for the purposes ot taking petrol  should
b kept as low as possible by utilising the fuli tank
copacity ig the best advantage.

514, @) The rates and conditions of hire of_ certain tools
and plant and machinery e.9. lonies, roflers ete. in Fhe_: charge
af the Mighways and Rural works Depariment dewaunt:; f_!lom
the ganeral principles laid down in the abave rule, are ampodied
in Appenoix 35.

Note 1: Normal rates of hira only need be sharged for lorries
and other tools and plent lent to local bodies for al!
works including road works.

Mote 2 : In order to deal with drinking water soarcity in several
places lorries of Highways and Rural Works Department
are placed at the disposal of municipalities and panch.a-
yat Dpoards f{or conveyance of  water to the pubin.:.
The hire chatges recoverable fiom the local bodies in
respect of these lorrigs should be limited 10 the cost
of propulsion exciuding the pay and aliowances of the
crew (i, e. actual expenditure of petrol, oil and iubrij
cant, minot repairs and travelling allowance of the crew).
If any damage is caused fo these lotries when they are
in the possession of the local bodies the cost of
repaifing such damage should be recovered from them,

Note 3 : Each plant is taken on hire independently and the rules
do not rgcognize any inter—relationship.  The conditions
of hire of each plant should be adhered to and if the rolle?
is kept idle because the heat-mastei, tar hoiler o mixer
is out of order standing charges should k~ revavered.

Noted : Whenever the  vehicles+of the  Highways and Rurai
Works Department are indented for by tho authotized
officers in  connexion with the General Elections and
Bye-elections only recurring expenditure  viz. ¢ost of
petrol, oil, minoe tepais and travelling allowance of the
clow nepd be recovered. The recovery should be effec—
ol by Cheaques or Bank draft
(6.0, M3, Mo, 2368 PW. 19 8--55)
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Note § : Recovaries of hire charges should in all cases ba cre-
dited to 137 Roads and Bridges.

514. Floating plant not actually required for departmental
purposes may belet out on hire to private porsons and oceca-
sionally to local bodies such as district boards Municipalities at
rates fixed by Govetnment and on conditions laid down in the
rulgs issued from tima to time. Previous deposits should be
demanded from outsiders hiring floating plant.

Government officers may use staff boats on the payment of
rents fixed and on conditions laid down in eash case (vida
Part V of the Manual of Special Pay and Allowances, Volume {).

X Adminisiration Aad Controf of Plant snd Machinery
‘{a) General

515 The Divisional Enginger concerned i$- responsible for
the proper management and efficient utilization of the machi-
nery available in the division-vide also paragreph 402.403. °
tt should be ensured that no unit remains idle in a division
when it can be more profitably used elsewhsre. {f in actual
working it is qmicipated that any plant is likely to be ‘kept
idle for more than one month it should be promptly reported*
to the Superintending Engineer concerned who will re-allot it
to somz other division or permit -the Divisionat Engineer
(Highways) concerned to keep it in [his division. [f however
any unit is expected to be kept idle for more than twe months
it should be withdrawn to the headguatters of the circle and
Kept as stand by. The maximum number of sugh vehicles may
be six. I this is exceeded, then it should be treated as sur
plus for the circle and intimated promptly 10 the Divisionsl
Engineer (Highways and Rural Works Department), Transport and
Machinery, who must take prompt action to mske the best use
of 1he. surpluses and to transfer from - one circle to snother,
according to requiremients after obtaining the prior arders of the
Chiet Engineer.

Note : For purposss of distribution and transfers etc. of tools .
and plant the stores subdivision at Madras and the
Reglonel Workshops at Madras, Coimbatora and Pudu
kottai shouid ba considered as separste units and not
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as part of the divisiond concerned. The transfer of
plant from each of.thess storgs subdivision and regional
wotkshops to the divisions in the circles {including the
division in which they are situated! should be consi-
dared 0s transfer from one division to another and should
be made only with tha approval of the Superintending
Engineers (Highways and  Rural Works Department) of
chief Enginear (Highways and Rural Waorks Department}
as the case may pe. The touls and plant avaitable in
Tiwsnsport and  Machinery Division, Madres should be
shown under two units, ono unit to indicate the tools
and plant availabie in the Transport and Machkinery
Stores and the other to indicate the tools and plant
available in the workshop, The two urits are called
“Transport and Machinety Stores” and “Transport and
Machinegry, Madras’™’ and should be treated as sepafate
units.  New -plant and machinery and #ld machinery
in good condition which are availeble for distribution
aro to be kept in  “'Transport and Machinery Stores’
and other plant including those that have come for
ropairs are to be kept in “Transport and Machinety,
Madras’’. 1§ a plant comes for tepairs it should be
shown ae having been teceived in Transport and Machl’
-nery, Madras” and after repairs if the plant is net to
be sent back ic the division from which it came bust
is available for distribution to some other division it
should be tranferred to “Transport and Machinery Stores™
from which it should bz issued after orders are received.
The transfers of piant from “Transport and Machinery
Stores” 1o **Transport and  Machinety, Madras’ and
vice versa Should be treated as transfers from one unit
to another and in all cases of such transfers also plant
movement reports should be submitted to the Chief
Engineer promptly by both the Assistant Divisional
Enginesrs concerned. '

%) indexing system for plant and machinery

516. An indexing system of plant and machinery should
be maintained in Kardex visible record equipment in the pres-
cribed form in the office of the Chief Engineer, Superintending
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Engineers, Divisional Engineer, Transport and Machinery Division
and the Asst. Divh.Engineers (Transport and Machinery) Pudu
kottal and Coimbatore. The object of the system is to give &
simplified stock control and also a method of plant and machi-
nery repairs and control and keep track of location and move-
ment of the plant and machinery. |n  addition to the index
sheets “Graphdx”’ equipment in respect of the control of the
divisionwar distribution  and movement of machinery in  the

various divisions should be maintained in the office of the Chief

Erngineear, (Highways and Rural Works Department}

Mote : In the Chief Engineer’s office two sets of Kardex equip-
ments will be kept, one containing the index sheets for
all the piant availabla with the department as a whole
arranged plantwar and the other containing the dubli-
cate copy of the index sheets arranged divisionwise.
The Superintending Enginesr shall maintain  the Kardex
cabinet divisionwise in respect of all plant available In
the circle concerped. The Asst, DiviEngineers (Transport
and Machinery) Pudukottai and Coimbatore shall main=
tain similar  equipment for piant and machinery in the
respective circles. The Divisional Engineer, Transport
and Machinery Division shall maintain similar, recowds
in separate units (1) for plant availabie in. Tamiinadu
Circle, (2) new plant and machinety and old , mdchi-
nery i geod order which are available for distribution
(3) other plants inciuding those thet have come for
rapalr in the Transport and Machinery waorksheps and
(4) in vespect of the plant availablg in the department.

The following instructions should be observed undar the
indexing system:-

1) The name, number, capital cost, location year of pur..
chase ‘etc, should be wiitten up for each plantfrom particulsts
gatheced from the divisions.

2) On the date on which 8 plant {s moved a plant move-
mant feport in the prescribed  form shouid  be prepared and
sent by the Asst. DiviEngineer concernsd to the Chisf Enginesr
Superintending Engineer, Divisional Engineer,  Transpori and
Machinery, Pudukottai and Asst. Divi, Engineer, Transport and
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‘ .report
Machinery, Coimbatore as the case fn_ay be - The abo\\;f\‘ie:p’he
noead not be sent except to the Dwi.sa.o_nai Enqmg;sr, e e
phant s transferred within the  division. Similar rep

should he sent by the Assh Divl.Engineer concerned as S00N
as a plant is received by him.

3). Whenever a plant is movad, from one
the index sheet of the phantr concetned i hinery
Superintending Engineer's oftice an.d Transport an et
Ofsice from which ared the plant is despaltched shdou ot
1o the olfices of the Superintending Enginger .an i
and Machiney office to which area the plant 18 srs&n e sy
sely on receipt of the plant movement repoIt @ \
posting "the entries regarding the movement -

4) The detaits of accidents ocgurrle)d'tc)c;he ifnz:sglznd‘;;

i d ang revenue derive y each, &€, ¢
;%:;;pe%u‘;ien and there and posted in theso index sheeis.

circlo to another
maintained i the

¢) Plant Record Book

ord bhook shoutd pe ragintained in the

. | ec
B o in plants in the dgpartment. The

rescribed form in respect of a.”
I:Jrimary responsibilty for the maintenance of the plant record

book which will be kept with the plant lies with ‘l:he Cﬁez:‘l:c;:\v
Officer (Highways and Rural ‘Wolrks Depg:tm.ent), etheaﬂe l_
A duplicate copy of the book will bg malntained by N ]gm
onal Workshop, The section Officer In charge ot the ps "
will furnish the necessary particuiars for making the emna N

the duplicate copy at the regionai workshops every lg‘nc;)n 21 ny;
about 15th Orsoc. All repairs and rteplacemsnts SC\?uk Dee :m
only by the Section Officer (?—iighways and Rural or’sq ir? e
ment}, Mechanical, who  will ma‘:ge necessary f::tn?\f n
record book and also keep the regional }Norksno‘ ~ 0 oc b,
Any minor repairs of replacements done in an emei:geg yﬁoyr,;
other officers should be immediqtely reported 10 tNe‘a hec'cal
Gfticer {Highway? and Rural works Department), Mecnani

and regional workshep.

The monthly postings of mileage done and the consump-

tion rates must be filled

and Rural Works Department) under whose contrel the piant Is

in by the Section Officer {Mighwavs
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working. 1{ the fortnightly fuel consumption rate exceeds the
fixed rate by 15 percent the plant mustbe kept off the recad
and the matter reportad to the Section Officer (Highways and
qural Warks Department), Mechanical. The Divisional Engineer,
Transport and Machinery, and the Assl.Divl.Engineer, Transport and
Machinery while inspecing a plant, should check up the Plant Re-
cord Book pertaining to it and if itis not upio date it should
be repoited to the Divisiona! Gngineer (Highways) concerned for
necessary action. .
(dy lmspection

518 An inspection squad consisting of an Assistant Divisional
Engineer, Transport and Machinety subdivision and two mecha-
nies should inspect the plant and machinery of the department
at site periodically. The Assistant Divisional Engineer, Transpott
and Machinery Sub divisicn; Tamilnadu will inspect the plants
and machinery in Tamilnadu Circle,  the Assistant Divisional
Engineer, Transport and Machinery Subdivision Pudukottai those
in Tiruchirapalli Clrele and the Assistant Divisional  Engineer.
Transport and Machinery, Coimbatare, those in Coimbatore Circla
snd the Assistant Divisional Engineer Transport and Machinery
Tiranelveli those in Thunevell Cirgle.  The mechanics to accom-
pany the Assistant Divisional Engineer will be from the respec-
tive workshops,

The Divisional Engineer, Transport and Machinery, Tamilnagu
will alsp inspect major plants like bulldozers, © tractors, graders,
rollers, hot mix piants, stone crushets throughout the State once
a year, The programme of inspection for the year will be draflted
by the Divisional Engineer. Transport and Machinery, and on
approvsl by the Chief Engineer will bs communicated to all con-
cerned so that the Divisional Enginecers will so arrange their work -
as to keep these plants ready for inspection at the specified time
and intimate the location of each plant to the inspecting squad.

The inspeting squad will meke a thorough inspecticn of the
plant and prepare a reportin the prescribed form, They will also
mzke a report onthe maintenance and condition of the plant.
The report will specify the nature of repairs if any to be carried
fsut and by which workshops. Diciplinaty action should be taken
immediately against the operating crew  of a plant when an
adverse report is received. The inspecting squad will also attend
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to the minal repairs and adjustments 10 plant at the time of ing-
pection and they will be equipped with necessary tools and spares

for the purpose.

Based onthe report of the inspecting officer about the nature
of the work to be carred out the plant will be repaired at site
by the locat machanical supervisor and his mechanic or by 8
repair squad from the workshap located @t Madras, Pudukottaf
pr Coimbatore. |f the work is of such a nature that the inse
pecting officer has spocified that the repairs should be carried
out at the regicnal workshops or 2. Central workshops at Madras,
the piant should be despatched 1o those shops by the Bivisional
Engineer concarnad. [ the Asst. Divi.Engineer in his inspection
teports condemns 3 plant as beyond economical repairs, the Divi-
sionat Enginger, Transport and machinery will make a special ins-
pection of that plant and subrnit his final report to the competent
suthority for write off.

On a special report from 2 division inspection of a plant can
be arranged st any time and suitable astion taken 1o bring into
eperation.

The inspection sgquad will prepare five copies of the inspec-
tion report and send fouy copies of it to the Divisional Engineer
concerned retaining the ramaining copy. The Divisional Engineer
(Highways and Rural Works) will note the furiher actign  taken,
etc. and aiso the instructions to the regional workshop, send one
copy to the regional workshop. and two copies 1o . the Superin-
tending Engineer {Highways and Rurat Works) retaining obe CODY
in his office. The Superintending Engineer (Highways and Rural
Waorks} will submit 10 the Chief Engineer (Highways and Rural
Works) one Ccopy of the report with his remarks retaining one
copy In his office.

g) Log Books and accounts of the working of lorries, etc.

519. A daily log sheet in form P.W.D. XV-7 {8) should
he sent by the subordinate in charge of the working of the
lowy, toller or other plant to the section officer in charge of
the plant. The sectjon officer in charge of the plantwill for-
ward ihe same pericdically 10 the Asst. Divl.Engineer. aftey veri-
fication with the log book mentioned below.
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Note : To avoid disputed claims Iy the cortractors ot a later 7
dste. the following instructions are issued for guidance
and strict adberence:~

Witenever any plant is lent 10 the contractors, dated

acknowledgements should be obtaingd from thern or fram their
duly authorized agents hoiding power of sttnmoy.  The acknow-
ledgement so obtained shouid Dbe pested 10 the Daily Log
Sheet, duly signed by the Section Officer and sant to the Divi
sion Office so as to form the basis on which recovery of hire
charge is made. Similarly. when the contractor returns the plant
to the department & similer  ucknowledgement for feceipt by
the departmental officer should be got prepared by the contrag-
tor in duplicate. One copy should be returned to the contracior
duly receipted by the Section Officer and the other copy should
b?i.pasted to the concerned daily log sheet sent to the Division
office.

The log books should be maintained for each lorry. roller
or olher plant in Form No. P. W. D. XV-7 (d} in which iniorma:
tion regarding purchase price, details of thg make, etc copied
from 1he registration certificate and the estimates for mainten-
ance sanciioned for the yzar should be available, Consumable
and other stores and littings purchased should be entered by
the executive officer in charge of .he plant then and thare
with the cost (approximate if not carrectly Knownj. The hours
worked and the distance run as the case may be each day
and the quantity of fuel consumed should alse be entered in-
the appropriate columns. The log books are 1o ba used for alier~
nate months, 50 that one Bool may always remain with the plant
in a month whila the other is available, for review and for passing
Bills of suppliers in the subdivision. The log book should be closed
every month after nothing therin the amounts of wages paid to dri-
vers, cleaners, etc. so that information regarding ali direct ex-
penditure on the plant for a2 month is availakle in the log book
for the month. Panjculais of the payment of taxes and fges
on the departmental plants should also be noted in the remarks
column of the log book and this entry has 1o be attested by
s, Engincer  (Highways and Rural Works Department)
concemed. The log book should be maintained by the Section
Officer who Js. in charge of the pfant.
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(f) Fortniphtly Log Reports

520. The Assistant Civisional Enginser should prepare the
fortnightly log report in Form  P.W. D, XV-7(b) in triplicate
based on the daily log sheets snd send one copy to the divi-
sional office within a week ‘of the close rof the fortnight and
another caopy [direct 1o the Supetintending Enginesr.  All tort-

nightly fog reports for the plants working tn the division shouid:

be collected together every month and the catculation and assess-
ment of hire charges carefully checked inthe division Office.
A statement of dues recoverabla from each contractor, depart-
mental work of District Boarg or other parties should then be
prepared and the amount so arived at should be adjusted
in- the accounts on hand through a regular transfer enlry debi-
ting as a final charge to the work if  done dep_an:memaliy
{Government work) and 10 cONtractor's suspense in cases of
recovery from contractors, or Miscellaneous P, W. Advance in
other cases-vide articls 127 of the Tamilnadu Account Cods, Vol il

g) Consolidation and review of fortnightly log reports

521. The log reports for al! the lorries received in a month
should be consolidated in the Farm P.W.D, XV-7(c) and sub-
mitted to the Divisional Enginger for review by 15t of each
manth, An intelligent and careful review shouid be conducted
at this stage, to ensure that the lorries are used to the best
advantage of the department and the maintenance charges are
most economical, A copy of the report in that Form P.W.D.
XV-7¢c) and the review together with copies of the orders,
if any, passed by the Divisional Engineer shouid be sent 10
Superintending Engineer and the Divisional Enginee. [ransport
and_ Machinery, for their information and issue of such instruc-
tions as mey be considered necessary. The revenue and
expenditure shown in the monthly statement compiled from the
fortnightly log teports should be agreed or reconcited with the
!iglures in the register of revenue and works register respecti-
valy.

522. A separate register in Form P.W D, XVv-13  should
he maintained to watch tha receipt of {ortnightly log reports
for lorries and roflers, etc. and 1o affect the adjustment of hire
charges promptly every month without fail.
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h) Proforma accounts of lorries and rollers.

523. A' proforma ascount showing the resufts of working
of the lorries and roliers in the Highways and Rutal Works
Department, should be prepated annually by the Superintending
Engineer, machanical circle, Madras. For this purpose, triplicate
copies of lorryfrolier every log veport giving an abstract of the
work done by the lorry rolier gonsumption charges hire charges
miles, rup eotc should be prepared by the Assistant Divistonat
Engineer in charge of the jorry,roller every fortnight and- of -these
ona copy wili be sent to the Divisional Engineer and another
to the Suparintending Engineer Mechanical Cirele, The proforma
accounts will be prepared in the Superintending Engineer’s
office mechanical circle steadily throught the yesr. At thaend
of the year, the axpenditure and revenue shown inthe accounts
should be agread or reconciled with the figures availabie in
the works fegister and the register of revenue realized maintained
in the Division Office. All the Divistonal Engineers will furnish
necessary statements to  Supetintending  Engineer, Mechanical
Circle. In the proforma accounts undischarged liabilitles and
unrealized revenue if any should be inciuded with suitable re
marks. The Superintending Engineer wil review the proforma
account for the year send the accounts and the review to the
Accountant-Genersl and a copy of the review along to the
.CHief Engineer {Highways and Rural Works Depattment}. The
Chief Enginser will offer his comment on this review and submit
it 10 the Government, The Government or the Accountant-
General who may requite Turther informiation may correspond
diract with the Superintending Engineer Mechanical circle drawing
the attention of the Chief Enginser (Highways and Rural Works
Depaitment) whenever Tthey are not abla té get satisfactory
reply after jong correspondence. :

Note 1: The profarma accounts should be prepated in the pres
-¢ribed form {old form P.W.O. XV-7 {2) and new XlI
118)

Wote 2. In the case of vehicles which have outiived the pres»
cribed period of life neither intergst nor depreciation
need be allewed, The fact thst the vehicles has out
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lived the prescribed period of life should be indicated
in the proforma accounts. The hire char_ges. should
however, be recovered at the rates prescribed.

SECTION &
A GENERAL
Works Accounts

in Section 5, Chapter IIi of

ceduze prescribed
saa. The prose is applicable to the

the Tamilnadu Account Code, Volume ill,
Highways and Rural Works Department.

tn the case of recoverable charges it should be seen
at the contraciots of pthers on whose behglf the
d do not get the benetit of any concession 10
e enuiled if they had themselves incurred

5325.
particularly th‘
charges are Incure
which they would nat b
the charges.

Mote :  In the case of stee! supplied departmenta'allv to giontractors.
and for which value is recoverad out psec:es, if any, on
gomptetion of work shouid not be taken Jover. The re-
covery for steel supplied by |
on the basis of the guaniity issued,

B. DETAILED RECORDS
7 Cash Charges
(2) Introductory

526. Cash charges on works consist of ‘payments (1)1 cf::
labourets and membets of workcharged establlshmenté, of thei
and (2) to confractors and othgrs for woik dong of
The cost of materials procured specially
accounts of works by transfer
account within - works but
fes as pay-

wages:
other service rendered.
for works is charged to the ¢
credit to the suspense “Purchase’”
payments 10 suppliers are governed by the same ru
ments to contractors for work done,

The general fules refating to such payments and “vouchers
in parsgraphs 379 to 383 apply to all these classes of payments,

the department should be
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b} Muster roll and measurement books

527. The Special rules are also set forth in
287, 27 .271 and 272.

¢). Check -medsurement of works

528. 1) a) Subdivisicnal officers should necessarily check-
measure before payment and in proper time in the following
Cases -

iy All final bills on running accounts,
i) alt first and final bills over Rs., 500, and

i) works  (inciuded in all kinds of bills over Rs, 200
which will not be susceptible of check-measurement after cer-
tain stage. for example, works in channel, river or tank beds
foundations which will be covered up, etc.

{G.0. No. 1070 P.W.dt 2--7—73)

b) As regards other bills not pertaining to works of the
kind mentioned in tem (iit) in the above sub-clsuse, viz., (1)
intermediate bills op ruoning  accounts and (i) first end fina)
bills over Rs, 250 and not over As. 500 Subgivisional Oftigars
should check-measure a large proportion of them. If in such;.
cases, it is not possible for the Subdivisional Officer to chock-
measure before paymert owing to pressure of work, etc then
the reasons for not having done the check-measurement. before
payment should be recorded by him in the “remarks” column
of the measurement books concerned and check-measurement .
should be done by him at the earliest opportunity after pay-
ment has been made.

Note : 1 {b) The Assistant Divisional Engineer shoufd check

- 50% cf all recorded measuremants, 75% of all hidden

items of high unit value and his check -measurement
shouid cover 75% of value of the work'.

(G.0. Ms. No. 76 P.W. Dated 20-1-—19786)
¢} The following will be exceptions to the above rifes.

i) In the case of Korambu works, where the quantities
of perishenle materials wused, such as brushwood. nahal, ete,
cannot be check-measured after use, the section officer and

paragrapﬁé.
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e Subdivisional Qfficer should inspect and stay on the Works
for as fong a period as possible, having regard to the impott—
ance of the works and certify the satisfactory exacution  of,
the works, On such certificates, payment may ba made.

¢ first and final biils for Re. 200 and less
f the kind mentioned 0 item giy in sub
chuse (8) above, if the subdivisional Otficer could not check-
mesasure them in proper time, owing to pregsure of work, et
it ia sufficlentif the Subdivisional Officer enter in the measure~
ment book the reasén why check-measurement could not bhe
done in time and certifies that he 8 satisfied after inspection that
the work has been done. On such ceitificates, payment may be

done,

i) In thecase 0
pertaining to works ©

fity In the case of matesiais received Dy one Highways divi-
sion from another and in the case of materials  ebtained from
firms or departmantally for use on wotks, when the cost of such
materials purchased at a time is Bs H00J- or less, check mea—
surement 1 unnecessary’
ch, itis not possible for the

iv) In the case of ‘works whi
ore payment the check-

Assistant Engineer to check-measure bef
measurement should be done By him at the earliest opportunity
after payment, the reasons for not having done cha_ck—measure»
ment before payment being recorded by him in the “Remarks’
column of the measurement books concerned.

In the casg of the supplies which, it i3 not possible for
{he Assistant Engineer 1o check-measure nefore  payment. he
should satisfy himgelf to the extent passible at the earliest possible
opportunity after payment that the supplles have been actually
received and used on the works for which they were obtained
and record to that affect in the concerned measuremant book,

Note 1 : The rule does not apply to advange payment made under
tocal Ruiing 16 under Article 125 of  the Tamiinadu
Account Code, Volume Ilf, subject &8 detailed measure-~
ments, 1t applies 10 the bills in which the advance pay-
ments are adjusted after measuremsnts. :

Note 2 : The Assistant Divisional Engineef of the Transport and
machinery and Stores, purchase Division, are gmpowered
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to check maasure suppli
: pplies upte Rs. BO00/-. & H
. u
fﬁestlgg ‘g_\'et ?Sg 5000/~ should be checkmeasurezpkzz
ivisional £nginger, Transport and i
Stores and Purchase Divisions™" . e Machinery and

G.0. Ms. No, 181, PWD dated16—71—1959)

Note 3: Measurements of all jungle or prickly-pear 1o be ¢
whether the jungle is solid or in patches shZL}:arEd
;fecfzrrl:edTby the Section Officer in a measu:eme:t bggz
chonte. clearance The subdivisional Officer should alsa

ck-measure the works before clearance except i 3
c?se of those costing -less than Rs 50 in out OfpthI: the
guagg_s._ _where thgre'are na ather works requirin v:sy
> lv:smrlwal Officer's attention. I such case t"g . ’3
siona] Engineer of the Division congerned w'?[ " D'.w'
whether the work should he checkmeasured ol: notdemde

Clearence works which ¢

. Hi ost more than Rs, 300 s}
inspected by the Subdivisional Officer after clea 0 Shoutd Do
fore payment. rence and. be-

2 additi
Officer)S 1; r?;{dxt'o‘n to the check-measurement by the Subdivisiana
s|mu|d’durinqa1r|! important duty of Divisional Engineer that the)E
g their inspections, frequent]
. . s y check-m
al;l[ih are in Progress and ensura that 10% of alj measeuaril;e o
ShOUIsdvalm_ad eft Rs 50900,’-~ and above are check-measurer(;tS o
maintain a register of such check-measurement ed and

The
shou b:u;:?:;;f t;hzeckmeasurement by the Divisional Engneer
Government i
shou B ] works in an i
e s}]r;:};ﬂ;f\.y In addf:uon, the Divisional Enginears ihgzlndoil:oﬁ
. > one of the important . .
ot she one o & | nt warks checkme
Depansnimlam.D:ws(orml Engineer (Highways and R o o
_ent) in each Panchayat Union every vear il Works

In the case ivisi

of  Divisions h )

Union work where there is no  Panch:
A tks, the number of works 10 be g anc‘rlayat
vy period of twelve months heckmeasured i€ 24

31 The fact of o '
\ i check-measu o
Officer or e heasurement by the iviste
the mr .,0.- the Divisional Engineer should invariably ?JUbdM?IDn?I
e ime(suremem book at the time of ChBCk-measue noted in
 items check-measured should be indicated by lh;einr:?‘i:.'and
jtials | of
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the checking officer, which should be placed on the left  side
of the column “particulars” in line with item check-measured.

4) The object of check-measurement is to detect errors in
measurement and to prevent fraudutent entries.  Check-measure-
ment should, therefore, be conducted with discretion and method
those Rems being selecied which appedr obvicusly incorect or
which would be most easily susceptibte of fraud or which would
most seriously alfect the total amount of the bill if in accurate.
The check-measuring officer should check as many items as are
necessary to onablg him to give the check-measurement certificate
and take responsibility for all the measurements for which he
gives such certificates.

5) The entry “measurad inmy presence’” by a Subdivisional
Otficer cannot be accepted as check-measyurement.  When meas-
uremends ore taken jointly by officers or subnrdinates, the mea-
surements should always be recorded and signed by the genior.

8} |In the case of works such as breach ciosing exscuted
ny the ryots of .2 place, estimates are usually prepared and sanc-
tioned Tafter taking measurements of the work done and after
verilying the same with the claims of the 7ycts for each item
of work. Thereis, therefore, no naecessity to measure or check-
mgasura the ~work further.

7 A register of works/supplies to be check-measured by
Assistant Enginest should be maintained by the Subdivisiona
Officer. to watch that ail bills that require check-measurement
have been dealt with. The registey shouid contain columns
indicating the follewing information:-

1) Serial number

2} WName of work or supplies, ) '

3) Date of meagurement by the Section Offmer.‘

4) Date of recaint of bill irom the Section Dfficer.

5) Date of check-measurement.

6) Date of payment and Cash Book Voucher Numbe!'.

7) Reasons for check-measurement not having been dond

befare payment.
8) Remarks®
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o Refarence to communication to the Divisional
bnpgm_g (?ases of Aon-check-measurement for
Chzc?f Enginger for candonastion apd final
Engineer should be indicated.

Engineer
approaching the
orders of the Chief

Entries thetsin should be made from the

by Section Officers and bills tha e hamg - (ished

t come to his hand.
Note : 528 (7) Supeiintending Engineers  should
spe‘cial Point 10 sge that these ruies are dul
basides inspecting in detail 1} warks above a val
Rs,. 3 Lakhs and certify that they confirm “to ap ;rmvm;,,
designs and estimales and also tree from notiicec.’abﬁe

make it a
y observed.

defects.

(d)  Bills and vouchers

528, The following are the speciai rules relating to .tha

gctounting in  the works i
accounts - in  res
tump sum contracts, pect of payment on

530. All “'intermediate payments!’

o ok made to the contractor

and 5 scknowledged by him are regarded as advances made
on account of the work concerned and are brought to
account in accordance with paragraphs 531 and 532

the ig:ﬂs if’aymer;:'s;for the measured-up items as well as for
or which no detailed measur

are trealgzd like advance payments Bndslis;;:ﬁ;tsbzmbr:eceﬁssary

account In works sccounts under the suspense head "Céuﬁ et

Advanc.:e Payments'.  This will not only  simplify accn rac.tor

but will facilitatet a waich over the prompt  adj o

poviants pt adjustment of the

Note: As a percentage of the value of work dong is withheid

as seourily for the due fulfiiment of the terms of the
contract, tﬁe nst_ amount remaining after the deduction
of the portion withheld shauld be entered ‘as
payment.

the advance
532, Payments other than ifi
those  specified in aragr,
5,311 ab?ve n.ﬁav be Ol!’ler recoverable payment, inclt?ding E;E:
alue of materials supplied, which may have been made to the
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contractor or 10 others on his behalf, These should be entered
s the account under the suspense head Contractors » Gther
transactions™, . .

533, From the final bill paid to the contractor (P .W. A
XXi) the total advances made to him in the running account
bifl (P. W- A. XX1) or cther recoverable payments will ba deduc-
tad by short payment from the total of work done, and .the
recoveries so made wil| be shown as minus figures under the
suspense heads concerned, in which the plus figures wiil already
be outstanding.

534. Accounts of ths  transactions relating to lump-sum
‘contracts should be maintained in the contractor's leclger Form
(P.W.A. 14) Tn the manner desciibed in Article 150 of the
Tamilnadu Account Code, Votume lIl, subject to the following
subsidiaty instruction.

535. As all *intermediate payments” made on Form P.W. AL
XXt are regarded as  advances, no figure there from wili ha
posted in column 8§, which is intended 10 show the amount
creditable to  contractor's account on account of tha value of
wark done. The first and last .entry which will sppeer in this.
column will ba the figure “F" given in Part | of the final bill
Form P.W.A. XXIi. Column 9 need not be posted at all,

536. Figures for posting the other columns 4, Band7 are
indiceted in the bills (P.W.A. XXI and XX} by the seme dis~
tinguishing letters D, G. and H respectivaly, which have been
used to denote the corresponding entries in the ordinary bilt
Forms P.W.A, XVili, XIX and XX,

Preperation, examination and payment of hills

537. The rule contained in Locsl Ruling 8to 18 undar
Article 125 of the Tamilnadu Account Code, Volume W, should
bo carefully followed in regard to the preparation, examination
and payment of bills. The following suppiementary instructions
should also be borne in mind.

1) Fuil rates as per agreement, calaloguo; ind . ™ L other

arder should be allowed enly if tha quality of wolk doneg or
supplies made is up to vhe stipulated specification.  When the
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woik or sqpplies fall short of that standard and under the
agreement, it is permissible, to maske & final payment if the
contract s determined or on an ‘‘account payment’* if “the
conttact i to run on, only such fraction of the full rate should
be allowed as is considered reasonable with due regard to the
work remaining to be dona and the general terms of the agreemént.
[

) 2} By & general or special order in writing, the Subdivie

sional Dfficer may rermit an execulive subordinate, who~hag

already been suthorzad to record measurements  to enter, in.
the abstract of meassurements or directly in the bill itself: the
rates at which he recommends the payment for work done to

be made provided:-

a) ‘that the use of this permission is confinad to those;
waorks ‘1.“ charge of the subordinate himself, the contract rates
ff;r which hava alreagy been approved by a compaetaent autho-
tity;

. b) that no increase in an  authorized rate. is suggestad
witheut the prior sanction in writing of the competant authority;

c.) that when the authorized rate has been fully earned
& suitabla reduction is made therein  and the reasons theraofv
are recorded briefly for the consideration of the Subdivisignal
officer; and '

'd) that it is made widely known to contractors thet all
entries of rates made by subordinates in the abetracts of
_measurar!mms and bilis are sublect to the approval of the
proper dishursing officer.

3) The contract agresment or written ordsr in the case.of
petty works should always specify the rates to be paid for the
se\{eral classes of work or supply and should not refer to the
estlmlated rlatas. The fact that & revised ostimate has bsen
sanctioned is no authority whatever for the payment of rates
other than those provided in approved agresments,

4) Unforesesn items of wortks i ;
4) provided for by a lumpsum
provision in an estitnate, should be pald for only after aF::tual

measurements. The 8
iy 6 agreemant should have a clause to thie
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81 The ravislon of rateg aftor-work is caried out is entir
oly Inadmissible,

(6}, As & gonoral rule, payment for suppliss is not
parmissible uatil stores have bogn feceivad  ang surveyed, and
provision for the observance of this rylg should be mads in
&l contracts for the supply of Hoods. In casas in which the
operation of this rufe might result in hardship, as for, example,
whan costly stores are ordered from a " distant firm and delay

- payment is anticipated, an advance not exceeding 90 pet-
~cent of the value of the consignment despatchaed may be paid

to the firm on the receipt of the railwagy receipt of despatth
‘provided the firmy is one approved by the Government and it

Is distinctly mada ciear in the agreemont or ctherwise that the .

Rayment Is only of the nature of an  advance. The amount
should bs debited to the suspense head “Contractors other
ttansactions / advance Payment” in the works abstracts of Stock
or wortks, as ths case may bs when the materials  for which
advance payments have been made are actuaily received, their
valua should be debited to the sub-head "'Final charges or,
materials (Receipt)” in the works abstract of the *work concer-

ned by cradit to the suspense Account “Contractors other tran-’

sactions advance paymants'’,

The Chief Engineer, shall, subject to a limit of Rs  1/-Lakh

epprove a firm for purposes of Payment upto 90%. Further,
the amount of advancs oQutstanding at the time® agalnst a firm
in respect of any jadent shall not exceed Rs. 1/ lakh",

(G.0. Ms. No. 1070, P. W. dated 2-7-73)

All the Chiet Engingers of the State are parmitted to meke
00+ advsnce payment upto a limit of Rs. 16,000/~ in the case
of purchase of spare parts and machineries and  other stores
tequirad for tha execution of various works under thefr jurisdic-
tion, provided such purchases are made from manufacturing and
supplying firms of repute in India and whenever such  firms

demand full payment after producing evidence of despatch of
metsrials.,

{G. 0. Ms. No. 1743 P.W.D. daied 29—7-76)
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{b) For the purchace of iron and steel (Highways and

Rural Works Department) Qfficers are permitted to malge ad'vance
payment of the fuli amount based on the oproforma invoice, to

all Public Sector undertakings. Such advance payment may
also bs mads applicabla to private companies, firms, ete., etc.,
approved by Government far this puipose from tme to time.

(G. 0. Ms.'No. 1749, P.W. dated 24 -11 ~1976)

7} In special cases, howaver, whers the Divisional Engineer
tonsider that the exigencies of service faquire it, storekespais~
may be required in prepare petty bills connected with stores,
such as bills for bandy hire. bilis for coclies for handling stares,”
swck,’ etc., bills for repairs to tents office furnjture and the like
and'in these cases the bills or the nominal muster tolls should
invariably be checked by either the !Subdivisional Officer or tha
Divisionat -Engineer before payment is made on them. ip ng casa
should disbursements of public money be entrusted to stote—
keepers and store clerks except with the special sanction” of the
Government,

8) In special cases of distance over 160 Kilometies where
the Divisionsl Enginser has autliorised the drivers concerned to
purchase betro! or diesel oil en-route~vide note 2 under para~
graph 401 the record of measurements and payments may ba
made by the Supervisors or other authorized officer as ear{y as
possible after the actual purchase and payment by the drivers,
such records being based on the cash bills for the purchase
and ona review of the log book of the vehicle for "consump—-
tion of petrol or cil and balance ‘on hand at the time of such
record,

638. Before signing a bill for payments for work done ot

supplies made, a Subdivisional Officer should, besides observing -

the Instructions In  Local Ruling 9 undar Article 125 of the’
Tamilnadu Account Code, Volume 4l pay attention to the follow-
Ing 7ules tegarding elimination of pies from Government accounts,

recovery of cost of Government materials issued for use an -’

works, cormrectness of the claims preferred checkmeasurement and
avoidance of rush of expanditure in March. :

1) The valve of each itom of work In bills should he
calculated to the nearest paise, i.e., fractions below haif a
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A
jpeine should ba amittad and fraction of half a paise and over
one anng; but pies should not be

ghpuld be reckonad

grftted fiem the raies.

Note : Ench item of the bills for work done under percentage
tender systam may be priced at the estimate or sohedule
rate to the nesarest pie in  each case and the percen-
tage of premium of discount may be appiied to the
total amount of the bilis for determining the amounts
payabla to the CONAclors.

2} When the totals of contractor's bills or the eamounts
chargeable to each sstinate 'in the case of works ot supplies
to be charged to more than one estimate, are not {ess than
Rs. 25 fragtions less than 50 paise should be disregarded and
sraction of half 2 rupee and over taken &s ono rupee,

3y if the contract is for the completed items of work and
under the provisions of paragraph 540 the contractar is required
1o obtain materials of any description  from  Government., it
shouid be seen thst this condition is being cemplied with and
that necessaty recoyeries of the cost of the materials supplied
to him, are being made in accordance with paragraph 544, in
such a case il-is not permissible for the contractor to obtain
the maferials  otherwise, unless, In  a case of emergency, the
supply has been entrustad by the Divisionzl Officer, for recorded
reasons, to the gontractar himself. at suitable ratés.

4) Before signing a first and final bill, or the first Bill en
a running account the Subdivisional Officer should see that the
selevant measurement entries ware marked as pertaining to such

“bitle by the person taking the measurements-vide paragraph
271 (d).

5) Subdivisional officers should observe carefully the rules
in pategraph 273(a) regarding the: check-measurement of works
Jin the cese of first and final bills agd running account bills in
excess of Rs. 800,

5) Werk done in Narch shall be measuted and paid for
in the same way as work done in sny other month, f.e. it
should be ordinarily not paid for it April. Work completed
in the early part of March may, however be measured and pald
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jor before the end of the month, if that would be the normal
course in other months.

“Rills which include ¢harges on accaunt of purchases of
goods on which' safes tax has talso  been charged should be
supported by the following certificates signed by the Divigional
Officer, .

Certificd that in the case of items relating to the purchases
of goods on which sales tax has been charged the goods
have not been exempled under the Centrai/State sales tax Act
or the rules made thereunder and that ‘the amount pald on
account of sales tax on these goods are correct uynder the
provisions of that Act or the rules made thereunder and that
in the case of supplies against regular contractors, the relevant
cantrect inciudes a specific  provistons 1o the eflect that sales
1ax is payable by Government'’.

(G.0. Ms. Na. 107. PWD ¢t 2—7--73.)

¢) Payment to worlicharged establishment
529, Rules for ine entertainment of workcharged establish-
mant are laid down in paragraphs 53 to 67. For rules refating
1o classification of charge and payment — vide Article 77 and
the Local Rulings 17-19 under Article 125 of the Tamilradu
Account Code, Volume Bl
i, Charges on Account of Materials
A} 1SSUESTO CONTRACTORS
540, (a) Theissue of materials-to contractors executing work
is generatly perrnissible only in the foliowing circumstances:—
i) When it Is decided 10 retaln in hands of Government the
supply to the contractor of imported meterials,

ii) When in the interest of work. or with the object of
utilizing existing stocks of materials, it is desirable to retain in
the hands of Govérnment the supply of certain other materials
as well. and a cendition to this effect has been inserted in the
contract,

by in both cases the contract should specify (1) the mate-
rials to be supplied by Government for use on the work (2) the
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place or places of delivery and (3) the rates {including ﬂ:g
storage rates when the materials are 1o be |ssuled‘ frem stct)c S
1o ba charged to the contractor tor ea-:h.descnphanIofmafen
als; and the contractor should be held responsible for obtaining rt;rn
Government all such materials rmquirqd for th(la wqu antti “c:i
making payment there for, by deduction from his Dbills, ta m;
rates specified, regardiess  of ﬂgc}uauons in the mark;a ere
or in the stock rates of the division, In cases where tgj im.
of materials {Purchased by Government of drawn from t-ov\,fm-
ment stock) issued to a contracioer orptec.eworker. |s. n.o c':rtam
ed by the work done by him ot by payment in cash‘ it !?‘ imp g
that Government should be secured from any possibie 1088 1 o
ting from any faiture on the part of the contractor Of ‘ficpaﬂon
workar,  Articles 107-02, 107-03 of }he Standard Sp‘em 2tlon
for Road and Bridge construction provige {or such security @

f agreement wi
'gzv?:isoensoshguld be embodied vide aiso paragreph 1561,

The raies (inciuding the storsge rates when the materials :;z
10 bhe issued from stock) te be clwargcfd. to the n?r.“racm\:,‘ ‘
materials 10 be supplied should be dehn‘nely spec!iaed,‘ . ‘dg'ne
lqumations 0,g. at stock rates baing avondz.ad; and i bm ?n l]. i
contractors had been told that the materials would be 8 pr.;:n
at a certain 1ate and askedtoltendar on that  assumption
that rate should be adhered tain the contract.

Similarly the rates 0 pe aliowed to the contractor for items
of work should be definitely stated. )

&) No carriage oF incidental charges are parne by ?ove;::
ment for moving the mate;ials_‘;beyondthe place where 1he ¢
tractor has agreed 10 take defivery thereof. - '
Mote @ Excess issue of materials In cases falling ;Inder reivslseu\:

of this paragraph shall be charged at double the

rate.,
(G.0. Ms. No. 1159 PW dt. 265—5-~87)

d) Mo Sales fax need be levied on the cost of kmat::jls:
supplied 10 contractors apd actually used on the wof 5
the provisions contained in tha paragraph.

(G.0. Ms. No 2186 PWD dt. 2~ 8--60)

i pieceworks on the K2 ford similar
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Note: Notwithstanding the provisions contaized in this para-
graph, sales tax shall be collected on  the materials
supplied to contractors which are not wsed on  works
but allowed to be retsined with the contractors, For
purposes of this sules, in the case of goods falling un—
der the First and Second Schedule of the Tamil Nadu
General Sales Tex Act, 1989 (single pointievy) if ihe
geods had already suffered tax in this State, their sale

" by Govesament 1o the Contractors in this State will not
he fiable to tax, Alj other goods which are not exemp-
ted from liability to tax under the Act, are liable to

multipoint tax, in which case, the second and  subse-

quent ssles too are liable to tax.”
{G.0. Ms, No. 1070, PW dated 2—7-73)

544, (a) As a general ruie, no other materials should be
supplied to such contractors for use on works. but this res-
triction may be waived by subdivisional officer in respect
of petty issues (at full Issues Rates) of materials from existing
stacks not exceeding Rs. 100 in any month for anvone contract.

b) If st any times subsequent to the execution of a con-
tract.on a through rate basis, the contractor desires the isste
to him, for use on & work, of materials which exist in Govern-
ament stocks but the supply where of by Government was not
provided for in the contract, the materials should not be issued
except with the express authority of the Divisional Officer who
should specify in each case the rate to be charged for the
matesials  inclusive of delivery at the place  whera they are
stored. ’

“The rate charged shouid be at double the issue rate and
no carrlage or incidental charge should be borne by the Govern-
ment, in connection with the supply™

(G.0. Ms. No. 1188, F.W, dated 26—5—87).

The intention of this rule is to prohibit the supply materials
to nontractors with the object of giving them financial aid, the
grant of which is governing by the rule in paragraph 188.

cy Issues of stock materisls to  contractars for bonafide
use oh wotks are exempt from the usual charge of 107 on

4
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account of supervision, which is  made when stock materials
are sold to the public, See paragraph 439.

The issue of materials fo contractars under the provision in
this paragraph is not exempted from the usual fevy of sales tax.

Note : Safes tax' shall be collected on the materials supplied to
contractors which are not used on works but allowed
to be retaired with the centractors.  For purposes of
. this rule, inthe case of goods falling under the First
and Second Schedules of the Temil Nadu General Ssles
Tax Act, 1958 (Single point Levy), if the goods had
already suflered tax in this State, their sale by Govern-
ment to the Contractors in this State will not be liable
to tax. All other goods which are not axempted from
liability to tax under the Act are liable to muiti-point

tax in which cases the second and subsequent sales .

too, are lisbla to tax’’,
(G. O-Ms. No. 1070, P. W. dated 2--7—1973)

542. Al matetials required for issue to a contractor under
any’ of the provisions of paragrephs 540 and 541 should be
made over 1o him, as soon after ther receipt as possible, but
not far in advance of their requiremsnt for actual use on the
work, and an unstsmped but dated acknowledgement detailing
full particulars of the materials, the retes and values chargeable
to him should atonce be taken from the contractor. The issue
of materials should simultaneously be wentered  in the issue
account of Form No. VI-83.

543. On the authority of the contractor’'s acknowledge«
ment the cost chargeable to him under parggraph 540 or 541,
as the case may be should be debited at once to his personal
account by charge te the suspense head “Gontractors-Other
transactions” in the works 2ccount, and credited 1o the suspense
head "Materials at site”” by being -posted in the “lssue™ Column
or where this suspense head is not maintained a2s in the case
of minor estimates as o minus debit to the final hzad. See
Agticle 140 and Local Ruling thereunder of the Tamitnady Arncount
Code Volume ill. i the amount charged t¢ the contracior's
account differs from that originally debited of debitaple to the
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suspense hesd “Materials-at-site” for the moterizls then only
the latter amount should be credited to the head "Materials-at
site” in the works and 3ite accounts the difference being trea-
ted as additional final outlay under a separate sub-head *Addi-
tional charges for materials issued to contractors” pius or minus
according as the amount charged ta contractor js less of 'more
than the cost eriginally  debited to the "MaterialsAat-site.”..
This is necessary in order 10 be sble to balance the suh-head
“Materlals-at-site™”. See Locsl Ruling 6 under Articla 135 of
the Tamilnadu Account Code, Voluma I, -

The object of this rule is to ensure that the full amount
chargeable 1o the contractor is debitad to the gccount as scon
as the materials are delivered, so that {1} he may not receive
payment, at full rates, for the completed items of works priot
to the value of Government matetials used by him therein,
being charged to hic account or {2} his final b} for work
dote may not be settled before the full value of materials ro-
coverable from him have besn debited to hig account.

It is for this purpose that the debit to the contractor’s
account is required to be madein the above paragraph as soon
as the materials are delivered to him, by credit to the suspense
head “Materials-at-site” in the works account or the final head
in the case of minor estimates, although the actual cost of
the materials may not have been paid or adjusted by Govern-
ment at that time. Vide Article 128 and the Local Ruling thers
under in the Tamilnadu Acccunt Code, Volums R .

544. The recovery [rom a contractor on account of the
cost of materials issued 10 Bim for use on a  work shouid
ordinarily be made by deduction from the first  bili authorizing
an advancs payment or an on account payment 1o him for the
work,  Should, however, a lump sum recovery be  undesirable
in any. case, the Divisional OQfficer may permit, for recorded
teasons, the recovery to be affected gradually as the materials
issued to the contractor are actually used in conslrustion and
the items of work in which they are used are paid for whether
by an advance paynent or by an account payment.

545, As the issus of mslerials 10 contractorg under the
fore-going rules is permissible wolgly for the bonsfied require-
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mants of Government warks, subdivisional officers should make
such arrangemants as may be deemed suitable for fimiting the
total 15sues to a contractor in connexion with a partieutar work.
to the reasonable needs of that woik. This precaution is partis
cularlly nacessarty when the rates ‘at which any naterials are issued
under paragraph 540 are lower than the prevailing market rates.
or the lstler are expected to rise appleciabiy. It can be watched
that aggregate of the guantities of any or all materials jssued
to 8 contractor from time to time, for use on a work, 8 with-
in the estimated tequirements of the contract by means of the
Meterials-at-site account form. #f the top pertion of the form
fs fille¢ up. Vide Local Ruling | under Asticle 126 of the
Tamilnady Account Code, Voluma Bl

B} Return of matetials by contractors

546. Government do not undertake to take over from con-
tractors, whether before or after the completion or determina-
tion of contracts, surplus materials which were originaily pro-
cured by the conwractors for themselves or were issued to them
and charged to their accounts under paragraph 542. Such
materials are the property of the contractors and can be taken
ovar by Government, if reguired. for use on other works in
progress. only by specific arrangements and at the prevailing
market rates, viz the rates as which the aticle or articles of,
a similar description can be procured 81 a given time at the
stores godown from pubiic market suitable to the division for
obtasining supply theregof. If the materials were originally supp-
tied by Government the price sllowed to the contractor on re-
acquisition should not exceed the amount charged to the con-
tractor excluding the element of storage charges if any.

Contractors arg, however, not at liberty to remove from site
of works without the written permission of the Divisional Offi-
cer materials which have been issued to them for use on a work,
and a stipulation should be provided for as in Anticle 107-03 in
the preliminary Specifications to standard Specifications for Road
and Bridge Construcilion in piecework agreements in cases where
Government materials ar2 to be supplied 10 piace workers™,

(c} Disposal of Surplus Departments | Materials
547. f{a) Materials-at-site of worksin excess of requirements

BT 3686
“m¥y ba transferred 1o other works on which they ate requirad or to
“stock provided that they ars serviceable and cortain to be requirad.

‘ b} Al surplus rnaterials-at-site of works transferred to works
ln_ progress or brought on to the stock account in accordance

with Local Buling (i) endar Atticle 123 of the Tamilnadu Account

‘Code, Yolume. HI, should have their value credited to the work
Goncarned and ‘debited to the wark to which they are trans-

ferrad or 1o the stock account, as the cdse may be,

c_) A list of sirplus “materials not disposad of under clauses
{a) and (b) above should he maintained in  the sub-divisional
and Divisional Offices as a supplement to the half-yearly stock
return unlass the superintending Engineer considers this unriege~
ssary.

d) Mateffals retur;}ad 10 store of transferred to other works
sh.c)uld be priced - within cyrrent market rates, any resultant foss
being borne by ‘the work to which they were originally issued

-and the disposal of materials being shown in the material-at:
3lte.-gccounts also.

e}, The loss by the disposal of surplus materlals  dt Jess

“than the book value-vide paragraph 304 {c¢} should#be debited

(&) ﬁhe—_Work‘ for which the stores were originaliy purchased,

Notg : . These rules do not apply to surplus materials which were

Ioriginaﬂy btocured by contractors for themsstves or were
issued to them and charged off 10 their accounts under
paragraph 642, See paragraph ‘646 and also Article
200 of the Tamilnady Financial Cods, volume 1.

d) fssue ditect to works and verification
of unused Balances

'548. The rutes (Ji) 1o (Vi) in the Local Ruling under
Asticle 128 of the Temifnadu Account Code, Volume Iil. sShould.
be strictly obsarved: in regard to issues direct to  works and
veritication of unused balances.

.C. CONSOLIDATED RECORDS

549, Works abstracts for major astimates, minor estimates,
and petty works shouid be maintained in accordance with " arti»
cler 133-140 of the Tamilradu Accounts Code, Voluma il ‘




I3 BUSPENAL ACCOUNTS IN WORKS ABSTRACT

BEG Advances tmade to contractors and  suppliers  under
ptagiiph 188, as well as all recoverable payments made under
propar authority {o labouwrers and  other an  behalf of centrac-
1046 shoultdt be treated as advances made on account of the
soncorned.  They should not be charged to the general suspense
head “Miscellaneous, Public Works Advance’  but incorporated
in the works abstract as suspense transactions under the head
‘'Contractors-Advance psyments”’. The head “Contractors Other
transactions’ should be used for ali other transactions.

651. The head “Contractors-- Gther transactions’ is intended

" also for watching the ultimate payment of the unpaid balan-

ces of contractors’ accounts.  Similarly. the head '~ Labourers'" is
meant for the clearance of the unpaid wages of labourers. If a
Running Account Bilf or Muster Rolt is only parlly paid, ~ the
total arnount due thereon asvalue of work dons or supplies
made should be brought to account in the VWorks Abstract as
final charges or as expenditure on the subheads concerned, and
the amount remaining unpaid should. be shown as a minus
entry in the, appropriate suspense column ‘' Contractoss Other
transactions'” or’ Labourers'’
SECTION -6
Manufacture Accounts
i+ * h i Ld
SECTION—-7 )
Accounts of Deposits and Suspense Transactions
Deposits
A. INTROGUCTORY

552, Deposit transactions of the Highways and Rural Works
Department are of two kinds:-

1} -Public Works Deposits, which pass through the regular

‘accounts of the Highways divisions.

1) Interest bearing securities

Deposits of the first kind comprise transactions of 1he fotlow—

ing olasses. which are passed through the account head Public
Works Depositsi«

367 -

a) Cash deposits of subordinates as security
b} Cash depesits of contractors as security

c) Dsposits for work to be done

d) Sums due to contractors on closed accounts
e) Miscellaneous deposits, ’

T!:e interestbeafing sgcurities  referred to in Class are
deposited by subordinates and contractors.  These do not pass
thiaugh the regular accounts of the division.

Note ! Sums of fess than fifty paise due for refund of revenues
or repayment of deposits should be credited to revenua.
B. SECURITY DBEPOSITS

553, Security desposits of subordinates and  contractors

-whather made in cash or in ena of the forms of sacurity referred

%0 in paragfaph B84 are covered by a bond or agreement set-
tlng forth’ the conditions under which the security is heid andg
may be ultimately rsfuqded or appropristed. Reference to such
bond or agresment shouid be recorded in the Deposit Registar
or the Register of Securities, as the case may be,

The recqgnized forms  of |aterest bearing securities and the
rules to which they are_subject, are indicated helow:

Form of securjty Conditions

1) Promissory notes i) These securities shall be accepted at
and stock certifi- five percent below thsir market
cates of the Cen Prico of at their face value, which
-tral Government ever is less and shall be dealt with
ar a state Govern in accordance with the tules in

ment. ’ Chapter IX of the Governmant secu
-rities Manual. b

2) The market price of  Government
paper should be ascertained st tho
time of collection interest and the
amount of interest and to the extent
of efficiency in value of the Govern-
Menit paper withheid jf necessary.
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Post office cash
certificates, Natio-
nal Savings Certi
-ficates Treasury

_ Bavings Deposits

iif)

iv)

Certlficate, and
National Plan sa-
vings certiticates.

Post office sav-
ings  Bank Pass
hook,

Munitipal deben-
juras or Port trust
bonds.

1}

2)

These certificate shall bafaim all
transferrad to’ the Govertior. The
departmental authorities  authorised
to ‘accept security under Articte 278
of Tamiinady Financial Code Vol, |
shall accept the same with the san-
ction of the Post master of the Office
of the registration al their surrender
valua at the time of tender.

Certificate. which arg not held i the

name of tha person furnishing the-

security shall not be accepted,

A-Pags book for a geposit made
under the Post office Savings Bank
rule may be accepted as secutity pro
~vided that the depositer has signed
and delivered to the Post Master in
the prescribed form as seqUiréd by
thage rules. )
Security deposits lodged in the post
office savings bank should be hypo-
thecated to the Divisional Officer of
the sub givisional officer if this has
been specially authorised by the
Government.

The pass books should remain the
custody of the officer to wham the
deposits fte pledged.

Tha Pass books shall be sent {0 the
post offica as soon as possible after
the 15th wune of gach year that the
necessary entries on  account of
jnterast may be made in them.
These securities shall be accepted a
five per cent below their matket
price or at their face value, which
aver less and shall be dealt within
Chapter IX of the Govemment securi
-ties Manual.

mdge— L

v)

Deposits receipts
of  recognised
banks  epnroved
by  Government
for the purpose.
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1) The deposit receipt shafl bs made out

Lz}

in the name of the pledgee or if it
is made out inthe name of the
pledger the bank shail certify on it
that deposit can be withdrawn only
on the demand or with the sanction .
of tha pladges. The bank shatt agree
that on recelving & signed  treasury
chalan and. a withdrawal order from
the pledges in respect of the deposit
er any part thereof it will at once
remit the amount specified, n to tha.
nearest Treasury along with the
chalan and sent the treasury reCelpts
1o the pledges,
Such receipts will be accepted on
the understanding that Governmaent
is not held responsible for any loss
that may result from the failure of*
the bank or any other cause and
that if the secutity is Jost the foss. '
will fall on the depositor who will
be required to furnish fresh securliy
The depositor shall received the in-
terest,when, due direct from the bank
on a lstter from the pledgee-zuthori-
sing the bank to pay it to him,
The responsibility of the pledged
in connection with the deposit and
the interest on it will cease when
he issues a final withdrawal order
1o the depositor and sends an inti~
mation to the bank that he has
done so.

The deposit receipt should be held
in custody by such officer as the
Government may prescribe.

(G.0. Ms. No. 1794 PW dated
28—7-1873)
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Vi) Tl Nadu Ralfle Corlifi-
cite jasood by the Goyerna
ment of Tamil Nadu

These should be accepted ay
security  Deposits on their face
vaiue from.the cantractors. The
Government will pay no interast
on the Certificates,

{Government Memo No. 81068
A Codes 1/76-3 Fin 25-2-76)

555. Security deposits lodged in the Post Office  Savings
Bank should be hypothecated to the Divisional Cificer, or to the
Subdivisional Officer it this has been specially authorized by
Government. The Bank Pass Book should remain in the custody
of the officer to whom the deposits are pledged.

All the Pass Beok should be.sent to 1he Post Gifice as
800N as possible after the 15th June each year in order that ths
nekessary entries on account of interest may be made in them.

566, Cash- deposits of subordinates and contraciors may be
converted, at the cost of the depositor, intg one or more of
the forms of interest-bearing securities, provided.

(i} that the depositor has expiessly desired thig in writing,
and - .

(i), that the acceptance of the new form of security i
pormissible under the rules 25 well a8 under the terms of the
agreement ot bond.

Cash which has actually been received or recovered may be
convertéd even though the full emount of the deposit, which
is being paid in instalments, has not yet been realized.

Note: Percentage deductions from a contractor's  bill for the
due fulfilment of a centract should not except in the
following cases be invested in Government securities.

Exception : Contracts entered into under the lumpsum contract
orm whenever the  withheld amounts ¢each Rs.
1,000 o1 multiples thereof, subject only 1o the con—
dition that the rate of progress contained in the Arti-
cles of agresment Js properly  maintained, Vide
clause 110-11 of the Preliminary Specitication to
Standard Specifications of Road and Bridgs Con- |
struction,

|
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887. Percentage deductions on gccount  of security made
from contractors bill, should also be credited to the head
"Public Works Deposits™. As an exception to this genecrai rule,
the security may be exacted by withholding from paymant the
required percentage of the value of work actually measured and
passed, if the total amount recoverablg on this account during
the official year in Zny cass is so smalt that its exclusion from
the Works autlay of the year is not likey to effect tha grants
appreciably.  The limit fixed for the purpose of this ruls is Re.
100 for each work. Amounts thus withheld appear in the sug-
pense account, “Contractors--other transactions™ of the work
concerned. Vide Article 136 of the Tamiinadu Account Code
Vaolume i),

Note: The rule in the first sentence of the above paragraph
does not apply 1o works executed under contracts bas-
ed on Jump-sum tender, as defined in the Standard Specifi-
cations for Road and Bridge Construetion except in the
following respect, viz. that the amount withheld from the
final bill for such works at 24 percent an the totsl value of
the wark done wili be credited to the head “Public Warks
Deposits™ until it becomes duo for payment under the
terms of the contract.

558, Without the special order of the competent  authority,
no security Depasit should be repaid or retransferred to the de-
POSItOr of otherwise disposed of except in accordance with the
term of hig agreement or bond the depositors acknowledgement
should be obtained in alf cases of security returned.” Whan
an interest bearing security s returned or retransferred, the
acknowledgement should set forth the full particulars of the
seeurity.

Note :  Under the piece work contract  system  the 5 percent
deduction from hijjls which is held as security sihould
not be refunded il the final bill is prepared and passed.

Note 2 1 Under lump-sum contract system whenever it is found
not possible to pay the fingl bills within six months from
the date of campletion of the work the security D uposits i
may be refunded before the payment of final bif| with
the special sanction of the Chief Enginger congerned, |
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who while according sanction shoyid review the ceuses
for the deiay in'payment of the final b,

{c) Other Baposits
L For Works -

559 Deposits for works are  passed through  the head
“Public Works Deposits”. Such works are known as’ Depogit
works and the detailed rules rolating to tham are given In parg
-gtaphs 570-575.

560. Under Articls 138 of the Tamilnadu Account Code
Volume il sums due to contractors on- closed  accounts hay

ba ptaced in deposit account. When a sum so held ih depositis

ultimately paid to the contractor, concerned his acknowlédgement .

should set forth such particulars as wéulg establish tha settle
ment of his account in eonnection with the work éoncarned.

Wihaté the amount of the bil is credited to ghe "head
‘Public Works Dopartments’ under the * provisions ‘of this para
but the contractor. subseguently obtains a decrae from a couyre,
the entire  expenditure in satisfaction of the decroe should ba
charged on the consolidated fund of State 'in tarms of Articls’
202 (3} (2) of the. Constitution of india inespective of the

fact that a part of the amount might alfeady havé heén ‘voted

out ot the consclidated fund and kept as a deposit in Public
account. Before making payment in satisfaction of tha SOMtrge-
tor under Public Works Department should however be clsared
by reversing the initial adjustment.  These provisions wilj not
however, be  attracted where a tefund of security deposit g5’
revenus 38 made in satisfastion :of court decree, ps such an
item cannot be treated a5 an item of expenditure within the
meaning of Article 202 (3) (e) of the constitution. o

(G.0. Ms. Ne. 1836 PWD dt 27—12-77)

. Miscelfansous

- 5681 All ather doposits are clagsed as Miscellaneous Dg-

posits.  This head also holds unti] clearanco, alf itemg of receipt, -

the “classification of which cannot at gnce be  determined or
which represant errars in accounting awaited adjustment,

e
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L. LAPSED AND CONFISCATED DEPQSITS

862, In the accounts for March each yesr the following
classes ot jtems in the Public ‘Works Deposit  account should
b cradited to Government ag lapsed deposits: -

i} Original deposit not exceeding . five rupees remaining
eutstanding for one whole atcount year.

i} Bafances not exceeding  five rupees of iters partly
cleared during the year then closing. -

i} Balances unclaimed for more than four complete account

. years.

For-the purpose of this tule, the age of a repayable jtem,
or of & balance of it is to he reckoned as dating from  the
time when the item or the balance, as the case may be be-
Gama first repayable. See Rule (iv) under Article. 271 of the
Tamilnadu Financiaj Cade.

562.. (A) Before'the amount of lapsed or confiscated deposits
is credited to Government as , revenus.  the original realisation
should bs traced and reference to the credit should be so re-
corded against the original entry in the cash hoak and other
accounts so as to make the entertainment of a double or erro-
ngous elaim impossible,

563. Deposits credited to Government under-para 552 or
confiscated under the provisions of an agreament or bond, can
not be repaid without pre—sudit by the Accountant-general who
wilt guthatize payment on ascertaining (1) that the item was really
received. {2} that it was credited to Government as lapsed or
confiscated and (3) that the claiment’s identity and title to tha
money afe certified by the Divisional Officar. The amount re-
paid should be treated as a refund of receipt under the major
head to which it was credited and the repayment should be
noted in the Deposit Register against the entry for its credit to
Govarnment {vide paragraph 485),

563. (A} *‘Before refund of deposits otherwise in order
is allowed or the amount outstanding in  deposit account
converted into interest bearing security, the original realisation
should be traced and a reference to the repayment should be so
ecorded against the original entry in the cash book and other
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Mbouitg 5o ns {0 make the entertainment of a doubls or
arfoneiis claim impassibile. A certificate for such a rinte having
boen nigds, should be made in all vouchers for refunds, Any
acknowledgements praviousiy granted should be taken back, If
possible and destroyed, a note of the repayment being in any
case recorded on the counterfoil of the receipt.

E, ACCOUNTS OF PUBLIC WORKS DEPOSITS
1- Deposit Register

564. A retord of the transactions relating to Public Works
Depasits should be maintained in the givisiona! office in a
register in the same form as the Suspense Register, form 67
(PW.D. VI - 20). This Deposit Register should show, month by
month the total receipts and adjusiments. and tha closing balance
of each separate deposit item; byt in respect of deposits for work
1 be done which are accountéd for in  detail in the $chédule
of Deposit Works, Form 885 (P.W.D- VI-101 to 103) singte:
entty for all such deposits will suffice.

. Schedule of Deposits

565. From tho Deposit Register a monthly extract known
as the schedule of deposits, (P.W.A-34 only items which are
affected during the month and showing for each item the
opening balsnce, the receipis and adjustments  of the month
and the closing balance, should be prepared for submission to
tho Accounts | Officer {Highways Department). The entry for
deposits for works to be done will be supported by the
Schedule of Deposit works.

Noto 1 : The schedule should also include cost of ali court of
Wards Estate Works entrusted to the Highways Depare~
ment for execution.

Note 2. The Register of Deposits maintained in  the Division
will bo test checked during the half yearly local ins-
pection,

{(G.0, Ms.No, 110 pw dt 22-1-77)

566. ln‘ the case of divisions whore the total numper of
outstanding items under Public Works Doposits is Usually very

-

S
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farge but the number of items affected by the monthiy tran-
sactions is small, the Schedule of Deposits in Form 79 (PW.D)
VI—31 (b) may  be prepared and sent to the Accounts
officer (Highways and Rural Works Department). This form is
in two parts — Part | Abstract Account, giving the total for
each class of deposits, and Part I, Detailsd extract from the
Deposit Register, In Partll, onty such items need be extracted
from the {Deposit Register as are laffected by the month's
transactions, but in  the schedules for the months of June,
September, December and March  all current items should bhe
shown, inciuding those not affected by the month's trans-
actions. See also Note below Article 220 of the Temilnadu
Account Code, Voluma I,

F, ACCéUNTS OF INTEREST-BEARING SECURITIES

567. Transactions connected with interest-bearing securities’

do not pass through the cash book and consequently the re=
gutar accounts of the division, unless any cash actually passes
through the hands of cfficers of the department which should
be avoided as far as possible, A register of the receipt and
disposal of these securities should, however, be kept in Form
86 (P. W.D. VI-104) Register of interest-bearing securities, and
at the close of the year an account in Form 86 (P. W. D. Vi-
105) Account of interests bearing  securities should be pre-
pared from this tegister for submission 1o the Accounts Officer
(Highways Department). This account should be supported by
1} the acknowledgement (in  original) of the depositars for
securities seturned or retransferred 1o them during the year and
2) the certificate of the Divisional Officer that ali securities
shown ‘as outstanding in this account, or their acknowledge-
ments by the authorized custodians are in his!possession. Ses
also article 239 Local Ruling B-1V in the Tamilnadu Accoun®
Code,- Volume [l {vide paragraph 554).

If & security recovered in instalments is being deposited in
the Post Office Savings Bank, no entties should be made in
sespect of it in the register in Form 85 (P, W. D. VI-104) untit

" the security has been fully paid up, The annual account ir, Form

86 (P. W, D. Vi-105) prepared from the. register in Form &5
(P. W. D, Vi-104) should be compieted in respect of the securities
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in course of recovery, by taking the recoveties of the perind’
rovered by the account from the Deposit Register verifying them
at the same time with the actuai recoveries as shown in the
Repister of Recoveries (Paragraph 599) '

If any Post Office Savings Bank deposits have been hypothe-
cated to a Subdjvisional Officer under paragraph 555 the register
for such securities should be kept by him and he should sign
the annual ceriificate in respect of them,

When & subordinate who has furmished an  interest-beering’

security is transferred to-another division or department, the security
should be kept In the criginal division until such peifoed 8s is
specified in the agreement, to cover any amounts that may be
subsequently ordered for recovery in respect of the peried during
which he was undar the original Divisional Officer. At the end
of the period, the security should be released from ths- pledge
and passed onto the new Divisional Officer or a respansible
officer of the department to which he is transferred for raturn-
ing the security to the pledger and sending his  acknowledpe-
ment to the Divisional concerned. In case the new post of the
subordinate is also one in which 2 secuiity should be furnished,
thn officer concerned should immediately take the necessary
steps to get a formal agreement.and to have the securities
duly . pfedged in his own favour. The acknowledgement men—
tioned above should however be cbtained and sent to the first
officer. No security need be ingisted upon by the second
ofticer until the origipal js transferred and is duly pledged,
but ha should satisfy himself, by " a refersnce to divisional
offica from which the subordinate was transferred, as to the
amount of security lodged there, the sufficiency thereof, and
the likeiyhood of recoveries that may be made before its transfer.
There should be a provision in alf security bonds that the security
shall be available as sscurity for any 'new post to which the
officer may be transferred. .

G. NON GOVERNMENT WORKS
{a) Introductay

568. In addition to the general .ules in Article 43-44 - of
the Temilnadu Account Code, Volume 1|1, the foilowing special rulzs
should also be observed in regard 1o nen-Government works,

569, When works already construcled, orland alyeady pur- |

;hased, are transferrad, tiee of charge,
the provisions of paragraph 164 ar of
no readjustment of the accounts of cost is
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to tocal bodies under
nate to paragraph 225,
nacessary,

b Deposit Works

I General

‘When a deposit work is to be carriad out, the local body
or other party concerned should advance the gross estimated exe

penditure or the share which is payable
Officer in one lumpsum or in instalment
may be specfa’lly authorised by acompe

by it to the: Divigional
s and by such dates as
tent authority subjoect 1o

the controt of the State Government vide note to paragraph 183
No . non Government work shall be axecuted bsfore receipt af

convibotien  therefor without the speciat

orders of Governmant

oxcept in the cases specified in Rule 1 under Article 44 of the

Tamilnadu Account Code Volume 1l

.is authorised o_wing to the difficulty of depositing the full esti-
matled amount in advence in thelcase of large works, the Divisional
Cificer should forecast his probable requirements ofreach such

work for succeeding month and appiy to

the local bodiss con--

cerned for funds and the latter should without delay pay the

instalments to the Divisional Officer. The

amount received should

be credited in the accounts 1o the head ‘Public Works Daposits’

against which will be charged all expendi

tute incuired up to the

amaunt of the deposit. As regards the expenditure in gxcess of

deposit see paragraph 578”7,

Whila executing works on behaif of Corporations; Municipat
or lacal bodies as ‘‘Deposit Works” the executing agency should
uxil_ise Government money as such ‘deposit wo‘;ks' befo}o the
antite amount is deposited by the Corporatiens, Municipalfti;s or

local bodies concerned,

{G.0. Ms. No., 266 PWP dated 2W0—2—-1974)

The contibution paid by a local body
the express obfect of oXecuting the whol

or privete party  with
8 01 8 part of the cost

of construction by Highways and Rural Warks Department of a

specific works which is eventually to be 1t
ment should be credited as Revenua dapos

ho praperty of Govern-
it of tha Government

. Where payment in instaelments
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folgvant to the function / programme closely connected with the
abject for which the contribution is made.  Onty receipts ingiden-

tai- to execution of the work i.e . sals proceeds of dismantled |

materiels ete,, should be tken as reduction of expenditure
undor the capital major  head; (AG's Lt No WMt [ OCI / 5-34
F3-T41147 | dt. 27.—12 ~1974)

in support of the credit, in the Revenue schedule a state-

- mont should be  attached showing the name of wark,  the

department or jocai body which has agreed 1o share the expen-
diture, amount recoverable, amount recoverad and baiance due
the transactions shown Separately in two para thus —

For Works expenditure.
For Percentage - charges.

i prepared the local body concerned may be guthatised
10 pay the deposit direct into the treasury. In this case, the
accompanying chalan should state clearly that the amount  ig
creditable to the Highways and Rura Woarks Departmant naming
the division and the work 10 which the deposit relates.

In the case of g local bedy which has not withdrawn its
batances from - the Government freasuty, it may he authotised to
draw a  chegue on the reasury in favour of the Divisiongl
Enginger and this will be paid at the tressury by transier cre-
dit to the Divisional Engineer's account, Simitariy for the un-
spent balance the Divisional Engifeer will  draw a cheque in
favour of the {ocal body by transfer credit 10 the deposits, of
focal funds. .

571. A consolidated record of the transactions ofa month
relating to all deposit works of the division, which are not
eventually the property of the Government, should be preparsd
in Form B85 (P.wW.0. vi-101 to 103}, Schedule of deposit
works. - This scheduie shows, in respect of each  work, the
amount of deposit received apd the expenditure incrred, both
during the month and upto date,

Refunds of unexpended batances of Compieted works shoulg
be taken in reduction of the deposits and, therefore, shown
. the schedule as minys fealizations and not as expendityre,

o — :
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B72. In the case of deposit works 1o which Government

have contributed, no refund should pe made to a local or other * -

body from any unexpended halance withous the  sanction of
Governmenrt. The Divisignal Engineer shoujg feport  through
the SUperintending Engineer and the Accountant. General the
actual gost af the work, the shares to be borne by the Jocal
body and by Government, ths amount actually contributed by
each, and the amount refundable.  After verification by the
Accountant«Generai. sanction  wijl bhe accorded to the refund,
The Divisiong! Engineer showld then refund what is due to tha
local or other body and credit the Unexpended balance of the
Government contribution to the Civi| Department through the
remittance head by a minus credit to the Read “Public Works -
Deposits™, The Accountant General wil| adjust thig amount by
cradit to the sgervice head ta  which the contribution  was
originally debited.

573. The amount of each deposit which are not even-
tually the property of the government should be ateably divided
into two parts, One representing the share availabls for warks,
expenditure and the other the total amount chargeable as esta
-blishment, tools and plant, audit apg accounts and pensionaty
charges, if any, recoverable  undes the  rules-vide Appendix 3
of the Tamitnadu Account Code, Volume, 1. 1n the schedule, the
deposit received lor each work showld pe fiumtered ag g singie
Item, but the transacrions relating to the two Rats of it should
be shown separately, thus-—. .

For wotks expenditure,
For Percentage charges.

874. The pércemtane feviable shoulg he adjusted month
by month as the works- expenditire is im;urred, but the Accoun-
tant-General may authnrize the adjustment to be made once a
year in the acoounts for March, Provided that jf the accounts
of 2 work are cleged in an eadier manth, the adiustment must
be made in that month,

District Fund Works g Municipal, comonmen%
& Port Trust Fund Works.

575, The Procedure Préscribed 1o Pategrapl, 57
above wilt apply. WP 870 to 574
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H, SUSPENSE ACCOUNTS
8T0CK

§76. The money limit for the stock reserve of division,
prescribed in paragraph 433 is  meant 1o be applied o  the
valug of materials acquired or manufactured for stock puIposes
only. Excesses over this fifmit are. therefore, ' permissible only
when caused by unadjusted expenditure or manufacture opera-
tions connected with specific sanctioned works,

Miscellanesus Poblic Works Advances

577, The detailed accounts of this head should be kept in
Form P.W. A. 17, Suspense Register. For items falling under
the “class “Expenditure incurred on Deposit Works in excess of
Deposits received” details gre not necessary as these area recor-
ded in the Schedule of Deposit  Works, Form p. WA, 33
For each of the other thres classes 6f items, a sgparate- set of
follos should be reserved, and all the items under each class
should ke detalled so that their clearancs may be watehed
individually, An abstract shouid be prepared to show the
totals of all the classes. T

578. Ourlay on Depesit Works is fequired. to be limited to
the amounts of deposits received. Any expenditure on Deposit
Works ibcurred in excess of the amount deposited is chargeable
to Miscelianeous Public Works Advances pending  recovery to
effect which action shouid atonce be taken, Sea paragraph 577,

879, ltems in the ‘Miscellanegus Public Works . Advances
accounts are cleared either by actual recovery ‘or by transfer.
under proper sanction or authority, to some other head of
account, ltems or balances which may become irrecoverable
should not be so transferred until ordered to be written off,

Section 8
Werkshop Accounts
A, General

580. The divisional workshops may be treated as a distinct
sub division, or they may form a portion  of a’ subdivisiona¥
charge.

T,

R TR E TP e te i mam o e e et —

331

581 No work is te  he undertsren in  workshops of the
department, other than worlk required for the various branches
of the department, except under somw genwial or special order
of Government. ’

Note : Private workis should 001 be undersken in departmen-
tdl workshops., Wik ol g quasi-GovemmemaJ natura
will not 1.l under this calegory of private works, They
may be undenaken withoyt detriment to departmental
wlks.

S82. Mo work should be undertaken for Panchayat upion,
Panchayats snd Townships, Municipalities or private partics be
fore the whols estimated cost. ingluding all charges for supai-
vision, profit, ete. that may be laviable undar the rules for the
time being jn force, has been paid to the Divisiona) Enginger,
of inlo a Government treasury to the credit of Highways and
Rural Warks Depaitmant, This rule may be relaxed [at the dis—
cretion of the Divisional Enginesr inthe case of  Government
Officors where full TECOVETY is not open to doubt, In all such
Gasgs, @rough estimate of the probable cost must be prepared in-
advance and the officer concerned required to glven an undes-
taking thal he agrees 1o pay the actual charges in full an .¢com-
pletion of the wark, The fuli expenditire incurred must pe de-
ducied from  the Officers pay of the féllowing month, (n all
cases, before stating a work, an undertsking should be procured
friom the party cancorned that it will not hold  the department
responsible for lepsy by fire or thelt or #ny other factor which
cloud not bie forescen when the esumate was wrepated. In cases,
where it is found thar the anginsl estimate is likely 10 be appre—
ciably  sxcosd, a rewsrd estimats  should be prepared and the
precedurs vutlined abave adopte

i SPECIAL RULES

B85 Vi speul: S i0 Appendic 30 shgll apply in tes-
gedt ol the work ounts (o be maintained in the Highways
and Ruczt Works Depantment and shautd be appiiad in the case of
Trar ¢oamd Mochenry Divisions at Maoias and Pudukottsi in
rule  of section 8 of  the Tamilnady
Voiume I
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584. Al vansactions relating 1o services rendered or sup-
‘phies made by one Division to another shoutd be classified under

tho head 8668 Suspense - Highwoys suspense-gash  settlement
suspense account-transaction,, betwzaen divisions rendeting
account 10 the seme Accountant General, The claims relating
to these transactions should be . preferred by the originating
Divisions and the Division which obtainsd the services or sup-
plies should settle the claims of the Divisions which rendered
the services or supplies by cheque or bank drafts  within a
period of 10 days on recaipt of claims, '

The detailed proceduse to be folowed by the Highways and
‘Rural Works Divisional Officers for the settlement of the Inter-

Divisional Transactions by cheques or Bank drafts is indicated in

appendix 41, (G, 0. Ms. No. 2363 Public woiks, dt 19 - B—19686)

2)- The general rules under which one depariment of the
Public. service may charge another department under the same
Goveinment Or any department’ under another Government for
services rendered or articles supplied to it. are given in articles

“58-71 of the Tami! Nadu Account Code, Volume | and the Local

Ruilng thereunder

:3) In the case of transactions Detween two service dppar:—
ments of the same Government where manufacture or produ—
chon or supply of articles or repair operations are involved and
1he existing principles require settlement, the adjustment  may
be’done away with if the cost of the services or supplies is Rs.
250/- or lessin each case.

(G. 0. Ms. No- 297 Fin. (BG) dt 12-3-1874)
APPENDIX 41
(As amended in G.O. Ms. No. 1077/TD/<dt 7~ 9—83)

{Sen paragraph 584 of  the Tamilnadu
Volume 1V}

Highways  Manual

Detailed procedure to be followed by the Highways and
Rural Works Divisionat Officers for the settlement ot Inter Divi-
sianal transactions by chaques [ Bank Drafts,

Mote : Though this procesdare s primarily intended for transactions

e
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Between Highwavs and Rural Werks Divisign tendering
accounts 10 samu Accountant General it can be spplied
mutatis mutandis to the transactigns between divisions
in different accounts circle,

2 The forms mentioned below are thess appended to these

rules,
! OQiiginating Debits

1) Aetion in the Division in which transactions take places.

All transuctions relating to services tendered  of supplies
made by the Bivision should he classified under the head 8658
Suspense Highways suspense cash settlement suspense account
trgnsactions between divisions rendering accounts to the seame
Accountant General. These trangactions and when they take
place at the end of the month the case of stock transdctions
shoutd bha posted in a divisionwise Register of transactions
adjusted under tha head cash sattlement SuUsSpENse acecounts in
form 1. On closing the monthly accounts of the Division, a

copy of Part | of form | which will have intsrleved perforated

copies to be postad by caibon precess, should be sent to the
Division concerned supported by gl relevant vouchers and the
taceipt of the Choque Bank draft, when received, should bs
entered on the receipt side of the cash book, the entry being
classified a5 credit to the Head '‘cash settlement suspense
actount thus clearing the original debif under this headand seng
to the Treasury for enceshment or for making the necessary
adjustment of the chague by debiting”. Highways Suspenss |
(a} Cheques and crediting Mighways Susperse | Remittances in
the Divistoral Cash book, the remittance of cheque / Draft in
to the Treasury will be (,hduod oif as a debn under “Highways
Suspense ! Remilances.

2) Action in the Responding division:

immediately dn receipt of the copy  of form | from the
origineting division, the responding  division should check that
the connscied voucher (except these for work done) have been
duly reneived’” in fonn 1 ond  wigeat  arrangements made to
obtain gud send the cheque or  bank drajt with a  distinet
marking ' pavrnent by buok adjustiment only” alongwith a forwar
-ding detter i forme 4. On the cheque being issued the entry
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will appear oni the payment side of the cash book ss debit to
the stock or work concemed, as the case may be,

It should bo ensurad that the despateh of the chaqueltank
draft is not delayed beyond ten days of the raceipt of the account.
For this purpose, the Divisional Officer should arrange 1o
have the detailed wverification of the claim completed well  with-
in this periocd. In order to ensure smooth working al| round, the
chequefBank dratt should always be for the full  amount
claimed by the Division, in cases where Some mistake in cal-
culation etc. is detectad in the colrse of check of the account
of an item clearly perteinfng to another Division has bean
wronigly included in the account, the cheque/Bank draft should
be sent for the full amount and the discrepancies should be
simulatangously pointed out 1o the origineting division. Such
items waould be redebited 10 the Division concerned by including
them in_the next monthly account to be sent to the latter
along with the supporting vouchers if any.

Note 1:in cases, where payments are to be made at treasury with
which the Division is not in  account the settlement
chould be made by Bank Drafts,

Note 2 :Since the facility of cash settlement will be available
1o bath the parties to a transaction, the Divisional Officer
to whom the supplies are made or on these behalf the
services are rendered, will make payment only on receipt
of claim from the other Division, Ir othar words the Divi-
sional Officers will not be responsible for the setilement
of both outward and inward claims (i, e.) net amount of
credit and debit wransactions),

3. Clearance of the balance under “Cash
settlement suspensa accounts”

Thz twransactions undey this suspense head should be subs-
fracted in Partil of the Divisional Register (Form 1) and the
figures of monthly debits and credits agreed with these shown
in the moanthly asccouat. At the close of the year there should
normally be no balance under this “Suspense head. Wilh
this object in view, a vigilant wateh should be kept over the
out-standings towards the close of the vear and sieps taken
10 bhave such transaction  settled by  the 3ist March., The
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Register should be reviewed by the Divisional Officer monihiy
with a view 10 see that the seitlement are not unduly delayed.

i order to ensure the ogutstanding at the close of the
yesr aie reduced to the minimum. the transactions occuring in
March may be settled in stages, as indicated below:

a) ‘Transactions taking place during the} Claim 1o be preferred
period from 1st to 15 March, before 20th Maich.

b} Transactions taking place during the) Claim to be preferied
period {rom 16th to 23rd March. | before 2Bth March.

Note:  Though the stock actounts are normally closed at the
end of the month, the -surnmaries of stock: receipts and
indents may be peepared and closed in stages, 5o as
o ensure that the stock tansactions pertainiog to
March are also settled in stages. as indicated above.

4) Review of Registars:-

The Divisionwise Register of transactions adjusted.under
the head “Cash settlement suspense Account’” and the Register
of claims received should be submitted to the Divisional Officer
monthly to enable him to see that;- '

a) The registers are properly maintained;

b} There are no inward claims outstanding for mare ihan

10 days without sufficient reasons and

c) PFrompt oction is taken by the Office to send tham
outward claims.

. Qriginating Credits:-

i) Action in the originating Diviston;

All transactions involving payments on  account of cash
recoveries etc., made by the ona Division on behaif of anothar
Division will be acvounted for initally under tho head *'843
Civil Doposits - Public Wotks Deposits”  pending  settlement in
cash. The details of such transaclions will be simultaneously
posted in & register (Form 2). At the end of the menth a chaquef
Hepk draft will be drawn for the amount due and sent to the
Division concerned alengwith a copy of Fonn 2, which  wili
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have fmorﬂenvod perforated copies to ba posted hy carbon
Eracaxs‘ On !h.e theque being issued, the entiy will appear on
e payment sido lof the cash book os debit 1o 843 Civil
Deaposits thus clearing the original cradit, to this head.

2} Action in the Respending Division ;- The chegue ! Bank
draff when teceived in the Division, will be credited 1o thrl- )
roariate lheed { work in the cash book and sent to the T’:v'?sz?‘
for making hecessary adjustments on  the lings iné:licat’gd i
patagraph 1 (i) above. ) e

FORM |
D Referred 16 in Ruyle | {t)
wision wise Register of transaction adjusted 2
"Cash Settienent suspense Accounts,’ } @ under the tead

8- Mo. Part i Oeusila Rl paiiiculars  Wame o Dhimme Manth
E On
1o 8
uouchta(:gkofcf:)nunr:! of tinns- Vaiuo of Ozte of, Ramarke {InCleding
PSR er oetion  stores feceing or indications of the
. lsssol::d or Py ent veushers sent in
ices
suppert af e
. rongeied ) p:‘.)!zbm; e
2 - 3 a4 T 6 }
I VUL,

Balance B/F

ot T
- X E

€ Loss cradis duing the month # Hers give 1ef«iznce 1o the -N“
o
and daie of chpque 1Bark  draft

receiveg,

Closing balance .
- e
Copy alongwith vouchers

Fg_)r_wkarded to the Divisiona! Engir.née-r‘,.”.
Division. & sum of Rs,

f)as det{si!od ebove) is due from him on account of stores issued
T setvices rendered 1o this division during and 10 endk of
M, 19...., He is requested - to se - )

] .M 2 . nd WITHIN TEN
DAYS of the receipt of this claim a cheque / Bank draft for tl':a
total amount drawn in favour of the undersigned. ’

Divisioral Enginger
. ISPPRN Division,
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(FORM { PART ¢I)

Abstract Account of Debits Credits and Balances
Under the Head '"Cash Sattlement Suspense Account™

And g0 on for  Remarks

Si.Mo. Nama of Opening . Aprit ...
Divisien balance the reraining
. i month of the
Debit  Credit  Closing yearo
balance
1 2 2 4 5 8 7 a
Rs. P, Rs, P Rs. P,

Certified that the claims have been sent to the diviuons
concerned.
Ce-tified that the figuies of total debits and credin have
been taconcited with the monihly aceount,
Divisional Accountant

FORM 2
Referred To In Rule {1 {1) .

Division wise Register of cash Recovergs ate., made on

behaif of other Divisien.

.......... Name of DBivision..........
S.io, Particulars Amaunt Authonty Ramarks
of transa-
ctions, :
1 5 k] 4 5
Copy forwarded te the Divisional Fngineer .......... Divi=
sion with the remarks that g sum of Rs ...... av per details
given ahove, i5 due to him on acccunt of cash  Recoveries
et¢., made In this division on his behalf.
A cheque/Bani draft Mumber ............ for R$ ..ooevvnnnen (i.n
figure} {Rupees ........ ) s gent herewith in seitiement of this

acgount.

The teceipt of tha chegue/Bank Draft mey pleas.-’t(‘ ba

acknowledged.
Encl: 1 chaque/bank draft

i

Divisional Englinest
voneess Rivision. S
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FORM 12
Referred to in Rule 1 3]
Register of Claims Receiveq
Divigion
T AT ST oy oty 37 e

ferter with which the  claim Chogus /barnk draty inittal of

- ! Bivisi
claim wag received issued visianal Agert,

Divisiona) Acnaurtang
FORM 4
Referred to Rule 1 (o)

Office of The -Divisionaj Engineer

we-ev Division. )
{)ate/d the .......... k3 I A3 Tequested in his lsttor
No ...7.... qated ....... 3 cheque/bank Draft No ...
dated ..., . - 18 sent herewith in setllement of hig account for
the month of

this Jetter may pleasa bg acknowledged.

Divisiona) Enginger
Enel : woeen. Division.
To
TVHMTha Bivigional Engineer
=ivig P
A : coreneen Divisi
alinteh Wislon

#eitsvd G0 Ms. No. 595 pyyp, 4t 31-3—70 (Gout Memorandum
No. 89395)K. Codes;70-40. 26—4 - 75)

L7 T th
THAS 1o Irary B SECTION 1t
Other Ditegtions
A amie e A A. Gengral )
, 585. 4 subdivisional Officer maintalng the initiaj account
'}Zﬁﬁﬁg‘?‘j?ff";\%?é%’]ﬁ,f}?groimms 38 described in Chapter 1y of the

» Yolume 1f, as wel! a5 a Works Abstract,

with “certa #8dMpaniments, for each work |n Progress. Al

.
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these records e, as 2 rule, written Up as the transactions take
place.  Sub divisional Officer is not, however, required to aon-
solidate  the trensactions into a compiled account, thig work

being dope in the divisional oifica for the entire division,

BR6. The initia 2ecounts of cash and stores for & manth

should be closed on the dates fixed by the Accountant-Genetgl
which are ag fallows ;-

I a moath of 31 days, 25th
I a nonth of 30 days, 24th
In & month of 29 days, 23rd
fn a month of 28 days, 22nd

" The subsequent transaction of the calendar month  should

be treated as those pertaining to the accounis of the following

In the month of March, however, the initial accounts

of the subdivision should be kept open until  the 31st. Saee
Article 1895 of the Tamilnadu Account Code, Volume I,

B. PROFORMA ACCOUNTS

BEY. When the details of any class of iransactions, as
recorded in the prescribed accounts, are not “sufficiently indi-
cative of the financial fesults of the operations of a given
period, and it is necessary to ascertain the results, it is wsual
0 prepare periadically suitable profonna accounts in addition:

It the maintenance of such supplementary aceounts is nece~
ssary for audit putposes and no form has been prescribed by
the Auditor-General, the Accountant-General wili determine the
required forms in gonsuitation with the state Governmeant, but
it the accounts are required for administrative purposes the
Accountant-General wijl merely give such an advice assistance
in prescribing the forms as may be tequired of him,

If & proforma secount relates to transactions of two or more

divisions ths compilation of it wiy ordinarily devolva upon the -

Accountant-General, but Bivisional Officers may ba required to
furnish the necessary dzta. A profarma accolnt relating to &
single division is prepared by the Divisiona) Officer and if it
is an account prescribeg by an  administrative authority i wild
be chacked, if desired by the Atcountant-General,




i similar quasi-com-

- Fai waikshops, manulactodo
mpdietal undedakiog it is usesl e prepare proforma accounts
penedicatty vids Adicles 158 and 179 and  Local Ruling there
unider al e Tamfinady Account Code  Volume NI

BEA. The folowing proforma accounts  are prepared  and

submitted 1o the Accountant-General :

1. Proforma accounts of the Pudukottai and Transport and
Machinery Workshops-Vide paragraph 583 and Rule 30 in
Appendix 30.

2. Proferma accounts of rollers and iorries-Vide Paragraph
523, .

C. ACCOUNTS IN OFFICE O BE RECONSTITUTED

530. The following instructions regarding. transferring the
records of trapsactions from the books of a subdivision attached
to one division 10 another division supplement to those in Articta
203 of the Tamilnadu Account Code Valume Il and should be
abserved.

The cagh balance may be remitted
suspense — Highways
which the sub

1) Imprest cash bdlance:
into the treasury to the credit of "858
suspense - | remittances”  of the division in
division was originally sttached.

2) Suspense and Deposit balances: The following procedure
should be foliowsd by the closing a3 well as the successor
division in effecting the transfer of balances to ensure that
there has been no- omission in taking over the balances unde
thess heads in the books of the successor divisions.

a) |If the balances are proposed to he transferred 1o 1wo
or more divisions, the c¢lcsing  division should maka out two
copies of the transferred 10 each division and forward the same
1o the division(s) concerned with a forwarding letter requesting
them te incorparate those figures in the balances of the latter
divisions and endorse a cupy to the Accountant Genera] ipti-
mating  the total amount under each head that is proposed fo
be transferred 1o each division. The egisters of "the closing
division duly completed may be transferred to the division which
is nominated as its successor and 1o which the entire record of
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the dsfunct division are transferred. if, however, the entire
belances are proposed to be transferred to one division only
the ‘closing division simply transfer the registers duly completed
by intimating at the same time the bafances under each
head to the successor division (s} with a copy tothe Accounts
Officer, Highways, The closing divisions may quote number and
date of the letter under which balanges are transfarred to the
$ucCessnr division (s} in the rejevant schedules to be submitted
to the Accountant General and show the closing balances
under various Keads as nil on this authority.

b} The Division(s) tec which the balances have been trans-
ferred should incorporate the tbalances in itsftheir books with-
ot moking any adjustment in the accounts in the month
immediately following the month in which the halances were
transferrad by the closing division. The balances so transferred
By the closing division should be incorporated  in their books
entirely by the successor divisions. Any discrepancy if any may
be seitled subsequently with the Csuccessar division  to which

" the records of the closing division having been transferred.

(AG. Lr. No. WMY1G-237 (a) 228/dt; 5-1-77}

3} Tools and pilant: The items will be brought in detail
in the account of the mrew Division by converse entres. All
the balances in hand should be transferred numerically to the
new division and a statement of tools and plant showing the
issues should be seat o the Audit Office with the accounts of
the Division to which the sub division was orginally attached.
In the new Division, these articles should ba sccounted for as
receipts.

4} Expenditure on waorkst  The expenditure ajready incurred
in the accounts of the old Division on Unfinished works of the
sub division shonld be brought on 1o the books of the new
Division without transior emiry o5 also all agears due to  or

from contractors, pisce-workers, lsbowers wnd works  astabilish-

ments. Al these should be Wought on to the several detailed
registers of the new Divisions and cleared ‘in
course.  As regards subsequent expenditure n tha now Division,
the entries to be made in column & (total charges of the year)
of the schedule of works expenditure should represent  the

the ordinary.

1
]
£
H
|
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Division who should accept and settle them as
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expenditure incured in the new Civision, only, whila aniries
in column 8 (total charges upto date) should represent the
total outlay incuried on each work in both the Divisions,

5) Register of works: If the register of work ig kept by
Sub Divisions, the register telating to the Sub Division concer-
ned may be sent 10 the new Division, to which 1he Sub Divi-
sion Is transferred. If ths registars are kept by  Fund heads,
oxtracts of the items pertaining to the Sub divisions may be

sent to the new Division and a red ink Jine drawn under the

fast recorded entries with a -note “Transferred to Division®.

8} Appropriationt Al unspent balances of appropriations
for unfinished works pertaining 10 the Sub division should be
formally transferred to the new Division in communication with the
Superintending Engineer concerned. .

7) Transfer - Divisional! In  the event of any Jransfers
advised by other Divisions pertaining to the subdivision propo-
sed for transfer not being settled. in the old division, the advice
of transfer may be forwarded to the Divisionat Engineer of the new
if the claims
wére sent to the new Divisions direct.

8) Unadjusted items under establishment pertaining to the
subdivision proposed for transfer: Such items shouid be adjusted
in the new Division. Payment of szlaries ang. travelling  allo-
wances of the members of the subdivision subsequent ta tha
date of transfer will, however, be accounted for in the new
Division, .

Chegues and Receipt Books
The receipt and chegue books partly ysed should be with

drawn and unused leaves cancelled by drawing two diagonal
fines and inserting the word ‘“‘canceliad in batwean.

Only the wholly unused receipt or cheque book shouid be
brought into use by the successor Division/Sub Division giving
Intimation to the Trezsury,

Chequa books obtained from the Treasury should not bs
used for <drawal of money from other Treasury,

(AG's . Lr. Ne, Accounts Hl £ & | /PTK[265/74 dt 17—~12~74}

CHAPTER V
Accounts Returns Hendered By Highways Olficers
{. Soratiny of the Accoants by the Divisions! Accountant

B891, The cash and stock accounts of the entire division,
as also all transfer transaction should be scrutinized by the
Divisional Accountant before they are incarporated in the Monthiy

Account and connected registers and sghedules.

The Divisional Accountant's responsibility extends zlso to the
exarmination of ajl claims included in bills presented direct at
ireasuries by the Divisional Officer, and on behaif of the latter
tie’ should aise examine the accourts of the disposal, of money

obtaingd on those bills.

In el matters connected with the personal claims of Govern-
Ment servaits, the Divisionel Accoumtant is expected to  give
expert .advice and help. He should see in particular that setvice
books and leave sccounts of subordinates are ‘maintained  in
accordance with rule, and that the admissibility of leave applied
for by subordinates is verified befare their leavs applications

are disposed of by the Divisional Gfficer or forwarded to higher

authority. In all cases of doubt; however, he should adviss

the’ Divisional Officer to consult the Accountant-Genaral.

592. The Divisional Accountant should examina the accounts
return of Subdivisional Officers on receipt to sea

(i) That they have been received in & completa state

(3} That all sums receivable are duly reslised, and on
realization credited to the proper head of account as wall a8
10 the personal account, if any, of the contractor. employee
or other individual.

(iil) Thet the charges arn covered by sanctions and appio-
pilations sand are supported by complats vouchers setting forth
the clabms and the acknowledggemsnt of the payaes legelly enti-
tled to receive the sums pajd. .

(iv} That all vouchers and accounts are arithmatically corrast

{v) That they ere in 8l respects propetly prepared in
accoidance with rules  spplicabie to each cess; and
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and

(v} Thet all charges are correctly classified, those which
ain dabliebls (o the posonal account of B contracior, emploves
of othar Individusl, or are recovershle from him under any ruie
or ordar, bolng rocorded as such in a prescribad account.

. It should be seen in particular. that on the basis of rates
sanctioned by competent authoritles, and of facts (as to quanti-
tles of work done, supplies mads, etc. or services rendered)
certified by responsible officers, the claims admitted far payment
aro valid and in order.

it is not nacessary that the Divisional Accountant should
check parsonally the arithmetical accuracy of all vouchers and
sCcounts, but he is responsible that a cent percent chaok is
oxarcised sfficiontly under his supervision.

523, The Divisional Accountant should exercise a  similar

check, from day to day, in regard to (i) the transactions recor-
ded ditest in the cash and stock accounts of the divisional
affice, and (ii) bills and vouchers of subdivisions which are

submitied ta the Divisional Officer for approval before payment -

is ‘made by the Subdivisions|l Cfficer. In respect of charges,
this examination shouid ba conducted bhefore the payment is
made, ;

Tha arithmetical asccuracy of the entries in the measurement

‘books relating to bills sent for pre-check should be checked

cent percent in the division office under the supervision of the

Divisionsl Accoumant though not personalty by himself:

Divisional Accountant should- affix his dated initials after last
entiy in the Divisional cash book/stock accounts ‘in token of

check. .
(G.0. Ms. No. 1195 P.W. dt 287 --1673)

884, Every payment shouid be so recorded and a receipt
for vhe same so obtained, os.g. ses Article 125(¢)} and the note
. thereunder and Local Rufings 11 and 16 thereunder of the
Tamilnadu Account Code, Volume {1, that a second claim
against Government on the same accounl is wpossibie and if
it represents a refund of a sum previously recsived by Govern-
ment, it should aiso be seen that the amount [uld is correctiy
rofundable to the payee,
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545, |f the Divisional Officer has set a Dmitation on the
drawings of any subdivisignal officer on a treasury for any
maonth, he should intimate the same ta the Treasury Officer,
and specify the date of commencemant and termination of the
acccunt month of the sub divisional officar.  The Divisional
Accountant while examining the Cash book of tha Sub divisicnal
Officar, should see that the total ameunt of cheques drawn by
him during that menth does not exceed the prescribed-limit
See palagraph 360,

596, The Divisional Accountant is responsible that every
order or sanction affecling expenditure to be accaunted for in
the Monthly Aceount. is noted atonce in a suitable register (or
other account) « preferably one where in the expenditure incurred
against it can be watched readily. General sanctions 1o esti-
inates and appropriations for warks should be noted in the Ragister
of Waorks. Sanction to fixed charges of a recurring character, .
¢.g. those relating to the entortainment of work~charged esta-
blishments should he entered in ths Register of Sanctions to -
Fixed charges, Form B8 {P.W.D. Vi-90 (a} Register of Mis- .
celianeaus Sanctions, will be found suitable,

Form 58 and 59 (P.W.0, V! -80 (a) and (b} may a0 bs
used in respect. of sanctions to centingent expenditurg when
this is not brought to account in the monthly agcount, but
separate pages of these registers should be set aside for this
pUrpose. .

Sanction to estimales for works should be entsred in the
Register of works, even though a collactive ragister of all
sanciioned estimates s maintained by ths Divisional Officer
for his own information, :

597, If against a single sanction two or more disbursing

. officers have 1o operate simultansously, the orders of tha Divi-

signal Officer should be obtsined imposing a definite limitation
on the money transacticus of each officer, Similarly if disbur-
sing olficers of two or more divisions are concernad, the ordsrs
ot the Supenntending Engineer or higher authority shouid be-
taken, In such cases, it may be advisable 1o have & separste
working estimate, or other sa2nction, to cover tha {ransactions
of each disbursing cfficer, and for the pupuse of bringing the

13 S,
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expenditure to account, these should be treated as  far 0%
possible, as independent transactions pettaining to the same
group of works or the same project. I this is not possible,
" specigl arrangements must be made for the chack of the total
expendilure against the sanction.

538. 1t is one of the functions of the Divisional Accoun-
tant to see that expenditure, which is within the competence
of the Divisioral Gfficer tosanction of ragularise is not incutred,
as a matter of course, under the orders of  subordingte dis-
bursing officers without his knowledge. Al such items of ex-
penditure should atonce be brought 10 the notice of the Divisi-
onal Officer and his orders ohtained snd plaged on  record.
Sea also paragraph 608,

A) The wotks expenditure should be checked with the
estimate 10 ensure that (he charges incurred are  in puisuancs
of the object for which the estimate was intended to provide.
In the case of:works, the expenditure on which is recorded by
the sub heads (that is items of work such as brick works ete.)
the Divisional Accountant is respongibie for checking the expen—
diture on each sub head with the estimated quantity of work
te bs done and the sanctioned rate and total sanctioned cost so
that he may bring to notice all deviations from the sanciioned
estimate.

589. When a racovety has been ordered to be made from
a contrgctor or other person, which canacet be waiched through
a suspense of other account specially presciibed for the pur-
pose, the order should be noted atonce in a Register of Re-
coveries in Form 95 (P. W. D, VI- 123) opened specially for the
purpose, so that the amounts recovarad Trom time to time  {with
particulars of the accounts concetned) may be  fecorded against
it, and prompt compliance with the order watched.

600. 1t Is permissible to take in reduction of the expen-
diture on works in progress, certain fecoveries of  expenditurg
{Vide Article 20 of the Tamilnadu Account Code, Volume IH}Y

e.g. sale proceeds of surplus materials and  plant  arcquired’

specially for eny work, or of materiais received from dismantled
structure irrespective of whether the estimates for the works
make allowance for such recoveries or inot, The amounts of
such receipts are, howsever, not available {or expenditure in
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exvess of that authorized in the -estimate for the work. and the
Divisional Accountani should see that, ! without the orders of
tompotent authority the gross expenditure authorized Is - mot
exceeded, or surplus receipts realised ate not utilized towards
additional expenditure, He should, at the same time, watch the
receigis, with a view to bring to the Divisional Officer's notice
and. oblain that officer's orders on all marked deviations from
the provisions for such credits in the estimates of work,

In the case of works, the accounts of which are-kept by *
w,sub heads, all such receipts should be credited to a speciai sub
head in those accounts-vide Articfe 135 (¢) of the Tamilnadu
Account Code Volume (i, In the case of other works, the
progiess of the realization of  receipts should be watched
through the register of special recoveries (vics paragraph 59%)
whish should be posted from sanctioned estimates in respect of
cradits anticipated therin, and from the accounts in respect of
receipts realized from time to time.

The Bivisional Accountant should see also that savings due
te abandonment of parts of a work. as evidenced by the quan-
titles of the "work  executed or otherwise, are not  utilized
towards unputhorized expenditure. '

601. After check, every voucher shouid be enfaced with the
word 'thacked” over the dated initials of the Divisional Accoun-
tant g5 well as of eny clerk who may, have applied a  preli-
minary check. Vouchers not submitted to audit (Vide articte
232 of Temitnadu Account Cade, Volume 1) should be “cancelfed™
by means of a perforating or endorsing stamp and  kept gare-
iufly, ‘to be made. available for test - audit whensver demanded '
by the Accountant-General,

Vouchers relating to contingencies which do not amount o
more than rupees two hundred end fifty each should ‘he
deait with in the manner indicated in the certificate of the
disbursing officer printed on M. T. C. Form No. 58.

Stamps affixed 1o vouchers should be so cancelled that they
cannot be used again and if with this object they are punched
thtough, care, should be taken that the acknowledgement of

_the payee is not destroyed thereby.
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. Vpdehws refating to new supplies of toals and plant should
In completed by noting on them the name of the month . in
th necounts of whish the articies acquired were brought on
tw Form (P. W. D. Vi-7) Account of Receipts of Toals and Flant.

© D2, The results of the examination of accounts and
vouchers received from subdivisional officers should be intimated
Yo ‘ther in all cases.in which it is necesssry to obtain furthier
information accounts. vauchera, certificates eic, or to direct them
1o corect the relevant records. of their offices or avoid the re-
surrence of any iregularitv. - The procedurs 50 be ohserved may
. be prescribed by the Divisional officer,” The records -connected
‘with the results of the examinalionr should be retained so  as
to be available for the Accountani-General's inspection.

i, Compifation of Accovnts

© 603, The directiors in Articles 206228 in the Tamilnadu
Account Code, Voisme lll, in respect of compilation of monthly
accounts shall apply 1o the Highways Department. with  ref-
erence 10 note | under Asticle 211 ibid the Accountant-General
has permitted the posting of the schedule dockets at the end ot
the mosnth from the work abstracts.as soon as the latter are-
completed and checked.

604. Submission of theé accounts td dudit— The myanthly

account with the supporting dosumens mantioned it Article:

230 of the Taminadu account code. Veiuma |lf; should be sub
mitted so as to reach the Accounts Officer {Highways Depart-
.ruent) on the 7th of the succeeding month. .

The Accountant-General has permitted the use of the alter
-native forms of the scheduie of deposits and purchases
(Farms P.W.A. 31 & 35) in all divisions in his letfer no. TAH.
‘613, dated 25th October 1948 and thia should be prominently
noted at the top of the covering page of the schedula.

CHAPTER VI
Relations with Audit.
A. DIVISIONAL ACCOUNTANT

606. To sgsist Divisionsl Officers in i .
5. 7 ! the dischatge of thelr
responssbtln':e.s, the Cheif Engineer (Highways erartrsr’]ent) ‘wllt
post a Divisignal Accountant to each Divisionsl Office

1) Rules regarding the establishment of Divisi
ub } f Divisio -
tants are given in Appendix 25. visiena! Accoun

oﬂ_z) The employment, es an  Accountant in a Divisional
ice of any person ‘who does not befong 1o the establishe
ment of Divisional Accountants is not ordinanily permissible.

606. a) The 1 i ivisi
o fold_) he functions of the Divisional Accountant are

. iy as .Acccfumant, i.e. 88 the compiler of the accounts
of the division in  accordance  with the prescribed rules and

_ from the data furnished to nim;

'im" iy as .mternat chfsf:ker. l.e. as the representativa for
ermaii audit charged with the responsibility of applying certain
preliminary checks to the initial accounts, voushers ete, and

) \‘m) as finanqiz?l~ Assistant, i.e. as the general assistant and
adviser to the Divisional Officer in all matters refating to the
accounts and budget estimates, or to the operation of finan~
cial rules generally. . N

) b} In the discharge of these duties he is expected to kea
himsef fully conversant with all sanctions and orders pas\sinp
thn?ugh the ojflce and with other proceedings of the Div‘s'ongl
i?cfg;cerrnandf his su}?ordinates which may afiect the estima;eals :r

ounts of  actual [or ‘anticipated  recef '
should advise the Divisional c})Jfﬁcer o:e;fpl;s :ﬁiﬁcci:frgzs- H:
all p.roposals for experditure and keep & watch, as fem "
possible, over all tho liabijities ageinst the grant ’ h _ar_
e they ore incurrod, of the division

f {c} The Divisianal Officst should see that he is given she
ullest opportunity of becoming conversant with thesg sdan{:ﬁor:sf

as -’
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ordets and proceedings. To enable him to discharge his duties
efficiently the Divisional Accountant -is  freated as the senjor
membar of the office establishment of the division though his
position is analogous of that of SBubdivisional Officer,

607. The Divisional Accountant is expected to. see that
the rules and orders in force are observed in respect of all the
transactions of the division, | he considers that any fransac-
tion or' order affecting receipts cr_ex;jéndit:ire is 'such as would
be challenged by the Accountant-General itis his duty to Lring
this fact to the notice of the Divisional Officer with o statement
of his reasens,, and te obtain the arders of that officer. [t
}Ni" then be his duty te comply with the orders of .the Divi-
r1550:1.51 Ofticer, but if he has been over ruled and is not satis-
fied with the decision, he should &t the same time make. a
brief note of the case in-the Registar of Divisional Acscountant’s
Audit Objections. Form. €0 (P.W.D. VI-60 {a)) and lay the
register before the. Divisional Officer - 50 that the . latter ‘may
have an opportunity elther of accepting the Divisional Accoun
~tant's advice on recansideration and ordeting action accordingly

- or of “recording, for the information of the Accountant-General

fhis remsons - for disregarding that advice, An objection entered
In this register shouid not be considersd as finatly disposed of
until it has been reviewed by the ..Accountant-General, for
whose inspection the register should be available at all times,

607 (A} (i} The Divisional Accountant is responsible for the
arrangements for checking the computed tender, i. e, for seeing
that satisfactory and efficient arrangements are made for check_—
ing. ’ )

(i) He should conduct personally a test check of the com-
puted and checked tenders sufficiens to satisfy. himself personally
that ths checking work has been properly dene, and

(i} He should see that the comparative statement correctly
incorporates the totals as checked on the individual “tender,

(G.0. Ms. No. 2098  Public woiks Dt, §—10—t968)

‘ﬁOB. (a} The Divisional Acceuntant should bring to the
Divisional Officer's notice &l instarices in  which subordinate
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officers exceed the financial limitations on their powers placed
by the Divisionai Officer or higher authority. Lo

For exampie, if the Divisional Officer is, sliowed & Jump-
sum appropriation for expenditure on group of works, and he

has made out of it appropriations for individual Works, expendi--

wre should be watched against individvai appropriation and
excesses brought to the Divisional, Officer's notice. '

b) He may further be required by Divisional Officer, to

undertske, on his behalf, such other scrutiny  of the accounts
of the receipts and disbursements of subordinate -officers falfing
within the 'Divisional Officer's own powers of sanction as the
latter may consider necessary. '

. ©) The Divisiorial “Accountant will be solely responsible for
tim issie of objection on account of axcesses over or for

want ‘of sanctioned estimates in the case of petty works, mai'n;-

fenahce of staff ‘boats, estimates for losses an stock and works
of other departments such as post and telegraph wotks  and
milliary works and for reguiarising them.’ He should maintain
an objection book .in Fovm VI-118 1o record and watehi the.
clearance of such irregularities. The Accountant-General  will
examine the register during his annual inspection. '

1608 The Divisianal Accountant should inspect atieast once
a year under the orders  of and at the same time as the Divi-
sional Officer, the accounts, the recards of subdivisional Offices
and check a percentage -of the initdal accounts. The dsfects
noticed should be reported to the Divisional officer for ordets
but the Divisional Accountant will -be responsible, as far as
possible. for personally explaining the defects of procedure and
imparting necessary ' instruction  thereon  to  the Subdivisional
Officars and. their staff. .

Note : The period of one year in this rtule shall derote ‘a
period of -twelve ‘months from- the date of formation of
a subdivision.

" The results of these inspection should be placed on recérd
for the inspection of the Accountant-Genersl but serjous finan-
cial irregularities should be reported atonce for the information

of shat officer, even though set right under the oi"ders':ofK

1
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A anthofitys Ges  alio Adticls 2804 of the Tamilnadu
] i dg Vatwne | roquinng a report 10 be made imime-~
dintely to tha Accountant=General of all  dofaleations or. {osse,
af pubtic monoy, stores or other property. !

The sccounts of intarest  bearing securlties maintained by "

Sub divisional officers shoui@d be examined 1o see that the
rules telﬂl‘(ng te them are observed and that the register On
P-W.A form 85 (P.W.D. VI-104) is correctly  maintained and
. with this object a few transactions of the register should - be
compared with the entries in .the cash book or other account,
and vice versa. "The securiies certified in the last Annual
"Accoum of Interest-Bearing securities, P.W.A. Form 86 (PW.D,
VI-105) as being .on hand should be verified by inspection as
far as possible, andg it should bs seén, in respeat of such of
them 45 are not produced for inspection, that there ars inexis—
tence either the original acknowledgements of the depositors

bearing dates subsequent 1o the dates of the last account, or

the acknowledgements of the zuthorized 6ustodiens as the case
may be,

. 610. Two sets of questions for the guidance of the Divi-
sional Agcountant in carrying out his inspections are comtained in

Appendix 31, Part | of the questions contains the subjects
which should npcessarily be examined by 1ths Accountanis:
Part 1l refers to matters about which the Accountant  should

obtain before commencing his inspection, the specific orders ol
the Divisional Officer in writing as to whether he should exa-
mine them or whether the Divisional Officar would take them
up. The Accountant will thern taks up those subjects in Part
Al which the Divisiona! Officer has ordeted him to do so- The
remaining points thereln should be exarmined by the Dijvisiona)
Officer himsslf,

B RENDERING OF MONTHLY ACCOUNTS

811, The Divisional Engineer will render his
accounts supported by necessary schedules and vouchers to the
Accounts' Officer so as to resch him on or befors the. 7th of
sach month. The Accounts Officér wilf, "after a  preliminary-
check, arrange 1o complle them and furnish a statemont glving

monthly -

P

‘tecords are made available for inspection.
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R
tfigures (figures for the tefegram) in the prescribed form to reach

the "Accountant-Geheral on or before the 12th of each month
both for Union and. Stats ‘accounts. The Divisional Accounts
will there after be compiled by the Accounts OHicer for the
Dapartment as a whole and a consolidated monthly account i_l'}_
the Tamilnadu Account Code, P.W.A, Forms - 41 and 42 with
only the relevant heads effecting the Department rendered -to
the Accountant-General to reach him on or before the 22nd,
The accounts will be supported by such schedules and vouchers
(relating to othet. departments) as may be specified by the
Accouritant-General, - The vouchers relating to the Highways and
Rural Works Department will be .retained by the Accounts
Officer in his office, and made available for the concurrent

audit staff whenever necessary.

<, AUPIT INSPECTICONS

812, The Accountant-General arranges for the peribdicét

test audit and ‘local inspection of the accounts of Divisianal
and Sub divisional offices, and the Divisional Officer Is .
responsitle that “the initial accounts and other connected

ara’ required, if possible, to discuss the drafts of their reports
with the head of the office” inspected before submitting them
to. the Accountant-General and for this puipose it is desirable
that the head of the office should be present at the ins-
pecfion unless his presence is urgently required elsewhers,

The foilowing procedure should be adopted in deszling with
their reports of inspection of the accounts of Divisicnal Offices:

1) The report will be sent officially by the
General through - the Accounts Officer {Highways) to the Divisional
Engineer concerned who should forward it with the . explana-
tions to the Superintending  Engineer within one fortnight of
the receipt of the report.

2} The Superintending Engineer should forward the repértr

to the Accountant-General with his remarks and orders through
the Acceunts Officer {Highways and Rural Warks Department)
within one fortnight of the receipt by him from the Divisional
Enginear.

Inspecting  Officefs -

Accountant’

-
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3) The Accountant-Generai will forward  to the Chist
Enginesr exiracts from the reports which may sesm to call for
notice.

4y The Chisf Bngineer wili deal with all matters within
his competence and, refsr the test to Government for arders.
A copy of the Chief Engineer's orders on the Accountant-
General’s. reference {in the form of proceedings) should be sent
to the "Accountant-lieneral within a month of the raceipt by
. the Chief Enginesr of the Accountant-General coples of any
separate reforences which he mekes 16 Government, Only those
cases whera an officer has 16 be censured Of where money is
10 be wiitten &ff dr where important guestions of policy .or
procedure ate involvéd should be referred to Government,

5) The Accduntant-Generai will  refer 1o Government
separately questions on which he dees not accept the Chief
Enginger's orders and general guestions of pelicy or importance
an which he reauires the decision of the Government.

Note t: The dates specitied above chould be strictly observed.

Nete 2+ Chief antt Superintending Engineers. and other officers
should specify a time 1imit for reply when calling for
explanations and strictly enforce the time limit.  The
particular points on which fusther information is required
ghould ba specified. not only in the reference dut in the
proceedings sent to the supefior. or audit authority.

Note 3; The Divisionat Engineers should be present at their head-
guarters throughout the period..of. inspection. 1o avoid
delays end to minimize correspondence and they shouid
also make a point of summoning to headguartets  any
Subdivisional Officer o subordinate whenaver it appears
likely that their presence will hejp to elucidate doubi-
ful points,” ERE T :

Note 4 : The Audit Department has power 10 _eXamine . contragts

" and 1o bring before the 'Pyblic’ Adcounts Committea any
cases whefp competitive tendsrs bave not  been ought
or where high tenders havé been accepted, of wherg
other imegularities in procedure have tamo to light.

#05

Mote & nspecting Otficers wishing to make comments on  the
confidential records shown to them should write such
cormments in their own hand, treal them as- strictly
confidential and submit them separately from the General
sudit report to the Accountant-General.

. COMMUNICATION OF SANCTIONS TO AUDIT

613. As a general rule, every sanctioning authority is res-

.ponsible that all sanctions and orders spainst which audit of

receipts or disburserent is to be corducted in the Audit Office
are Communicated to it in accordance with the procedure settled
locally in constltation with the Accountant-General - See also
paragraphs 199, 275 and 628.

Audit against sanctions accorded by the Divisional Officer
is conducted in the sudit office only in respect of technical
sanctions to estimates and sanctions to write off stores ot los-
ses of public money. |t respect of other sanctions of the
Divisional Accountant is responsible for the necessary check.

Sanctions to coniract agreements accorded by officers higher
than the Divisional Oificer should be communicated by them
10 the Accountant-General in such form as 10 enapie thag
officer to augit the payments fo contracter on the basis of
vates sanctioned for each item of work of supply and other
necessary terms and congitions. Duplication of agreements should
in no cese be required, that is to say an authority who fias
conciuded an agreement should not ‘be required to draw up
and sign again an agreement alfeady executed.

#, RESULTS OF AUDIT

- §14. The results of internat asudit by the Accounts Officer
{Highways and Rural Works Department) and test gudit by the

. Accountant-General are communicated to the Divisional Cffice!
.in the form of Audit Notes, Objection Statements, inspection

Roports, Letters or Memoranda, These should receive prompt
asttantion-Vide article 69 of the Tamilnadu Financial Code, Veolume
iand the replies of the Divisional Officer should be bhased as
far as possibla on his own knowledge. It iis not enough to-
pass on the explanation of a subordinate; repotts: prepatad dn’
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this manpey have more than once, byiuHing suspicion Jad tg
afeiior drregularity afterwards,
Noip ¢ ! Qbjection included in the audit note shiould  ejsher bs
hased on 4 cods tule or gp SXecutive instructin issued
by the Governmegnt or the Chijef Engineer ang whera
they cannet be refated to either may'indicate any facuni
in the rules or instructions for being supplied or only
telate to any other matter which is fit 10 be taken -t
the notice &f the Chief Engineer or 1he Govarnmenr,
Not(eZ:Where there is a deviation from 4 code rule and jf rati-
fication of the action s necessary, the aygis should

specify the autharity frop whom such 4 ratifieation
should be obtaingy”

{G.0. Ms. Ne. 2098 Pupiic works, de!ed_5—~10—68)

815, The maximum limit of time ailowad
for return of each audit not is 15 days.

] This {imit may  be alterad by the Ac
‘sultation with the” Government.

616, Objection Statements ang Inspection
ba returneq through the Super:’ntending Engineer after the Divi-
sien?l Officer has recorded his feplies thereon, Thé Superin-
tenqlng Engineer wiy Pass orders in espect of mattarg which
he.rs <ompetent to deal with. finally ang record his remarks
{with a note of the action taken) on aj ather points before

returning the documents 1q the accounts Officer ang Aceoun-
tant-General, '

Reports should

617" Once a ransaction hag bgen
Statement, or Otherwisa Ghalienged jn
ments referred to i 'paragraph 614 the
the  objection femoved  wi) devaolve

entered in the Cbjection
one of the other docys
responsibility for having
upan  the- Divisiona)

An Audit objectio

Al n is usually remowved by  obtain; .
requisite sanction, by : ¥ corronr”

mzking the necessary fecovery, by correct-

-

o each divisign
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ting or tompleting the refevent account or  voucher, by funi-
shing the necessary documents or information, . or by otherwise
s8cuting compliance with the provisions of a_specified ryle, In
cases in which a protest is made against an Audit  Objection
as being incatrect, the objection should be held to be in force
unless a formal intimation of jtg withdrawal is received from
the Audit' Offine, !

618. a) The Central Accounts Office and the Audit Offj.
Ces are required to place under Objection any transaction?coming
1o their notice which is not covered by adequate sanetion or
invoives an excess thereon or other deviation. |p Some cases,
atise the transactions, or the excess (if any) over sanction plus
any’ further excess that may be anticipated, may be within his
oWn powers of sanction without preparing a revised estimate,
and he may have accorded the hecessary formal approval to it;
yet, if the necessary intimation of sanction does not reach the
Audit Office concerned when the Divisionsl accounts in which
the irragular transaction abpears are being audited, such office
is .bound to raise the shiection, as itis not authorized to assume
that the necessary. sanction has  been accorded. Divisional
Gfficers wili therefore find it advisable to send to the  Audit
Office concarned the eariiest intimation of such of their sanctions
and orders as are required to be cemmunicated to  audit (vide
paragraph 613) and to give it, withaus wiaiting for the receipt
of the object statement or  Audit Note, all necessary information in
regard to transactjons, for which, within their knowladge adequ-
ate authority daes not exist. A single note of statement pre-
pared monthly and signed by the Divigional Officer himself, will
oldinarily suffice, in fespect of transactions brought to aceount
in the Monthly Accourit, but if it sanngs preceds or accompany the
monthly account, jt should be sent to the Centra) Account Offica
within a week of the despath of the acceunt.

B) The object of this tule is 1o obviate the issue of ypa
facessary audit objections: but a reduction in the numbet of
objections can be atfectod onty by observing the requirsments
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c.) The Divisional Accountant is respensible (i) for bringlng
prominently to the notice of the Divisional Ofificer, aﬂeast once
a month, all irrsgular transactions-on which action has.not aiready
Bagn taken by the latter at the instance of subdivisional officers
or of his own motlon, and (i) for giving effect to the provi-"
sions of this paragraph In accordance . with the procedure which
the Diw_sional Cfficer may have desired to be observed in this
cennection.

d) . The Accounts Officer (Highways and Ruraf Works Cepart-
ment) is empowered 10 waive excesse; Rs. 1000 and below on
works reported completad. h

e) The limits up 1o which audit can admit excess expen-
diture over the sanciioned amount oi estimates refating to  the
various categeries of road works controlled by the Government
of India (Ministry of Transport Roads ‘Wing) are as foliows =

Nams of Schome Limit up to which audit can admit

CRCOES UXPBNLGiturs

15%, of tho sanctioried cost of estimate or Rs.
1.00 Croro whichover is less subject 10 the con-
dition that tho oxeess is not due 1o revision in
\!m. seepo of enlargement of works or of spécilic'a.
slon alrsady approved ang also not dua 10 proivnga,
-lion of the time span for cempietion of the woik,

1. NWatione! Highways
{Original) Worke.,

2, Roads other than 10 /. of the sanclioned coat. of ostim, 5
; 6 . stimate or Rs, 50

Nationai Highways whichever is less. sooa/
Original Works, ’

3. Cential Road Fund Ten porcant of tha, ostimated cost of work as épp.
{Allocations) reved by the Govarnment of india.

4. Contral Road Fund

ardinary) Re
{ y) Reserve, Rs, 1.000/- over the amount of cantribution panc «

B, Contra! Road Fund tioned by the Government of Indie.

(Spocial) Reserve.

6. Reads of Inter.State
or Economie  Impors
tance.

Audit not empowered to admit any oxpenditiira in
excess of the amount for which Government of
India hove acceptod financial lisbility,

S
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IRREGULARITIES

$19. The authotities competent to condone the following
irmbgularities, subject to the condition specifisd there in, are men-

tioned below :

Serial Mumber snd nature
of ircagularity,

Authorities compelent
10 condone the irregularities
2

Remarks

3

1. a) Cases of payment
mada without check-
mogguremnnt by the
Bupdlvisional Oflicers
due w0 ignorance or
vireng interpratation
of rules,

Fiest and findl bills
of over Rs, 50C)-

-

2} Finsl bills on running
accounts.

o8

Cases of paymonts
made or 1o be mads
withaut checkmeasure-
ment by the Subdivi
sional Officers dua to
chock mreasurement
begorming imposible
aftér a cenain siage.

Cages of paymen of
biils by the Subdivi-
sional Ofiicers with-
out presaudit in the
division Gfice.

[

3. Case of non-check
of attendance of
fabourers by tha

Sub-tivisional Oiff~
cors in respoct or
nominal muster
rolin telating 10 a

work the aggre-

gate payment for

which or nominal

muster 101l excends
A, 500,

Chict Engineer, Supeain.
tending Engineer or Ciivisi-
nal Engineer as the case
fay b up 10 tho limit of
thair powers to sanclion
write off of josses.

Chigt Engineer wpto the
limits of the poawersto
waive chock mensure-
ment shd authorrze paye
ment, le., upto Bs. 5000
{Rupeos Five thousand
only)

Seperintanding £nginear

chist Engintér, Supii-
intending Engimeer or
Divisional Engfnsar as
the case may be upto
the limit of their powers
to sanction writs off
{ossen.

The value of .wotk done
85 a whole against the
contrect {0ss the value,
of bills an running acge
ount paid after check-
measurement should be
tha criterion for doter«

mining the  authority
competent 10 exargise
this power

The subisguent post
audit in  the divisionet
offica should includae all
the checks prescribud
1o be conducted during
pre-pudit {ie) the bills
in such cases should
be checked with the
measurement bookd
lnvariably,
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the roles in pancha-
Yat and panchayat
Union and 24
Government warks
In eny period of 12
monthg in the cage
of Divisions, where.
aver there is no
makchayat Uhnion
Warkg,

Vide para No. 526
()

8. Cusos of BeqUisi-
tion of materials jrr
advance. of or in
excess of actual

. Togulraments resulr-
ingt In tooking up-
of capital,

Bolatod verification
of matoriels oF sig
tools end plant, ote;

@

|

e
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Boddpl Hutihii sind noiwe Authontiss competent Reomarks Sesiel .Numbor and nature Authorities sompetont Remarics
of lnmuFmiw‘ o conacnazrhu ircagularitips of luegularity, 1o candonn the irregularities 4
‘ 3 ) 1 3 ,
4, Paymont in cosh for B 10, Casos of peymonis ‘]
bis exceoding R, made by Section
160, Officer in_axcess of f
Re. B0 without the | .
8. Meguldritles coan. vouchers being pas- . .
agtod with  the sod by Subdivisiona) }_ Divisionsl Engineer .
opening, closing gng OtfigerfDivisianal i
reduction of improsts. Officar before pay-
ment (note 1 under |
6. Payment of lshour petagraph 339} M
through contractors, A J
ity for appro- Chiel Engincer Subjoct 1o Tne amount of ad-
7. Failute t6 check meg. ”'ti‘:\?gl;:z I;lltigglar a limit of Rs, 1 Lekh a1 vance ouistanding at
swe wotke by the Divi- fhen for purposes of 3 time. atime against 2 firm
#ional Enginees payment upte S0 inrespect of an indent
parcent {Instruction should not be mora
0% of all messure- & undar paragreph than Rs, 1 lakh.
ments of  work val 837).
ved at Re, 50,000 ang
ais0 the presciibed
itmit 0! 12 Govern.
ment works in any ——
period of 12 manths
in addition fo the . R
number prescribed * Chief Engingar Cevern
under rule 3 (¢} of
CHABTER Vi

Pay And Alfowances
A INTRODUCTORY

B20 The pay and allowanges of Government servants of the

- tepartment not charged directly to works, as well as &l per-
sonal advances sancticned by competent authority, are drawn,
from treasuries on hills in forms, and in accordance  with the
rules prescribed in the Tamilnadu Financiai Code and Treasury
Code which are applicable to the Highways and Rural Works;.
Depastment subject 1o the special rules laid down in this Manual.

The sanction of competent authority to personal advancés
may if preferred obtained in the form of counter signature on
the bill itself before it is presentad at the treasury.

Payments to members of the department on account of re-

wards for passing examinations in  languages should not be
made withoul obtaining the previous authority of the Accountant
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General . (See Tressuty Rule 22 of Tamilnadu Treasury Code,
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-

1

Volume |} Such payments ate classified under "Allowances and
Hohotaria, etc.” . '

B. PREPARATION O BILLS

621. Bills paid at treasuries are incorporated in the ge{:eral
atcounts of the State by ihe Audit Office. Drawing -Officers
are. however, responsible that.(t) the: name of the circ.!e " of
Superintendence and (2} the major head and EJz_her‘ particufars
necessary for determining the accounts of classification are re-
corded on eachk bili.

822 If as permitted by Artticle 72 (d) (i} of the Tami]nadq
Finangial Code, Volume 1, emoluments upto the date of transfer
are not drawn before Government servant proceed‘_s'on transfer,
emoluments for the whole month may be draWn_ in the new
appointment the alloctation of the charge to‘ the old and new
appointments being clearly specified on the biil

In the case of non-gazetted Government Servants tpe last
pay certificate should give all the necessary informatlcn.‘so
that the allocaticn may be cotrectly noted by the drawing
mfficer i the bilf of the new office. In the case of gozetted
Government servants whose last pay certificate are prepared by
Treasury Officers, the responsibility for shewing the correct
aflocation in bills rests with the officers themselves,

623 a) Government servants in scales minimum of which
is RAs, 1000/- and above:

i) In the absence of any speciol orders of ﬁlm Govern_—
ment to the contrary., & Government servant drawing pay in
scalés the minimum of which is Bs, 1000/« and above may
draw the Bills for his own pay, sllowances and Ieav:'e satary.
A claim by such a Governmeng servant fqr pay end fixed allo-
wances shall be presented on & _bi!i fn Form No, 42. ‘A
Government setvant who draws a‘spe?:al pay c'!r ?Howan_cleslir_;
respect of 'a separate office of whrc!j_ he :g in addmonf
charge, reed mot present a  separate bill for it unless V‘It is
raet from some source other than the rovenues of the state,

#) When the Government servant draws hig first pay bl
on being appointed permanently or on probation to a post in

S
T A

Government sewvice for ths first time or an baing re-emp-
toved after resignation or forfeiture of past’ service, he shall
attach 2 certificate issued by the competent avthority to the
effect  that the thealth - certificate required by Fundamental
Rule 10 has been recoived by him. i

i) When claiming  leave salaty, the Government sarvant
who is on leave within the state shall submit duplicate bills
one of which shall be colduied and headed “*Not payable at
the Treasury'”. The Treasury  officer  shail endorse a tertifis
cate of ‘payment on the “‘Not payable” bill and transmit it to
the Chief Controlfing  officer of the departmant concerned or
some other Government servant nominated by him for inciusion
in his accaunt of disbursements, The pay bil form (Form No
42). shall be used for drawing leave salary alsp.

ivi A claim by the Government servant for travelling allo—
wances shall be presented on a bill in Form No 43. When
the Government Servant has travelled by a circuitous raute, he
shall state the ressons Jor doing so in the bill. When he
claims actual expenses, he shall in the absence of any order
10 ihe contrary, set them out in daail, When he claims travels
Jding aftowance on account of any ‘members of his famity, he
shall furnish a certiticate showing tne number and relationship
10 himself of the members of hig family an  account of whom
he make the claim and all other ‘relevant dataffs, Wher ko
ctaims the cost of charge of personal effects or a cofveyance
ete, he shall furnish the receipt granted by the raifywsy  or
Steamer company for the amount botually paid, A trevelling
allowance bi) shall be countersigned by the contralling: qutho-
ity prascribed in the Tamilnadu Traveifling Allowance rules,
axcapt when the Government have subject 1o the gubmission
aof & defailed bill to the controlling  authority, authorised pay-
Ment without such counter-signaturg  (Ses Articls 82 of the .
Tamiltadyu Financial Cods Vol. 1)

b) Government sewants in scales minimum of which is
less than Rs. 1000

Bills of &ll types of claims of aly Government servants drawdng

pay In scalss tho minimum of which is fass than Rs. 1000)-
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Cand that the disbursing officer is satisfiog that the

wilt bo drawn by the Heads of offic
ilshmont pay bill form™

("R, 18SR(a) (p)

(¢) and {d) ang G.0. s, . 33 Fi
(T'& Ay dy, 24-«—?0—«79). " M. 8 Financo

C, DISBURSEMENT QF PAY AND ALLOWANCES oF

SERVANTS

GOVERNMENT

! Generai

624, a} The Head of an Office g personally respansible for
al m?neys drawn a5 pay, leave salary, Af!owances, ete on an
es?abllshment bili signed by him or on his behalf until e has
paid them to the Persons who are entitled to rateive them and
has obtaineq their dateq acknowiledgements dul
necessary. These acknowledgements shaly 'b :
on the office copy of the bil, When the
concerned considers that an establishmgn
:tered that the payees acknowfedgements
INconveniance, be obtained on the office copy of the bill, hp
shaH‘ maintain 2 Separate acquittance roll in Form. No. Sé and
obtaln the payees’ acknowledgements in it .

¢ tzken a3 a rule
head of the office
tis so iarge or sgat-
cannot, without undye

] The leave salary of g non-gazetted Government Servant vho-
1501 Jeave in Indig shal be ‘drawn in the distiict in which he
wag ias‘t o duty and he must make his own arangements for
having it remitted to him, when necessary. As ap exXeception to
the procedure Prescribed in the preceding

: Ve, any moneay due
‘ him by postaj money  order at his
oxpense. if e has made a written fequest for this tg be done
in that cass, the recsipt given by the Post Gffice and thé
payen's receipt shall e attached to the Office copy of the bill

OF 1o the acquittance roli, as the Gase may be, Alternatively, g

eave may make
him  be paid t0 3

owledgamant signad
mount exceeds Rs, 20)
absentee’s

es themsalves i the esta.
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written request and ackrowledgemant of the payment may be
accepted. The same progedure may be followed also for the
disbursement of moneys due to a Government servant when he
is in camp. The Government servant who receives the maoney
shall sign on the back of the absentee’s acknowledgement in
token of his having recejved the mongys on the absentes’s
behalf. The acknowledgement shall be attached to the office
copy of the biil orto the acquittance roll, as the case may be,
and remark, separate fecelpt attached “shall be entered in the
appropriste place in the office copy of the bill or in the re-
ceipt cofumn of tha roli, Any such payment is made entirely
al the risk of the Gowvernment servant to whom the amount is
due, and no claim shall lie against the Governmesnt under any
circumstances on account of any loss which he may suffer ‘in
connexion with it,

If 2 Government servant  who is entitled 1o recelve  any
moneys drawn from the tréasury on his behalf fails to claim
payment in person or in accordance with the preceding pata-
graph before the end of the month in which they are so drawn,
the moneys drawn for him shall ordinarily be refundad by

-short drawal in the naxt bill, and drawn afresh when he

claims them i the rule regarding arrear claims permit, i, When
the drawing officer considers that the ecarlier refunding of any
such moneys would cause undue inconveniénce he may retain
them for any period pot exceeding three months, but he will
continue to be held persenally responsible for them and must
make  satisfactory arrengements for keeping them safely. Undis-
bursed pay, allowances and leave salary shall not,  under any
‘circumstances, he placed in deposit.

b) As far as possible, a clerk who has fefped to prepare
a bifl for estabiishment pay, ctc.. shall not be ailowed to have
anything to do with the disbursement of the pay etc. !

¢} The drawing officer shall either check each acquit~
tance roll himself by adding up the items ‘comparing the total
with the total of the corresponding establishment bill ang the
maney received from the treasury, and seeing that any differ-
ence between the totals is properly accounted for, or have it
so chocked by a responsible Government servant. The Govern-
ment setvanl  who  checks an  acquittance roli shall sign  a
statement at the foot of it as follows:
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“ehecked in accordance with Subsidiary
Rule 4 {d} under Treasury Hule 32'.

~d) A disbursing oificer ghalt not meake the last payment of
pay, allowances. etc., to a Government servant who is finally
teaving the service of the. Government on  ratitement,” rg8ig-
nation, or dismissal or is placed under suspension, unti! he has
satisfied himself that no amaunt is due to the Government from
the Government servant. In regard to the recovery of over pay-
ments, etc,, from any such Government servant, he shall follow-
the detailed procedure laid down in Subsidiary Rule 34 under
Treasury Rule 16 in the Tamilnad Treasury Code, Volume !, A
disbursing  Officer shali also nbt. pay any pay. allowances, etc,
dueto & decessed Government servant to the heirs of the Govern-
ment servant after his  death, until he has sotisfied himsslf
that no amount is due to the Government from the Government
servant. -

625, Cash drawn off pay and travelling allowance bills
of establishment should not be mixad with the regular cash
balances.0f the department {vide patagraph 35%5). To enable
the disbursing officer to kedp a proper watch- over undisbursed
amounts an accountin Form. No. 20, Tamilnad Treasury Code,
Volume | shouid be maintalned in all Highways Departmént
Offices. The register shall also be used when necessary for
watching the digposal of the undisbursed balances, if sny, of
amounts drawn on contingent bills in excess of permanent
advance. The account should be in charge of the cashier or
other person in charge of the ‘office cash book and should be
signed by him afier each days transaction. The Manager of
the Office should verify the balance and record the result as
often as possible. .

Similar register should also be maintained by the Sub-Divi.
siopal and Section Officers in respect of cash received for
payment of pay and allowances of Government servants- under
them.

The entries made in the register of undisbursed pay (amanath
register) maintained in Sub-Division offices need not be inclu-
ded in such register t0 bs maintained in Division Officd.

&7
M. Miscellaneous Recoveries From Fstablishment

626, Ordinarily, racoveries on'account of securdty deposits
of employees shouid be made in cash when their ‘pay is dis-
bursed and shouid be credited in the cash book of the dis—
bursing officer, When the amounts recovered have to he paid
into a Post Office Savings Bank as  Security Deposits, they
should be forthwith remitted to the Post Office.

The rule in this paragraph applies mutatis mutandis to atl
recoveries from employees which are creditable. under tha ruless .
to some head in the compiled accounts of the division,

D. SPECIAL ARRANGEMENTS TO PREVENT DELAYS iN PAYMENT.

627 1f the encashment of a bill for an advance on transfer
s likely 10 delay a  wansfer which Is  urgently necessary
in the public interest, the advance may be made from the
permanent advance (if any) . works imprest or other avai-
fable cash In the hands of the disbursing officer concernsd
pending recoupment when the bill 5 subsequently encashed.

tn the accounts of such cash the amiount advancedshould nog

be charged off as a tinal transaction, but recorded as a tem- -
poraty advance, so that the amount may continie to forn
part of the cash balance for which the disbursing officer is.
responsible.

E. COMMUNICATION OF SANCTION TO AUDIT

§28. Al orders revising sanctioned sceies or sanctioning
the creation . or abolition of permanent or temporary appoint-
ments shouid at once be communicated by letter to the audit )

‘offica.

CHAPTER VII|
Coniingent Charges
A. MODE OF OBTANING CASH

629, Cash required 1o disburse contingent chatgesis b
tained from treasuries directly by bills, i.e in the sama way &8
gash required for payment of pay ahd allowances.
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Under this mathod the charges do not ehter the di
accounts at ali, though u!tima:e__ly in the audit office t
chargod against the appropriations to which they relate.

visiona|
hey are

G30. The rules in Chapter Vi of the Tamilnadu Finangia)
Coda, Volume I, and Appendix 5 of the Tamiinadu Finangj) code,
Volume 1, apply generally to the Highways and Rural works
Department to the eXtent that they MY not ba inconsistent
‘either with the authorized method of Obtaining cash for contin--

gent charges (vide paragrapn 628) or with any of the special
tules in this Manysl. '

G31. The expression “'Contingent Charges” as  used in
works accounts does not include charges which under the rules
in Appendix 25 are classified under soma other head of expen—
diture, e, g, Works, Repairs and Tools end Piant, Rules applis
cable to office contingencies gavern also other charges, traatod
as contingencies in the Highways and Rural Works Department.

The following rufes have beer laid down for differentiating
between the heads “offics contingencies and ather charges”

Contingencies comprise those charges which are
to the management of an office as an offige.

ture is much of the same kind in a! departments.

incidentaj
Such expendi-

Other charges comprise charges which aje incurred, for the
technical working of a department, i.e charges which are not

merely incidential, byt Tepfesent the main and proper

activities
of a department,

Sugh chaiges are for the most part peculigr to
. the charges for
nocessa-
ks Departrnent, are treated

632. 1} The cost of medicines obtained for

boats plying on canals will be charged to the canal
under “Maintenance ang Repairs™

2} Charges on account of medical stores supplied to Highw
ways and Ruraj works Department hospitals  not Connected

with any particular weark or system of work shoyuld be debited
to “Establishment Contingencies”
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3) ln all other casgs, the charges will be debited to some
patticutar work or system of works,

C SPECIAL RULKS
633. Tha foliowing rules sre appiicable :-

a) The procedure prescribed in the Tamilnadu F[:nanc;all
Code Voluma. I, and the Temilnadu Trcasu]u_: C:ode Vo ume.T
for drawing bills direct on the Treasury, f‘or «efz;;mg the ac_::oun f
of cash ohtained in the bills and for making disbursements app
ilas in toto, N

2} Contingent bills may be drawn o?ly by :E:_e” Daﬁvynj;fxonria_i
Officer or such other Officer as may have baan s;)e\,lak.ylf‘1 r,:hmem
zed by the State Government, the prot-:edure for lhber ; ca\t o
of the Dbills being the sama as prescribod fer establishmen
in paragiaph G23, ‘

c)y Payments made out of the cash thus diawn are ::rhje;:ft
1o the rules of this Manval both in regard tu tAhe n:a\:wQUChE !
authorizing and making payments and to the forms o 1
to be obtiined in support thergof.

634. The cash obtained for contingent charges shcuh; n:t
be mixed up balances of cash  obtained for ot:metf p;gp ostie‘r
) el hat cash charges relating
and care should be teken tha : ; her
heads are not hrought to account, even temporarily as contin

gent charges or vice versa,

CHAPTER IX
Direction and other Special Offices
A, INTRODUCTORY

835, The rules in this chapler a_pply only to the ‘o‘ffucié;s‘ )
of the Chief and Supetiniending 'Engmeer.:;, ;ndd.oﬂi:rofsgz:rs ..
offi -bei ivisionail Qfficers or theit subordina .
officers ot -being Divisional . : : ‘ i
These offices are described as special offices in this chapler,
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836, The head of a special oftieg
the actyal execution of works, with the
or with the provision or custody
than passibly 85 an officer of contr
a2t any lime 10 a88UMe an axecytive charge, the monatary  ang
$1018 transactions of such charge, should be kept  distingt fram
the transaciions of hig Special offica, and accounted for under
the riies applicable to Divisional Qificars,

is not toncerned with
da’sbursement of money
of any mateiiaig, otherwise
of, If however, he is required

B RECHpTS
G37. Nor do heads of special offices
mental receipis; ANy peity AMOUNLS Feceivac oceasionally shouig
be remitted atonce to the Wreasury in decordance with the pro-
ceduie prescribed  in subsidiary Rulg Nos. 2 ang g () under
Treasury Ruleio jn the Tamilnady Treasury Code Volume |,

€ PAYMENTS

tealize  any depart-

I /nrracfucrory

638. Thus, the monetary transaction of
offices are practically contined 10 Bayments of office Gxpense ang
pay and allowances of themselves cand  the members of  their
offices, These May be divided iritg two distinet groups:-

heads of special

I. Pay and allowances,
. Contingent charges,

639. Cash fequired to meet thig payments jg
bifis drawn on treasuries under the rules in the
araphs,

obtained by
fallowing parg-

i, Pay and alfowances

840. The ‘rule in the Tamilnadu Financial
97aphs 620 to 628 for divisional offices apply m
1o special offices.

Code and para-
utatis  mutandig

M. Contingencies

B41 The general rules relating to contin
Chapter VI in Volume I and Appendix § in Vol
nady Financigl Codle,

gencies are given in
ume # of the Tamil-

.

g
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B42 Charges for new suppliss ot and repairs to articles of the
tlasgos which, in the case of exscutive offices are ) claf;scfsed
under the head "Tools and Plagt™ are treated as Contingeng
tharges etc. in the case of special offices.

Examples:  Scientific  instrument and drawing materialg,
office furniture, camp equipage, motor cars, etg.,

643. The account procedure prescribed in paragraphs 481~
465 for Tools and Plant of Divisional Offices negd nat be obbe'ra
ved in special office in respect  of the . articles  roferred to in
paragraph 642 though these will otherwise be treated as To‘ols
Plant for the purpose of this Manual, Sujtable Tegisiers showing
the teceipt, disposal and bajances of the artitles should, how-
ever, be maintained.

It any erticles of this class are transferred to a divisional,

office, the fact of the transfer should forthwith ba r-epurtetl:{ to
the audit office even though no adjustment of cost is required
te be made under rule.

e
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76

78
76

76
78
89

111
113

14
115

122
123

126

128

Lipe
156
2(f)
1586 2(f) &
188 2(f] 608
156 2(1) ¢

156 205y 12
163 (vity 410 7

91 g0
194 (3) .2
197

168 G
176y 3
218 G
224 B

226 {b) 19
226 (1) 1
2269 (1) 3
A28 g G
23 () 14

For

Rs, 2500/.

Rs. 16000/-
Chief Enginger
e 10,000/ .
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Rs. 2500/-

The rate ..,
.+ Bchedule

Estimate
The State Govt

Highways py

137
Furnityre

10 068

400

100

20

30

Municipal o
Hotge

Read as.

is. 7500/.
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Chief Engineer in the
case of worke Costing
Not maore i Rs.
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ding Rs. 1-00 Lakh,

Rs. 7,500/~

Rs. 7,500/ .
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Establishnment

the Siate fupdg and
whatever the State
Govt,

Delete
[Highways] ey later
than Sth of (he month
following the month
of sanction. 4 similar
should be furnisheg o
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and  Accounis Officer
[Highways] by
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Furniture of any of ing
Government |'ﬂspe;:t10g
Bungalows fn. Ch&‘g’a
of Highways & Rqra!
Works Dept. The first
supely of the furniture,
10 137 Ronds and Brid
9¢s and (fi) it sold by
Civil agency to 0§s.
50

30

5

5

Murricipal Properly Tax
Or - Panchayat house
tax.
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excluding

One Hundreqd Rupees
will receive

Custody,
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Every acknowledge_ 5
ment ang receipt book | e

Who recaives S
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damages catsed tg

s e 0ree v e s
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427
;Fara Neo, Ling For Road as. :
State gHighways and Rural Woarks Department on normal .
rates of hire and no reciprocal afrangemsnis need be .
insisted in such cases. However individual cases will
be examined as and when received and orders wili be
ssued by the Governmens.  (Govt. Mema. 8244 4)
56. 15 PW, di. 31-12-58) :

Hire charges shoumid be levied ot single normal rate for
the 1gcls and plant fent tfrom the H & R W Department
far the temple v;'orgs under the control of Hindu Reli-
gious ?emd Chatitable Frdowments {Admiinistrative Deparge
ment)t G, 0. Ms. 506 C & RE. dr. 2-4-76)

Lorries should be sent for filtling in petrol sither in the
morsitg on their way to the warkspot or in the evan-
Ing afier the close of the days work $5 as 1o enaple -
the cenuractor 1o make full use of the lorry,

516 2 and Asst. Engr. Stores and Purchase
: Division -and  Assg,
Divl. Engr.

516 {8 Asst Engr, Asst. Divl. Engr,

MNote

Engineer, Stores &
Purchase Divisian
andTransport

i Eng. Transport

. 13 Tamilnadu Madras
BiG(2) 3 Asst. Engr. Asst. Divl. Engr.
ioa Engr Tlansport Eagineer Sioresss

Purchase Division
& Transport

4] Asst. Engr, Asit, Divl Engr,

4 - 0 - g
517 51 =g Qe
518 | 5 Tamilnadu Madras I
518 ¢ s . g - el .
518 Sub !
Para 2i 1 =g - —dg-~ !
519 | 5 Asst. Engr Asst. Divl. Engr |
519 Sub 15 Mothing noting {
Para 3 |
-do- | 21 Asst. Engt. Asst. Divl. Engr,
520 | 5 S E. S.E. (H) Mech,

; Circle o

528 )« 250 200 '
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Paga No.

350
352
368
358
360
361
368
371
372

372
372 .

377
as2

408

Bare No, Lina For Rewd za.
g2g (2 Asst. Engr. Agst. Divk. Engr
{€} (v}
B2 (7Y 2 ~do- -de-
B38 (i) 2-3 anna-ratey pafse
538 (4) 2 Sub Divisional Divisiona!
540 (c) 1 review purview
Hote
B41 (a) 5 100 50
550 8 cancerned work concerned
857 10 100 500G
BBO 2 Departments Deposits
Second
Sub Para. .
558 Below jast -- Ii Contractor's closed
line Acoounts
560 10 Daprartments Deposits-
Second
Sub Para
- 7 when 570 when-.
584 Before CHARTER X TRANSACTIONS
first ling WITH GTHER DIVISIONS, DEPART.
MENTS AND GEVERNMENTS,
612 1 Divisional Divisionat Officer,

the Divisional.




